BO NOI VU CONG HOA XA HOI CHU NGHTA VIET NAM
Doc l1ap - Tw do - Hanh phuc
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THONG TU
Quy dinh nghiép vu lwu tri tai liéu lvu triv s6

Can clr Luat Luu trir ngay 21 thang 6 nam 2024;

Can ctr Nghi dinh s6 25/2025/NB-CP ngay 21 thang 02 nam 2025 cla
Chinh phl quy dinh chitrc néng, nhiém vu, quyén han va co cau t6 chirc clia B
NOI vu;

Theo dé nghi cta Cuc truéng Cuc Van thw va Lwu trir nha nwéc;

Bo trwvdng BO NOi vu ban hanh Théng tu quy dinh nghiép vu lwu trir tai liéu
lwu trir sO.

Chuong |

QUY BINH CHUNG

DPiéu 1. Pham vi diéu chinh

Thong tw nay quy dinh chi tiét khoan 2 Biéu 29, khodn 3 Diéu 34, khoan 7
Dbiéu 36 Luat Luu trr, bao gom:

1. Thé thirc, k¥ thuat trinh bay va quy trinh so hoa tai liéu lwu tri.

2. Thé thirc, k¥ thuat trinh bay khi chuyén doi tai liéu lwu trir s6 sang tai
liu lwu triy gidy.

3. Thu ndp, bao quan, sir dung tai liéu lvu trir s6 va hay tai liéu lwu trii s6
hét gia tri.

DBiéu 2. B6i tuvong ap dung

1. Co quan nha nuac, don vi sw nghiép cong lap, doanh nghiép nha nwéc
(sau day goi chung la co quan, t6 chirc).

2. T6 chirc, ca nhan thuc hién cac hinh thirc si dung tai liéu lwu trir s6 quy
dinh tai diém a khoan 3 Diéu 36 va cac hoat dong dich vu lwu trir quy dinh tai
khoan 1 Diéu 53 Luat Lwu tri.

3. TO chirc, ca nhan, gia dinh, dong ho, cong dong quyét dinh viéc ap dung
quy dinh cta Thoéng tw nay do6i voi tai liéu lvu trlr tv phu hop vai tirng diéu kién
cu thé.



Dbiéu 3. Gidi thich tlr nglr
Trong pham vi Thong tw nay, cac tlr nglr dwdi day dwoc hiéu nhu sau:

1. G6i ho so, tai liéu ndp (Submission Information Package - SIP) la goi tin
chtta ho so, tai liéu va dir liéu cla ho so, tai lieu duoc chuan bi tai lwu tri hién
hanh dé ndp vao luwu trr lich str hodc dé chuyén giao gilta cac hé thong luwu tri.

2. GOi ho so, tai liéu luu trlr (Archival Information Package - AIP) la goi
tin chira ho so, tai liéu va di liéu cta ho so, tai lieu lvu trir dwgc bao quan trong
hé thdng tai lwu trir hién hanh hodc lwu tri lich st.

3. Gai tai liéu lvu tri s dung (Dissemination Information Package - DIP)
la goi tin chira tai liéu va dir liéu tai liéu lwu trir dwgc lwu trir hién hanh hodc lwu
trr lich str cung cdp cho nguoi dung.

4. Boi twong thong tin (Information Object) la phdng, cong trinh, swu tap
lvu trir; ho so; van ban, tai liéu; tai liéu anh (dwong ban), ghi am, ghi hinh (phim
am ban) hoac ghi am va ghi hinh (video).

5. Tai liéu lwu trir goc la tai liéu lvu trir dwoc dua ra so hda hoac chuyén doi.

6. Tai liéu luu trir s6 hét gia tri la tai liéu lwu trr s6 hét thoi han lwu trir hoac
tai liéu lwu trir s6 trung lap trong Hé thdng.

Piéu 4. Cau truc dir liéu tai liéu lwu trir s6

1. D liéu tai liéu lwu trir s6 gom di liéu cua phong lwu tri, div liéu cua
ho so lwu trir va di liéu cuda tai liéu lwu triy

a) D@ liéu cltia phong lwu trir godm: méa phong, cong trinh, swu tap luu trir;
tén phéng, cong trinh, swu tap luu trik; trang thai (déng, md); lich st don vi hinh
thanh phong; thoi gian tai liéu; tong so tai liéu; phvong an phan loai hodc céc
nhom tai liéu chi yéu; ngbn ngtr; ché do dw phong; ghi chu.

b) D liéu ctia ho so lvu trir gdm: ma ho so; tiéu dé ho so; thoi han lwu triy;
mdc do tiép can; ngdbn nglr; thoi gian bat dau; thoi gian két thuc; tir khoa; tdng s6
tai lieu trong ho so; s6 lvong to (i vai ho so s6 hoda); s6 lvgng trang; tinh trang
vat ly (d6i v&i ho so s6 hda); ky hiéu thong tin; mirc do tin cay; ma ho so goc gidy
(d6i voi ho so sd hda); ché do lap tai lieu lwu trir du phong; tinh trang 1ap tai liéu
lwu trr dw phong; tép tin ho so (trudng hop s6 hda ca hd so thanh mét tép tin); ghi chd.

c) Di liéu cla tai liéu lwu trir gdbm: ma dinh danh tai liéu; ma lwu trir tai
liéu; thoi han lwu trir; tén loai tai liéu; s6 cla tai liéu; ky hiéu cla tai liéu; ngay
thang ndm ban hanh tai liéu; tén co quan, t6 chirc, ca nhan ban hanh tai liéu; trich
yéu ndi dung; ngbn ngi; sé lwvgng trang; s6 lwgng to (ddi vai tai liu sd héa); ky
hiéu thong tin; tir khoa; mirc do ti€p can; mdc do tin cay; but tich (d6i vai tai liéu
s6 hoa); tinh trang vat ly (d6i véi tai liéu s6 hda); quy trinh x& ly (ddi voi tai liéu



goc dién tr); ché do 1ap tai liéu lwu trlr dw phong; tinh trang 1ap tai liéu lwu tri du
phong; tép tin tai liéu; ghi cha.

d) D@ liéu cta tai liéu lvu trir phim, anh (khong bao gom dir liéu tai diém c
khoan 1 Biéu nay) gom: ma luu trir tai liéu; thoi han lwu trir; phan loai (am ban
goc, dwong ban); s6 luu tri; ky hiéu théng tin; tén su kién; tiéu dé phim, anh; tac
gia; dia diém chup; thoi gian chup; mau sac; ¢ phim, anh; tai liéu di kém; murc
do ti€p can; tinh trang vat ly; ché dd lap tai liéu lvu trlr dw phong; tinh trang lap
tai liéu lwu trir dw phong; tép tin tai liéu; ghi cha.

e) D liéu cla tai liéu lwu trir ghi am, ghi hinh (khéng bao goém dit liéu tai
diém ¢ khoan 1 Biéu nay) gom: ma lwu trir tai liéu; thoi han lwu trie; phan loai (Aam
thanh, video); s6 lvu trii; ky hiéu théng tin; tén su kién; tiéu dé am thanh, video;
tac gia; dia diém; thoi gian; ngon ngtr; thoi luvong; tai liéu di kem; mic do tiép
can; chat lvgng am thanh, video; tinh trang vat ly; ché do 1ap tai liéu lvu trir du
phong; tinh trang 1ap tai liéu lwu trir dw phong; tép tin tai liéu; ghi chu.

2. DU liéu cua tai liéu luu trir s6 duwoc dong thanh cac géi khac nhau theo
cau trac dir liéu cu thé phu hop vai tirng nghiép vu lwu trik.

Chuong 11

QUY TRINH SO HOA TAI LIEU LUU TR VA THE THUC,
KY THUAT TRINH BAY TAI LIEU LUU TR SO HOA

Dbiéu 5. Lap ké hoach s6 héa

1. Xac dinh muc dich

S0 héa tai liéu lvu trir dap (ng yéu cau s dung va phat huy gia tri tai
liéu lwu trir; bao quan lau dai, han ché t6i da viéc ti€p xuc trwc tiép vai tai liéu
lvu trir goc; tao lap tai liéu lwu trlr dw phong cho tai liéu luu trik goc va xay
dung co s& di liéu tai liéu luu trik.

2. Lwa chon tai liéu lwu trir dé so hda

a) Tai liéu luu trir duoc phat huy gia tri theo quy dinh tai khoan 1 Diéu 40
Luat Luu tri; tai liéu phuc vu hoat dong diéu hanh, thic day cai cach hanh chinh
clia co quan, to chirc va nguoi dan.

b) Tai liéu lwu trir khac khong thudc trvdng hop quy dinh tai diém a khoan
nay, nguoi dirng dau co quan c6 tham quyén quan ly tai liéu lvu trir quyét dinh
viéc sb hoda.

c) Viéc lya chon tai liéu lwu trir dé s6 hoa clia cac co quan, to chirc phai bao
dam dang tham quyén va trach nhiém cla nguoi dirng dau co quan, td chic va
Iwu trir lich st.



3. Thé thirc va ky thuat trinh bay

a) Thé thirc, k¥ thuat trinh bay tai liéu Ivu trir s6 hoa tlr tai liéu lwu trir gidy,
anh (duong ban), ghi am, ghi hinh (phim am ban) hoac ghi &m va ghi hinh (video)
thue hién theo quy dinh tai Théng tv nay.

b) Theé thirc, k¥ thuat trinh bay tai liéu lwu trir so hda tir tai liéu lwu trir khéc
diém a khoan nay tai lvu trit hién hanh do ngudi diing dau co quan, té chirc quyét
dinh; tai lwu trr lich st do ngudi dirng dau co quan quan ly nha nwéc vé luu triv
quyét dinh.

4. Chuan bi céac diéu kién dé so hoa tai liéu lwu trip
a) Dia diém thuc hién s6 hda.

b) Phuong tién van chuyén tai liéu lwu trie tr kho bdo quan dén dia diém
thuc hién s6 hoa.

c) Céc gidi phap bao dam an toan tai liéu lwu trir trong qua trinh sé hoa.
d) Trang thiét bi, phan mém phuc vu s hoa.

d) Trang thiét bi, phan mém quan ly tai liéu luu trir s6 hoa.

e) Nhan lyc thuc hién s6 héa.

Diéu 6. Bao ddm an toan tai liéu lwu trir trong qua trinh sé hoa

1. Khong anh hwdng dén hinh thiic, thé thire, k§ thuat trinh bay va ndi dung
thong tin cla tai liéu lvu trir gbc dwoc sd hoa.

2. Khéng lam x&o tron trat tw sdp x&p ho so, tai liéu lvu trir trong kho luu trik.

3. Trat tw sap x€p tai liéu luu trlr s6 hoa trong Hé thong quan ly tai liéu luu
trlr s6 (sau day goi tat la Hé thong) thdng nhat vai trat tw sap xép tai liéu lwu triy
goc trong kho luu tri.

4. Khong sb hoa tai liéu luwu trir c6 tinh trang bét, dinh, rach nat, mo chi
hoac c6 tinh trang vat ly anh huédng dén mrc dd day du, chinh xac ctia ndi dung
thdéng tin; cac tai liéu nay phai duoc xt ly nghiép vu truéc khi sé hoa.

5. Tai liéu luu trir s6 hda dwoc bao quan an toan trong Hé thdng va san sang
phuc vu nhu cau str dung.

DBiéu 7. B4o ddm an toan thdng tin trong qua trinh s héa

1. Quy trinh xuét tai liéu lwu trir ra khdi kho dé so héa va hoan tra tai liéu
lwu trir lai kho sau khi s6 hoéa la quy trinh khép kin, phai dwoc co quan, to chic,
ca nhan truc ti€p quan ly tai liéu luvu trik phé duyét trude khi thwe hién s hoa.

2. Trang thiét bi thwc hién s hoa

a) Trang thiét bi sir dung trong qua trinh s6 hoéa phai duoc co quan chiic

nang ki€ém tra an ninh, an toan thong tin trudc khi thuc hién so6 héa va phai bao
dam hay toan bo di liéu triedc khi van chuyén ra khoi khu viee s6 héa.



b) Phan mém s6 hoa duwgc cai dat vao thiét bi cong nghé théng tin phai cé
day du cac 16p bao mat, cac tai khoan quan tri bat budc truy cap hai cip dong thoi,
c6 phan quyén va phan cap tlrng vai tro, tirng chirc nang, trng md dun cla phan
mém va dwoc kiém tra trwedc khi thuc hién sé hoa.

¢) Thuc hién giai phap sao lvu du phong sang thiét bi lvu trir khac va bao
dam ché d6 bao mat di¥ liéu dé phong rui ro that thoat dir liéu, mat an toan thdng tin.

d) Thuc hién cac giai phap khac bao dam an toan thdng tin mang, bao vé,
bao mat di liéu s6 hoa theo quy dinh.

3. Pia diém so hda

a) Bap rng cac yéu cau: cung cap day da ban, ghé, anh sang, diéu hoa khong
khi; wu tién bd tri tai cAc phong rong, cé du dién tich, khdng cé nguy co bi ngap
nuwdc, khong bi anh hwdng bai diéu kién thoi tiét nhu mua, bdo, dd 4m cao.

b) Hé théng giam sat phai dwoc lap dat dé ghi lai, lvu tri, cd kha ndng trich
xudt toan bo dir liéu vé hoat ddng dién ra trong sudt thoi gian thwe hién s6 hoa tai
dia diém so hoéa, cac 16i vao, ra va khu vuc lién quan 24/7.

c) Bao dam hé thdng phong chay, chira chay tai dia diém thuc hién s6 héa
dang hoat dong t6t, tuan tha quy dinh vé phong chay, chita chay.

4. Nhan s vao, ra dia diém so hoa phai tuan thd cac yéu cau sau:

a) Bao dam an toan tai liéu luwu trir, an toan théng tin, bao mat tai liéu luu
trir, di liéu lién quan dén qua trinh thuc hién s6 hoa. Truwong hop st dung hoat
dong dich vu lwu trir, co quan, to chirc, ca nhan thuc hién so hoa phai c6 cam két
bdng van ban.

b) St dung trang phuc bdo ho va gang tay dé bao dam an toan tai liéu lwu tri.

¢) Xuét trinh gidy to thy than khi vao, ra dia di€ém so hoa.

d) Cam hut thudc, st dung Itra va chat 16ng dé chay tai dia diém s6 hoa.

d@) Cadm mang thirc an, nwéc udng, chat kich thich vao dia diém so hoa.

e) Cam mang thiét bi di dong, thiét bi lwu tri, thiét bi ghi, chup hinh, phat
song va cac do dung ca nhan khac vao dia diém s6 hoa.

g) Khoéng tv y mang tai liéu lwu trir s6 hoa, thiét bi cdng nghé thong tin,
thiét bi lwu tr ra khoi dia diém s6 hoa.

h) Tat thiét bi dién, khoa va niém phong cac clra ra, vao dia diém s6 hda khi
nguwdi cudi cling roi khdi dia diém s6 hoa.

5. Can ctr quy dinh tai Théng tv nay va quy dinh khac cua phap luat co lién

quan, co quan, té chirc truc ti€p quan ly tai liéu lvu trir ¢ trach nhiém quy dinh
ndi quy, quy ché thuc hién s6 hda tai liéu lwu trir.



Diéu 8. Thé thirc, ky thuat trinh bay va cau trdc dir liéu tai liéu lwu triy
s6 hoa
1. Yéu cau chung

a) Ty Ié s6 hoa: 100%; trwong hop can phong to, thu nhé phai bado dam
théng tin rd rang, chinh xac, ty Ié twong (ng vai tai liéu lvu trir goc.

b) Chat lwong: rd rang, trung thic voi ban goc, dl sang dé nhan dang cac
ky tw va ndi dung tai liéu.

c) Chir ky s6 clia co quan, t6 chirc, ca nhan cé tham quyén quan ly tai liéu
lwu trir goc trén tép tin tai liéu lwu trir s hoda, thong tin hién thi gdm: tén co quan,
t0 chirc, ca nhan; thoi gian ky (ngay, thang, nam; gio, phut, giay; mai gio Viét
Nam theo Tiéu chuén 1SO 8601); duwoc trinh bay bang phong chi* Times New
Roman, chir in thuong, kiéu chi ditng, c& chir 10, mau den; khong hién thi hinh
anh dau cla co quan, to chirc.

d) Tén tép tin toi thi€u gom: ma ho so va so thi tw cla tai liéu trong ho so,
cach nhau béi dau cham; truong hop hd so khdng tach tirng tai liéu khi s6 hoa,
tén tép tin 1a ma ho so.

2. Yéu cau cu thé

a) Tai liéu lwu trr s6 hoa twr tai liéu lwu trir gidy: dinh dang PDF/A hai 16p;
mau sac: anh mau, theo mau tai liéu dap (ng yéu cau nhan dang thong tin (text,
sinh tric...) trén di¥ liéu s6 hoa; do sdu mau t6i thiéu 24 bit; dd phan giai t6i thiéu:
200 dpi d6i véi tai liéu hanh chinh, 300 dpi ddi voi tai liéu ban do, ban vé; thong
tin chir ky so hién thi tai goc trén, bén phai, trang dau tép tin tai liéu so hoa.

b) Tai liéu luu trir s6 hoa tlr tai liéu lvu trlr anh (dwong ban) hoac phim am
ban: dinh dang: .JPEG, .PDF, .TIFF, .PNG; mau sic: theo mau tai liéu gdc; do
phan giai toi thi€u: 200 dpi. Thong tin chir ky s6 hién thi tai gdc trén, bén phai cla
tép tin tai liéu s6 hoa.

c) Tai liéu luu trlr s6 hoa tir tai liéu lwu trik ghi am va ghi hinh (video): dinh
dang: MPEG-4, .AVI, WMA; WAV khong nén; bit rate t0i thiéu: 1500 kbps; mau
s&c: theo mau tai liéu gbc. Thong tin chir ky s6 hién thi dap tng quy dinh tai khoan
6 Diéu 36 Luat Lwu tri.

d) Tai liéu lwu trir s6 hoa twr tai lieu lwu trir ghi am: dinh dang: .MP3, .wma;
bit rate t0i thi€u: 128kbps. Thong tin chir ky s6 hién thi dap ing quy dinh tai khoan
6 Diéu 36 Luat Lwu tri.

3. Cau trac di liéu tai liéu lwu trir so hoa thue hién theo cau tric dir liéu tai
liéu g6i AIP_hoso quy dinh tai Phu luc | hoac AIP_tailieu quy dinh tai Phu luc Il
Thong tw nay.



Diéu 9. Quy trinh sb hoa tai liéu lwu triv gidy
1. Khao sat, danh gia tong thé va ban giao tai liéu lwu trir dé s6 hda

a) Khao sat, thdng ké tai liéu lwu trlr, xay dung, trinh duyét ké hoach thu
thap dir liéu chi cta tai liéu lwu trir chuan bi so héa

Co quan, td chirc thuc hién s6 héa phai khao sat thuc trang, xac dinh vi tri
cac phong luu trit, khoi tai liéu luu trir can dwa ra khoi kho dé s6 hoa; lap phuong
an va ké hoach thuc hién s6 hoa; xay dung phwong an phuc vu khai thac nham
bdo dam day du va kip thoi khéi lwgng tai liéu lvu trir cda tirng phong duwa ra s
hoa; danh gia thuc trang dir liéu chd cua tai liéu lwu trir dua ra s6 hoa.

b) Lay tai liéu lwu trir tlr trén gia xudng va chuyén dén noi ban giao

Khi 18y tai liéu luu trlr tir trén gia xudng va chuyén dén noi ban giao phai
bdo dam trat tw sap x€ép tai liéu lwu trk, khdng lam hong tai liéu lwu trir; khu vuc
ban giao tai liéu lwu trir can dwoc bo tri ¢d da dién tich dé kiém dém trudc khi ban
giao tai liéu.

c) Giao tai liéu lvu trir cho b6 phan thuc hién s6 hda

Viéc giao tai liéu lvu trir dwoc thue hién bang cach kiém dém sd luong tirng
hop, ho so, to tai liéu va kiém tra tinh trang vat ly cla tai liéu. Trwong hop can
thiét chup anh hién trang ho so, tai liéu; viéc giao tai liéu lvu trlr dwgc 1ap thanh
bién ban, Iu hd so lam can ¢ dé nhan lai tai liéu lwu trir sau khi s6 hdéa. SO lvong
hop, ho so, to tai liéu bd phan s6 héa da nhan sé dwoc doi chiéu khi ban giao tai
liéu sau khi s6 héa cho kho luu trit.

d) Van chuyén tai liéu lvu trir tir kho bao quan dén noi s hda

Viéc van chuyén tai liéu luu trik tr kho béo quan dén noi s6 hoa phai duoc
thue hién bang phuong tién bao dam an toan tai liéu, an toan phong chay, chira
chay, bao ddm khéng lam xao tron trat tw sap xép tai liéu.

2. Vé sinh tai liéu lwu trir

a) Tién hanh vé sinh so bd tai liéu lwu tri bang cach ding cac loai chdi 16ng
phu hop dé quét, chai bui ban trén hop tai liéu, sau dé dém tirng ho so, tai liéu.

b) Khi V& sinh tai liéu luu trir khéng dwoc 1am xao tron trat tw sdp xép cac
cap, hop ciing nhu cac ho so hay cac tap tai liéu; khdng lam hong tai liéu.

3. Chuan hoa va chuyén doi dir liéu (néu cd)

a) Xay dung tai liéu huéng dan chuin hoa va chuyén dai di liéu.

b) Thuc hién chuén hda va chuyén d6i di liéu theo tai liéu huéng dan, gom
cac ndi dung: chuén hoa dinh dang tép tin tai liéu, chuan héa dinh dang di liéu
cht, chuyén doi méa ky tw cla tai liéu va dir liéu cha, chuyén doi cau tric div liéu
chd, déng gai tai liéu s6 hoa.

¢) Thuc hién stra 16i theo béo céo két qua kiém tra.

d) Ban giao dir liéu chd ca tai liéu lwu trir géc cho bd phan thuc hién sb hoa.



4. SO hoa tai liéu lwu tri

a) Boc tach, 1am phéng tai liéu.

b) Kiém tra d6i chiéu tai liéu véi danh muc, di¥ liéu chd (néu cd).
c) Thuc hién s6 hoa

Pua tai liéu vao may quét hoac thiét bi chup dnh hoac thiét bi khac phu hop
va thiét 1ap cac théng s6 ky thuat dau ra cho tai liéu s6 héa: dinh dang tép tin, do
phan giai, ché dd nén anh, thé thirc, hinh thikc, k§ thuat trinh bay ban so hoa, vi tri
lwu tép tin dnh quét va cach thirc dat tén tép tin anh quét; sau khi quét, chup can
ki€ém tra chéat lwvong anh quét, chup va so sanh véi tai liéu lwu trir goc. Néu tai liéu
s0 hoa khong dat yéu cau, hiéu chinh cau hinh may quét, thiét bi chup anh hoac
chuyén dbi dé so hoa lai tai liéu.

d) Tao lap dir liéu chu cda tai liéu luu trir s6 hoa déi voi trvong hop chua
co di liéu cha.

d) Két n6i dir liéu chd vai tai liéu lvu trir so hda va kiém tra két ndi dir liéu
chu véi tai liéu lwu trir s6 hoda.

e) Tra tai liéu lwu trir gbc vé kho sau khi s6 hoa: kiém dém so luong tai liéu
va kiém tra tinh trang tai liéu khi tra lai; ghi bién ban va lwu ho so.

g) Van chuyén tai liéu luu trir gbc vé kho bao quan va sap xép 1én gia.
5. Kiém tra san pham
a) Xay dwng tai liéu hwdng dan kiém tra san pham

Tai liéu huong ~dz?m kiém tra san pham can thé hién rd cac ndi dung bao
gom: 10i anh quét va 16i bién muc, ¢ luu y cu thé doi véi tirng treong hop sai i
phd bién da tirng hodc cé nguy co cao xay ra; tai liéu huéng dan can duoc phd
bién dén tirng nhan su trién khai lam cong tac kiém tra truedc khi thue hién.

b) Thurc hién kiém tra san pham theo hudéng dan; 1ap béo céo kiém tra; thuc
hién stra 10i theo bao céo két qua kiém tra.

6. Ky s0 tai liéu lvu trir s6 hda theo quy dinh tai diém ¢ khoan 1 va diém a
khoan 2 Biéu 8 Thong tv nay.

7. Bong goi tai liéu lwu trir s6 hoa va di lieu chd cua tai liéu lvu trir s6 hoa
va chuyén vao Hé thdng.

8. Nghiém thu va ban giao san pham

a) Sao chép san pham vao cac thiét bi lwu triv

Xay dung tai liéu hwdng dan sao chép bao dam tuan tha cac quy dinh vé an
ninh, an toan, bao mat théng tin; thé hién rd cac yéu cau khi sao chép san pham
vao cac thiét bi lwu tri; thiét bi lwu tri can dugc kiém tra bdo dam an ninh, an
toan thong tin triedc khi dwa vao s dung; tién hanh sao chép va ban giao san pham
di¥ liéu s6 héa cho co quan, don vi ¢é tham quyén quan ly dugc thic hién nhiéu



lan hodc mot lan sau khi hoan tat qué trinh s6 hoa; moi lan ban giao sé duoc 1ap
bién ban x&c nhan gilta cac bén lién quan.

b) Kiém tra so lwong, chat lwong tai liéu lwu trir s6 hda va cdu trac dir liéu
clia tai liéu lwu trir sO hoa, bao dam su két n6i chuan xac gitra di¥ liéu chi va tép
tin tai liéu lwu trr s6 hoa.

c) Thuc hién giai phap sao luvu dy phong tai liéu luvu trir s6 hda va co s& div
liéu tai liu lvu trir s6 hoa sang thiét bi lwu trir khac va bao ddm ché dé bao mat
di liéu dé phong rui ro that thoat dir liéu.

d) Nghiém thu va ban giao san pham; lap va lvu ho so co s& dir liéu

Cadn ¢l trén cac bién ban ban giao tai liéu, dir liéu, cac tiéu chuan nghiép vu,
ky thuat, yéu cau dau ra clia san pham, thwe hién nghiém thu va ban giao san pham.

Dbiéu 10. Quy trinh sb hoa tai liéu lvu trir &nh

1. Chuan bi &nh dé s6 hoa

a) Lua chon va sép xép anh theo tht ty hodc chi da.

b) S& dung céc thiét bi, dung dich, hoa chat chuyén dung dé loai bo bui ban
bdo ddm chét lwvgng anh khéng bi anh hwéng trong qua trinh sd hoa.

2. Quét hoac chup lai &nh

a) Lwa chon may quét hodac may chup chuyén dung, c6 do phan giai cao dé
bdo ddm chat lwgng hinh anh tét nhat.

b) Cai dat may quét va may chup theo diing yéu cau clia san pham dau ra.

3. X ly hau ky

a) Xt ly anh bang thiét bi, phan mém chuyén dung.

b) Kiém tra chat lvong clia anh s6 hoa.

c) X ly k¥ thuat khac bdo dam tinh chinh xac, chan thyc cla tai liéu lvu
trir s6 hoa voi tai liéu lwu trir goc.

4. Ky s0 tép tin s6 hoa theo quy dinh tai diém ¢ khoan 1 va diém b khoan 2
Diéu 8 Thong tuv nay.

5. Thuc hién cac budc cong viéc theo quy dinh tai cac khoan 3, 5, 7, 8 va
cac diém d, d, e, g khoan 4 Biéu 9 Thong tu nay.

Dbiéu 11. Quy trinh s6 hda tai liéu lwu trir phim am ban
1. Chuén bi phim am ban dé s6 hoa

a) Xem xét phim am ban dé phat hién dau hiéu hdng héc, bui ban, méc hodc
vét nirt hodc tinh trang vat ly khac ctia phim am ban.
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b) Khéc phuc cac ddu hiéu hu hdng nhe, xt ly bui ban hodc xt Iy chuyén
sau dé bao dam chat lwong cla tai liéu goc duoc sd hoa.

2. Quét phim &m ban hodc chup lai phim am ban

a) Str dung may quét phim am ban chuyén dung hoac may chup phim am
ban chuyén dung dé quét hodc chup lai phim am ban, bao dam chat lugng quét
cao v@i dd phan giai va mau sac chinh xac.

b) Cai dat may quét hodc may chup theo diing yéu cau clia san pham dau ra.

3. Xt ly hau ky

a) Xt ly phim &m ban thanh anh dinh dang s6 bang thiét bi chuyén dung.

b) Kiém tra chat lwvgng cuta anh dinh dang s6.

c) Xt ly ky thuat bdo ddm tinh chinh xac, chan thyc cla tai liéu lvu trir s6
hoa voi tai liéu lwu trii goc.

4. Ky s0 tép tin s hoa theo quy dinh tai diém ¢ khoan 1 va diém b khoan 2
Diéu 8 Thong tv nay.

5. Thuce hién cac budc cdng viéc theo quy dinh tai cac khoan 3, 5, 7, 8 va
cac diém d, d, e, g khoan 4 Biéu 9 Thong tw nay.

DBiéu 12. Quy trinh s6 hda tai liéu lwu trir ghi am hodc video
1. Chuan bi tai liéu ghi am hodc video dé so hoa
a) Kiém tra, danh gia tinh trang thiét bi ghi am hodc video.

b) St dung céc thiét bi, dung dich, hoé chat chuyén dung dé loai bé bui va
can ban tlr dau doc hodc truc bang.

2. Chuyén doi tai liéu ghi am hodc video sang dinh dang s

a) St dung thiét bi chuyén doi am thanh, hinh anh chét lwvgng cao dé chuyén
tin hiéu am thanh tir dinh dang vat ly (Analog) sang dinh dang s6 (Digital).

b) Bao dam thiét bi ho tre dinh dang 4m thanh, hinh anh chét lvong cao,
gilr nguyén chat lvgng am thanh, hinh anh g6c hoac lam rd nét hon so véi chat
lvgng am thanh, hinh anh géc.

3. X Iy hau ky

a) St dung céc cong cu chinh stra chuyén dung dé loai bo tiéng on, can bang
am thanh va chinh stta dé sang, d6 phan giai.

b) Lwu trir cac tép ghi am hoac video da xt ly & dinh dang chat lwgng cao.

4. Ky s0 tép tin s0 hoa theo quy dinh tai diém ¢ khoan 1 va diém c hoac
diém d khoan 2 Diéu 8 Thong tu nay.
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5. Thuc hién cac budc cdng viéc theo quy dinh tai cac khoan 3, 5, 7, 8 va
cac diém d, d, e, g khoan 4 Biéu 9 Thong tu nay.

Chuong 11
THE THUC, KY THUAT TRINH BAY KHI CHUYEN DOl
TAI LIEU LUU TRU SO SANG TAI LIEU LUU TRU GIAY

Diéu 13. Yéu cau doi voi viéc chuyén doi tai liéu lwu trir s6 sang tai liéu
lwu triv gidy

1. Bao dam khong anh huwdng dén hinh thirc, thé thirc, k§ thuat trinh bay va
ndi dung thong tin cua tai liéu lvu trir goc duoc chuyén doi.

2. Bao dam thong tin trong tai liéu lwu trir chuyén doi phai day dd, chinh
xac nhu thong tin trong tai liéu lvu trir goc duoc chuyén doi.

3. Nguoi ding dau co quan, to chirc quan ly tai liéu lwu trir s6 goc quy dinh
loai gidy in, ché do in, muc in phu hop véi muc dich, yéu cau st dung tai liéu lvu
trir chuyén doi.

4. Thé thirc va k¥ thuat trinh bay khi chuyén dai tai liéu lwu trir s6 dang van
ban, anh, ghi am, phim am ban sang tai liéu lvu trir gidy thuc hién theo quy dinh
tai Diéu 14, Diéu 15, Biéu 16 Thong tv nay.

5. Thé thirc va k¥ thuat trinh bay khi chuyén dai tai liéu luu trir s6 khac
khodn 4 Diéu nay sang tai liéu lvu trir gidy do nguoi dirng dau co quan, to chiic
quan ly tai liéu lwu trir theo quy dinh tai khoan 1 va khoan 2 Diéu nay.

Diéu 14. Thé thirc va k¥ thuat trinh bay tai liéu lvu trir chuyén doi tir
tai lieu lwu trir s6 dang van ban

1. Kho gidy: theo thuc té kho cla tai liéu s6 da can chinh trong Hé thong.

2. Ty 1€ in: 100%, trudng hop phdng to, thu nho phai bao dam ty Ié tuong
tng voi tai liéu lwu trlr gbc va bdo dam thdng tin rd rang, chinh xac cla tai liéu
chuyén dbi so vai tai liéu lwu trir goc.

3. Cac thanh phan thé thirc clia tai liéu lwu trik chuyén doi

a) Dia danh, ngay thang nam thuc hién chuyén doi tai liéu lwu tri.

b) Tén co quan, t6 chirc thwe hién viéc chuyén doi.

c) Déu hiéu nhén biét tai liéu luu trir chuyén d6i: ghi ro “TAl LIEU LUU
TRO CHUYEN BOI” trén tai liéu luu tri chuyén déi.

d) Théng tin chi rd dia chi lwu trir cla tai liéu goc trong Hé thong: hién thi
Ma lwu trik tai liéu goc trén tai liéu lwu trir chuyén doi.

d) Ho va tén, chirc vu, chit ky clia ngui c6 tham quyén va dau clia co quan,
t0 chirc, ca nhan thuc hién viéc chuyén doi.
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4. Vi tri trinh bay cac yéu t0 thé thirc: sau phan ndi dung tai trang cudi clia
tai liéu lwu trir chuyén doi.

5. Mau trinh bay tai liéu lvu trir chuyén déi tir tai liéu lwu trik s6 dang van
ban quy dinh tai Muc 1 Phu luc VI Thong tv nay.

Diéu 15. Thé thirc va k¥ thuat trinh bay tai liéu Iwu trir chuyén doi tir
tai lieu lwu trir s6 dang anh, phim am ban

1. Kho gidy: theo thuc té kho cua tai liéu lvu trir anh goc.

2. Ty Ié in: 100%, trwdng hop phdng to, thu nho phai bdo dam ty 1€ twong
tng V@i tai liéu lwu trlr goc va bado ddm thdng tin rd rang, chinh xac cula tai liéu
chuyén dbi so vai tai liéu lvu trir goc.

3. Céc thanh phan thé thirc cla tai liéu chuyén doi theo quy dinh tai khoan
3 Diéu 14 Thong twv nay va dwoc trinh bay mat sau trang tai liéu chuyén doi.

4. Mau trinh bay tai liéu lvu trit chuyén ddi tir tai liéu luu trir s6 dang anh,
phim am ban quy dinh tai Muc 1 Phu luc VI Théng tv nay.

Diéu 16. Thé thirc va k¥ thuat trinh bay tai liéu lvu trir chuyén doi tir
tai lieu lwu trir s6 dang ghi am

1. Kho gidy: A4, c¢& chir 13 - 14, phong ch* Times New Roman, chi in
thuong, kiéu chir ding, mau den.

2. Phuong thirc chuyén doi: st dung phan mém chuyén doi thong tin tir dang
ghi &m sang dang chi* hoac danh may ndi dung tai liéu ghi am, bado dam ndéi dung
chinh xac, sau do in ra gidy.

3. Nguoi dirng dau co quan, to chirc quan ly tai liéu lwu trir s6 goc quy dinh
loai gidy in, ché dd in, muc in phu hop véi muc dich, yéu cau st dung tai liéu lvu
trir chuyén doi.

4. Céc thanh phan thé thirc cla tai liéu chuyén doi va vi tri trinh bay theo
quy dinh tai khodn 3, khoan 4 Biéu 14 Thong tv nay.

5. Mau trinh bay tai liéu luu trir chuyén doi tir tai liéu luu tri s6 dang ghi
am quy dinh tai Muc 2 Phu luc VI Théng tv nay.

Chuong IV
THU NOP TAI LIEU LUU TR SO

DBiéu 17. Cau tric cta ho so, tai liéu nop
1. Cau trdc cua hd so nop

Truong hop co quan, to chirc da thwe hién viéc 1ap va quan ly ho so lwu triv
sO trong qua trinh giai quyét cong viéc, thic hién thu ndp ho so lwu trir sb.
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a) Trwong hop thu ndp trong cling Hé thdng, cau trac dir liéu ho so ndp thuc
hién theo cu tric g6i AIP_hoso quy dinh tai Phu luc | Théng tv nay.

b) Trwong hop thu ndp khac Hé théng, cau trac di liéu hd so ndp thuc hién
theo cau truc géi SIP_hoso quy dinh tai Phu luc Il Théng tv nay.

2. Cdu trdc cua tai liéu nop

Truong hop co quan, to chirc chwa thwe hién viéc 1ap va quan ly ho so luu
trlr s6 trong qua trinh giai quyét cong viéc va Hé thong cé tinh nang tim kiém
thong minh bao dam kha nang lién két cac tai liéu roi 1é va hién thi theo cha dg,
theo qua trinh gidi quyét cong viéc hoac theo yéu cau cta ngudi dung thi thuc
hién thu ndp tai liéu.

a) Trwong hop thu ndp trong cung Hé théng, cau trdc dir liéu tai liéu nép
thuc hién theo céu tric géi AIP_tailieu quy dinh tai Phu luc Il Thong tu nay.

b) Trwdng hop thu ndp khac Hé thdng, cau truc dir liéu tai liéu ndp theo cau
trac goi SIP_tailieu theo quy dinh tai Phu luc 1V Théng tv nay.

DPiéu 18. Cach thirc thu ndp ho so, tai liéu luvu trir s6

1. Thu ndp truc tiép

Thu nop trie ti€p thwe hién trong treong hop co quan, td chirc ndp st dung
Hé thong khac vi Hé thdng clia co quan, to chire thu va chua két ndi hodc da két
ndi nhung chuwa cé giai phap bao ddm an toan thong tin trong qua trinh chuyén
giao di liéu gilra hai Hé thong.

2. Thu ndp truc tuyén

Thu ndp truc tuyén thuc hién trong tredng hop co quan, té chirc nop va co
quan, t0 chtrc thu st dung chung Hé théng hodc str dung Hé thong khac nhau
nhung da thong nhét giai phap két ndi va tiéu chuan ky thuat, bao dam an toan
thong tin trong qua trinh chuyén giao dir liéu gilra hai Hé thong.

DBiéu 19. Thu ndp ho so, tai liéu lwu trir s6 vao lwu trik hién hanh

1. Thoi han ndp

a) Bon vi, cad nhan ndp ho so, tai liéu s vao lwu trik hién hanh trén Hé théng
trong thoi han 60 ngay ké tlr ngay két thic cong viéc.

b) Trwdng hop don vi, ca nhé}n c6 nhu cau st dung ho so, tai liéu da dén
han ndp dé phuc vu cdng viéc thi van phai thic hién nop theo ding quy dinh va
dwoc cap quyén str dung thuong xuyén, khdng qua xét duyét clia nguoi ¢d tham
quyén trong thoi han 360 ngay ké tir ngay dén han nop ho so, tai liéu.

2. Luu trir hién hanh ti€p nhan ho so, tai liéu va thuc hién:

a) Ra soét tiéu dé ho so, tai liéu; thoi han lwu trik clia ho so, tai liéu; thanh
phan tai liéu trong ho so; cac truong théng tin md ta ho so, tai liéu.
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b) Hiéu chinh lai cac truong thong tin mo ta ho so, tai liéu ndp bao dam
ding quy dinh cua phap luat, quy dinh cla co quan vé ho so, tai liéu nop.

c) Xac nhan “déng y” déi v&i ho so, tai liéu dap ¢ng yéu cau va “tra lai”
doi vai ho so, tai liéu chura dap iing yéu cau, néu rd ly do va yéu cau dé don vi, ca
nhan ndp hoan thién, thuwc hién nop lai.

3. Thoi gian xac nhan cla lwu trk hién hanh khong qua 60 ngay ké tir ngay
don vi, ca nhan ndp ho so, tai liéu trén Hé thong.

4. Nguoi ding dau co quan, to chirc quy dinh cu thé viéc ndp ho so, tai liéu
lwu trli 6 vao lwu trir hién hanh phu hop véi chirc nang, nang lwe xt ly ctia Hé théng.

DBiéu 20. Bang ky ndp ho so, tai liéu lwu trir s6 vao lwu trir lich s trén
Hé théng

1. Co quan, td chirc ndp ho so, tai liéu phai dwoc cap tai khoan truy cap vao
Hé théng cla lwu trir lich st trvée khi dang ky nop.

2. Co quan, to chirc ndp hd so, tai liéu vao lwu tri lich st thwe hién dang ky
ndp trén Hé thong cta lwu tri lich si cham nhét triedc 12 thang tinh dén thoi diém
tai lieu dén han nop.

3. Cac thong tin khai bao trén Hé thdng

a) Ma yéu cau, gom cac thong tin: so thi tu dang ky trong nam, ky hiéu nop
(néu c0); ky hiéu viét tat tén co quan, don vi ndp; s6 lan ndp; nam dang ky nop.

b) Tén co quan, to chirc, ca nhan nop.
¢) Ma co quan, t0 chirc, ca nhan nop.

d) Thong tin vé viéc da hodc chwa ndp tai liéu gidy vao lwu trir (Hé thdng
hién thi s lwa chon “da ndp” hodc “chwa ndp” hodc thong tin lién quan khac).

d) S6 lan nop tai liéu lwu trir s6 vao lwu trir (Hé thdng tw dong cap nhat va
hién thi).

e) Tém tat ndi dung va thoi gian cla khéi tai liéu nop.
g) Tong sO ho so, tai liéu nop.

h) Tong s6 trang (néu co).

i) Tong s6 dung lvong.

k) Muc luc ho so, tai liéu ndp

Muc luc hd so ndp gbm cac thong tin: s6 thi tw, ma ho so, tiéu dé ho so,
thoi gian bat dau, thoi gian két thac, s6 trang, mic do ti€p can, ghi cha.

Muc luc tai liéu ndp gom cac thong tin: s6 thr tw, ma goi tai liéu, tiéu dé
g6i tai liu (tom tat ndi dung va thoi gian tai liéu), ngudn gbc, tong so tai liéu
trong goi, ghi chu.
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I) Dy kién thoi gian tién hanh ndp.
m) Cach thirc ndp: co quan, td chirc ndp chon “truc ti€p” hodc “truc tuyén”,

n) Dia chi lién hé: co quan, t6 chirc Ndp cung cap ho va tén, chirc vu hodc
chtrc danh nghé nghiép, s6 dién thoai, dia chi thu dién tlr cla nguoi dai dién thuc
hién quy trinh thu nop tai liéu.

0) Ghi chu dac biét (néu co).

p) Phong lwu trir: tw dong lay tén phong lwu trir theo co quan, td chic ndp
hodc co quan, to chirc ndp khai bao tén phong lwu tri.

) Phuong an phan loai: co quan, to chirc ndp lva chon cac phuong an phan
loai da duoc ap dung cho khai tai liéu ndp theo hudng dan ctia Hé thong.

4. Ho so dé nghi ndp ho so, tai liéu vao lwu trir lich sir

a) Van ban dé nghi ndp ho so, tai liéu.

b) Muc luc ho so, tai liéu, trong dé xac dinh rd ho so, tai liéu ti€p can co
diéu kién (néu co).

Dbiéu 21. Xac nhan yéu cau ndp ho so, tai liéu vao lwu trir lich st trén
Hé thong

1. Lwu trir lich st ti€p nhan dang ky va ho so dé nghi nop ctia co quan, to
chire nbp, thuwc hién:

a) Ra soat Muc luc ho so, tai liéu nop trén Hé thdng.

b) C6 y kién bang vin ban trén Hé théng vé Muc luc hd so, tai liéu ndp
(néu co).

c) Tra 10i xac nhan dong y hoac khdng dong y thu ho so, tai liéu trén Hé thong.

2. Bong y thu ho so, tai liéu

Luu trir lich si thAng nhat véi co quan, to chirc ndp vé Muc luc ho so, tai
liéu nOp; yéu cau, phuong tién, cach thic ndp; thoi gian ndp va cau tric dir liéu
ho so, tai liéu ndp.

3. Tl chdi thu ho so, tai liéu

Lwu trir lich st tir chdi thu ho so, tai liéu trong cac trwong hop sau:

a) Khong dung thanh phan ho so, tai liéu ndp vao luwu tri lich sb.

b) Thong tin khai bao chua ré rang, chua day du.

¢) Téng dung lwong ho so, du kién thu ndp vrot qua nang luc x& ly clia Hé
thong. Truong hop nay, lvu tri lich str c6 phwong an xr ly va théng bao ké hoach
thu ho so, tai liéu dén co quan, to chirc nop.

d) Truong hop khac, lwu trir lich st ghi ro ly do tir chdi.
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4. Thoi gian tra 1oi cla lwu trir lich s khdng qua 07 ngay lam viéc ké tir
ngay Hé thong ti€p nhan dang ky ndp clia co quan, to chirc nop.

DBiéu 22. Nop ho so, tai lieu vao lwu trir lich st trén Hé thong
1. Chuan bi ho so, tai liéu

a) Co quan, t6 chirc ndp chuén bi hd so ndp gom: Muc luc ho so, tai liéu
nop (theo két qua tr giai doan dang ky nop); déng goéi ho so, tai lieu theo quy
dinh; lich sir don vi hinh thanh phong (cap nhat theo giai doan tai liéu ndp doi voi
co quan, td chirc thuc hién ndp tai liéu lan thv hai tré 1€n); lich st phong, khoi tai
lieu; phuwong an phan loai (cap nhat theo giai doan tai liéu ndp); hwdng dan xéac
dinh gié tri tai liéu.

b) Trudng hop ho so, tai liéu cé dong thoi ¢ tai liéu sb va tai liéu gidy, thu
tuc nop ho so, tai liéu gidy thuc hién theo quy dinh cltia B6 trwdng B6 No6i vu quy
dinh chi tiét mot s6 diéu cla Luat Lwu tri.

2. Thu ndp truc tiép

a) Lwu trik lich sr va co quan, té chirc ndp thong nhat dia diém thu ndp ho
s0, tai liéu va thiét bi lwu trir bdo dam an toan tai liéu, di liéu.

b) Co quan, t0 chirc nOp truc ti€p chuyén thiét bi lwu tri goéi tin va ho so
nop dén dia diém nop va phdi hop vai lwu trik lich st ki€ém tra thiét bi lwu trik goi tin.

c) Luu trir lich st tai (upload) goi tin va cac tai lieu kém theo vao Hé thdng.

d) Lwu tri lich st va co quan, t6 chirc ndp phdi hop thwc hién kiém tra virus,
tinh xac thuc cla gai tin; kiém tra tong thé cac goi tin, doi chi€u tong so ho so, tai
liéu trong cac goi tin v&i Muc luc ho so, tai liéu ndp da thong nhat; cap nhat thong
tin “d0”, “chwa du, s6 lwgng ho so, tai liéu con thiéu”.

d) Lap Bién ban thu ndp ho so, tai liéu, gdbm cac thong tin sau: ma dang ky
yéu cau (néu cb); ma co quan, td chirc ndp; tén co quan, td chirc ndp; s6 lan nop;
tong sO ho so, tai liéu ndp theo dang ky; tong sb ho so, tai liéu giao nhan; tong so
dung lugng; tdng s6 thiét bi, tinh trang, md ta chi tiét thiét bi; thoi gian giao nhan;
ngudi giao, nhan; ghi cha khac (néu co).

3. Thu nop truc tuyén khac Hé théng

a) Co quan, to chirc nép dang nhap vao Hé thong cua lwu trik lich st cap
nhat ho so ndp vao Hé thong;

b) Thuc hién cac bién phap ky thuat két ndi hé thdng.

c) Thuc hién ndp go6i SIP vao Hé théng va nhap cac thong tin mé ta tirng
g6i SIP: méd dang ky yéu cau thu ndp; ma dinh danh g6i SIP; ma phong (néu co);
tong sb ho so, tai liéu trong goi SIP (theo thir tw Muc luc ho so, tai liéu); s6 thir tw
ho so, tai liéu theo Muc luc ho so, tai liéu (tlr s6... dén sb...); thoi gian ndp (Hé
thong tu cap nhat thoi gian thuc va cac lan upload gai SIP).
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d) Hé théng tw dong thuc hién kiém tra virus, tinh xac thuwc clia goi SIP;
kiém tra tong thé cac goi SIP, d6i chiéu téng sd ho so, tai liéu trong cac goi SIP
vOi Muc luc ho so, tai liéu ndp da thdng nhat, cap nhat cu thé thong tin “dd”,
“chwa da, s6 lwong ho so, tai liéu con thi€u”; dua toan bé géi SIP hop Ié vao trang
thai “Cho tiép nhan”.

4. Thu ndp truc tuyén cung Hé théng

a) Co quan, to chirc ndp dang nhap vao Hé thong; nhap méi hodc cap nhéat
thong tin vé don vi hinh thanh phéng va khai tai liéu thu ndp: lich st don vi hinh
thanh phong (cap nhét theo giai doan tai liéu thu nép doi véi co quan, té chic
thuc hién thu ndp tai liéu lan tha hai trd 1€n); lich st phdng, khdi tai liéu; phwong
an phan loai (cap nhat theo giai doan tai liéu thu ndp); huéng dan xac dinh gia tri
tai liéu; lva chon ho so, tai liéu va thuc hién thao tac “Nop vao lwu trir lich siv” trén
Hé théng.

b) Hé thong tw dong kiém tra, doi chiéu tong s6 ho so, tai liéu véi Muc luc
ho so, tai liéu thu ndp va xac nhan: “du”, “chua dud, s6 lwgng ho so, tai liéu con
thi€u” va dua toan bo ho so, tai liéu thu ndp vao trang thai “Cho tiép nhan”.

Dbiéu 23. Tiép nhan ho so, tai liéu ndp vao lwu trir lich st trén Hé thong

1. Lwu tr& lich st tiép nhan ho so, tai liéu va thuc hién kiém tra, xac nhan
thong tin trén Hé théng:

a) Ma dang ky yéu cau thu nop.

b) Mé co quan, té chirc thu nop.

c) Tén co quan, td chirc thu nop.

d) Tong so gdi tin.

d) Tong sO ho so, tai liéu theo dang ky.

e) Tong sO ho so, tai liéu da dwoc duyét nop (tinh toan cac lan).

g) Tong sb ho so, tai liéu da dua vao Hé thong.

h) Téng dung lwvong.

i) SO lan thu ndp (s6 thir tv).

k) Thoi gian ti€p nhan.

2. Hé thong tu dong cap nhat trang thai tiép nhan ho so, tai liéu dén tai
khoan co quan, t6 chirc ndp va cac tai khoan lién quan (néu co).

Diéu 24. X{r ly nghiép vu déi vai ho so, tai liéu ndp vao lwu triy lich st
trén Hé thong

1. Kiém tra s trting lap ctia ho so, tai liéu

a) Hé thdng thuc hién quét thong tin ho so, tai liéu dé kiém tra tinh tring
lap va khong ti€p nhan dbi véi trwong hop ho so, tai liéu tiép nhan trang lap voéi
ho so, tai liéu trong cuing lan ndp.
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b) Trwdng hop ho so, tai liéu ti€p nhan trang Iap voéi ho so, tai liéu da céd
trong Hé thong, Hé thdng hién thi thong tin chi tiét Muc luc van ban, tai liéu trong
hai ho so, vién chirc xir ly nghiép vu sé quyét dinh tiép nhan hoac khong ti€ép nhan
ho so, tai liéu doi vi tirng treong hop cu thé.

2. Kiém tra di¥ liéu goi tin va chi tiét dir liéu dac ta ho so, tai liéu; chi tiét
ndi dung tép tin dinh kem cla van ban, tai liéu; két qua d6i voi tirng van ban, tai
liéu: dat, khdng dat (néu rd ly do).

3. Kiém tra ndi dung va thoi han lvu trir

Vién chitrc nghiép vu ra soat tirng ho so, tai liéu va doi chiéu véi Muc luc
ho so, tai liéu ndp; ra soat tirng van ban, tai liéu trong ho so.

4. Vién chirc nghiép vu tong hop két qua va hoan thanh Bao céo xir ly
nghiép vu, gdm cac thong tin: tong sd ho so, tai liéu dé xuat thu nop; tong sé ho
so, tai liéu cé két qua dat; tong so ho so, tai liéu khong dat (néu rd ly do); dé xuat
doi voi co quan thu ndp (néu co); dé xuat doi véi ngudi phé duyét; trinh Bao cao
dén nguoi cé tham quyén phé duyét.

Diéu 25. Phé duyét ho so, tai liéu ndp va hoan thanh viéc thu ndp vao
Iwu triy lich st

1. Phé duyét ho so, tai liéu ndp

a) Lwu tri lich str ban hanh Quyét dinh phé duyét ho so, tai liéu ndp kem
theo Bao cao két qua xt ly nghiép vu; Muc luc ho so, tai liéu thu ndp dugc phé
duyét; Danh sach ho so, tai liéu khdng dat.

b) Tra két qua dén co quan, to chirc ndp.

2. Lap Bién ban thu ndp ho so, tai liéu gdm cac thong tin: ma dang ky yéu
cau (néu cd); ma co quan, td chirc; tén co quan, td chirc ndp; s6 1an ndp; tong sod
ho so, tai liéu theo dang ky; tong sd ho so, tai liéu thu ndp theo dang ky; téng s
ho so, tai liéu dwoc duyét; tong sd ho so, tai liéu tra lai; thoi gian thu ndp; nguoi
thu ndp; ghi cha khac (néu co).

3. Chuyén ho so, tai liéu vao Kho luwu trir

a) Trueong hop thu ndp khac Hé thong: luu trik lich sk thwe hién viéc chuyén
goi SIP thanh géi AIP.

b) Truong hop thu ndp cling Hé thong: lwu trik lich sir chuyén goi AIP vao
Kho dé thuc hién cac budc xir Iy nghiép vu tiép theo.

4. Trd lai ho so, tai liéu khéng dwoc duyét

a) DAi voi hinh thirc thu nop truc tiép: lwu trk lich st chuyén ho so, tai liéu
tra lai theo danh sach vao thiét bi lwu trr d€ ban giao cho co quan, té chirc ndp.

b) BA&i voi hinh thirc thu ndp truc tuyén: Hé théng cho phép tai toan bd ho
so, tai liéu tra lai theo danh séach tlr tai khoan ctia co quan, t6 chirc ndp.
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c) Boi véi hinh thirc thu ndp trong cling Hé théng: Hé théng thuc hién tra
lai ho so, tai liéu veé tai khoan cla co quan, té chirc ndp.

5. Hoan thanh thu nép

a) Lwu trir lich st va co quan, t0 chirc ndp thong nhat 1ap cac bién ban sau:

Bién ban giao nhan ho so, tai liéu vao lwu tri lich sir; Bién ban ho so, tai liéu
tra lai theo Danh sach ho so, tai liéu khéng duoc phé duyét vao lwu tri lich si.

b) Thong nhat ky cac bién ban.

c) Bao céo co quan quan ly nha nuéc.

d) Lap ho so qua trinh thu ndp ho so, tai liéu.

6. Thoi gian xt ly nghiép vu va ban hanh Quyét dinh phé duyét ho so, tai
liéu nop cha lwu trir lich st khong qué 60 ngay ke tlr ngay tiép nhan day dud ho so,
tai liéu trén Hé théng theo Muc luc ho so, tai liéu ndp da dwoc phé duyét.

Chuong V
BAO QUAN TAI LIEU LUU TRU sO

Diéu 26. Nguyén téc bao quan tai liéu lwu trir s6

1. Tai liéu lwu trir s6 phai duoc bdo quan an toan, xac thuc, bdo mat cung
co so dir liéu tai liéu lwu trir trén cac phwong tién lwu trir va duoc chuyén doi theo
céng nghé phu hop.

2. Tai liéu luu trir s6 va co s& dir liéu tai liéu lwu trir phai duoc ki€m tra,
sao lwu dé bao dadm an toan, tinh toan ven, kha nang truy cap va s¢ dung cac bién
phap k¥ thuat dé viéc phan loai, lvu trir dwoc thuan loi nhung phai bao dam khong
thay doi ndi dung tai liéu.

3. Thiét bi, phwong tién lvu trir tai liéu lwu trir s6, co so di liéu tai liéu lvu
trir duoc quan ly va bdo quan an toan theo quy dinh vé Kho luu tri so.

4. Bao dam kha nang truy cap, quan ly, tim kiém, cap nhat, chia sé tai liéu
lwu trlr s6 va co s¢ di liéu tai liéu lwu trir.
Diéu 27. Yéu cau bao quan tai liéu lvu triv s6

1. Tai liéu lwu trr s6 va co s& div liéu tai lieu lwvu trik phai duoc sao lwu it
nhat hai b, moi bo trén mét phwong tién lwu trir doc 1ap, viéc sao lwu phai bao
dam day du, chinh xac, Kip thoi, an toan.

2. Bao dam théng nhat quy trinh kiém tra, sao lwu, phuc hoi tai liéu lwu trik
s0 vai kiém tra, sao lwu, phuc hoi voi co s¢ dir liéu tai liéu lwu trik.

3. Tai liéu lwu trir sO duoc kiém tra, sao lwu, phuc hoi dong thoi voi co s&
div liéu tai liéu lwu tri.
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4. Quy trinh, tha tuc, cach thirc kiém tra, sao ltu, phuc hoi tai liéu lvu trir
s duoc thwe hién dong bo vai quy trinh, thi tuc, cach thirc kiém tra, sao luu, phuc
hoi co s& di¥ liéu tai liéu lwu trir.

5. Ha tang ky thuat, phan mém b&o quén tai liéu luu trir s6 thuc hién theo
quy dinh vé Kho luu trir s6.

Diéu 28. Cau tric ho so, tai liéu lwu trir s6 dung dé bao quan

Cadu trac dir liéu ho so, tai liéu lvu trir sO dung dé bao quan thuc hién theo
cau truc goi AIP_hoso hoac AIP _tailieu quy dinh tai Phu luc | va Phu luc Il Théng
tu nay.

DPiéu 29. Kiém tra tai liéu lwu trir so

1. Hang nam co quan, t6 chirc phai 1ap ké hoach kiém tra tai liéu lvu trir s6
va co sO di liéu tai liéu lwu trir thube pham vi quan ly.

2. Dinh ky va trong thoi han 03 nam, co quan, to chirc phai bao ddm kiém
tra toan bd tai liéu lwu trir s6 thudc pham vi quan ly.

3. NOi dung kiém tra

a) Kiém tra kha nang tiép can, si dung, cap nhat cla thong tin vé dir liéu
chu cla tai liéu lwu trir s6.

b) Kiém tra qua trinh bao quan va bao dadm an toan thong tin doi voi tai liéu
lwu trl? s6 va co s di liéu tai liéu lwu trik.

¢) Kiém tra tinh chinh xéc thong tin vé di¥ liéu chd cla tai liéu lwu trik sO
V@i tép tin tai liéu lwu trir kem theo (néu co).

4. Kiém tra tai liéu lwu tr@r so dwoc thuc hién nhw sau:

a) Xac dinh va phan loai nguon tai liéu lvu trir s6 kiém tra (chon phong luu
trir dé chon diém va chon xéc suét co s& di liéu trong phong).

b) Khdi dong hé thong trang thiét bi, phan mém phuc vu kiém tra.

c) Két noi hé théng phuc vu kiém tra voi phuong tién lvu trir.

d) Kiém tra tai liéu lwu trir sO va co s& dir liéu tai liéu lvu trir.

d) Th6n~g ké danh muc tai liéu kiém tra gom tén tép tin kiém tra, dia chi lvu
trir tép tin bi l0i.

e) Ghi bién ban theo quy dinh tai Muc 1 Phu luc VII Théng tv nay.

g) Thuc hién phwong an khéc phuc 16i (b6 sung cac trudng tin bi 16i, b6
sung dt liéu tir cac ngudn du phong, s6 hda lai tai liéu bi 16i va b6 sung vao Hé théng).

h) Lap ho so vé qua trinh kiém tra.
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Piéu 30. Sao lwu tai liéu lwu trir s6
1. Thoi gian va phuong thire sao lvu

a) Tai liéu luu trir s6 va co s dir liéu tai liéu lvu trir phai sao ltu hang ngay
theo phuong thirc sao luu gia tang, dinh ky hang thang phai sao luu theo phuong
thirc sao lvu day du.

b) Tai liéu lwu trir s6 va co s di¥ liéu tai liéu luu tri phai sao lvu 03 nam/01
lan theo phuong thirc sao lwu day da; di* liéu cha cda ho so, tai liéu luu trik dwoc
sao luvu.

2. Hé thdng sao luu can dugc kiém tra dinh ky moi quy va phai béo céo co
quan quan ly dé dv béao tinh hudng, Kip thoi xr ly cac si c6 va co giai phap khac
phuc hw héng.

3. Thuc hién viéc sao lvu dinh ky tai liéu luu trir s6 va co s& dir liéu tai liéu
lwu trir nhu sau

a) Xac dinh nguon di liéu sao luu.

b) Chuan bi, kiém tra phwong tién sao luu.

¢) Thuc hién sao lwu d6i véi ma nguén phan mém va co s& dir liéu tai liéu
lwu trir vao phuong tién lwu trir.

d) Kiém tra két qua sao lwu sau khi hoan thanh sao lvu. Trwdng hop két qua
sao luvu khong dat yéu cau thi dé xuat bién phap khac phuc 106i va bao cao nguoi
co trach nhiém xtr ly. Truong hop viéc sao lwu dat yéu cau thi chuyén phuong tién
lwu trir chira co s& dif liéu tai liéu lwu trir sao lvu vao noi bao quan.

d) Bao quan phuong tién lwu trir chira co s¢ dir liéu tai liéu lwu trir sao lwu
theo quy dinh cla co quan, t6 chirc.

e) Ghi nhat ky va lap Bién ban sao lvu theo quy dinh tai Muc 2 va Muc 3
Phu luc VII Théng tu nay.

h) Lap ho so qua trinh sao luu.

4. Chuyén doi phuong tién lwu trir

Tai liéu lvu trir s6 phai dwoc chuyén doi phwong tién lwu tri trong thoi han
ngan hon it nhat 01 nam so vai thoi han d bén cta phwong tién lvu trir hodc theo
khuyén cao clia nha san xuat phuong tién lwu tri.

DBiéu 31. Xt ly sw c6 va phuc hai tai liéu lwu trir s6

1. Khi ¢6 su ¢0 tin hoc, co quan, td chirc can xac dinh nguyén nhan xay ra
st ¢6 do 10i phan ctrng hodc 10i phan mém dé tim giai phap khac phuc.
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2. Thuc hién cach ly tai liéu lvu trir s6 voi ngudn gay hong di liéu, khac
phuc su ¢ phan clrng, chan tan cdng xam nhap mang, tat ti€n trinh phan mém bao
dam hé théng van hanh binh thuwong.

3. Kiém tra 16i phan mém d&i voi hé diéu hanh, kiém tra co s& dir liéu Hé
thong quan ly tai liéu lwu trir s6 dé xéac dinh céc bién phap phuc hoi.

4. Khi da xac dinh nguon tai liéu lwu trir s6 can phuc hoi, nguoi duoc giao
nhiém vu xt ly lay tép tin sao liu gan nhét trudc thoi diém xay ra sw c6 dé ti€n hanh
phuc hoi.

a) Trwdng hop tai liéu lvu trir s6 va co s& dir liéu tai liéu lvu trir gap svw co,
ngudi dwoc giao nhiém vu thuc hién khoi phuc lai dir liéu bang céach st dung tép
tin sao lvu di¢ lieu gan nhét trude thoi diém xay ra sy ¢8 bang chirc nang
Backup/Restore ctia hé quan tri co s& dit liéu hodc chirc nang phuc hoi di¥ liéu clia
phan mém (¢ng dung.

b) Truong hop phan mém quan tri co s& dir liéu gap sw co thi thuc hién lwu
lai d¥ liéu tai liéu lvu tri va ti€n hanh cai dat lai hé quan tri co s¢ di liéu, str dung
chirc nang Attach Database clia hé quan tri co s& di¥ liéu dé phuc hoi lai dir liéu
da lwu lai & budc trén hodc str dung div liéu sao lwu gan nhét tride thoi diém xay
ra s cO dé tién hanh phuc hoi dir liéu.

c) Truong hop phan mém (ing dung gap sw cd thi thuc hién khoi phuc lai
bang cach st dung phan mém (tng dung da dwoc sao luu gan nhét trwdc thoi diém
Xay ra sw co.

5. Khi hé théng hoat dong tré lai, nguoi duoc giao xir ly s ¢6 thuc hién
kiém tra dir liéu dé bao dam dir liéu sau khi phuc hoi hoan toan day da, chinh xac
so véi trudc thoi diém xay ra suw co.

6. Lap bién ban xt ly sw c6 va phuc hoi co s& di¥ liéu tai liéu lwu trir theo
quy dinh tai Muc 4 Phu luc VII Thong tv nay.

7. Lap ho so vé xir ly sw ¢6 va phuc hoi co s& dir liéu tai liéu luu tri.

Chuong VI
SU DUNG TAI LIEU LUU TRU sO
Muc 1
QUY PINH CHUNG VE SU DUNG TAI LIEU LUU TRU SO

DBiéu 32. Yéu cau sir dung tai liéu lwu trir s6

1. Cac hinh thtrc st dung tai liéu lwu trir s dwoc thie hién trén cong thong
tin dién tlr hoac Hé théng quan ly tai liéu lwu trii s6 tai lwu tri hién hanh va lvu
trr lich st.
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2. Tai liéu lvu trii s6 dwoc tao ban sao cung cap cho nguoi st dung (nguoi
dung) bang dinh dang sd ho&c dinh dang gidy.

3. Ban danh cho nguoi str dung cua tai liéu lwu trir s6 dwgc nhan ban tir ban
goc tai liéu lvu trir s6, theo dinh dang goi tin st dung (DIP) dé cung cadp cho nguoi
dung theo muc dich s dung.

4. Viéc str dung tai liéu luu trlr s6 ciia nguoi dung duoc thwc hién sau khi
duoc cap tai khoan dang nhap vao Hé thdng bdi co quan, to chirc quan ly Hé thong.

5. BA6i voi tai liéu lvu trir gidy hodc tai liéu lwu trir trén vat mang tin khac
da cé dir liéu chu trong Hé thong nhung chuwa dwgc s6 hoa, thi tuc dang ky, tiép
nhan, xét duyét yéu cau doc, cap ban sao duoc thwc hién trén Hé thong.

Diéu 33. S dung tai liéu lwu trir s6 tai lwu trir hién hanh

1. Tai liéu lwu trir sO tai lwu trir hién hanh dwoc st dung dé dap (rng nhu

cau hoat dong cla co quan, t6 chirc va nhu cau thong tin ctia cong dan theo quy
dinh cltia phap luat vé lvu trir va tiép can théng tin.

2. Nguoi dirng dau co quan, t6 chirc quy dinh viéc str dung tai liéu lvu
tri sO tai ltu trir hién hanh phuc vu hoat dong néi bd cua co quan, to chirc.

3. Céc hinh thirc s dung tai liéu lwu trir s6 tai lwu trir hién hanh phuc vu
nhu cau cua cong dan thuc hién theo quy dinh tai Muc 2, Muc 3 va Muc 4
Chuwong VI Thong tv nay.

Dbiéu 34. S dung tai liéu lwu trir s6 tai lwu triv lich st

1. Tha tuc thwe hién cac hinh thire st dung tai liéu lwu trii s6 tai lwu trii lich
str thwe hién theo quy dinh ctia B6 truéng Bo Noi vu quy dinh chi tiét mot s6 diéu
cla Luat Lwu tri.

2. Cac hinh thirc str dung tai liéu lwu tri s6 tai luu trir lich st thuc hién theo
quy dinh tai Muc 2, Muc 3 va Muc 4 Chuong VI Théng tw nay.
Muc 2
POC TAI LIEU LUU TRU sO

Dbiéu 35. Tra ctru thdng tin va dang ky yéu cau doc tai liéu lwu trir s6
1. Cach thirc tra tim tai liéu luu trir s6 trong Hé thdng.

a) Theo twr khoa.

b) Theo phéng.

c) Theo ho so.

d) Theo tai liéu.

d) Theo cac chuyén dé (néu co).
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2. Bang ky tai khoan

a) Nguoi dung khai bao thong tin cap tai khoan gém: ho va tén, s dinh
danh ca nhan (so gidy to tly than theo quy dinh cla phéap luat), thw dién tl hoac
sO dién thoai lién hé, co quan cong tac (néu cd), ché do wu tién (néu cd), ghi chi
khac (néu co).

b) Thoi gian cédp tai khodn cho ngudi dung khong qua 01 ngay lam viéc.

3. Nguoi dung lwa chon nhitng ho so, tai liéu can doc va glri yéu cau doc
tai liéu lwu trir.

4. Hé thong hién thi thong tin tdng quan vé yéu cau doc clia nguoi dung,
yéu cau nguoi dung nhap muc dich str dung tai liéu lwu trir.

5. Nguoi ding nhap muc dich stir dung tai liéu, cung cdp bang chirng trong
trvong hop dac biét hodac duoc wu tién, ra soat théng tin vé yéu cau doc va guri
yéu cau doc trén Hé théng.

Dbiéu 36. Tiép nhan va xét duyét yéu cau doc tai liéu lvu trir s6

1. Lwu trlr hién hanh, lwu trir lich st

a) Tiép nhan yéu cau, xét duyét yéu cau va cho y kién dong y hodc tir chdi
ddi voi trng ho so, tai liéu khdng thudc truong hop ti€p can cé diéu kién.

b) Xét duyét yéu cau doc tai liéu.

c) Thoéng bao két qua xét duyét yéu cau dén nguoi dung gdm cac théng tin:
ho so, tai liéu dwoc duyét; thoi gian doc (khdng qua 15 ngay ké tlr ngay duoc xét
duyét); ho so, tai liéu chra hoac khong duoc duyét kem ly do; phi doc tai liéu theo
quy dinh va duogc tinh theo ho so (AIP_hoso), tai liéu lvu trir doc lap (AIP_tailieu)
hoac tinh theo phut tai liéu ghi am, ghi hinh, video.

d) Co y kién truc tiép dbi vai trng ho so, tai liéu ti€p can cé diéu kién va
trinh co quan, td chirc, ca nhan cé tham quyén xét duyét. Lwu trir hién hanh trinh
nguodi diing dau co gquan, té chirc hodc ngudi dwgc Oy quyén xét duyét trong Hé
thong. Luu trik lich st trinh co quan quan ly nha nwéc vé luu trir xét duyét thong
qua Hé thdng hodc bang cong van hanh chinh.,

d) Ti€p nhan két qua xét duyét.

e) Tra két qua cho ngudi dung theo tirng dot xét duyét.

2. Co quan, to chiic, ca nhan cé tham quyén xét duyét

a) Tiép nhan yéu cau.

b) Co y kién truc ti€p d6i vai tirng ho so, tai liéu ti€p can co diéu kién hoac
cO y kién xét duyét tong thé d6i voi ca yéu cau.

3. Nguoi dung

a) Tiép nhan két qua xét duyét.

b) Thanh toan phi.
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4. Hé thong xac nhan viéc thanh toan phi cta nguoi dung.

Dbiéu 37. Ban danh cho ngu&i st dung doc trén Hé thong

1. Bugc nhan ban tir tai liéu lwu trir goc.

2. Khong kiém tra dwoc cac yéu td xac thuc so doi vai tai liéu lvu trir goc.

3. Tén co quan, td chirc hodc lwu trir lich st duogc hién thi tai 1€ dwdi, chinh
gilra cac trang tai liéu; chén vao tai liéu ghi hinh; ghi chu trwdc hoac sau tai liéu
ghi am.

4. Khdng cho phép nguoi dung tai tai liéu.

5. Hé thong tw dong xda sau 05 ngay ké tlr ngay hét han doc tai liéu cla
nguaoi dung.

Muc 3
CAP BAN SAO TAI LIEU LUU TRU SO

Dbiéu 38. bang ky yéu cau

1. Ngu@i dung lva chon tai liéu can nhan ban sao va guri yéu cau cap ban
sao tai liéu lwu trik.

2. Hé thong hién thi thong tin tong quan vé yéu cau cap ban sao, muc dich
st dung tai liéu, hinh thirc nhan ban sao (dinh dang s6 hodc dinh dang gidy), loai
ban sao (khdng c6 xac thuwc hoac cd xac thuc).

3. Nguoi ding cé thé nhan ban sao dinh dang s6 théng qua tai khoan trong
Hé thong, thu dién tlr hodc nhan ban sao dinh dang gidy tai co quan, t6 chirc, lvu
tri lich st hodc tai dia chi cu thé.

Dbiéu 39. Tiép nhan va xét duyét yéu cau

1. Lwu tri¥ hién hanh, lwu tri lich st

a) Ti€p nhan yéu cau, xét duyét yéu cau va cho y kién dong y hodc tir choi
ddi voi trng tai liéu khdng thudce tredong hop ti€p can co diéu kién.

b) Xét duyét yéu cau.

c) Thong bao két qua xét duyét yéu cau dén ngudi dung gdém cac thong tin:
tai liéu duoc duyét; tai lieu chwa hoac khéng duoc duyét kem ly do; phi sao tai
liéu (Hé thong tw dong tinh phi). Phi cap ban sao dwoc tinh theo trang tai liéu van
ban; phat tai liéu ghi &m, ghi hinh, video.

d) C6 y kién truc ti€p dbi véi tirng tai liéu ti€p can c6 diéu kién va trinh co
quan, t6 chirc, ca nhan cé tham quyén xét duyét theo quy dinh tai diém d khoan 1
Diéu 36 Thong tv nay.
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d) Tiép nhan két qua xét duyét.

e) Tra két qua cho nguoi dung theo tirng dot xét duyét.

2. Co quan, to chirc, ca nhan cd tham quyén xét duyét

a) Tiép nhan yéu cau.

b) Cé y kién truc tiép dbi voi tirng tai liéu ti€p can co6 diéu kién hoac cé y
ki€n xét duyét tong thé ddi v&i ca yéu cau.

3. Nguoi dung

a) Tiép nhan két qua xét duyét.

b) Thanh toan phi.

4. Hé thong xac nhan viéc thanh toan phi cla nguoi dung.

Diéu 40. Ban sao tai liéu lvu trir s6 khong cé xac thuc

1. Buoc nhan ban tir tai liéu luu trir gbc, bdo ddm dinh dang phu hop voi
dinh dang cua tai liéu lwu trir géc.

2. Khong kiém tra dwoc cac yéu to xac thic so doi vai tai liéu lvu trir goc.

3. Tén co quan, t6 chirc hodc lwu trik lich st duoc hién thi tai 1é duwdi, chinh
gilra cac trang tai liéu; chén vao tai liéu ghi hinh; ghi cha treéc hodac sau tai liéu
ghi am.

4, Hi\é’n thi chir “BAN SAO” tai goc trén, bén phai, trang dau tai liéu, dwoc
trinh bay bang phong chir Times New Roman, chi¥ in thuong, ki€u chir ding, c&
chi* 10, mau den. Quy dinh nay khong ap dung ddi véi ban sao tir tai liéu ghi am,
ghi hinh, video.

5. Cho phép nguoi dung tai tai liéu tir tai khoan duoc cap trong Hé thong
hodc gtri cho nguei dung qua dia chi thw dién t& trong thoi han 15 ngay ké tir ngay
duoc xét duyét.

6. Hé thong tw dong xda sau 05 ngay ké tlr ngay hét han tai tai liéu.

Piéu 41. Ban sao tai liéu lwu trir so6 cé xac thuc

1. Thé thirc va k¥ thuat trinh bay cla ban sao tai liéu lvu trir s6 c6 xac thuc
nhu ban sao tai liéu lvu trir s6 khéng cé xac thuc quy dinh tai khoan 3, khoan 4
Diéu 40 Thong tw nay va co chir ky sb clia co quan, td chirc hoac lwu tri lich st

2. Chir ky so clia co quan, t0 chirc hodc lvu trit lich st trén Iqén sao tai liéu
lwu tr? s6 van ban, tai liéu anh thé hién bang thong tin la chir “BAN SAO” nhu
quy dinh tai khodn 4 Biéu 40 Thong tv nay.

3. Chir ky s0 ctlia co quan, td chirc hodc lwu trik lich st trén ban sao tai liéu
ghi @m hodc video dap (ing quy dinh tai khoan 6 Biéu 36 Luat Luu tri.
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Diéu 42. Ban sao tai liéu lwu trir s6 c6 xac thuc dang goi tin DIP

1. Buroc nhan ban tir ban goc tai liéu lwu trir s6 va bado dam cac yéu t6 xac
thuwc doi vai tai liéu luu trir gbc.

2. Bugc gan trong tép tin van ban xac thuc cla lwu trir lich st dinh dang
.pdf/a, gobm céac thdng tin:

a) Ma xac thuc lwu trir.

b) Tén luu tri lich sr.

¢) Théng tin ngudi nhan: ho va tén, ma dinh danh céng dan hoac sé gidy to
tuy than theo quy dinh cua phéap luat.

d) Ma lwu trir cua tai liéu goc.

d) S6 va ky hiéu cua tai liéu gbc (néu co).

e) Tén loai tai liéu.

g) Trich yéu ndi dung hoac tiéu deé tai liéu.

h) Muc dich st dung.

i) Ngay cap.

K) Thoi han st dung.

1) S6 lwong ban.

3. Buoc déng goi theo cau trac goi tin DIP quy dinh tai Phu luc V Thoéng
tu nay.

Diéu 43. Ban sao tai liéu lwu trir s6 dinh dang gidy

1. Puoc in ra tir tai liéu lwu tri so.

2. Thé thirc, k¥ thuat trinh bay thwc hién theo quy dinh vé cép ban sao tai
liéu lwu trir gidy cta BO truéng BO NOi vu quy dinh chi tiét mot s6 diéu cla Luat
Luu trip.

Muc 4

CUNG CAP THONG TIN TU TAI LIEU LUU TRU SO
VA CO SO DU LIEU TAI LIEU LUU TRU

Diéu 44. Cac hinh thirc cung cap thoéng tin tw tai liéu lwu trir s6 va co
s& dir liéu tai liéu lwu triv

1. Cung cap Danh muc tai liéu luu trit tir co s& di¥ liéu tai liéu lvu triy

a) Danh muc tai liéu lwu tri tir co s& dir liéu tai liéu luu trik (viét tat 1a Danh
muc tai liéu lwu trir) dwoc hinh thanh theo tirng chl dé cu thé do ngudi dung yéu
cau trén Hé thong, duwoc trich xuét tir Hé thdng va duoc sap xép theo mot trinh tw
logic nhat dinh.
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b) Théng tin vé ho so, tai liéu dwgc théng ké trong Danh muc tai liéu luu
trir duoc cung cap cho ngudi dung toi da khong vwot qua bon tredng tin,

c) Trwdng hop Hé thdng cé chirc nang da ngbn ngl*, Danh muc tai liéu lwu
trir duoc thé hién bang cac ngon ngir khac nhau theo yéu cau clia ngudi dung.

2. Cung cap théng tin trich xuat tl tai liéu lwu trir s6

a) Thong tin trich xudt tir tai liéu lwu trik s6 duoc thé hién bang tai liéu thdng
ké ndi dung vé mot chi dé cu thé theo yéu cau clia ngudi dung; moi ndi dung
duoc trich xuat nguyén van tir tai liéu lwu trir s6; o6 chi dan dia chi lvu trit va gilr
duoc lién két dén tai liéu luu trir géc.

b) Thong tin trich xuat tlr tai liéu lwu trir sO dwoc xac thuc bdi co quan, to
chtrc quan ly Hé thoéng khi cung cédp cho nguoi dung.

c) Trwdng hop Hé thdng cé chirc nang da ngbn ngi, thong tin trich xuat tlr
tai liéu lwu trir sO duoc thé hién bang cac ngoén ngtr khac nhau theo yéu cau cua
nguaoi dung.

3. Cung cép thong tin tdng hop tir tai liéu lwu trir sO va co s& dir liéu tai liéu
lwu triv

a) Thong tin téng hop tir tai liéu lvu trir s6 duoc thé hién bang béo céo tdng
hop v& mot chl dé cu thé theo yéu cau clia nguoi dung; dwoc trich xuat tlr Hé
thong; duoc tong hop va bién tap tw dong bai Hé thong; moi doan ndi dung trong
bao cao co chi dan dia chi lwu trii va gitt dwoc lién két dén tai liéu lwu tri goc; co
xac thuc clia co quan quan ly Hé théng.

b) Thong tin téng hop tir co s& dir liéu tai liéu luu trik duoc thé hién bang
bao cao thong ké so liéu thong minh c6 dinh hudng vé tai liéu lwu trir, tinh hinh
quan ly tai liéu lwu trir va d6i twong st dung tai liéu lwu trir; duoc trich xuat tir Hé
théng theo yéu cau clia ngudi dung.

¢) Truong hop Hé thdng cé chirc nang da ngdn ngi, thong tin tong hop tir
tai liéu lwu trir sO va co so dit liéu tai liéu lwu trir dwgc thé hién bang cac ngoén ngir
khac nhau theo yéu cau clia ngui dung.

4. Tuy thudc vao nang lwc x ly ctia Hé théng, nguoi dirng dau co quan
quan ly Hé thdng quyét dinh s6 lvgng ho so, tai liéu cung cap doi véi tirng hinh
thirc quy dinh tai khoan 1, khoan 2, khoan 3 Biéu nay cho mot lan yéu cau.

5. Tham quyén cung cap thong tin tlr tai liéu lwu trir sO va co so dir liéu tai
liéu lvu trir s6 duoc thue hién theo tham quyén cho phép st dung tai liéu lvu trir.

biéu 45. bang ky yéu cau

1. Nguoi dung truy cap vao Hé thdng, tao 1ap tai khoan va chon hinh thic
quy dinh tai Diéu 44 Thong tv nay.

2. Nguoi dung tao va guri yéu cau trén Hé thdng.
3. Hé théng yéu cau nguoi dung khai bdo muc dich s dung.
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4. Nguoi dung khai bao va xac nhan phuong thirc nhan két qua ban sé thong
qua tai khoan trong Hé thong, thu dién tlr hodc ban gidy tai lwu trir lich str hodc
tai dia chi cu thé.

Diéu 46. Tiép nhan va xét duyét yéu cau
1. Lwu trl hién hanh, lwu tri lich st

a) Ti€ép nhan yéu cau.

b) Xét duyét yéu cau.

c) Thong bao két qua xét duyét va phi cung cap thong tin déi véi truong
hop dwoc xét duyét hoac ly do khéng xét duyét.

d) Truong hop yéu cau clia nguoi dung lién quan dén thdng tin trong tai
liéu ti€p can co diéu kién, lvu trir hién hanh, lvu trir lich st phai trinh co quan, t6
chirc, ca nhan c6 tham quyén xét duyét theo quy dinh tai diém d khoan 1 Diéu 36
Thoéng tv nay.

d) Tra két qua cho ngudi dung.

2. Co quan, td chirc, ca nhan xét duyét

a) Tiép nhan yéu cau.

b) Xét duyét yéu cau.

c) Tra két qua xét duyét.

3. Nguei dung

a) Tiép nhan két qua xét duyét.

b) Thanh toan phi.

4. Hé thong xac nhan viéc thanh toan phi clia nguoi dung.

5. Thoi gian ti€p nhan va xét duyét yéu cau khong qua 06 ngay lam viéc ké
tlr ngay Hé thong ti€p nhan yéu cau.

Diéu 47. X ly nghiép vu va tra két qua cho ngudi dung

1. K&t qua duoc két xudt tlr Hé théng theo hinh thirc quy dinh tai Diéu 44
Thong tv nay.

2. Ra soat két qua, bién tap két qua.
3. Phé duyét két qua.
4. Tra két qua cho ngudi dung.

Chuong VII
HUY TAI LIEU LUU TRU SO HET GIA TRI
Diéu 48. Danh muc tai liéu lwu trir sd hét gia tri

1. Danh muc tai liéu lwu trir s6 hét gia tri la tap hop mot s6 théng tin co ban
vé ho so, tai liéu trung Idp va ho so, tai liéu hét thoi han lwu trii trong Hé thong.
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2. Trwong hop Hé thong phat hién hé so, tai liéu trung lap, Hé thong tw
dong dua ho so, tai liéu trang 1ap vao Danh muc tai liéu lvu trir s6 hét gia tri,
chuyén trang thai nhirng ho so, tai liéu nay thanh “Xem xét hly” va hién thi thong
bao cho ngudi cé trach nhiém xi ly.

3. Binh ky hang ndm, Hé théng tw dong thdng bao ho so, tai liéu hét thoi han
lwu tr va dwa vao Danh muc tai liéu lwu trir sO hét gia tri, chuyén trang thai “Xem
xét hily” trong Hé thong va hién thi thong béo cho ngudi cé trach nhiém xr ly.

4. Danh muc tai liéu luvu trir s6 hét gia tri

a) Danh muc tai liéu lvu triv sO hét gia tri duoc két xuat tir Hé thdng theo
dinh ky hang nam dé lam tha tuc hay.

b) Thong tin trén Danh muc tai liéu lvu trir s6 hét gia tri ddi véi ho so gom:
so thi tw, méa lwu tri ho so, tiéu dé ho so, thoi han lvu trik, tong so tai liéu trong
ho so, tong so trang, ly do hay, ghi cha.

c) Théng tin trén Danh muc tai liéu lwu trir s6 hét gia tri d6i véi tai liéu
gom: s6 ther tw, ma lwu trir tai liéu, tén loai va trich yéu ndi dung, thoi han luu tri,
tong so trang, ly do hdy, ghi chu.

5. Trwdng hop ho so, tai liéu trong Danh muc tai liéu lwu trir sd hét gia tri
duoc két xudt tir Hé thong cd tai liéu gidy hodc tai liéu trén vat mang tin khac, co
quan, to chirc phai ghi chii vao Danh muc.

Dbiéu 49. Huy tai liéu lwu trir s hét gia tri trong Hé thong tai lwu triv
hién hanh

1. Luu trit hién hanh ra soat Danh muc tai liéu lwu trir s6 hét gia tri trong Hé
thong, thuc hién tha tuc thanh 1ap HOi dong xét hay tai liéu lwu trir s6 hét gia tri.

2. HOi dong xét hay tai liéu lwu trir sd hét gia tri lam viéc trong Hé théng

a) Can ctr quyét dinh thanh lap Hoi dong xét hiy tai liéu lwu trir hét gia tri,
nguoi dwgc giao nhiém vu tao tai khoan va gan quyén xem xét danh muc, tai liéu
cho céc thanh vién Hoi dong trong Hé thdng.

b) Cac thanh vién Hoi dong xem xét danh muc, thuc hién viéc kiém tra tai
liu lwu trir s6 hét gia tri trong Hé thong.

c) Két qua lam viéc clia HOi dong duoc tong hop va trinh nguoi dirng dau
co quan, to chirc trong Hé thong lam can clv dé ra quyét dinh.

3. Hoi dong xét hay tai liéu lwu trir s6 hét gia tri va thoi gian tham dinh tai
liu luwu trlr s6 hét gia tri thuc hién theo quy dinh ctia B6 trwdng Bo Noi vu quy
dinh chi tiét mot s6 diéu cla Luat Lwu trir.

4. Co quan, td chirc ndp tai liéu vao lvu trir lich str dé nghi co quan quan ly
nha nudc vé luu trik tham dinh tai liéu lwu trir s6 hét gia tri thong qua Hé thong
hodc bang van ban hanh chinh.
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5. Co quan, td chtrc ndp tai liu vao lwu triy lich s thiét 1ap tai khoan va
cap quyén dé dai dién co quan tham dinh truy cap vao Hé thong, thwc hién cac
thao tac nhap y kién tham dinh trong Hé thong va két xuat két qua tham dinh tir
Hé thong.

6. Nguoi dirng dau co quan, to chirc ndp tai liéu vao luwu trik lich st quyét
dinh hay tai liéu lwu trr s6 hét gia tri trong Hé thong sau khi cé y kién tham dinh
cla co quan quan ly nha nuoc vé luu trir.

7. Huy tai liéu lwu trir s6 hét gia tri trong Hé théng

a) Can clr Quyét dinh hay tai liéu lwu trlr sO hét gia tri clia nguoi cd tham
quyeén, lvu tri hién hanh thuc hién thao tac huy tai liéu luu trir s hét gia tri trong
Hé thong.

b) Hé thdng lwu vét toan bd qua trinh hay tai liéu lwu trir s6 hét gia tri.

8. Nguoi dirng dau co quan, td chirc khéng thudc treong hop nop tai liéu
vao lwu trir lich st quyét dinh hay tai liéu lwu trir sO hét gia tri clia co quan, to
chtrc trong Hé thong.

Dbiéu 50. Huy tai liéu lwu trir sd hét gia tri trong Hé thong tai lwu tri
lich st

1. Lwu trl lich st ra soat Danh muc tai liéu lwu trir s6 hét gia tri trong
Hé thdng, trinh co' quan quan ly nha nuéc vé luu trir thdm dinh trong Hé théng
hoac bang van ban hanh chinh.

2. Cong chirc duoc giao nhiém vu tham dinh truy cap vao Hé thong, thuc
hién cac thao tac nhap y kién tham dinh trong Hé thong va két xuat két qua tham
dinh tir Hé thong, thuc hién tha tuc bao cdo nguoi cd tham quyén quyét dinh hay
tai lieu luu trir s6 hét gia tri.

3. Huy tai liéu hét gia tri trong Hé thdng

a) Can ctr vao quyét dinh hay tai liéu luu trir s6 hét gia tri cda ngudi co
tham quyén, lwu trir lich st thue hién thao tac hay tai liéu lwu trir hét gia tri trong
Hé théng.

b) Hé thong lwu vét toan bd qua trinh hay tai liéu hét gia tri.

Chuong VI
TO CHUC THUC HIEN

Dbiéu 51. Biéu khoan thi hanh
1. Thong tw nay co hiéu lwc thi hanh ké tlr ngay 01 thang 7 ndm 2025.

2. Béi bd Thong tu s6 02/2019/TT-BNV ngay 24 thang 01 nam 2019 cla
B0 trwdng BO NoOi vu quy dinh tiéu chuan dir liéu thong tin dau vao va yéu cau
b&o quén tai liéu lwu trir dién ti.
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3. Truwong hop ho so, tai liéu lvu trlk s6 da hinh thanh trong Hé thng co
cau truc dir liéu theo quy dinh tai Théng tw s6 02/2019/TT-BNV van tiép tuc duoc
lwu trik cho dén khi dwoc chuyén ddi sang cdu trdc div liéu theo quy dinh tai Thong
tu nay.

4. Trwong hop HEé thdng da duoc xay dung dap (rng yéu cau quan ly tai liéu
lwu trik theo quy dinh tai Thong tw s6 02/2019/TT-BNV, co quan, td chirc co trach
nhiém nang cép dap rng yéu cau quy dinh tai Thong tv nay, bao dam thuc hién
phuc vu doc gia st dung tai liéu lwu trir truc tuyén toan trinh.

5. Trwong hop nghiép vu luu trir tai liéu lwu trlr s6 chwa dwgc quy dinh tai
Thong tw nay, co quan, td chirc, ca nhan thuc hién theo quy dinh chung vé nghiép
vu lwu trr tai Luat Luu trlr, cac quy dinh clia phap luat khac cé lién quan va huwéng
dan nghiép vu clia co quan c6 thdm quyeén.

Piéu 52. Trach nhiém thuc hién

1. BO trwdng, Thu truéng co quan ngang BO, Thi trwdng co quan thudc
Chinh phd, Cha tich Uy ban nhan dan tinh, thanh phd truc thudc Trung wvong va
cac co quan, to chirc, ca nhan ¢ lién quan chiu trach nhiém thi hanh Thong tu nay.

2. Trong qua trinh thuc hién, néu c6 vudng mac, dé nghi phan anh vé BoO
Noi vu dé duoc hwdng dan, giai quyét./.

Noi nhan: A >
- Ban Bi thu trung vong Bang; KT. BO TRU:O,NG
- Tha twéng Chinh phu, cac Phé Thu twéng Chinh pha; THU TRUONG

- Van phong Tong Bi thu;

- Van phong Qudc hdi;

- Van phong Chu tich nuéc;

- Cac b0, co quan ngang b, co quan thudc Chinh ph;
- Toa &n nhan dan t6i cao;

- Vién Kiém sat nhan dan tdi cao; )

- Kiém toan nha nuéc; — -
- Uy ban Trung wong Mat tran T6 quéc Viét Nam; e

- Uy ban Giam sat tai chinh Quéc gia; - N

- Co quan Trung wong cua cac to chirc chinh tri- xa hoi;
- HDND, UBND céc tinh, thanh phd triec thudc TW;

- Cuc Kiém tra van ban va Quan ly x& ly vi pham hanh
chinh (B Tu phéap);

- Céc Tdng cong ty, Tap doan kinh té nha nuwoc;

- B Noi vu: B0 truéng, cac Thi trwdng, cac don vi
thudc va tryc thudc bo;

- Cong bao; Céng Thong tin dién t Chinh phu;

Cong thong tin dién t&r B6 Noi vu;

- Luu: VT, CVT&LTNN.



Phu luc |

CAU TRUC DU LIEU HO SO LUU TRU
(ARCHIVES INFORMATION PACKAGE - AIP_hoso)

(Kém theo Thong tw s6

/2025/TT-BNV ngay

thang  nam 2025

cla Bd trwéng BO NOi vu)

I. CAU TRUC HO SO LUU TRU (AIP_hoso)
1. Cau trac vat ly AIP_hoso

AP

METS.xml metadata

I_I_\

descriptive preservation

EAD.xml PREMIS.xml

trir di liéu.

representations

rep1

L METS.xml

— metadata

data

— descriptive
t EAD_doc_File1.xml
EAD_doc_File2.xml

—— preservation

I— PREMIS_rep1.xml

schemas documentation

— mets1-12.xsd UserManual.pdf
—  EAD.xsd
|— EAD_doc.xsd

—EAD_media.xsd

— EAD pic.xsd

—— PREMIS xsd

t File1.pdf
File2.pdf.fetch.txt

Str dung cau tric thu muc trong cac thiét bi lvu trir vat ly dé luu trir. Céc
g6i AIP_hoso dugc nén thanh file nén (ZIP) trong qua trinh truyén nhan va luu

Céu triic nay duoc xay dwng trén co s& mé rong tir chuan E-ARK (CSIP)?
phién ban v2.0.4 nham phi hop véi nhu cau quan ly cac di tvgng thong tin tai
Lwu tri lich str; phan tach rd rang cac tép metadata va cac tép van ban tao diéu
kién thuan tién cho viéc quan ly va quan tri hé thong.

2. Bang mo ta cau truc vat ly AIP_hoso

TT Tén Pinh | Yéu SO Muc dich
dang | cau lvong
I. Gai thong tin AIP_hoso
1 |AIP hoso |Thv |Bét 01 | Tén thu muc go6i AIP_hoso.

1 E-ARK CSIP (dilcis.eu)




TT Tén Pinh | Yéu SO Muc dich
dang | cau lvong
muc | bubc Lay theo ID dinh danh géi
AIP_hoso, dugc xac dinh boi
thudc tinh OBJID cua phan ttr
goc cua tép METS.xml; va ky tu
“ dwgc chuyén thanh ky ty “ ™
Vi du:
urn_GO09 uuid 9C13E70E-
08B2-4C54-8BAF-
979B35D01B4D
2 METS.xml | Tép | Bét Oltai | METS.xml la file dugc xay
budc thv | dwng trén chuan METS va la file
muc goi | quan trong trong goi AlP_hoso,
AIP_ho | md ta cau trdc cda goi tin
SO
3 metadata Thuy | Bét 01 Thw muc chira thong tin vé di
muc | bubc liéu dac td mo ta hoac bao quan
4 metadata Thu | Bat 01 Thuw muc chira théng tin mo ta
/descriptive | muc | budc ve tai liéu hoac di liéu dong goi
5 metadata/ | Tép |Bat 01 La file md ta thdng tin chung cla
descriptive bubc g0i tin ho so.
[EAD.xml
6 |metadata/ | Thuw |Bat 01 | Thu muc chita théng tin mo ta
preservatio | muc | budc vé luu trir bao quan cda goi ho
n so hodc tai liéu
7 |metadata/ | Thuy |Bat 01 | Lafile mo ta thong tin bao quan
preservatio | muc | bubc cla goi AIP_hoso
n/PREMIS.
xml
8 representati | Thy | Bat 01 Thuw muc chira dai dién ctia 1 ho
ons muc | bubc SO
9 representati | Thy | Bat 01 Thuv muc dai dién clia 1 ho so
ons/repl muc | bubc
10 | schemas Thy | Bét 01 Thv muc chira file md t& cau
muc | budc trac cta file METS hodc céc cau
trac file metadata trong goi
AIP_hoso
11 |schemas/M | Tép |Bét 01 La file mo ta cau trdc file METS




TT Tén Pinh | Yéu SO Muc dich
dang | cau lvong
ETS.xsd budc cua goi tin
12 |schemas/E | Tép |Bat T6i | Lafile cAu tric metadata cua goi
AD.xsd, budc | thiéu 01 | hO so, van ban, &m thanh, hinh
EAD_doc.x file |anh
sd,
EAD_medi
a.xsd,
EAD_pic.x
sd
13 | documentat | Thv | Khdng Thw muc chira file mo ta bo sung
ion muc | bat vé dir lieu co6 trong goi
bubc AIP_hoso
14 | documentat | Tép | Khong File mo ta b6 sung vé di liéu co
ion/UserMa bat trong goi AIP_hoso
nual.pdf budc
1. Goéi dai dién ctia ho so
1 |repl Thu | Bat 01 | Tén goi dai dién ctia ho so
muc | bubc
2 METS.xml | Tép | Bét 01 METS.xml la file dugc xay
bubc dwng trén chuan METS va la file
quan trong dai dién cau tric clia
goi tin
3 metadata Thy | Bét 01 Thuw muc chira thong tin vé di
muc | bubc liéu dac td mo t& hodc bdo quan
cua tai liéu trong goi ho so
4 metadata Thu |Bat 01 The muc chira théng tin mo ta
/descriptive | muc | budc ve tai liéu hoac di liéu dong goi
5 | metadata/d | Tép | Bét T6i | La file mo ta thong tin cla goi
escriptive / budc | thiéu 01 | tai liéu
EAD_doc_ file | Quy tic dat tén file: [Tiéu chuan
Filel.xml xay dwng metadata] [Loai tai
liéu]_[Tén file]
EAD_medi
a_File2.xm
I
6 | metadata/pr | Thy | Bt 01 | Chua file théng tin béo quén clia
eservation | myc | budc ban dai dién




TT Tén Pinh | Yéu So Muc dich
dang | cau lvong
7 | metadata/pr | Tep | Bat 01 | Lafile md ta théng tin bao quan
eservation/ budc ctia ban dai dién
PREMIS_r
epl.xml
g |data Thu |Bét 01 | Thw muc chiva cac tai liéu trong
muc | bubc g0i ho so
9 |data/Filel.p | Tép |Bat T6i | MGi Filel, Filen tvong (ng VOi
df, budoc | thiéu 01 | 1 tai liéu trong goi ho so
File2.pdf.fe tai lieu | M3i tép c6 dinh dang .fetch.txt
tch.txt, la tai liéu mo ta lién két dén 1 tai
liéu da co trong 1 ho so lwu tri
Filen.mp3 clia cung 1 Phong

I1. DONG GOI HO SO LUU TRU

1. METS

a) Cau tric METS

METS (Metadata Encoding and Transmission Standard) la tiéu chuéan
truyén va ma hoa di liéu dac ta.

MGt file METS.xml bao gom cac thanh phan:

- mets: Phan ttr goc cla tai liéu chira mot s6 thudc tinh tuy chon: ID goi,
tiéu dé goi, ki€u goi, cac thong tin schema cla gai tin;

- metsHdr: Phan ti tiéu dé chira cac thong tin thoi gian dong goi, nguoi
tao, trang thai cua goi tin;

- dmdSec: Phan tir di¥ liéu ddc td md ta chita cac chi dan thong tin metadata
sir dung trong gai tin;

- amdSec: Phan tir di¥ liéu dac ta quan tri va bao quan ghi lai thong tin bao
quan so cla goi tin;

- fileSec: Phan t& tép chtra cac chi dan cua tét ca thanh phan trong goi tin
ma khéng nam trong danh sach phan ti* dmdSec va amdSec;

- structMap: Phan t&r map cau triic cung cap téng quan vé cac thanh phan
¢ trong goi va lién két cac phan t gilra tép va metadata.

<?xml version="1.0' encoding="UTF-8'?>

<mets xmlIns:ext="ExtensionMETS"
xmins:xsi="http://www.w3.0rg/2001/XMLSchema-instance"




xmins:xlink="http://www.w3.0rg/1999/xlink"
xmins="http://www.loc.gov/METS/"
PROFILE="http://www.ra.ee/METS/VO1/IP.xml"

TYPE="AIP" OBJID="urn:uuid:7d0d1987-0f1c-47a7-8fd6-
cc5c7ded064f" LABEL="METS file describing the AIP_hosomatching the
OBJID."

xsi:schemaLocation="http://www.loc.gov/METS/ schemas/mets_1 11.xsd
http://www.w3.0rg/1999/xlink schemas/xlink.xsd">

<metsHdr>
<agent>...</agent>

</metsHdr>

<dmdSec>
<mdRef>...</mdRef>

</dmdSec>

<amdSec>
<digiprovMD>...</digiprovMD>

</amdSec>

<fileSec>
<fileGrp>
<file>
<Flocat.../>
</file>
<file>
<Flocat.../>

<[file>

<[fileGrp>




</fileSec>

<structMap>
<div>
<div.../>
<div>
<fptr.../>
</div>
</div>

</structMap>

</mets>

b) M6 ta chi tiét cac phan tr file METS clia AIP_hoso

- Phan tir mets

TT | Tén Thudc Yéu Mo ta
thé tinh cau
1 | <mets | OBJID Bat ID dinh danh goi AIP_hoso, tw dong sinh
> bubc khi tao goi AIP_hoso.
Quy téc: urn: Fondcode:uuid: {UUIDs}
Trong do:
- Fondcode: ma phoéng
- {UUIDs} tu sinh va cac ky tv duoc viét
hoa
Vi du: OBJID=
“urn:G09:uuid:7D0D1987-0F1C-47AT7-
8FD6-CC5C7DE4064F”
2 | <mets | LABEL Khong | M6 ta ngi dung cua goi AIP_hoso
> bat Vi du: “Goi ho so ve co cau to chuc
budc | BNV ngay 12/09/2021”
Theo metadata cta ho so: trudng title
3 |<mets | TYPE Bat Loai ndi dung chira trong gai tin
> budc | Mc dinh 1a: “Mixed”
4 | <mets | csip:CONT | Khong | Noi dung loai thong s0 kY thuat
ENTINFO | bat




TT

Tén
thé

Thudc Mo ta

tinh

RMATION
TYPE

Thudc tinh nay bat budc voi céc file
METS.xml & they muc dai dién
(representations)

<mets

Bét
bubc

PROFILE Puong dan ctia hd so ma goi thdng tin

phu hop

Vi du:

<mets xmlIns:xsi="http://www.w3.0rg/2001/XMLSchema-
instance™
xmins:sip="https://DILCIS.eu/XML/METS/SIPExtensionMET
S" xmiIns="http://www.loc.gov/METS/"
xmins:csip="https://DILCIS.eu/XML/METS/CSIPExtensionM
ETS" xmins:xlink="http://www.w3.0rg/1999/xlink"
OBJID="urn:Phong_BNV:uuid-DB15CB0C-EF70-41F9-
A4C4-7B2A558FBEO1" LABEL="Tap lwvu van ban di clia Bd
NO6i vu Quy 111 nam 2012" TYPE="Mixed"
csip:CONTENTINFORMATIONTYPE="MIXED"
PROFILE="http://www.ra.ee/METS/vO1/IP.xml"
xsi:schemalocation="http://www.loc.gov/IMETS/
schemas/metsl 12.xsd http://www.w3.0rg/1999/xlink
schemas/xlink.xsd
https://dilcis.eu/ XML/METS/CSIPExtensionMETS
schemas/DILCISExtensionMETS.xsd
https://dilcis.eu/ XML/METS/SIPExtensionMETS
schemas/DILCISExtensionSIPMETS.xsd">

- Phan ttr metsHdr

TT

Tén thé

Thubc tinh

Yéu cau

Mo ta

<metsHdr>

CREATED
ATE

B&t budc

Thoi gian tao goi AIP_hoso.
Kiéu di¥ liéu datetime: YYYY-
MM-DDThh:mm:ss.sTZD

Vi du: 2022-30-
06T12:00:00+7:00

<metsHdr>

LASTMOD
DATE

Khong bt
bubc

Thoi gian cap nhat goi
AIP_hoso. Kiéu di liéu
datetime: YYYY-MM-
DDThh:mm:ss.sTZD

Vi du: 2022-30-




TT

Tén thé

Thudc tinh

Yéu cau

Mo ta

06T12:00:00+7:00

<metsHdr>

RECORDST
ATUS

Khong bét
bubc

Trang thai g6i AIP_hoso, c6 thé
nhan cac gia tri:

- NEW: Tao moi

- SUPPLEMENT: Mé réng

- REPLACEMENT: Thay thé

- TEST: Kiém tra

- OTHER: Trang thai khéng co
trong danh sach trwdc do

Mac dinh la “NEW”

<metsHdr>

csip:OAISP
ACKAGET
YPE

Bat budc

Thong tin loai géi OAIS, c6 thé
nhan cac gia tri:

- SIP

- AIP

- DIP

Mac dinh la AIP

<metsHdr>/
<agent>

Bat budc

Phan ttr tdc nhan nhw la té chic
hodc ca nhan tao ra di¥ liéu

<agent>

ROLE

B&t budc

Vai tro cla tac nhan chiu trach
nhiém veé gai tai liéu
Mac dinh 1a CREATOR

<agent>

TYPE

B&t budc

Loai tac nhan tao goi lwu triv
Vidu: “INDIVIDUAL”,
“OTHER?”,
“ORGANIZATION”

<agent>

OTHERTYP
E

B&t budc

Tac nhan khéac
Vi du: “SOFTWARE”

<agent>/<n
ame>

B&t budc

Tén clia cong cu hodc phan mém
duoc str dung dé tao goi tin

10

<agent>/<n
ote>

B&t budc

Phan tir ghi chi b6 sung thong
tin cho gai tin

11

<note>

csip:NOTET
YPE

B&t budc

Mac dinh la: “SOFTWARE

VERSION”

12

Vi du:

<metsHdr CREATEDATE="2023-01-
13T15:46:25.073+07:00"
LASTMODDATE="2023-01-
13T15:46:25.073+07:00"




TT| Teénthé Thuoc tinh | Yéu cau MO ta
RECORDSTATUS=""NEW""
csip:OAISPACKAGETYPE=""AIP">

<agent ROLE="'CREATOR"
TYPE="OTHER" OTHERTYPE="'SOFTWARE"'>
<name>VietNam Fonds Archival
System</name>
<note
Ccsip:NOTETYPE=""SOFTWARE
VERSION">1.0.0</note>
</agent>
</metsHdr>
- Phéan t&r dmdSec
TT | Ténthé | Thudc tinh | Yéu cau Mo ta
1 | <dmdSec | ID Bét budc | S dung dé dinh danh duy nhét.
> .
Quy tac: uuid-{UUIDs}
Trong do:
- {UUIDs} tw sinh va cac ky tw
dwoc viét hoa
Vi du: uuid-35F28B09-D2F2-
4FEF-84F1-C3C1AB630B96.
2 | <dmdSec | CREATED Bat bubc Ngay gi0 tao cua tép duoc tham
> chiéu
Kiéu di¥ liéu datetime: YYYY-
MM-DDThh:mm:ss.sTZD
3 | <dmdSec | STATUS Khong | Trang thai ctia g6i dmdSec
> bat bubc
4 | <dmdSec Bét budc | Tham chiéu dén tai liéu dir liéu dic
>/<mdR td md td nam trong thv muc
ef> Metadata
5 | <mdRef |ID Bat budc | St dung dé dinh danh duy nhat.
> Quy tac: uuid-{UUIDs}
Trong do:
- {UUIDs} tw sinh va cac ky tw
dwoc viét hoa




10

TT | Ténthé | Thudc tinh | Yéu cau Mo ta
Vi du: uuid-4B757D43-3064-
4808-99EC-09C7DA37F489
6 |<mdRef |LOCTYPE |Bétbudc |Loaidinh vi
> Ludn nhan gia tri = “URL”
7 | <mdRef | MDTYPE B&t budc | Loai di¥ lieu dwoc tham chiéu
> Vidu: “OTHER”
8 |<mdRef | MDTYPEV |Khong | SG phién ban clia chuén. Mgc dinh
> ERSION bat budc | nhan giatri 1.0
9 | <mdRef |xlink:href Bat budc | Buwong dan dén file metadata tir
> thu muc goc
10 |<mdRef | MIMETYPE | Bat budc | Dinh dang file ca tép dwoc tham
> chiéu
Nhén gia tri theo danh sach
mimetype (muc 5. Danh sach va
dinh dang mimetype va extension)
Vi du: text/xml
11 | <mdRef | SIZE Bat budc | Dung lwong clia file metadata
> dang tré t&i
Bon vi bytes
Vi du: SIZE="369"
12 |<mdRef | CREATED |Batbudc | Ngay tao cla tép dwoc tham chiéu
> Kiéu di¥ liéu datetime: YYYY-
MM-DDThh:mm:ss.sTZD
13 | <mdRef | CHECKSU | Batbudc | Giai thuat bam dit liéu file.
> MTYPE Mac dinh 12 SHA-256
14 | <mdRef | CHECKSU | Bat budc | Gia tri giai thuat bam.
> M
15 | Vidu:

<dmdSec ID="uuid-35F28B09-D2F2-4FEF-84F1-
C3C1AB630B96" CREATED="2023-01-
13T15:46:25.073+07:00" STATUS="CURRENT">

<mdRef ID="uuid-4B757D43-3064-4808-99EC-
09C7DA37F489" LOCTYPE="URL" MDTYPE="OTHER"
OTHERMDTYPE="EAD" MDTYPEVERSION="1.0"
xlink:type="simple"
xlink:href="metadata/descriptive/EAD.xml"




11

TT | Ténthé | Thudc tinh | Yéu cau Mo ta
MIMETYPE="text/xml" SIZE="369" CREATED="2023-
01-13T15:46:25.073+07:00"
CHECKSUM="553AF5BFC717C9968D57329C650D394D
D7A015889CAE7EB24774DF6C631DC760"
CHECKSUMTYPE="SHA-256"/>

</dmdSec>
- Phan tir amdSec
TT Tén thé Thudc | Yéu cau Mo ta
tinh

1. |<amdSec> |ID Bét budc | Si¥ dung dé dinh danh duy nhat.
Quy tac: uuid-{UUIDs}
Trong do:
- {UUIDs} tw sinh va cac ky tw
dwoc viét hoa
Vi du: uuid-35F28B09-D2F2-
4FEF-84F1-C3C1AB630B96.

2. | <amdSec>/ Bat budc | Tham chiéu dén di¥ liéu dic ta bao

<digiprov quan
MD>
3. |<digiprov |ID Bét budc | Si¥ dung dé dinh danh duy nhat.
MD> Quy tac: uuid-{UUIDs}
Trong do:
- {UUIDs} tv sinh va cac ky tw
dwoc viét hoa
4. | <digiprov Bét budc | Tham chiéu dén tai liéu di lieu dac
MD>/<md td bao quan ndm trong thv muc
Ref> metadata/preservation
5. | <mdRef> |ID Bat budc | St dung dé dinh danh duy nhét.
Quy tac: uuid-{UUIDs}
Trong do:
- {UUIDs} tw sinh va cac ky tw
dwoc viét hoa
6. |<mdRef> |LOCTYP |Batbudc |Loaidinh vi
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TT Tén thé Thudc | Yéu cau Mo ta
tinh
E Lubn nhén gia tri = “URL”
7. | <mdRef> | MDTYPE | Bat budc | Loai di liéu dwoc tham chiéu
Vi du: “PREMIS”
8. |<mdRef> |xlink:href | Bat budc | Bwong dan dén file dir liéu dac ta
bao quan tir thu muc géc
9. <mdRef> MIMETY | Bét budc | Binh dang file cla tép dwoc tham
PE chiéu
Nhén gia tri theo danh sach
mimetype (muc 5. Danh sach va
dinh dang mimetype va extension)
Vi du: text/xml
10. | <mdRef> | SIZE Bat budc | Dung lwong cla file metadata
dang tro toi
Don vi bytes
Vi du: SIZE="369"
11. | <mdRef> CREATE | Bat budc | Ngay tao cla tép duoc tham chiéu
D Kiéu di liéu datetime: YYY'Y-
MM-DDThh:mm:ss.sTZD
12. | <mdRef> | CHECKS | Bé&tbudc | Giai thuat bam di liéu file.
UMTYPE Méc dinh 1a SHA-256
13. | <mdRef> | CHECKS | Bé&t budc | Gia tri giai thuat bam
UM
14. | Vidu:

<amdSec ID="uuid-196E5275-0E9D-4C67-A450-
162FECA230B6">

<digiprovMD 1D="uuid-E096BBIA-D233-4842-
A77E-18B88F505FC3" STATUS="CURRENT">

<mdRef ID="uuid-23D50051-A66F-4BDB-

B46C-2049CD1F776F" LOCTYPE="URL"
MDTYPE="OTHER" xlink:type="simple"
xlink:href="metadata/preservation/PREMIS.xml"
MIMETYPE="text/xml" SIZE="886" CREATED="2023-
05-25T14:31:55.354+07:00"
CHECKSUM="6ACF09DEC0193C57DC607D00B12FD
ECBDF7B599F8110143E6D925F162ACD2232"
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TT

Tén thé

Thudc
tinh

Yéu cau

CHECKSUMTYPE="SHA-256"/>

</digiprovMD>

</amdSec>

- Phan tt fileSec

TT

Tén thé

Thudc
tinh

Yéu cau

Mo ta

<fileSec>

ID

B&t budc

Théng tin ID dé dinh danh cho
fileSec.

Quy tac: uuid-{UUIDs}

Trong do:

- {UUIDs} tv sinh va cac ky tw
dwoc viét hoa

Vi du: uuid-536BA311-5E3C-
4259-8BD6-9325ACF68BCD

<fileSec>/<
fileGrp>

Bat budc

Cac tai liéu cung lién quan dén 1
ndi dung nén dwoc dat trong 1
nhém tép

<fileGrp>

USE

B&t budc

Tén nhom tép hodc duong dan thu
muc chtra di¥ liéu.
Vi du:

- Tén nhom
Documentation

- Brong dan thu muc chia dit liéu:
Representations/repl

tép: Schemas;

<fileGrp>

Bat budc

Thong tin ID dé dinh danh cho
fileGroup.

Quy tac: uuid-{UUIDs}

Trong do:

- {UUIDs} tw sinh va cac ky tw
dwoc viét hoa

Vi du: uuid-2AE4B947-BF38-
4A0F-BC5C-2567DF1AC9AA

<fileGrp>/
<file>

BA&t budc

Cac thanh phan tép trong nhém tép
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TT | Ténthé Thudc | Yéu cau Mo ta
tinh
6. | <file> ID Bat budc | Thong tin ID dé dinh danh file.
Quy tac: ID-{UUIDs}
Trong do:
- {UUIDs} tw sinh va cac ky tw
dwoc viét hoa
Vidu: ID-F54865C1-CF2B-4D63-
A687-31AD937BD402
7. | <file> MIMET | Béatbudc | Dinh dang file
YPE Cho phép cac dinh dang nhw sau:
- Tai liéu (van ban, tai lieu ky
thuat): .pdf/a, hai lop
- Tai liéu am ban/anh: JPEG
- Tai liéu am thanh/video: MPEG-
4; . MP3; avi; wma; wmv
Hé théng ho tro nhan gia tri theo
danh sach mimetype (muc 5.
Danh sach va dinh dang mimetype
va extension)
Vi du: “application/octet-stream”
8. |<file> CREAT |Batbudc |Ngay tao thé <file>
ED Kiéu dir liéu datetime: YYYY-
MM-DDThh:mm:ss.sTZD
9. | <file> CHECK |Bétbudc |Giai thuat bam di lieu file. Mic
SUMTY dinh la SHA-256
PE
10. | <file> CHECK | Batbudc | Gia tri giai thuat bim.
SUM
11. | <file>/<Flo Bat budc | Binh vi tép tin
cat>
12. | <Flocat> | xlink:typ | Bat budc | Loai ctia dwdng dan
€ Mac dinh gid tri la “simple”
13. | <Flocat> | xlink:hre | B&t budc | Vi tri cla file
f Pudng dan dén tép
14. | <Flocat> LOCTY |Bétbudc | Ludn nhan gié tri “URL”

PE
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TT

Tén thé

Thudc | Yéu cau Mo ta
tinh

15.

Vi du:

<fileSec ID="uuid-536BA311-5E3C-4259-8BD6-
9325ACF68BCD">

<fileGrp ID="uuid-2AE4B947-BF38-4A0F-
BC5C-2567DF1AC9AA" USE="Schemas">

<file ID="1D-F54865C1-CF2B-4D63-A687-
31AD937BD402" MIMETYPE="application/octet-
stream" SIZE="496" CREATED="2023-01-
13T15:46:25.077+07:00"
CHECKSUM="8BB0E36610B7BE3D58EDB2B9DC7C7
2934A8C7A415329B80BC7873BD123B20345"
CHECKSUMTYPE="SHA-256">

<FLocat xlink:type="simple"
xlink:href="schemas/EAD.xsd" LOCTYPE="URL"/>

<[file>

<file ID="1D-8F724D75-2EFA-4A82-81E5-
2AF5E9A57E2A" MIMETYPE="application/octet-
stream" SIZE="2038" CREATED="2023-01-
13T15:46:25.078+07:00"
CHECKSUM="B4A13747DDE7644122DC14DC7F7333
FC51B12DE43039A73BA111A6EOE8204FCC"
CHECKSUMTYPE="SHA-256">

<FLocat xlink:type="simple"
xlink:href="schemas/DILCISExtensionMETS.xsd"
LOCTYPE="URL"/>

</file>
<[fileGrp>

</fileSec>




- Phan t& structMap
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TT Tén thé Thuéc Yéu Mo ta
tinh cau
1. | <structMap | ID Bat Thong tin ID dé dinh danh cho
> budc structMap.
Quy tac: uuid-{UUIDs}
Trong do:
- {UUIDs} tu sinh va cac ky tu dugc
Vviét hoa
Vi du: uuid-8AF5F42F-E308-4529-
8E6A-BICA4CAA3EGD
2. | <structMap | LABEL |Bat Tén clia md ta cAu tric
> budc | Thugc tinh LABEL clia phan ti
<structMap> la bat budc va cé gia
tri dwoc coi la 1 ID duy nhét va
khdng ap dung cho cac phan t&r
<structMap> khéac
Céc gia tri LABEL c0 thé nhan:
- LABEL = “CSIP”: Thé hién cau
trdc cla goi tin va Lién két metadata
va file trong thv muc data
3. | <structMap Bat LABEL = “CSIP”: Thé hién cau
[@LABEL buéc trdc cta goi tin va Lién két
=“CSIP”"]> metadata va file trong thu muc data
4. | <structMap | ID Bat Thong tin ID dé dinh danh cho div
[@LABEL budc do hé théng tu sinh.
=“CSIP"]>/ Quy tac: uuid-{UUIDs}
<div> Trong do:
- {UUIDs} tv sinh va cac ky tu duoc
viét hoa
Vi du: uuid-8FBF134A-2095-41E2-
888A-1A17BFE12313
5. | <structMap | LABEL Bat Map voi ID cla file METS g06i ho so
[@LABEL budc | Vi du: ID: uuid-8FBF134A-2095-
=“CSIP"]>/ 41E2-888A-1A17BFE12313
<div>
6. | <structMap |ID Bat Théng tin 1D dé dinh danh cho thé
[@LABEL bubc div voi @LABEL = "Metadata" do

=“CSIP"]>/

hé thdng tv sinh.




TT Tén thé Thudc Yéu Mo ta
tinh cau
<div><div[ Quy tac: uuid-{UUIDs}
@LABEL= Trong do:
Metadata - {UUIDs} tu sinh va cac ky tw duoc
I> Vviét hoa
Vi  du: uuid-DD10C992-0748-
49EC-A3DD-4A8B9D11D63D
7. | <structMap | DMDID |Bit Tham chiéu dén dir liéu dac ta mo
[@LABEL budc ta: La ID cua thé <dmdSec> tro dén
=“CSIP”]>/ file metadata mo t4 EAD.xml
<div><div][
@LABEL=
“Metadata”
1>
8. |<structMap | ADMID |Bit Tham chiéu dén dir liéu dac ta mo
[@LABEL budc ta: La ID cla thé <amdSec> trd dén
=“CSIP”]>/ file metadata bao guan
<div><div][ PREMIS.xmi
@LABEL=
“Metadata”
1>
9. | <structMap | ID Bat Théng tin ID dé dinh danh cho thé
[@LABEL bubc div voi @LABEL = "Schemas" do
=“CSIP”]>/ hé thong tv sinh.
<div><div[ Quy tic: uuid-{UUIDs}
@LABEL= Trong do:
>Schemas ] - {UUIDs} tv sinh va cac ky tu dugc
viét hoa
Vi  du: uuid-686DE400-A530-
4FA2-BEAA-A06472E53435
10. | <structMap | FILEID | Bt La ID cua thé <fileSec>/<fileGrp>
[@LABEL budc tr6 dén group file  voi
=“CSIP”]>/ USE="Schemas"
<div><div[
@LABEL=
“Schemas”]
>/<fptr>
11. | <structMap | ID Bat Thong tin 1D dé dinh danh cho thé
[@LABEL budc div [o{ @LABEL =

=“CSIP"]>/

"Representations/repl” la duwong




TT Tén thé Thuoc Yéu M6 ta
tinh cau
<div><div[ dan ctia ban dai dién; do hé théng tu
@LABEL= sinh.
“Represent Quy tc: uuid-{UUIDs}
ations/repl Trong do:
> - {UUIDs} tw sinh va cac ky tw
duwoc viét hoa
Vi du:  uuid-686DE400-A530-
4FA2-BEAA-A06472E53435
12. | <structMap | xlink:href | Bat Puong dan dén file METS.xml cia
[@LABEL budc ban thé hién
=“CSIP”]>/
<div><div][
@LABEL=
“Represent
ations/repl
"1>/<mptr>
13. | <structMap | xlink:title | Bat La ID cua thé <fileSec>/<fileGrp>
[@LABEL budc tr6 dén group file  voi
=“CSIP”]>/ USE="Representations/rep1"
<div><div][
@LABEL=
“Represent
ations/repl
"1>/<mptr>
14. | <structMap | ID Khong | Thong tin ID dé dinh danh cho thé
[@LABEL bt div. v6i @LABEL =
=“CSIP”]>/ bubc "Documentation” do hé thong tw
<div><div[ sinh.
@LABEL= Quy tac: uuid-{UUIDs}
“Document Trong do:
ation”}> - {UUIDs} ty sinh v céc ky tu duoc
viét hoa
Vi  du: uuid-686DE400-A530-
4FA2-BEAA-A06472E53435
15. | <structMap | FILEID Khéng |La ID cua thé <fileSec>/<fileGrp>
[@LABEL bat tro dén group file v&i USE=
=“CSIP”]>/ bubc “Documentation”
<div><div][

@LABEL=




TT Tén thé Thudc Yéu M6 ta
tinh cau
“Document
ation”]>/<f
ptr>
16. | Vidu <structMap ID="uuid-64E3F9BF-230F-4EBD-

8F24-764D1EC12175™ TYPE="PHYSICAL"™
LABEL=""CSIP"">
<div ID="uuird-1E1A5FFC-FF75-
42FE-A948-EO8E18CDFEES™ LABEL=""uuid-
28d046c9-2504-4fb5-a558-ee6daf2c373c'">
<div ID="uuid-FCBFB2F4-
568A-4A1B-9651-30748C734576""
ADMID=""IDB2F5CEDA-C114-4C7F-8F3F-
E33BAFC648FD™ DMDID=""uuid-01A9154A-
9C24-438E-BCOA-D2AA4460BA12""
LABEL=""Metadata' />
<div ID="uuid-7E26799D-
0329-42A1-A495-CA50BC3F6ALE""
LABEL=""Schemas'">
<fptr FILEID=""uuid-
219AB0OB1-C77C-4685-8852-6D1697053DE5S"" />
</div>
<div ID="uuid-CD4453E2-
251A-4144-BF3E-767D8862B3CD""
LABEL=""Representations/repl">
<mptr
xhink:-type="simple"
xlink-href=""representations/repl/METS. X
ml"” xlink:title="uuid-C486B913-8888-
4E20-913E-A61B96D26439" LOCTYPE=""URL"'/>
</div>
</div>
</structMap> </structMap>

c) Mo ta chi tiét cac phan tr file METS clia ban dai dién (Thu muc chira
tai liéu)
- Phan tir mets

TT | Tén Thudc Yéu Mo ta
thé tinh cau
1. <mets | OBJID Bét ID dinh danh ban dai dién, tw dong sinh
> budc khi tao goi ho so.
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TT | Tén Thudc Yéu Mo ta
thé tinh cau
Quy tac: uuid-{UUIDs}
Trong do:
- {UUIDs} tu sinh va cac ky tv duoc viét
hoa
Vi du: OBJID:uuid-977DB142-B7C3-
4FCE-90DA-D5FFD8SEOASEC
2. | <mets | LABEL Khong | M6 ta ngi dung cuia goi ho so
> bat | vi du: “Hb so G09.2021.01.TCCB vé
budc | tap quyét dinh nhan sw nam 2021”
Theo metadata cla ho so: truong title
3. <mets | TYPE Bat Loai ndi dung chtra trong gai tin
> bude | Mc dinh 1a: “Mixed”
4. | <mets | csip:CONT | Khong | N0i dung loai thong s6 k¥ thuat
> ENTINFO | bat Thudc tinh nay bat budc véi cac file
RMATION |budc | METS.xml & thv muc dai dién
TYPE (representations)
5. <mets | PROFILE |Bat Purong dan ma goi thong tin phu hop
> bubc
6. Vi du:

<mets xmlns:xsi="http://www.w3.0rg/2001/XMLSchema-
instance"xmins:sip="https://DILCIS.eu/XML/METS/SIPExten
sionMETS" xmlIns="http://www.loc.gov/METS/"
xmins:csip="https://DILCIS.eu/XML/METS/CSIPExtensionM
ETS" xmlIns:xlink=http://www.w3.0rg/1999/xlink OBJID="
uuid-977DB142-B7C3-4FCE-90DA-D5FFD8EOA3EC"
LABEL="H0 so G09.2021.01.TCCB Ve tap quyét dinh nhan
sk nam 2021" TYPE="Mixed"
csip:CONTENTINFORMATIONTYPE="MIXED"
PROFILE="https://earkcsip.dilcis.eu/profile/E-ARK-
CSIP.xml" xsi:schemalLocation="http://www.loc.gov/METS/
schemas/metsl_12.xsd http://www.w3.0rg/1999/xlink
schemas/xlink.xsd
https://dilcis.eu/ XML/METS/CSIPExtensionMETS
schemas/DILCISExtensionMETS.xsd
https://dilcis.eu/ XML/METS/SIPExtensionMETS
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TT | Tén Thudc Yéu Mo ta
thé tinh cau
schemas/DILCISExtensionSIPMETS.xsd">
- Phan tlr metsHdr
TT Ténthé | Thubctinh | Yéu Mo ta
cau
1. | <metsHdr> | CREATED | Bit Thoi gian tao cta ban dai dién.
ATE budc Kiéu di liéu datetime: YYY'Y-
MM-DDThh:mm:ss.sTZD
Vi du: 2022-30-
06T12:00:00+7:00
2. | <metsHdr> | LASTMO | Khong | Thoi gian cap nhat cta ban dai
DDATE bat bubc | dién.
Kiéu di¥ liéu datetime: YYYY-
MM-DDThh:mm:ss.sTZD
Vi du: 2022-30-
06T12:00:00+7:00
3. | <metsHdr> | RECORDS | Khong | Trang thai, c6 thé nhan cac gia tri:
TATUS bat budc | - NEW: Tao moi
- SUPPLEMENT: M@ réng
- REPLACEMENT: Thay thé
- TEST: Kiém tra
- OTHER: Trang thai khéng co
trong danh sach trwdc do
Mac dinh la NEW
4. | <metsHdr> | csip:OAISP | Bat Thong tin loai goi OAIS, c6 thé
ACKAGET | budc nhan cac gia tri:
YPE -SIP
- AlIP
- DIP
Mac dinh nhan gia tri 1a AIP
5. | <metsHdr> Bat Phan tir tdc nhan nhw 13 t6 chic
/<agent> budc hodc ca nhan tao ra dit liéu
6. |<agent> ROLE Bat Vai trd cla tac nhan chiu trach
budc nhiém vé goi tai liéu
Vidu: “CREATOR?”,
“ARCHIVIST”




TT Ténthé | Thudctinh | Yéu Mo ta
cau
7. | <agent> TYPE Bat Loai tAc nhan tao gdi luu triv
buoc | Vidu: “INDIVIDUAL”,
' “OTHER”, “ORGANIZATION”
8. | <agent> OTHERTY | Khdng | Tac nhén khéac
PE bat budc
9. |<agent>/<n Bat Tén cla tac nhan hoac céng cu st
ame> bubc dung dé tao goi tin
10. | <agent>/<n Bat Phan ti ghi chl dé ghi lai thong tin
ote> budc cla goi tin
11. | <note> csip:NOTE | Bt Thudc tinh cuta phan ttr ghi cha:
TYPE budc V6i <agent

@ROLE>="CREATOR" va
<note csip:NOTETYPE>
="IDENTIFICATIONCODE":
Gia tri lvu théng tin Ma phong
V@i <agent
@ROLE>="ARCHIVIST" va
<note
@csip:NOTETYPE>="IDENTIF
ICATIONCODE": Gia tri lwu
thong tin Ma co quan luu triy

12. | Vidu: <metsHdr CREATEDATE="'2023-01-

13T15:46:25.073+07:00"
LASTMODDATE=""2023-01-
13T15:46:25.073+07:00"
RECORDSTATUS=""NEW"*
csip:OAISPACKAGETYPE=""AIP"">

<agent ROLE="CREATOR"
OTHERROLE=""" TYPE=""ORGANIZATION"
OTHERTYPE=""">

<name>ARC_JOB_AGENT_NAME</name>

<note
csiIp:NOTETYPE="IDENTIFICATIONCODE
</note>
</agent>
<agent ROLE="ARCHIVIST"
OTHERROLE="""" TYPE=""ORGANIZATION"
OTHERTYPE="""">

"">P623




TT Ténthé | Thudctinh | Yéu MO ta
cau
<name>ARC_JOB_AGENT_NAME</name>
<note
CcsIp:NOTETYPE="IDENTIFICATIONCODE" >PART
YCODE</note>
</agent>
</metsHdr>
- Phan tr dmdSec
TT Ténthé | Thubctinh | Yéu M6 ta
cau
1. |<dmdSec> |ID Bat St dung dé dinh danh duy nhét.
buge Quy tac: uuid-{UUIDs}
Trong do:
- {UUIDs} tw sinh va cac ky tw
dwoc viét hoa
Vi du: uuid-35F28B09-D2F2-
4FEF-84F1-C3C1AB630B96.
2. <dmdSec> | CREATED BéE Ngay gio tao cla tép dwgc tham
budc chiéu
Kiéu di¥ liéu datetime: YYYY-
MM-DDThh:mm:ss.sTZD
3. | <dmdSec> | STATUS Ehﬁng Trang thai clia g6i dmdSec
at
bubc
4. | <dmdSec>/ Bé} Tham chiéu dén tai liéu dir lidu dic
<mdRef> budc  [td4 md td ndm trong thv muc
Metadata
5. |<mdRef> |ID Bat St dung dé dinh danh duy nhat.
budc ID do hé théng tw sinh
Quy tac: uuid-{UUIDs}
Trong do:
- {UUIDs} tu sinh va cac ky tu
dwoc viét hoa
6. |<mdRef> |LOCTYPE |Bét Loai dinh vi




24

TT | Ténthé | Thudctinh| Yéu Mo ta
cau
budc Lubn nhén gia tri = “URL”
7. |<mdRef> |MDTYPE |Bit Loai di¥ liéu dugc tham chiéu
budc | vidu: “OTHER”
8. |<mdRef> |MDTYPE |Khong |S6 phién ban cla chuan. Méc dinh
VERSION | bat nhan gia tri 1.0
bubc
9. |<mdRef> |xlink:href | Bét Puwong dan dén file metadata tir
budc thu muc goc
10. |<mdRef> | MIMETYP | Bat Pinh dang file cla tép dugc tham
E budc chiéu
Nhén gia tri theo danh sach
mimetype (muc 5. Danh sach va
dinh dang mimetype va extension)
Vi du: text/xml
11. | <mdRef> | SIZE Bat Dung lvgng cua file metadata
budc dang tré t&i
Bon vi bytes
Vi du: SIZE="369"
12. | <mdRef> CREATED | Bét Ngay tao cla tép dwoc tham chiéu
budc Kiéu di¥ liéu datetime: YYYY-
MM-DDThh:mm:ss.sTZD
13. | <mdRef> | CHECKSU | Bét Giai thuat bam dif liéu file. Mic
MTYPE budc dinh l1a SHA-256
14. |<mdRef> | CHECKSU | Bt Gia tri giai thuat bam.
M budc
15. | Vidu:

<dmdSec ID="uuid-BDF895ED-A23B-4FEE-8C80-
ACB8EE74EB9B" CREATED="2023-05-
25T14:31:55.359+07:00" STATUS="CURRENT">

<mdRef ID="uuid-35C50B83-E49C-4F07-849B-
AC88F1E80D3E" LOCTYPE="URL" MDTYPE="DC"
xlink:type="simple" xlink:href="metadata/descriptive/
EAD_media_amthanh01.xml" MIMETYPE="text/xml"
SIZE="673" CREATED="2023-05-
25T14:31:55.359+07:00"
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TT | Ténthé | Thudctinh| Yéu Mo ta
cau
CHECKSUM="48FEF8525CAB8E85597/7/B1551EEATF
77CC160CECB7EBA1F4C47A5355BA263184"
CHECKSUMTYPE="SHA-256"/>
</dmdSec>
- Phan tr amdSec
TT | Ténthé | Thudctinh | Yéu Mo ta
cau
1. |<amdSec> |ID Bat | sy dung dé dinh danh duy nhét. ID
budc | do hé théng tu sinh
Quy tac: uuid-{UUIDs}
Trong do:
- {UUIDs} tv sinh va cac ky
tw dwoc viét hoa
Vi du: uuid-35F28B09-D2F2-
4FEF-84F1-C3C1AB630B96.
2. | <amdSec>/ Bat | Tham chiéu dén di¥ liéu d3c ta bao
<digiprov budc | quan
MD>
3. | <digiprov |ID Bé} St dung dé dinh danh duy nhat. ID
MD> budc | do hé théng tu sinh
Quy tac: uuid-{UUIDs}
Trong do:
- {UUIDs} tv sinh va cac ky
tw dwoc viét hoa
4. | <digiprov Bé} Tham chiéu dén tai liéu di liéu dac
MD>/<md budc | ta bao quan ndm trong thu muc
Ref> metadata/preservation
5. |<mdRef> |ID Bat St dung dé dinh danh duy nhat.

buéc | ID do hé théng tv sinh

Quy tac: uuid-{UUIDs}

Trong do:

- {UUIDs} tw sinh va cac ky tw
dwoc viét hoa
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TT Tén thé Thuoc tinh | Yéu Mo ta
cau
6. |<mdRef> |LOCTYPE |Bét Loai dinh vi
budc | Ludn nhan gia tri = “URL”
7. |<mdRef> |MDTYPE |Bit Loai di¥ liéu dugc tham chiéu
budc | vi du: “PREMIS”
8. | <mdRef> | xlink:href Bat Puong dan dén file dir liéu dac ta
buéc | bdo quan tir thw muc gbc
9. |[<mdRef> | MIMETYPE |Bét Dinh dang file cla tép dugc tham
budc | chiéu
Nhén gia tri theo danh sach
mimetype (muc 5. Danh sach va
dinh dang mimetype va extension)
Vi du: text/xml
10. | <mdRef> | SIZE Bat Dung lwgng cua file metadata
bubc | dang tro toi
Don vi bytes, kiéu int
Vi du: SIZE="369"
11. | <mdRef> CREATED |Bit Ngay tao cla tép dwoc tham chiéu
budc | Kiéu dir liéu datetime: YYYY-
MM-DDThh:mm:ss.sTZD
12. | <mdRef> |CHECKSU | Bat Giai thuat bam di liéu file.
MTYPE budc | Mic dinh 1a SHA-256
13. | <mdRef> | CHECKSU | Bat Gia tri giai thuat bam.
M bubc
14. | Vidu:

<amdSec 1D="uuid-4F056D2C-5CED-4992-84C3-
1ESDDBAAFCB4">

<digiprovMD ID="uuid-70127CD6-5753-4C33-
BB8D-356D522F21C8" STATUS="CURRENT">

<mdRef ID="uuid-C455A92E-6CE9-45F7-
B218-A5124EE892B6" LOCTYPE="URL"
MDTYPE="PREMIS" xlink:type="simple"
xlink:href="metadata/preservation/PREMIS_uuid-
60552F0B-B9FD-4743-9FEC-05BA6D1AD3A8.xml"
MIMETYPE="text/xml" SIZE="849" CREATED="2023-
05-25T14:31:55.359+07:00"
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TT Tén thé Thuoc tinh | Yéu Mo ta
cau
CHECKSUM="D1E56708A1BAC71902DCA436F61CE
02AB16174E3905C775638ECBE7B5B9C59B1"
CHECKSUMTYPE="SHA-256"/>
</digiprovMD>
</amdSec>
- Phan ttr fileSec
TT | Ténthé Thudc tinh | Yéu M6 ta
cau
1. | <fileSec> |ID Bat Thong tin 1D dé dinh danh cho
buoc | fileSec do hé thdng tu sinh.
Quy tac: uuid-{UUIDs}
Trong do:
- {UUIDs} tuv sinh va cac ky
tw dwoc viét hoa
Vi du: uuid-536BA311-5E3C-
4259-8BD6-9325ACF68BCD
2. | <fileSec>/< Bat Cac tai liéu cung lién quan dén 1
fileGrp> buoc | ndi dung nén duwgc dat trong 1
nhém tép
3. | <fileGrp> | USE Bat Tén nhom tép hodc duong dan thu
buéc | muc chtra di¥ liéu.
Vi du:
- Tén nhom tép: Schemas;
Documentation
- Brong dan thu muc chia dit liéu:
Representations/repl
- Tén thv muc holey file: Holeyfile
(MG ta chi tiét holey file tai muc
Tai liéu lién két)
4. |<fileGrp> |ID Bat Thong tin ID dé dinh danh cho
buéc | fileGroup do hé théng tu sinh.
Quy tac: uuid-{UUIDs}
Trong do:




TT | Ténthé Thuoc tinh | Yéu Mo ta
cau
- {UUIDs} tu sinh va cac ky tu
dwoc viét hoa
Vi du: uuid-2AE4B947-BF38-
4A0F-BC5C-2567DF1AC9AA
5. | <fileGrp>/ Bat Cac thanh phan tép trong nhém tép
<file> budc
6. | <file> ID Bat Thong tin ID dé dinh danh file do
budc | hé thdng tv sinh. Vi du:
Quy tac: ID-{UUIDs}
Trong do:
- {UUIDs} tw sinh va cac ky tw
dwoc viét hoa
Vidu: ID-F54865C1-CF2B-4D63-
A687-31AD937BD402
7. | <file> MIMETYPE | Bét Pinh dang file
budc | Cho phép cac dinh dang nhu sau”
- Tai liéu (van ban, tai lieu ky
thuat): .pdf/a
- Tai liéu am ban/anh: JPEG
- Tai liéu am thanh/video: MPEG-
4; . MP3; avi; wma; wmv
Hé théng ho tro nhan gia tri theo
danh sach mimetype (muc 5.
Danh sach va dinh dang mimetype
va extension)
Vi du: “application/octet-stream”
8. | <file> CREATED |Bit Ngay tao thé <file>
budc | Kiéu dir liéu datetime: YYYY-
MM-DDThh:mm:ss.sTZD
9. |<file> CHECKSU | Bét Giai thuat bam di liéu file. Mic
MTYPE buéc | dinh la SHA-256
10. | <file> CHECKSU | Bt Gia tri giai thuat bam.
M bubc
11. | <file>/<Flo Bat | Dinh vi tép tin
cat> bubc
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TT | Ténthé Thuoc tinh Yf:u Mo ta
cau
12. | <Flocat> |xlink:type | Bt Loai clia duong dan
budc | Mic dinh gié tri 12 “simple”
13. | <Flocat> | xlink:href Bét Vi tri cla file
budc | Budng dan dén tép
14. | <Flocat> LOCTYPE |Bét Lubn nhéan gia tri “URL”
bubc
15. | Vidu:

<fileSec ID="uuid-536BA311-5E3C-4259-8BD6-
9325ACF68BCD">

<fileGrp ID="uuid-2AE4B947-BF38-4A0F-
BC5C-2567DF1AC9AA" USE="Schemas">

<file ID="ID-F54865C1-CF2B-4D63-A687-
31AD937BD402" MIMETYPE="application/octet-
stream" SIZE="496" CREATED="2023-01-
13T15:46:25.077+07:00"
CHECKSUM="8BB0OE36610B7BE3D58EDB2B9DC7C7
2934A8C7A415329B80BC7873BD123B20345"
CHECKSUMTYPE="SHA-256">

<FLocat xlink:type="simple"
xlink:href="schemas/key-value.xsd"
LOCTYPE="URL"/>

<[file>

<file ID="1D-8F724D75-2EFA-4A82-81E5-
2AF5E9A57E2A" MIMETYPE="application/octet-
stream™ SIZE="2038" CREATED="2023-01-
13T15:46:25.078+07:00"
CHECKSUM="B4A13747DDE7644122DC14DC7F7333
FC51B12DE43039A73BA111A6EOE8204FCC"
CHECKSUMTYPE="SHA-256">

<FLocat xlink:type="simple"
xlink:href="schemas/DILCISExtensionMETS.xsd"
LOCTYPE="URL"/>

<[file>
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TT

Tén thé

Thudc tinh

Yéu
cau

</fi

leGrp>

</fileSec>

- Phan t structMap

TT

Tén thé

Thudc
tinh

Mo ta

<structMap
>

ID

Thong tin ID dé dinh danh cho
structMap do hé thdng tu sinh.

Quy tac: uuid-{UUIDs}

Trong do:

- {UUIDs} tv sinh va cac ky tu duoc
viét hoa

Vi du: uuid-8AF5F42F-E308-4529-
8E6A-BICA4CAA3EGOD

<structMap
>

LABEL

Bét
bubc

Tén clia mo t& céu trdc

Thudc tinh LABEL cUa phan tir
<structMap> la bat budc va co gia
tri dwoc coi la 1 ID duy nhét va
khong ap dung cho cac phan tir
<structMap> khéac

Céc gia tri LABEL c6 thé nhan:

- LABEL = “CSIP”: Thé hién cau
trdc cua goi tin va lién két metadata
va file trong thv muc data

<structMap
[@LABEL
:“CSIPH]>

Bat
bubc

LABEL = “CSIP”: Thé hién cau
trlc cla goi tin va lién két metadata
va file trong thv muc data

<structMap
[@LABEL

=“CSIP”]>/
<div>

Bat
bubc

Thong tin ID dé dinh danh cho div
do hé thdng tv sinh.

Quy tac: uuid-{UUIDs}

Trong do:

- {UUIDs} tv sinh va cac ky tu dugc
Viét hoa

Vi du: uuid-8FBF134A-2095-41E2-
888A-1A17BFE12313

<structMap

LABEL

Bat

Tén ban thé hién




<div><div][

TT | Ténthé Thuéc Yéu Mo ta
tinh cau
[@LABEL bubc Mac dinh la repl
=“CSIP”]>/
<div>
6. | <structMap | ID Bat Théng tin 1D dé dinh danh cho thé
[@LABEL bubc div voi @LABEL = "Metadata" do
=“CSIP"]>/ hé thong tv sinh.
<div><div[ Metadata vé dit liéu d4c ta bao quan
@LABEL= Quy tac: uuid-{UUIDs}
“Metadata” Trong dc')
> - {UUIDs} tv sinh va cAc Ky tir duoc
Vviét hoa
7. | <structMap | FILEID |Bat La ID clia thé
[@LABEL budc <amdSec>/<digiprovMD>/<mdRef
=“CSIP”]>/ > vé di liéu ddc ta bdo quan
<div><div][
@LABEL=
“Metadata”
1>/<fptr>
8. | <structMap |ID Bat Théng tin ID dé dinh danh cho thé
[@LABEL budc div véi @LABEL = "Data" do hé
=“CSIP"]>/ thong tu sinh. Vi du:
<div><div[ Quy tic: uuid-{UUIDs}
@LABEL= Trong do:
Data”]> - {UUIDs} tv sinh va cac ky tu duoc
viét hoa
ID:  uuid-DD10C992-0748-49EC-
A3DD-4A8B9D11D63D
9. |<structMap |FILEID |Bat La ID cua thé <fileSec>/<fileGrp>
[@LABEL bubc tré dén group file voi USE="Data"
=“CSIP"]>/
<div><div[
@LABEL=
“Data”]>/<
fptr>
10. | <structMap | ID Bat Thong tin 1D dé dinh danh cho thé
[@LABEL budc div [o{ @LABEL =
=“CSIP"]>/ "MetadataLink" do hé thdng tu sinh.

Vi du:




TT | Ténthé Thudc Yéu Mo ta
tinh cau
@LABEL= Quy tac: uuid-{UUIDs}
“Metadatal Trong do:
ink”]> - {UUIDs} tu sinh va cac ky tw duoc
Vviét hoa
ID:  uuid-F48B9C89-1032-454C-
A651-10BCIF864BB9
11. | <structMap | ID Bat Lién két metadata va file trong thu
[@LABEL bubc muc data
=“CSIP"]>/ La ID dé dinh danh cho thé div v6i
<div><div[ @LABEL = "MetadataLink/File"
@LABEL= do hé théng tu sinh.
“Metadatal. Quy tic: uuid-{UUIDs}
ink”]>/<div Trong do:
[:@I\IﬁgaBditLa - {UU IDs} tw sinh va céc ky ty duoc
Link/File"] Vi€t hoa
> Vi du: uuid-F48B9C89-1032-454C-
A651-10BCIF864BB9
12. | <structMap | DMDID | Bét La ID cua thé <dmdSec> tré dén
[@LABEL budc metadata cla tai liéu
=“CSIP"]>/
<div><div][
@LABEL=
“Metadatal.
ink”]>/<div
[@LABEL
="Metadata
Link/File"]
>
13. | <structMap | ADMID | Bat La ID cla thé <amdSec> trd dén file
[@LABEL bubc metadata bdo quan PREMIS.xml
=“CSIP”]>/
<div><div[
@LABEL=
“Metadatal
ink”]>/<div
[@LABEL
="Metadata
Link/File"]

>




TT | Ténthé Thudc Yéu Mo ta
tinh cau

14. | <structMap | FILEID Bat Map véi ID cua file tai liéu twong
[@LABEL bubc (ing voi file metadata cla tai liéu do6
=“CSIP”]>/ Vi du: 1D-C3F433ED-449F-4555-
<div><div[ 9E2D-4FD8CD5F8AG9
@LABEL=
“Metadatal
ink”]>/<div
[@LABEL
="Metadata
Link/File"]
>/[<fptr>

15. | <structMap | ID Bat Lién két metadata va tai liéu lién két
[@LABEL bubc trong thv muc data
=“CSIP”]>/ La ID dé dinh danh cho thé div voi
<div><div][ @LABEL
@LABEL= "MetadataLink/Holey" do hé thong
“Metadatal tw sinh.
ink”]>/<div uy tic: uuid-{UUIDs
[@LABEL 'IQro%]g do: ¢ y
Llr':ﬂf,tj‘glaeti - {UUIDs} ty sinh va céc ky ty
"> duoc viét hoa

Vi du: uuid-F48B9C89-1032-454C-
A651-10BCIF864BB9

16. | <structMap | DMDID | Bét La ID cua thé <dmdSec> tré dén
[@LABEL budc metadata clia tai liéu lién két
=“CSIP"]>/
<div><div[
@LABEL=
“Metadatal
ink”]>/<div
[@LABEL
="Metadata
Link/Holey
">

17. | <structMap | FILEID Bat Map v6i ID cua file tai liéu lién két
[@LABEL budc | Vi du: ID-C3F433ED-449F-4555-
=“CSIP”]>/ 9E2D-4FD8CD5F8AG9
<div><div][
@LABEL=

“MetadataL




TT | Ténthé Thudc Yéu Mo ta
tinh cau
ink”]>/<div
[@LABEL
="Metadata
Link/Holey
">/<fptr>
18. | <structMap | ID Bat Théng tin 1D dé dinh danh cho thé
[@LABEL bubc div  Vvoi @LABEL =
=“CSIP”]>/ "AttachmentFile" do hé thong tu
<div><div][ sinh.
@LABEL= Quy tac: uuid-{UUIDs}
“Attachme Trong do:
ntFile”]> : s
- {UUIDs} tv sinh va cac ky tw
duwoc viét hoa
Vi du: uuid-F48B9C89-1032-454C-
A651-10BCIF864BB9
19. | <structMap | ID Bét Lién két tai liéu va tai liéu dinh kem
[@LABEL bubc trong thv muc data
=“CSIP"]>/ La ID dé dinh danh cho thé div do
<div><div[ hé théng tw sinh.
@LABEL= Quy tac: uuid-{UUIDs}
“Attachme Trong do:
ntFile”]>/< : T
div> - {UUIDs} tw sinh va cac ky tw
duwoc viét hoa
Vi du: uuid-F48B9C89-1032-454C-
A651-10BC9F864BB9
20. | <structMap | LABEL | Bt La ID cua thé <file> tro dén file tai
[@LABEL bubc liéu
=“CSIP"]>/ Vi du: LABEL="ID-344BC560-
<div><div[ 35DE-4C5A-A9A6-
@LABEL= CD9AFBBE547C"
“Attachme
ntFile”]>/<
div>
21. | <structMap | FILEID |Bat La ID cla thé <file> tro dén file tai
[@LABEL bubc liéu dinh kem
="“CSIP"]>/ Vi du; FILEID="1D-C3F433ED-
<div><div[ 449F-4555-9E2D-
@LABEL= 4FD8CD5F8A69"

“Attachme




TT | Ténthé Thudc Yéu M6 ta
tinh cau
ntFile”]>/<
div>/<fptr>
22. |Vidu <structMap ID=""uuid-D66380E1-8B6D-

AAFB-9B97-CA15BC7C0205" TYPE="'PHYSICAL"
LABEL=""CSIP"">

<div ID=""uu1d-4D193C8D-6802-
4C91-8EB7-74748FB4B41F""
TYPE=""NORMALI1ZED" LABEL="uuid-60552F0B-
BOFD-4743-9FEC-05BA6D1AD3A8"">

<div ID=""uu1d-9AC746F1-
1FE8-44E9-BFD3-EE9ES5CA9A22B™
LABEL=""MetadatalL ink'>

<div ID="uuid-71B5AEDB-
2D5A-4062-8352-2FC8F1FCF090""
DMDID=""uuid-941AE170-7A65-429F-8AC5-
21D01EEOCEF4™ ADMID=""uuid-70127CD6-
5753-4C33-BB8D-356D522F21C8""
LABEL="MetadatalLink/Holey'>

<fptr FILEID=""1D-
61542115-F702-4842-A0E7-023315317AB8"" />
</div>
<div ID="uuid-B7CBB46C-
OEEE-476F-BD78-4CBDOA52D74B""
DMDID=""uuid-B272EB28-9948-4E04-B53F-
952A8A5D6935"™ ADMID="uuid-70127CD6-
5753-4C33-BB8D-356D522F21C8""
LABEL=""MetadataLink/Holey'>
<fptr FILEID=""1D-
3E171FA2-2E7C-4063-B4E2-359EA17991F6" />
</div>
<div ID=""uuid-4606CCC1-
1E60-4514-A5DE-ODO5ADD8416C"™
DMDID=""uuid-BDF895ED-A23B-4FEE-8C80-
ACB8SEE74EB9B"" ADMID=""uuid-70127CD6-
5753-4C33-BB8D-356D522F21C8""
LABEL=""MetadataLink/File'>
<fptr FILEID=""1D-
D384EOD9-DFE5-430B-B127-0B1737FC6709"' />
</div>
</div>
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TT | Ténthé Thudc Yéu MO ta
tinh cau
<div ID=""uuid-FOF1DBA3-

0145-44AB-8BE4-A019C7D349DA"
LABEL=""AttachmentFile">
<div I1D=""uui1d-394F500E-
1A35-4F28-B3DE-A14827D17ACE" LABEL=""I1D-
61542115-F702-4842-A0E7-023315317AB8"">
<fptr FILEID=""1D-
A16DF84A-B692-4AB7-9AA0-A603087BA1BC"" />
<fptr FILEID=""1D-
FED73915-13AD-48C3-9578-FA4C3E5C3DAF9"" />
<fptr FILEID=""1D-
DC480BAC-CFD8-47E4-9315-8CFC16C64D3A™" />
</div>
</div>
<div ID="uu1d-A6C4D13C-
1EF5-4604-A3B2-376C79847435"
LABEL=""Data'">

<fptr FILEID=""uuid-
F60C9615-18B4-411B-9D91-44DB8A327AA1"" />
</div>
</div>
</structMap>

- Tai liéu lién két

+ Khi tham chiéu tai liéu trong g6i AIP_hoso_2 theo tai liéu co trong goi
AIP_hoso_1 (da lwu trir trong hé thdng), st dung holey file (tai liéu lién két)

+ Quy tac dit tén tai liéu lién két: Tén cla tai liéu 1én két.Dinh dang tai liéu
lwu triv

+ Binh dang tai liéu lién két: .fetch.txt

+ NOi dung trong tai liéu lién két:

urn_{méphong} {uuid cta goi AIP_hoso_1} {buong dan dén tai liéu lvu
trir} {size} {dwong dan dén tai liéu trong go6i AIP_hoso_2} {ID tai liéu lvu trir}

Trong do:

+ {ma phong}: Ma phong cua tai liéu, chl y: chi tham chiéu dén tai liéu
trong cung 1 phéng

+ {uuid clia g6i AIP_hoso_1}: La uuid cta goi AIP_hoso lwu triy

+ {Pung dan dén tai liéu luu trir}: dudng dan dén tai liéu trong goi luu trix



37

+ {size}: La kich c& cua tai liéu lvu triv

+ {duong dan dén tai liéu trong goéi AIP_hoso_2}: dudng dan dén tai liéu
trong goi AIP_hoso_2 (Vi du: representation/repl/data/abc.pdf trong do6 abc.pdf
la tén tai liéu lién két)

+ {ID cua tai liéu lvu trir}: La ID cua tai liéu lwu triv

+ Cau truc holeyfile trong METS.xml:

<structMap>/<div><div>/<div> v6i @LABEL= "MetadataLink/Holey"
thie hién map gitra FILEID cua holeyfile va metadata

2. DU liéu dac ta AIP_hoso
a) Cau trac metadata AIP_hoso
- CAu trdc chung

<?xml version="1.0" encoding="UTF-8"?>

<simpledc>
<arcFileCode>...</arcFileCode>
<title>...</title>
<maintenance>...</maintenance>
<mode>...</mode>
<language>...</language>
<startDate>...</startDate>
<endDate>...</endDate>
<keyword>...</keyword>
<totalDoc>...</totalDoc>
<numberOfPaper>...</numberOfPaper>
<numberOfPage>...</numberOfPage>
<format>...</format>
<inforSign>...</inforSign>
<confidencelLevel>...</confidenceLevel>
<paperFileCode >...</paperFileCode>

<riskRecovery>...</riskRecovery>
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<riskRecoveryStatus>...</riskRecoveryStatus>

<description>...</description>

</simpledc>

- M0 t4 chi tiét

TT | Tén

treong

Tén tiéng
Viét

Kiéu

dai

Mo ta

Ma ho so
lwu triv

1. |arcFileC
ode

String

100

GOm: Ma co quan lwu trii +
Ma ho so
Trong do:

- Ma co quan lwu trir: Ma
dinh danh cla co quan lvu
tri

- M& ho so: Ma dinh danh
clia co quan, to chirc, ca
nhan/Ma phong (doi voi
phong dong) + Nam hinh
thanh ho so + S6 va ky hiéu
ho so + Muc luc sd (Néu co)

Tiéu dé ho
so

2. |title

String

1000

Tiéu dé ho so

Thoi han
lwu tri

3. | maintena
nce

String

100

Nhén gia tri: 01, 02, 03, 04,
05, 06, 07.

V&i ngubn ndp va sru tam
chi nhan gia tri 01: vinh vién
Trong do:

- 01: Vinh vién

- 02: 70 nam

- 03: 50 nam

- 04: 30 nam
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TT | Tén Tén tiéng | Kiéu Po MO0 ta
truong | Viét dai

- 05: 20 nam
- 06: 10 ndm
- 07: Khac

4. | mode Ché do st | String 30 Nhan cac gia tri 01, 02, 03.

dung Trong do:

- 01: Cong khai;
- 02: Str dung co diéu kién;
- 03: Mat.

S. | language | Ngon nglr | String 100 Nhan cac gia tri: 01, 02, 03,

04, 05, 06, 07, 08, 09, 10, 11
Trong do:

- 01:
- 02: Tiéng Anh;
- 03: Tiéng Phap;
- 04: Tiéng Nga;
- 05:
- 06: Viét Anh;
- 07: Viét Nga;
- 08: Viét Phép;
- 09:
- 10: Viét Trung

Tiéng Viét;

Tiéng Trung;

Han NOm;
- 11: Khac

Pé xuét ban hanh danh muc
ngén nglr lwu triv

Puoc chon 1 hodc nhiéu gia
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TT | Tén Tén tiéng | Kiéu Po MO0 ta
truong | Viét dai
tri
6. |startDate | Thoigian | Date Thoi gian bt dau
bat dau Cho phép céc dinh dang:
DD/MM/YYYY
MM/YYYY
YYYY
7. |endDate | Thoigian | Date Thoi gian két thac
kétthuc Cho phép céc dinh dang:
DD/ MM/YYYY
MM/YYYY
YYYY
8. | keyword | Tir khoa String 100 | Tir khoa
(néu co)
9. |totalDoc | T6ng sd tai | Number |10 Tai liéu gom:
liéu trong - VVan ban
ho so - Tai liéu ky thuat (Ban do,
ban vé, thiét k€, so do...)
- Tai liéu am ban, anh
- Tai liéu ghi am, phim dién
anh
10. | numberO | S6 lvgng to | Number | 10 S0 lvong to
fPaper (Danh riéng cho tai liéu gidy
duoc s6 héa)
Bat budc nhap vai ho so s6
hoa
11. | numberO | S6 lvgng | Number | 10 S6 lwong trang
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TT | Tén Tén tiéng | Kiéu Po MO0 ta
truong | Viét dai
fPage trang
12. |format | Tinhtrang | String 50 Tinh trang vat ly (néu co)
V?t ly (néu GOm céac gia tri:
co)
-01: Tot
- 02: Binh thuong
- 03: Héng
13. |inforSign | Ky hiéu String 30 Ky hiéu théng tin (néu cd)
théng tin
(néu co)
14. | confiden | M{rc dd tin | String 40 GOm co: goc, s6 hoa va hon
ceLevel |céy hop
Trong do:
- 01: Goc dién tu;
- 02: S6 hoa;
- 03: H6Nn hop (bao gdm ban
goc dién tr, ban s6 hda)
15. | paperFile | Mdhdso | String 100 Dai vai ho so sd hda: Bao
Code goc giay gom
(néu co) [Ma co quan lwu trii].[SO
kho/gia/hop].[S6 ho so gidy]
Bat budc nhap vai ho so s6
hoa
16. |riskReco | Ché dodu | Boolean |1 Gom cac giatri: 0, 1
very phong Trong do:
-1: Cé

- 0: Khéng
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TT | Tén Tén tiéng | Kiéu Po MO0 ta
truong | Viét dai
17. |riskReco | Tinhtrang | String 2 GOm cac gia tri: 01, 02
\S/eryStatu du phong Trong do:
- 01: Ba dv phong
- 02: Chua dv phong
Trwdng hop ché do dy phong
la c6 thi bat budc nhap Tinh
trang du phong
18. | descripti | Ghi ch String 2000 | Ghi tén nguoi lap ho so va

on

nhitrng ndi dung can lam
sang to sw kién, ndi dung tai
liéu hodc nhitng diém noi bat
khac can luu y.

b) Cau trac metadata tai liéu
- Metadata: tai liéu van ban

<?xml version="1.0" encoding="UTF-8"?>

<simpledc>
<docld>...</docld>
<arcDocCode>...</arcDocCode>
<maintenance>...</maintenance>
<typeName>...</typeName>
<codeNumber>...</codeNumber>
<codeNotation>...</codeNotation>
<issuedDate>...</issuedDate>
<organName>...</organName>

<subject>...</subject>
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<language>...</language>
<numberOfPage>...</numberOfPage>
<inforSign>...</inforSign>
<keyword>...</keyword>
<mode>...</mode>
<confidencelLevel>...</confidencelLevel>
<autograph>...</autograph>
<format>...</format>
<process>...</process>
<riskRecovery>...</riskRecovery>
<riskRecoveryStatus>...</riskRecoveryStatus>

<description>...</description>

</simpledc>
T Tén Tén tiéng Kiéu Do dai | MO ta
trwong Viét
Ma dinh . : Cva
1. docld .. | String 25 Ma dinh danh tai liéu
danh tai liéu
GOom: Ma co quan luwu triv
+ Ma ho so + SO th( tuw
tai liéu trong ho so.
Trong do:
2 | N - Ma co quan lwu trir: M&
5 arcDocCo | Ma luu triv String 100 dinh danh cdia co quan

de tai liéu

lwu tri

- Ma ho so: Ma dinh
danh cla co quan, to
chirc, ca nhan/Ma phéng
(d6i v&i phdng dong) +
Nam hinh thanh ho so +
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TT

Tén
trwong

Tén tiéng
Viét

Kiéu

B0 dai

Mo ta

S6 va ky hiéu ho so +
Muc luc s6 (Néu co)

- Quy dinh s6 thi tu tai
liéu gdbm 7 ky tu:
0000001

maintenan
ce

Thoi han lvu
triv

String

100

Nhén gia tri: 01, 02, 03,
04, 05, 06, 07.

V@i ngudn ndp va suu
tam chi nhan gia tri 01:
vinh vién

Trong do:

- 01: Vinh vién

- 02: 70 nam

- 03: 50 nam

- 04: 30 nam

- 05: 20 nam

- 06: 10 nam

- 07: Khéc

typeName

Tén loai tai
liéu

String

10

Tén loai tai liéu.
Nhan cac gia tri:
- 01: Nghi quyét;
- 02: Quyét dinh;
- 03: Chi thi;

- 04: Quy ché;

- 05: Quy dinh;

- 06: Thong céo;
- 07: Thoéng bao;
- 08: Huéng dan;
- 09: Chuong trinh;
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TT

Tén
trwong

Tén tiéng
Viét

Kiéu

B0 dai

Mo ta

- 10: K€ hoach;

- 11: Phuong an;
-12: bé an;

- 13: Dv an;

- 14: Béo cao;

- 15: To trinh;

- 16: Giay Oy quyen;
- 17: Phiéu gui;

- 18: Phiéu chuyén;

- 19: Phiéu bao;

- 20: Bién ban;

- 21: Hop dbng;

- 22: Cbng van;

- 23: Cong dién;

- 24: Ban ghi nh@;

- 25: Ban thoa thuan;
- 26: Giay moi;

- 27: Giay gioi thiéu;
- 28: Giay nghi phép;
- 29: Thu cong;

- 30: Ban do;

- 31: Ban vé k¥ thuat;
- 32: Khac.

codeNumb
er

S0 cUa tai
liéu (néu co)

String

11

S0 cua tai liéu

codeNotati
on

Ky hiéu cua
tai liéu (néu
co)

String

30

Ky hiéu cla tai liéu

issuedDate

Ngay, thang,
nam tai liéu

Date

DD/M
M/YY
YY

Ngay, thang, nam tai
liéu, c6 thé chap nhan
dinh dang
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- Tén Tén tiéng Kiéu Do dai | M6 ta
trwong Viét
MM/YYYY
YYYY
Tén co quan,
organNam | t0 chirc, ca . Tén co quan, to chirc, ca
8. e nhan ban String 200 nhan ban hanh tai liéu
hanh tai liéu
. Trich yéu . L e
9. | subject i dung String 500 Trich yéu ndi dung
Nhéan céc gia tri: 01, 02,
03, 04, 05, 06, 07, 08, 09,
10, 11
Trong do:
- 01: Tiéng Viét;
- 02: Tiéng Anh;
- 03: Tiéng Phap;
- 04: Tiéng Nga;
- 05: Tiéng Trung;
10. | language | Ngon ngi String 100 - 06: Viét Anh;
- 07: Viét Nga;
- 08: Viét Phap;
- 09: Han N6ém;
- 10: Viét Trung
- 11: Khac
Dé xuét ban hanh danh
muc ngon ngir lwu triv
Puoc chon 1 hodc nhiéu
giatri
f SO !
11. numberOf | SO luong Number |4 So luvgng trang
Page trang
12. |inforsign | KYhIRU  Fping |30 ¢ higu théng tin (né
.| Inforaign rng Ky hiéu théng tin (néu

thong tin
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T Tén Tén tiéng Kiéu Do dai | M6 ta
trwong Viét
(néu co) cd)
13. | kevword Twr khoa Strin 100 Ghi tir mang trong tdm
' yw (néu co) J thong tin
Nhéan céc gia tri 01, 02,
03.
b o o Trong do:
14. | mode Che do st String | 20 - 01: Cong khai;
dung - 02: St dung c6 diéu
kién;
- 03: Mat.
GOm c6: goc, sd hoa va
hon hop
confidence | Mtrc do tin : Trong do:
: A o | St 30 X aia o
15 Level cay (néu co) g - 01: GOc dién tu;
- 02: S6 hoa;
- 03: Hon hop.
But tich (né : _ X
16. | autograph c éu)t tich (neu String 2000 | Buat tich (néu co)
Tinh trang vat ly (néu co)
Tinh trang GOm cac gia tri:
17. | format vatly (néu | String 50 - 01: T6t
c0) - 02: Binh thuong
- 03: Héng
Nhan cac gia tri: 0; 1.
18. | process Quy trinh X Boolean |1 Trong do:

ly (néu co)

- 0: Khéng cé quy trinh
Xt ly di kém;
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TT

Tén
trwong

Tén tiéng
Viét

Kiéu

B0 dai

Mo ta

- 1: C6 quy trinh xt ly di
kem.

B&t budc ddi vai tai lidu
dién tl x&r ly trén Hé
théng.

Ap dung d6i voi:

- 01: Goc dién ti;

- 03: HON hop.

Ghi chu: File lubng xtr ly
cong viéc + File tai liéu
dinh kém lién quan dén
lubng xt ly cong viéc

19.

riskRecov
ery

Ché do dy
phong

Boolean

GOm cac giatri: 0, 1
Trong do:

-1:Co

- 0: Khéng

20.

riskRecov
eryStatus

Tinh trang
dw phong

String

GOm cac gia tri: 01, 02
Trong do:

- 01: Ba dy phong

- 02: Chua dy phong

Truwong hop ché do du
phong la cé thi bat budc
nhap Tinh trang dv
phong

21.

descriptio
n

Ghi chu

String

500

Ghi tén nguoi lap ho so
va nhirng ndi dung can
lam sang to6 sw kién, ndi
dung tai liéu hoac nhiing
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TT

Tén Tén tiéng Kiéu Do dai | M6 ta
trwong Viét

diém ndi bat khac can
lwvuy.

- Metadata: tai liéu phim am ban/anh

<?xml version="1.0" encoding="UTF-8"?>

<simpledc>
<arcDocCode>...</arcDocCode>
<maintenance>...</maintenance>
<typePic>...</typePic>
<archivesNumber>...</archivesNumber>
<inforSign>...</inforSign>
<eventName>...</eventName>
<imageTitle>...</imageTitle>
<photographer>...</photographer>
<photoPlace>...</photoPlace>
<photoTime>...</photoTime>
<colour>...</colour>
<filmSize>...</filmSize>
<docAttached>...</docAttached>
<mode>...</mode>
<format>...</format>
<riskRecovery>...</riskRecovery>
<riskRecoveryStatus>...</riskRecoveryStatus>

<description>...</description>

</simpledc>
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TT

Tén
truong

Tén tiéng
Viét

Kiéu

dai

Mo ta

arcDocCo
de

Ma lwu
trir tai
liéu

String

100

GOom: Ma co quan lwu trir +
Ma ho so + SO thir tv tai liéu
trong ho so.

Trong do:

- Mé co quan lwu trir: Ma
dinh danh cla co quan luu
tri

- Ma ho so: Ma dinh danh
clia co quan, to chirc, ca
nhan/Ma phoéng (ddi véi
phéng dong) + Nam hinh
thanh ho so + S6 va ky hiéu
ho so + Muc luc s6 (Néu co)
- Quy dinh s6 tht tu tai liéu
gom 7 ky tu: 0000001

maintena
nce

Thoi han
lwu triv

String

100

Nhén gia tri: 01, 02, 03, 04,
05, 06, 07.

V&i ngudbn ndp va swu tam
chi nhan gié tri 01: vinh vién

Trong do:

- 01: Vinh vién
- 02: 70 nam

- 03: 50 nam

- 04: 30 nam

- 05: 20 nam

- 06: 10 ndam

- 07: Khac
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Tén Tén tiéng | Kiéu Do M0 ta
TT . " N
truong Viét dai
Nhéan céc gia tri: 01, 02.
Phan loai Trong do:
3 | typePic (@am String 2
ban/anh) - 01: phim am ban
- 02: &nh
archivesN | SO lwu triv : K s s
4 umber (dc th) String 50 SO lwu trir (dac thu)
Ky hiéu
5 |inforSign |thdngtin | String 30 Ky hiéu thong tin (néu co)
(néu co)
6 eventa T.eAn M String 500 Tén su kién
me kién
7 |ImageTitl | Tieude o i 1 500 | Tiu dé phim/anh
e phim/anh
8 EZStograp Tac gia | String 300 Ho va tén tac gia chup anh
9 photoPlac | Bia diem String 300 Dia diém chup
e chup
: e DD/M
10 ShOIOTIm I::I glan Date M/YY | Thoi gian chup
Nhéan céc gia tri 01, 02.
N : Trong do:
11 | colour Mau sac | String 50 _01: Mau:
- 02: Pen trang.
. Co : X i
12 | filmSize String 30 C& phim/anh

phim/anh
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Tén Tén tiéng | Kiéu Do M0 ta
TT . A .-
truong Viét dai
Nhéan céc gia tri: 0, 1.
Trong do:
docAttac Tai lieu A 4 131 lidy di
13 o di kem Boolean | 1 -\O: Khong c6 tai liéu di
(néu c9) kem;
- 1: CO6 tai liéu di kem
Tai liéu di kem
Nhén céc gia tri 01, 02, 03.
6 d6 i Trong do:
14 | mode ((j: ©OOS string | 20 - 01: Cong khai;
ung - 02: St dung c6 diéu kién;
- 03: Mat.
Tinh trang vat ly (néu co)
Tinh GOm cac gia tri:
15 | format tr,anngat String 50 - 01: Tot
ly (néu
co) - 02: Binh thuwong
- 03: Héng
GOm cac giatri: 0, 1
i & d6 Trong do:
16 riskRecov | Ché d? Boolean | 1
ery du phong -1: C6
- 0: Khéng
GOm cac gia tri: 01, 02
_ Tinh Trong do:
17 riskRecov trang dy | Strin 2 3 :
eryStatus A g at g - 01: Ba dv phong
phong

- 02: Chua dv phong
Truwong hop ché do du phong
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TT

Tén Tén tiéng | Kiéu Do M0 ta
truong Viét dai

la c6 thi bt budc nhap Tinh
trang dv phong

18

Chu giai thém nhiing théng
tin ma tiéu dé chwa phan anh
duoc hét nhu céc dit kién vé
Ghi cha | String 500 su kién trong phim am
ban/anh, xuat x&, phim am
ban/anh duwoc giai thudng
trong va ngoai nuwoc.

descriptio
n

- Metadata: tai liéu phim/am thanh (ghi hinh, ghi am)

<?xml version="1.0" encoding="UTF-8"?>

<simpledc>
<arcDocCode>...</arcDocCode>
<maintenance>...</maintenance>
<typeMedia>...</typeMedia>
<archivesNumber>...</archivesNumber>
<inforSign>...</inforSign>
<eventName>...</eventName>
<movieTitle>...</movieTitle>
<recorder>...</recorder>
<recordPlace>...</recordPlace>
<recordDate>...</recordDate>
<language>...</language>
<playTime>...</playTime>

<docAttached>...</docAttached>




<mode>...</mode>

<quality>...</quality>

<format>...</format>

<riskRecovery>...</riskRecovery>

<riskRecoveryStatus>...</riskRecoveryStatus>

<description>...</description>

</simpledc>

TT

Tén
trwong

Tén tiéng
Viét

Kiéu

B0 dai

Mo ta

arcDocCo
de

Ma luwu
triv tai liéu

String

100

GOom: Ma co quan luwu triv
+ Ma ho so + SO thi tu
tai liéu trong ho so.
Trong do:

- Ma co quan lwu trir: Ma
dinh danh cla co quan
Iwu trip

- Ma ho so; Ma dinh
danh ctia co quan, t0
chtre, cad nhan/Ma phong
(d6i vGi phong dong) +
Nam hinh thanh ho so +
S6 va ky hiéu ho so +
Muc luc s6 (Néu cd)

- Quy dinh s0 thi tv tai
liéu gdbm 7 ky tu:
0000001

maintenan
ce

Thoi han
lwu trir

String

100

Nhan gia tri: 01, 02, 03,
04, 05, 06, 07.

V&i ngudn ndp va suwu
tam chi nhan gia tri 01:
vinh vién
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Trong do:
- 01: Vinh vién
- 02: 70 nam
- 03: 50 nam
- 04: 30 nam
- 05: 20 nam
- 06: 10 nam
- 07: Khac
typeMedia | Phan loai | String |2 Nhén céc gia tri: 01,02.
(am _ Trong do:
3 thanh/vide
0) - 01: ghi am
- 02: ghi hinh
archivesN | SO lvu tri® | String | 50 " N
I h
4 umber (@3c the) SO luwu trik (dac thu)
inforSign K)A/ hleL_J String | 30 Ky hiéu théng tin (néu
5 thong tin ;
o co)
(néu co)
5 eventNam T.eAn su String | 500 Tén sy kién
e kién
movieTitl | Tiéu String | 500
7 |e dé phim/a Tiéu dé phim/am thanh
m thanh
8 |recorder | Tacgia String | 300 Tac gia
9 ;ecordPIac Diadiém | String | 300 Dia diém
10 recordDat | Thoi gian | Date DD/MM/ Thii gian
e YYYY g
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11

language

Ngon ngi

String

100

Nhan cac gia tri: 01, 02,
03, 04, 05, 06, 07, 08, 09,
10, 11

Trong do:

- 01: Tiéng Viét;

- 02: Tiéng Anh;

- 03: Tiéng Phap;

- 04: Tiéng Nga;

- 05: Tiéng Trung;

- 06: Viét Anh;

- 07: Viét Nga;

- 08: Viét Phap;

- 09: Han N6m;

- 10: Viét Trung

- 11: Khac

Dé xudt ban hanh danh
muc ngdn ngt lwu trip
Puoc chon 1 hodc nhiéu
giatri

12

playTime

Thoi
lvgng

String

Thoi luvong

13

docAttach
ed

Tai liéu di
kém (néu
co)

Boolea
n

Nhén céc gia tri: 0, 1.
Trong do:

- 0: Khéng cé tai liéu di
kem;
- 1: Co tai liéu di kem

Tai liéu di kem

14

mode

Ché dd st
dung

String

20

Nhéan céc gia tri 01, 02,
03.

Trong do:

- 01: Cong khai;

- 02: Str dung co diéu
kién;
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- 03: Mat.

15

quality

Chét
lvong

String

50

Ghi chat lvgng thuc té
cta phim am thanh nhu:
binh thwdong, mo, 1an tap
am, tiéng ltc to lic nho

16

format

Tinh trang
vat ly (néu
co)

String

50

Tinh trang vat ly (néu co)
GOm cac gia tri:

- 01: T6t

- 02: Binh thuong

- 03: Héng

17

riskRecov
ery

Ché d6 dv
phong

Boolea

GOom cac giatri: 0, 1
Trong do:

-1: Co

- 0: Khong

18

riskRecov
eryStatus

Tinh trang
dv phong

String

GOm cac gia tri: 01, 02
Trong do:

- 01: Ba dy phong

- 02: Chua dv phong

Trudng hop ché do dw
phong la cé thi bat budc
nhap Tinh trang dv
phong

19

descriptio
n

Ghi chu

String

500

Ghi tén nguoi 1ap ho so
va nhitng ndi dung can
lam sang té su kién, noi
dung tai liéu hoéc nhitng
diém ndi bat khac can lvu
y.

3. Dir liéu dac ta bado quan AIP_hoso
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a) Cau tric PREMIS
Mot file PREMIS.xml bao gém cac thanh phan:

- premis: Phan ttr goc cla tai liéu chira cac théng tin lién quan cho luvgc do
xml dwgc st dung trong gai tin;

- object: Phan t&r doi tuong;

- event: Phan t&r sw kién dwoc lwu trir lién quan dén cac doi tuong duoc ghi
lai, tat ca cac sw kién (bao quan, sao lvu...) dwoc luu trir dwgi dang riéng biét;

- agent: Phan tr tac nhan thuc hién cac s kién dwgc mo ta.

<?xml version="1.0" encoding="UTF-8'?>

<premis xmins:premis=""http://www.loc.gov/premis/v3"™ xm
Ins:xlink=""http://www.w3.0rg/1999/xlink"™ xmins:xsi=""http:/
/www.w3.0rg/2001/XMLSchema-

Instance’ xsi:schemalLocation=""http://www. loc.gov/premis/v
3 http://www. loc.gov/standards/premis/premis-3-0-
draft.xsd" version=""3.0"">

<object>
<objectldentifier>...</objectldentifier>

</object>

<event>
< eventldentifier>...</eventldentifier>

</event>

<agent>
<agentldentifier>...</agentldentifier>

</agent>

</premis>

b) M6 t& chi tiét cac phan ti file PREMIS
- Phan t&r premis
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TT | Ténthé | Thudc | Yéu MO ta
tinh cau

1 |<premis> |xmins |Bat Puwong dan dén xml duoc st dung trong
buéc goi

2 | <premis> |version | Khong | Phiénban PREMIS cung cap trong thw
bt muc goc
bubc

3 | Vidu:

<premis xmins:premis=""http://www.loc.gov/
premis/v3" xmins:xlink=""http://www.w3.0rg/1
999/xli1nk™ xmins:xsi=""http://www.w3.0rg/20

01/XMLSchema-

Instance' xsi:schemalLocation=""http://www. loc
-gov/premis/v3
http://www. loc.gov/standards/premis/prem

1S-3-0-draft.xsd" version=""3.0"">

Phan t object

TT | Ténthé | Thudc | Yéu Mo ta
tinh cau
1. | <object> |xmlID |Bét ID dinh danh cho phan t&* object, hé
budc thong sinh tw dong
2. | <object>/ B4t Dinh danh doi tvong, duvoc dua ra dé
<objectld budc xac dinh duy nhét trong hé théng kho
entifier> lwu triv
<objectldentifierType> va
<objectldentifierValue> phai la duy
nhat
3. | <objectld Bit Loai dinh danh d6i twong
entifier budc Vi du: File; Doc; Pic; Media
>/<objectl
dentifierT
ype>
4. | <objectld Bit Gia tri dwoc thé hién
entifier budc Vi du: uuid-F48E8B89-1040-449C-
>/<objectl ' A381-10BCIF856AA4
dentifierV
alue>
5. | <object>/ Bét Loai d6i twong

<objectCa
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TT | Ténthé | Thudc Yéu MO ta
tinh cau
tegory> buéc Nhan cac gia tri: bitstream, file,
intellectual entity, representation
6. | <object>/ Khong | Cép do bao quan
<preservat bat
ionLevel> bubc
7. | <preservat Khong | Loai chirc nang bao quan
ionLevel> bit Vi du: Bit preservation
/<preserva budc Logical/functional preservation
tionLevel
Type>
8. | <preservat Khong | Gia tri cap do bao quan
ionLevel> bt Vi du: Low; Medium; High
/<preserva budc
tionLevel
Value>
9. |<preservat Khong | Vai tro cap do bao quan
ionLevel> bt Vi du: requirement, intention,
/<preserva buoc | capability
tionLevel
Role>
10. | <preservat Khong | Co st 1y luan
ionLevel> bt Vi du: user pays; legislation
/<preserva budc
tionLevel
Rationale
>
11. | <preservat Khong | Ngay gio ma gia tri bao quan duoc gan
ionLevel> bt cho doi tvgng
/<preserva bubc
tionLevel
DateAssig
ned>
12. | <object>/ Khong | Tén cDa,dc”)i twong khi thu thap, truéc
<original bt khi bi d6i tén bdi kho luwu trir
Name> budc
13. | <object>/ Khong | Thong tin vé cach thirc va vi tri ctia doi
<store> bat twong

bubc
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TT | Ténthé | Thudc Yéu MO ta
tinh cau
14. | <store>/< Khong Vi tri vat ly cua doi twong
contentLo bat
cation> bubc
15. | <contentL Khong | Loai vi tri lwu tri
ocation bt Vi du: Physical storage location
>/<conten bubc
tLocation
Type>
16. | <contentL Khong | Gia tri vi tri luu trir
ocation bat Vi du: /ifs/data/tt01/preingest
>/<conten bubc
tLocation
Value>
17. | <store>/< Khong Phuwong tién vat Iy ma doi twong lwu
storageMe bat trir 1én dé
dium> budc Vi du: ONEFS
18. | <object>/ Khong | Thong tin chir ky
<signature bat
Informati budc
on>
19. | <signature Khéng Thong tin can thiét dé xac thuc nguoi
Informati bt ky cla doi twong
on>/<sign budc
ature>
20. | <signature Khong | Thong tin ma hoa dugc st dung cho
>/<signat b4t signatureValue, keylnformation
ureEncodi bugc | Vidu: base64
ng=>
21. | <signature Khong | Ca nhan, t6 chirc, co quan chiu trach
>/<signer bat nhiém tao ra chir ky
> bubc
22. | <signature Khong | Cac thuat toan mé hoa va ham bam dé
>/<signat bat tao ra chir ky
ureMetho budc Vidu: DSA-SHA 1
d>
23. | <signature Khong | Giatri chi ky s6
>/<signat bat Vi du: juS5RhJ884qoFR

8flIVXd/rbrSDVGn 40CapgB7qeQiT
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TT | Ténthé | Thudc Yéu MO ta
tinh cau
ureValue> budc +rfONekEQ6BHh UA8dT3+BCTBU
QI0dBjImI9lwzEN XvS83zRECjzXb
24. | <signature Khong | Quy tac xac thuc
>/<signat bat
ureValidat bubc
ionRules>
25. | <signature Khong | Thudc tinh b8 sung md ta cho viéc tao
>/<signat bt chir ky
urePropert budc
ies>
26. | <signature Khong | Khda cong khai cta chir ky
>/<keyInf bat
ormation> bubc
27. | <signature Khong | Thong tin chir ky m& rong: dugc xac
Informati bat dinh bén ngoai PREMIS
on>/<sign budc
aturelnfor
mationExt
ension>
28. | <object>/ Khong | Ma dinh danh cua si kién lién két voi
<linkingE bt doi twong
ventldenti bubc
fier>
29. | <linkingE Khong | Gia tri EventldentifierType cua sy kién
ventldenti bt lien quan
fier>/<lin bubc
kingEvent
Identifier
Type>
30. | <linkingE Khong | Gia tri EventldentifierValue cla su
ventldenti bét kién lién quan
fier>/<lin bubc
kingEvent
Identifier
Value>
31. | Vidu:

<object xsi:type="file">

<objectldentifier>
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Tén thé | Thubc Yéu MO ta
tinh cau

<objectldentifierType>file</objectldentifierType>

<objectldentifierValue>uuid-1235-
djdjd</objectldentifierValue>

</objectldentifier>
<preservationLevel>

<preservationLevelType>logical
preservation</preservationLevel Type>

<preservationLevelValue>full
preservation</preservationLevelValue>

<preservationLevelRole
authority="preservationLevelRole"
authorityURI="http://id.loc.gov/vocabulary/preservation/pr
eservationLevelRole"
valueURI="http://id.loc.gov/vocabulary/preservation/preser
vationLevelRole/int">intention</preservationLevelRole>

<preservationLevelRationale>institutional
policy</preservationLevelRationale>

<preservationLevelDateAssigned>2015-02-
23</preservationLevelDateAssigned>

</preservationLevel>
<objectCharacteristics>
<compositionLevel>0</compositionLevel>
<fixity>

<messageDigestAlgorithm
authority="cryptographicHashFunctions"
authorityURI="http://id.loc.gov/vocabulary/preservation/cr
yptographicHashFunctions”
valueURI="http://id.loc.gov/vocabulary/preservation/crypt
ographicHashFunctions/sha256">SHA-
256</messageDigestAlgorithm>
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TT

Tén thé

Thudc Yéu Mo ta
tinh cau

<messageDigest>d2bed92b73c7090bb30a0b30016882
e7069c437488e1513e9deaache29d38d92</messageDigest>

<messageDigestOriginator>NRI</messageDigestOrigi
nator>

<[fixity>
<size>5819375</size>
<format>
<formatDesignation>

<formatName>Tagged Image File
Format</formatName>

<formatVersion>6.0</formatVersion>
</formatDesignation>
<formatRegistry>

<formatRegistryName>PRONOM</formatRegistryNa
me>

<formatRegistryKey>fmt/353</formatRegistryKey>

<formatRegistryRole>identification</formatRegistryR
ole>

</formatRegistry>

<formatNote/>

</format>

<storage>

<contentLocation>
<contentLocationType>XFS</contentLocationType>

<contentLocationValue>/var/sharedDirectory/www/Al
P_hososStore/ebdc/al38/505b/4a00/abb7/2bec/afde/Garbial
di_Park.tif</contentLocationValue>
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TT

Tén thé | Thubc
tinh

Yéu
cau

Mo ta

</contentLocation>

<storageMedium authority="storageMedium"
authorityURI="http://id.loc.gov/vocabulary/preservation/st
orageMedium"
valueURI="http://id.loc.gov/vocabulary/preservation/storag
eMedium/har">Hard disk</storageMedium>

</storage>
</object>
Phan ti event
TT Tén thé Yéu cau Mo ta
1. | <event> Bat budc | Moi sw kién Iwu trir hodc thay ddi lién
quan dén do6i twong phai dwoc ghi lai, tat
ca cac su kién (bdo quéan, sao lvu...) duvoc
lwu trir dwdi dang riéng biét
2. | <event>/<eventld | B4t buoc | Pinh danh su kién ,
entifier> Xac dinh su kién duy nhat trong hé
thong kho bao quan
3. |<eventldentifier> | Bat buoc | Loai si kien nhan dang
/<eventldentifier Vidu: UUID
Type>
4. | <eventldentifier> | B4t bugc | Gia tri th€ hién theo loai sy kién nhan
/<eventldentifier dang
Value> Vi du: 58f202ac-22cf-11d1-b12d-
002035h29092
5. | <event>/<eventT | Batbudc | Loai si kién bén trong hoac bén ngoai
ype> anh hudng dén viéc bao quan lau dai

Nhan cac gia tri dwoc dinh nghta tai:
Event Type - LC Linked Data Service:
Authorities and VVocabularies | Library
of Congress (loc.gov)

Vi du: validation, virus check

Céc trvong hop ap dung:

- V@i truvdng hop s6 hoa, lay gia tri:
“transfer”
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TT Tén thé Yéu cau Mo ta
- V@i trwong hop convert tir SIP
sang AIP _hoso, ldy gia tri:
“information package creation”
6. | <event>/<eventD | Bét budc | Thoi gian xay ra si kién
ateTime> Vi du: 2004-03-17
7. | <event>/<eventD | Khong | Thém thong tin vé su kién
etaillnformation> | bat bubc
8. | <eventDetaillnfor | Khdng B sung thong tin vé sy kién
mation>/<eventD | bat budc
etail>
9. | <eventDetaillnfor | Khong | Bao gom cac thong tin xac dinh bén
mation>/<eventD | bit buoc | ngoai PREMIS
etailExtension>
10. | <event>/<eventO | Khong | K&t qua cua sy kién
utcomelnformatio | bat budc
n>
11. | <eventOutcomeln Kh(’jng Két qué t6ng thé clia Su klén theo: thanh
formation>/<even | bit bugc | €Ong; thanh cong 1 phan; that bai
tOutcome> Vi du: 00 (mé& c6 nghia la thanh cong)
12. | <eventOutcomeln | Khdng | K&t qua chi tiét ca s kién
formation>/<even | bat bubc
tOutcomeDetail>
13.| <eventOutcomeD | Khong | MO ta chi tiét vé két qua hodc san pham
etail>/<eventOutc | bit budc | cla su kién & dang van ban
omeDetailNote> Vidu: ZIP ComprESSEd file
14. | <eventOutcomeD | Khong | Bao gom cac don vi nglr nghta duoc xac
etail>/<eventOutc | bt budc | dinh bén ngoai PREMIS
omeDetailExtensi
on>
15. | <event>/<linking | Khéng | Tac nhan lién két vai su kién
Agentldentifier> | bat budc
16. <|inkingAgent|de Kh@ng Lién két dén gla tri tac nhan hlén co
ntifier>/<linking | bat bugc | agentldentifierType
AgentldentifierT
ype>
17. | <linkingAgentlde | Khong | Lién két dén gia tri tac nhan hién co
ntifier>/<linking | bat bugc | agentldentifierValue
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TT Tén thé Yéu cau Mo ta
AgentldentifierV
alue>

18. | <linkingAgentide | Khong | Vai tro clia tac nhan doi voi sy kién
ntifier>/<linking | bat budc | Nhan cac gia tri: authorizer;
AgentRole> implementer; validator; executing

program

19. | <event>/<linking | Khong | POi twong lién két voi s kién
Objectldentifier> | bat budc

20. | <linkingObjectld | Khong | Lién két dén gia tri doi twong hién co
entifier>/<linking | bat buoc | objectldentifierType
ObjectldentifierT
ype>

21. | <linkingObjectld | Khong | Lién két dén gia tri doi tvong hién co
entifier>/<linking | bat buoc | objectldentifierValue
ObjectldentifierV
alue>

22. | <linkingObjectld | Khong | Vai tro cta doi twong voi su kién
entifier>/<linking | bat buoc | Nhan cac gia tri: source; outcome
ObjectRole>

23.| Vidu: <event>

<eventldentifier>

<eventldentifierType>local</eventldentifierT
ype>

<eventldentifierValue>1D128760e3-e6h9-
4dcd-8da7-16a6d9ab8323</eventldentifierValue>

</eventldentifier>

<eventType>Document Digitization
Merge multiple documents into one
document</eventType>

<eventDateTime>2016-10-
28T09:59:20</eventDate Time>
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TT

Tén thé

Yéu cau Mo ta

<eventOutcomelnformation><eventOutcome
>success</eventOutcome></eventOutcomelnformat
ion>

<linkingAgentldentifier>

<linkingAgentldentifierType>software</linki
ngAgentldentifierType>

<linkingAgentldentifierValue>E-ARK Web
0.9.3 (task:
SIPtoAIP_hosoReset)</linkingAgentldentifierVValu
e>

</linkingAgentldentifier>
<linkingObjectldentifier>

<linkingObijectldentifierType>repository</lin
kingObjectldentifierType>

<linkingObjectldentifierValue>urn:uuid:a8be
865b-0674-44d9-b053-
102174a2aa56</linkingObjectldentifierValue>

</linkingObjectldentifier>

</event>

- Phan tlr agent

TT

Tén thé

Yéu cau Mo ta

1.

<agentldentifier>

Bat budc | Dinh danh duy nhét

2.

<agentldentifierT
ype>

Bét budc | Loai tac nhan

<agentldentifierV
alue>

B4t buoc | Gia tri thé hién cla loai tac nhéan

<agentName>

B4t budc | Tén tac nhan
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TT Tén thé Yéu cau Mo ta
5. | <agentType> Bét budc | Loai tac nhan
Vi du: <agent>

<agentldentifier>

<agentldentifierType>LOCAL</agentldentifierTyp
e>

<agentldentifierValue>E-ARK Web
0.9.3</agentldentifierValue>

</agentldentifier>
<agentName>E-ARK Web</agentName>
<agentType>Software</agentType>

</agent>

4. Schema

Thé hién cau tric cia METS hodc cau tric Metadata ctia goi AIP_hoso
a) Schema AIP_hoso

- Tén file schema: EAD.xsd

- Cau tric:

<?xml version="1.0" encoding="UTF-8"?>

<xs:schema xmlins:xs="http://www.w3.0rg/2001/XMLSchema"
elementFormDefault="qualified"
attributeFormDefault="unqualified" id="uuid-..." >

<xs:import namespace="http://www.w3.0rg/ XML/1998/namespace"
schemalLocation="xml.xsd">
</xs:import>

<xs:group name="elementsGroup">
<Xs:sequence>

<xs:element name="arcFileCode" type="xs:string"/>
<xs:element name="title" type="xs:string"/>
<xs:element name="maintenance" type="xs:string"/>
<xs:element name="mode" type="xs:string"/>
<xs:element name="language" type="xs:string"/>
<xs:element name="startDate" type="xs:string"/>
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<xs:element name="endDate" type="xs:string"/>
<xs:element name="keyword" type="xs:string"/>
<xs:element name="totalDoc" type="xs:string"/>
<xs:element name="numberOfPaper" type="xs:string"/>
<xs:element name="numberOfPage" type="xs:string"/>
<xs:element name="format" type="xs:string"/>
<xs:element name="inforSign" type="xs:string"/>
<xs:element name="confidencelLevel" type="xs:string"/>
<xs:element name="paperFileCode" type="xs:string"/>
<xs:element name="description" type="xs:string"/>
<xs:element name="riskRecovery" type="xs:string"/>
<xs:element name="riskRecoveryStatus" type="xs:string"/>
</xs:sequence>
</xs:group>

<xs:complexType name="elementContainer">
<xs:annotation>
<xs:documentation xml:lang="en">
This complexType is included as a convenience for schema authors
who need to define a root
or container element for all of the DC elements.
</xs.documentation>
</xs:.annotation>

<xs:choice>
<xs:group ref="elementsGroup"/>
</xs:choice>
</xs:complexType>
<xs:element name="simpledc" type="elementContainer"/>

</xs:schema>

b) Schema tai liéu van ban
- Tén file schema: EAD_doc.xsd

- Cau trac:

<?xml version="1.0" encoding="UTF-8"?>
<xs:schema xmlins:xs="http://www.w3.0rg/2001/XMLSchema"
elementFormDefault="qualified"
attributeFormDefault="unqualified" id="uuid-..." >

<xs:import namespace="http://www.w3.0rg/XML/1998/namespace"
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schemalLocation="xml.xsd">
</xs:import>

<xs:group name="elementsGroup">
<Xs:sequence>
<xs:element name="arcFileCode" type="xs:string"/>
<xs:element name="mode" type="xs:string"/>
<xs:element name="language" type="xs:string"/>
<xs:element name="keyword" type="xs:string"/>
<xs:element name="numberOfPage" type="xs:string"/>
<xs:element name="format" type="xs:string"/>
<xs:element name="inforSign" type="xs:string"/>
<xs:element name="confidenceLevel" type="xs:string"/>
<xs:element name="description™ type="xs:string"/>
<xs:element name="docCode" type="xs:string"/>
<xs:element name="docOrdinal" type="xs:string"/>
<xs:element name="typeName" type="xs:string"/>
<xs:element name="codeNumber" type="xs:string"/>
<xs:element name="codeNotation" type="xs:string"/>
<xs:element name="issuedDate" type="xs:string"/>
<xs:element name="organName" type="xs:string"/>
<xs:element name="subject" type="xs:string"/>
<xs:element name="autograph" type="xs:string"/>
<xs:element name="process" type="xs:string"/>
</xs:sequence>
</xs:group>

<xs:complexType name="elementContainer">
<xs:annotation>
<xs:documentation xml:lang="en">
This complexType is included as a convenience for schema authors
who need to define a root
or container element for all of the DC elements.
</xs.documentation>
</xs:annotation>

<xs:choice>
<xs:group ref="elementsGroup"/>
</xs:choice>
</xs:complexType>
<xs:element name="simpledc" type="elementContainer"/>

</xs:schema>




72

c) Schema tai liéu phim &m ban/anh
- Tén file schema: EAD_pic.xsd
- CAu tric:

<?xml version="1.0" encoding="UTF-8"?>
<xs:schema xmlins:xs="http://www.w3.0rg/2001/XMLSchema"
elementFormDefault="qualified" attributeFormDefault="unqualified"
id="uuid-..." >
<xs:annotation>
<xs:documentation xml:lang="en">
Simple DC container XML Schema

</xs:documentation>
</xs:annotation>
<xs:annotation>
<xs:documentation xml:lang="en">
DCMES 1.1 XML Schema
XML Schema for http://purl.org/dc/elements/1.1/ namespace

</xs.documentation>
</xs:annotation>
<xs:import namespace="http://www.w3.0rg/XML/1998/namespace"
schemaLocation="xml.xsd">
</xs:import>
<xs:group name="elementsGroup">
<xs:annotation>
<xs:documentation xml:lang="en">
This group is included as a convenience for schema authors
who need to refer to all the elements in the
http://purl.org/dc/elements/1.1/ namespace.
</xs.documentation>
</xs:annotation>
<xs:sequence>
<xs:.element name="arcFileCode" type="xs:string"/>
<xs:.element name="mode" type="xs:string"/>
<xs:element name="format" type="xs:string"/>
<xs:element name="inforSign" type="xs:string"/>
<xs:element name="description" type="xs:string"/>
<xs:element name="docOrdinal" type="xs:string"/>
<xs:element name="typePic" type="xs:string"/>
<xs:element name="archivesNumber" type="xs:string"/>
<xs:element name="eventName" type="xs:string"/>
<xs:element name="imageTitle" type="xs:string"/>
<xs:.element name="photographer" type="xs:string"/>
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<xs:element name="photoPlace" type="xs:string"/>
<xs:element name="photoTime" type="xs:string"/>
<xs:element name="colour" type="xs:string"/>
<xs:element name="filmSize" type="xs:string"/>
<xs:element name="docAttached" type="xs:string"/>
</xs:sequence>
</xs:group>
<xs:complexType name="elementContainer">
<xs:annotation>
<xs:documentation xml:lang="en">
This complexType is included as a convenience for schema authors
who need to define a root
or container element for all of the DC elements.
</xs:documentation>
</xs:annotation>
<xs:.choice>
<xs:group ref="elementsGroup"/>
</xs:choice>
</xs:.complexType>
<xs:element name="simpledc" type="elementContainer"/>
</xs:schema>

d) Schema tai liéu phim/am thanh (ghi am/ghi hinh)
- Tén file schema: EAD_media.xsd
- Cau tric:

<?xml version="1.0" encoding="UTF-8"?>
<xs:schema xmlins:xs="http://www.w3.0rg/2001/XMLSchema"
elementFormDefault="qualified"
attributeFormDefault="unqualified" id="uuid-..." >

<xs:import namespace="http://www.w3.org/XML/1998/namespace"
schemalocation="xml.xsd">
</xs:import>

<xs:group name="elementsGroup">
<xs:sequence>

<xs:element name="arcFileCode" type="xs:string"/>
<xs:element name="mode" type="xs:string"/>
<xs:element name="language" type="xs:string"/>
<xs:element name="format" type="xs:string"/>
<xs:element name="inforSign" type="xs:string"/>
<xs:element name="description" type="xs:string"/>
<xs:element name="docOrdinal" type="xs:string"/>
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<xs:element name="archivesNumber" type="xs:string"/>
<xs:element name="eventName" type="xs:string"/>
<xs:element name="docAttached" type="xs:string"/>
<xs:element name="typeMedia" type="xs:string"/>
<xs:element name="movieTitle" type="xs:string"/>
<xs:element name="recorder" type="xs:string"/>
<xs:element name="recordPlace" type="xs:string"/>
<xs:element name="recordDate" type="xs:string"/>
<xs:element name="playTime" type="xs:string"/>
<xs:.element name="quality" type="xs:string"/>
</xs:sequence>
</xs:group>

<xs:complexType name="elementContainer">
<xs:annotation>
<xs:documentation xml:lang="en">
This complexType is included as a convenience for schema authors
who need to define a root
or container element for all of the DC elements.
</xs.documentation>
</xs:annotation>

<xs:choice>
<xs:group ref="elementsGroup"/>
</xs:choice>
</xs:complexType>
<xs:element name="simpledc" type="elementContainer"/>

</xs:schema>

5. Danh sach va dinh dang mimetype va extension

TT | Code | Tén Extension | Mimetype | Mo ta
tiéng
Viét
1 DOC |Vanban | (.txt) text/plain | Binh dang Plain Text

(.txt): Danh cho céc tai
liéu co ban khong c6 cau

truc
(.rtf) application/ | Binh dang Rich Text
v1.8,v1.9. | rtf (.rtf) phién ban 1.8, 1.9.1:

1 Danh cho cac tai liéu co
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TT | Code | Tén Extension | Mimetype | Mo ta
ti€éng
Viét
thé trao doi gilra cac nén
khac nhau

(.docx) application/ | Binh dang van ban Word
vnd.openx | mé& réng cla Microsoft
miformats- | (.docx)
officedocu
ment.word
processing
ml.docume
nt

(.pdf/a) application/ | Binh dang Portable
pdf/a) Document Archival

(.pdf/a), hai I6p dé doc va
boc tach théng tin

(.doc) application/ | Binh dang van ban Word
msword cla Microsoft (.doc)

(.odt) v1.2 | application/ | Binh dang Open
vnd.oasis.o | Document Text (.odt)
pendocume | phién ban 1.2
nt.text

2 OTHE | Bang (.csv) text/csv Binh dang Comma
R tinh eparated
Variable/Delimited
(.csv): Danh cho céac
bang tinh can trao doi
gilra cac (*ng dung khac
nhau.

(.xIsx) application/ | Binh dang bang tinh
vnd.openx | Excel m¢ rbng cua
mlformats- | Microsoft (.xlsx)
officedocu
ment.sprea
dsheetml.sh
eet

(.xls) application/ | Binh dang bang tinh
vnd.ms- Excel cua Microsoft
excel (.xlIs)

(.ods) application/ | Binh dang Open

v1.2 vnd.oasis.o | Document Spreadsheets
pendocume | (.ods) phién ban 1.2
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TT | Code | Tén Extension | Mimetype | Mo ta
ti€éng
Viét
nt.spreadsh
eet
3 OTHE | Trinh (.htm) text/ntml Dinh dang Hypertext
R dién Document (.htm): cho
cac trinh bay duwogc trao
doi thong qua céc loai
trinh duyét khac nhau
(.pptx) application/ | Binh dang PowerPoint
vnd.openx | mé& réng ctia Microsoft
mlformats- | (.pptx)
officedocu
ment.prese
ntationml.p
resentation
(.ppt) application/ | Binh dang PowerPoint
vnd.ms- (.ppt) cua Microsoft
powerpoint
(.odp) application/ | Binh dang Open
v1.2 vnd.oasis.0o | Document Presentation
pendocume | (.odp) phién ban 1.2
nt.presentat
ion
4 PIC Tai lieu | (.jpeg), image/jpeg | Joint Photographic
anh (.Jpg) Expert Group (.jpg)
(.gif) image/gif | Graphic Interchange
(.gif) version 89a
(.tif), image/tiff | Tag Image File (.tif)
(.tiff)
(.png) image/png | Portable Network
Graphics (.png)
5 Tai liéu | MPEG-1 | video/mpeg | Moving Picture Experts
video Group-1
MPEG-2 | video/mpeg | Moving Picture Experts
MEDI Group-2
A MPEG-4 | video/mpeg | Moving Picture Experts
Group-4
(.avi) video/x- Audio Video Interleave

msvideo
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TT | Code | Tén Extension | Mimetype | Mo ta
ti€éng
Viét
(\wmv) video/x- Windows Media file with
ms-wmv audio and/or video
content
(.mov), video/quick | Cac dinh dang Apple
(.qt) time Quicktime (.avi),
(.mov), (.qf)
6 Tai liéu | (.mp3) audio/mpeg | MPEG-1 Audio Layer 3
MEDI | &m thanh | ((\wma) audio/x- Windows Media file with
A ms-wma audio
(.aac) audio/aac | Advanced Audio Coding




(Kém theo Thoéng tv s6

Phu luc 11
CAU TRUC DU LIEU TAI LIEU LUU TRU
(ARCHIVES INFORMATION PACKAGE - AIP_tailieu)

/2025/TT-BNV ngay thang nam 2025
cla B6 trwdng B6 Noi vu)

I. CAU TRUC TAI LIEU LUU TRU
1. Cau trac vat ly AIP_tailieu

AP

METS.xml metadata

I_I_I

preservation

descriptive

EAD.xml

representations schemas documentation

PREMIS.xml

B

I I
rep1 [— mets1-12.xsd UserManual.pdf
METS.xml —  EAD.xsd
metadata — EAD_doc.xsd
descriptive —EAD_media.xsd
I— EAD_doc_File1.xml — EAD_pic.xsd
preservation — PREMIS.xsd
I— PREMIS_rep1.xml
data
I— File1.pdf

Str dung cau tric thu muc trong céc thiét bi lwu trir vat ly dé lwu trir. Cac
AIP _tailieu dwoc nén thanh file nén (ZIP) trong qua trinh truyén nhan va lwu triv

dir liéu.

Cau tric nay duoc xay dwng trén co sé mé rong tlr chuan E-ARK (CSIP)?
phién ban v2.0.4 nham phi hop véi nhu cau quan ly cac di tvgng thong tin tai
Lwu tri lich str; phan tach rd rang cac tép metadata va cac tép van ban tao diéu
kién thuan tién cho viéc quan ly va quan tri hé théng.

1.1. Bang md ta clu truc vat ly AIP_tailieu

TT Tén Dinh | Yéu SO Muc dich
dang | cau lvong
1.  Goi thong tin AIP_tailieu
1 | AIP_tailieu | The |Baét 01 Tén thu muc AIP_tailieu.
muc | budc Ldy theo ID dinh danh
AIP_tailieu, duoc xac dinh boi

2 E-ARK CSIP (dilcis.eu)




TT Tén Pinh | Yéu SO Muc dich
dang | cau lvong
thudéc tinh OBJID cua phan ti
goc cua tép METS.xml; va ky tu
“. dwgc chuyén thanh ky ty « ™
Vi du:
urn_GO09 uuid 9C13E70E-
08B2-4C54-8BAF-
979B35D01B4D
2 METS.xml | Tép | Bét 01 tai| METS.xml la file dwoc xay
budc | thv muc | dwng trén chuan METS va la file
AIP_tai | quan trong trong AIP_tailieu,
lieu mo ta cau trdc cua goi tin
3 metadata The | B&t 01 Thw muc chira thong tin vé di
muc | budc liéu dac td mo ta hoac bao quan
4 metadata Thu | Bat 01 Thu muc chira théng tin mo ta
/descriptive | muc | budc ve tai liéu hoac dir liéu dong goi
5 metadata/ | Tép |Bat 01 La file md ta thdng tin chung cla
descriptive bubc AIP _tailieu, dwvgc xay dung trén
[EAD.xml chuan c6 diéu chinh dé phu hop
v&i nhu cau thuc té.
6 metadata/ | Thu | Bat 01 Thu muc chira thdng tin mo ta
preservatio | muc | bubc vée luwu trlr bao quan cula
n AIP _tailieu
7 | metadata/ | Thuw |Bat 01 La file mo ta thdng tin bao quan
preservatio | muc | bubc cla AlIP_tailieu
n/PREMIS.
xmi
8 representati | Thy | Bat 01 Thuy muc chira dai dién cla 1
ons muc | bubc AIP _tailieu
9 representati | Thy | Bat 01 Thy muc dai dién coa 1
ons/repl muc | bubc AIP _tailieu
10 | schemas Thy | Bét 01 Thv muc chira file md t& cau
muc | budc trac cta file METS hoac céc cau
trac  file metadata trong
AIP_tailieu
11 |schemas/M | Tép | Bét 01 L4 file md t& cdu truc file METS
ETS.xsd budc cua goi tin
12 |schemas/E | Tép |Bét TOi La file cdu tric metadata cla




TT Tén Pinh | Yéu SO Muc dich
dang | cau lvong
AD.xsd, budoc | thiéu 01 | AIP_tailieu, van ban, am thanh,
EAD_doc.x file hinh anh
sd,
EAD_medi
a.xsd,
EAD_pic.x
sd
13 | documentat | Thv | Khdng Thw muc chira file mo ta bo sung
ion muc | bat ve dir liéu c6 trong AIP _tailieu
bubc
14 | documentat | Tép | Khong File md ta bo sung vé dir liéu co
ion/UserMa bat trong AIP_tailieu
nual.pdf budc
V. Goi dai dién cua AIP_tailieu
1 repl Thuy | Bét 01 Tén gdi dai dién ctia AIP_tailieu
muc | bubc
2 METS.xml | Tép | Bét 01 METS.xml la file dugc xay
bubc dwng trén chuan METS va la file
quan trong dai dién cau trdc cua
goi tin
3 metadata Thy | Bét 01 Thuw muc chira thong tin vé di
muc | bubc liéu dac td mo t& hodc bdo quan
cla tai liéu
4 metadata Thy | Bét 01 Thu muc chira thdng tin mo ta
/descriptive | muc | budc Ve tai liéu hodc dir liéu déng goi
5 | metadata/d | Tép | Bét Toi La file mbé ta thong tin cla
escriptive / budc | thiéu 01 | AIP_tailieu
EAD_doc_ file Quy tac dit tén file: [Tiéu chuan
Filel.xml xay dung metadata] [Loai tai
liéu] _[Tén file]
6 |metadata/pr | Thy |B&t |01 Chtra file thong tin bao quan clia
eservation | muc | budc ban dai dién
7 | metadata/pr | Tep |B&t |01 La file md ta théng tin bao quan
eservation/ budc clia ban dai dién
PREMIS r

epl.xml




TT Tén Pinh | Yéu SO Muc dich
dang | cau lvong
g |data Thue |Bat |01 Thu muc chta tai lidu
muc | bubc
9 |data/Filel.p | Tép |Bat T6i Moi Filel, Filen twong (ng voi
df, buéc | thiéu 01 | 1 tai liéu hodc céc tai liéu dinh
tai lidu | kém
Filen.pdf

I1. DONG GOI TAI LIEU LUU TRU
1. METS
a) Cau tric METS
Mot file METS.xml bao gém cac thanh phan:
- mets: Phan ttr gbc cula tai liéu chira mot s6 thudc tinh tly chon: ID goi, tiéu
dé gai, kiéu gai, cac thong tin schema clia goi tin;
- metsHdr: Phan ti tiéu dé chira cac thong tin thdi gian dong goi, ngudi tao,
trang thai clia goi tin;
- dmdSec: Phan t&r dir liéu dac td md ta chira cac chi dan thong tin metadata
str dung trong goi tin;
- amdSec: Phan ttr dir liéu dac ta quan tri va bao quan ghi lai théng tin bao
quan sb cla goi tin;
- fileSec: Phan tir tép chia cac chi dan cua tat ca thanh phan trong géi tin ma
khong nam trong danh sach phan t&r dmdSec va amdSec;

- structMap: Phan t& map cau triic cung cap tong gquan vé céac thanh phan cé
trong goi va lién két cac phan tir gilra tép va metadata.

<?xml version="1.0" encoding="UTF-8'?>

<mets xmins:ext="ExtensionMETS"
xmlins:xsi="http://www.w3.0rg/2001/XMLSchema-instance"
xmlins:xlink="http://mww.w3.0rg/1999/xlink"
xmlns="http://www.loc.gov/METS/"
PROFILE="http://www.ra.ee/METS/vO1/IP.xml"

TYPE="AIP" OBJID="urn:uuid:7d0d1987-0f1c-47a7-8fd6-
cc5c7ded064f" LABEL="METS file describing the AIP matching the
OBJID."

xsi:schemaLocation="http://www.loc.gov/METS/ schemas/mets_1 11.xsd




http://www.w3.0rg/1999/xlink schemas/xlink.xsd">

<metsHdr>
<agent>...</agent>

</metsHdr>

<dmdSec>
<mdRef>...</mdRef>

</dmdSec>

<amdSec>
<digiprovMD>...</digiprovMD>

</amdSec>

<fileSec>
<fileGrp>
<file>
<Flocat.../>
<[file>
<file>
<Flocat.../>

</file>

<[fileGrp>

</fileSec>

<structMap>
<div>
<div.../>

<div>




<fptr.../>
</div>
</div>

</structMap>

</mets>

b) M& ta chi tiét cac phan tr file METS ctia AIP_tailieu

- Phan t& mets

T Tén Thudc Yéu Mo ta
thé tinh cau
1. <mets> | OBJID Bat ID dinh danh AIP_tailieu, tw dong sinh
bubc khi tao AIP_tailieu.
Quy tac: urn:Fondcode:uuid:{UUIDs}
Trong do:
- Fondcode: ma phong
- {UUIDs} tu sinh va cac ky tv duoc viét
hoa
Vi du: OBJID=
“urn:G09:uuid:7D0D1987-0F1C-47A7-
8FD6-CC5C7DE4064F”
2. <mets> | LABEL | Khong | M0 ta ndi dung ctia AIP_tailieu
bat Vi du: “Goi tai lieu ve co cau to chuc
budc | BNV ngay 12/09/2021"
Theo metadata cia AIP_tailieu: trwong
title
3. <mets> | TYPE Bat Loai ndi dung chtra trong gai tin
budc | _ Mmsc dinh 1a: “Collection”
4, <mets> | csip:CON | Khong | Noi dung loai thong s6 k¥ thuat
TENTINF | bat Thudc tinh ndy bat budc voi céc file
ORMATI |budc | METSxml & thu muc dai dién
ONTYPE (representations)
5. | <mets> | PROFILE |Bét Puwong dan ma goi théng tin phu hop
bubc
6. |Vidu <mets xmins:ext="ExtensionMETS"
xmins:xsi="http://www.w3.0rg/2001/XMLSchema-instance"




TT Tén Thubc Yéu MO ta
thé tinh cau
xmins:xlink="http://www.w3.0rg/1999/xlink"
xmins="http://www.loc.gov/METS/"
PROFILE="http://www.ra.ee/METS/NO1/IP.xml"
TYPE="Collection"
csip:CONTENTINFORMATIONTYPE="MIXED"
OBJID="urn:uuid:7D0D1987-0F1C-47A7-8FD6-
CC5C7DE4064F" LABEL="Goi tai lieu nam 2021"
xsi:schemalLocation="http://www.loc.gov/IMETS/
schemas/mets_1 11.xsd http://www.w3.0rg/1999/xlink
schemas/xlink.xsd">
- Phan ttr metsHdr
TT Tén thé Thubc tinh Yéu M6 ta
cau
1. | <metsHdr> CREATEDATE Bat | Thoi gian tao
budc | AlIP_tailieu.
Kiéu di¥ liéu
datetime: YYYY-
MM-
DDThh:mm:ss.sT
ZD
Vi du: 2022-30-
06T12:00:00+7:00
2. | <metsHdr> LASTMODDATE Khon | Thoi gian cap nhat
g bat | AIP_tailieu. Kiéu
bubc | di¥ liéu datetime:
YYYY-MM-
DDThh:mm:ss.sT
ZD
Vi du: 2022-30-
06T12:00:00+7:00
3. | <metsHdr> RECORDSTATUS Khon | Trang thai
g bat | AIP_tailieu, c6 thé
bubc | nhan cac gia tri:
- NEW: Tao moi
- SUPPLEMENT:




TT Tén thé Thuoc tinh Yéu Mo ta
cau
M& réng
REPLACEMENT:
Thay thé
- TEST: Kiém tra
- OTHER: Trang
thai khéng c6 trong
danh séch trwéc do
Mdc dinh la
“NEW”
4. | <metsHdr> csip:OAISPACKAGET |Bat | Thong tin loai goi
YPE buéc | OAIS, ¢ thé nhan
cac gia tri:
- SIP
-AIP
- DIP
Madc dinh la AIP
5. | <metsHdr>/<ag Bat | Phan t& tac nhan
ent> budc | nhw laté chirc hodc
ca nhan tao ra dir
liéu
6. |<agent> ROLE Bat |Vai trd0 cla tac
bubc | nhan chiu trach
nhiém Ve
AIP_tailieu
Madc dinh la
“CREATOR”
7. | <agent> TYPE B4t | Loai tac nhan tao
budc | 9oi lvu tri
| Vidu:
“INDIVIDUAL?”,
“OTHER?”,
“ORGANIZATIO
N
8. |<agent> OTHERTYPE B&t | Tac nhan khac
budc | vi du:
“SOFTWARE”
9. | <agent>/<name Bat | Tén cla cong cu




TT

Tén thé

Thudc tinh

Mo ta

hoac phan mém
dwoc st dung dé
tao goi tin

10.

<agent>/<note>

Bat
bubc

Phan tt ghi chl bo
sung théng tin cho
goi tin

11.

<note>

Bét
bubc

csip:NOTETYPE

Mac dinh la:
“SOFTWARE

VERSION”

12.

Vi du:

<metsHdr
27T716:49:32.918+07:00"
LASTMODDATE=""2023-07-
27T716:49:32.918+07:00"
RECORDSTATUS=""NEW"*

CREATEDATE="2023-07-

csip:OAISPACKAGETYPE=""AIP"">

<agent
OTHERROLE=""""
OTHERTYPE="""">

ROLE=""CREATOR"
TYPE="ORGANIZATION"

<name>ARC_JOB_AGENT NAME</name>

<note
csip:NOTETYPE=""SOFTWARE
VERSION">0.0.1.0</note>

</agent>
</metsHdr>

- Phan t&r dmdSec

TT

Tén thé

Thubc tinh

Yéu
cau

Mo ta

<dmdSec | ID

>

Bat
bubc

Trong do:

dwoc viét hoa
Vi du:

Str dung dé dinh danh duy nhét.
Quy tac: uuid-{UUIDs}

- {UUIDs} tv sinh va cac ky tw

uuid-35F28B09-D2F2-
4FEF-84F1-C3C1AB630B96.

<dmdSec

CREATED

Bit | Ngay gio tao

cua tép dwgc tham




TT | Ténthé Thubc tinh Yéu Mo ta
cau
> budc | chi€u
Kiéu di¥ liéu datetime: YYYY-
MM-DDThh:mm:ss.sTZD
3. | <dmdSec | STATUS Khong | Trang thai clia g6i dmdSec
> bat
bubc
4. | <dmdSec Bat | Tham chiéu dén tai lieu di ligu
>/<mdR budc | @ic td md ta nam trong thu muc
ef> Metadata
5. |<mdRef |ID Bat Str dung dé dinh danh duy nhét.
> budc | Quy tic: uuid-{UUIDs}
Trong do:
- {UUIDs} tv sinh va cac ky tw
duwoc viét hoa
Vi du: uuid-4B757D43-3064-
4808-99EC-09C7DA37F489
6. |<mdRef |LOCTYPE Bat Loai dinh vi
> budc | Ludn nhan gia tri = “URL”
7. | <mdRef | MDTYPE Bat Loai dif liéu duoc tham chiéu
> budc | vi du: “OTHER”
8. |<mdRef | MDTYPEVERS | Khong | S6 phién béan clia chuan. Mac
> ION bat dinh nhan gia tri 1.0
bubc
9. | <mdRef | xlink:href Bat | Budng dan dén file metadata tir
> budc | thu muc goc
10. |<mdRef | MIMETYPE Bat Pinh dang file cta tép duoc
> budc | tham chiéu
Nhan giéa tri theo danh sach
mimetype (muc 5. Danh sach va
dinh dang mimetype va
extension)
Vi du: text/xml
11. | <mdRef |SIZE Bat Dung lvgng cua file metadata
> bubc | dang tro téi

Don vi bytes, kiéu int
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TT | Ténthé Thubc tinh Yéu Mo ta
cau
Vi du: SIZE="369"
12. | <mdRef | CREATED Bat Ngay tao cla tép dwoc tham
> budc | chi€u
Kiéu dir liéu datetime: YYYY-
MM-DDThh:mm:ss.sTZD
13. |<mdRef | CHECKSUMT | Bét Giai thuat bam di liéu file.
> YPE budc | Mic dinh 1a SHA-256
14. | <mdRef | CHECKSUM Bét Gia tri giai thuat bam.
> bubc
15. | Vidu: <dmdSec ID="uuid-35F28B09-D2F2-4FEF-84F1-
C3C1AB630B96" CREATED="2023-01-
13T15:46:25.073+07:00" STATUS="CURRENT">
<mdRef ID="uuid-4B757D43-3064-4808-99EC-
09C7DA37F489" LOCTYPE="URL" MDTYPE="OTHER"
OTHERMDTYPE="EAD" MDTYPEVERSION="1.0"
xlink:type="simple"
xlink:href="metadata/descriptive/EAD.xml"
MIMETYPE="text/xml" SIZE="369" CREATED="2023-
01-13T15:46:25.073+07:00"
CHECKSUM="553AF5BFC717C9968D57329C650D394D
D7A015889CAE7TEB24774DF6C631DC760"
CHECKSUMTYPE="SHA-256"/>
</dmdSec>
- Phan tlr amdSec
TT | Ténthé Thudc tinh Yéu M6 ta
cau
1. |<amdSec |ID Bit | Si¥ dung dé dinh danh duy nhét.
> bubc

Quy tac: uuid-{UUIDs}

Trong do:

- {UUIDs} tv sinh va cac ky tw
dwoc viét hoa

Vi du: uuid-35F28B09-D2F2-
4FEF-84F1-C3C1AB630B96.
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TT | Ténthé Thubc tinh Yéu Mo ta
cau
2. | <amdSec B&t | Tham chiéu dén d liéu dic ta bao
>/<digip budc | quan
rovMD>
3. | <digipro |ID Eéf St dung dé dinh danh duy nhat.
> 5
vMD uoc Quy tac: uuid-{UUIDs}
Trong do:
- {UUIDs} tv sinh va cac ky tw
duwoc viét hoa
4. | <digipro Bat | Tham chiéu dén tai lieu di ligu
vMD>/< budc | gac tad bao quan ndm trong thu
mdRef> muc metadata/preservation
5. |<mdRef |ID Bat Str dung dé dinh danh duy nhét.
> buéc | ID do hé théng tv sinh
Quy tac: uuid-{UUIDs}
Trong do:
- {UUIDs} tv sinh va cac ky tw
duoc viét hoa
6. |<mdRef |LOCTYPE Bit Loai dinh vi
> budc | Ludn nhan gia tri = “URL”
7. | <mdRef | MDTYPE Bat Loai di¥ liéu dwoc tham chiéu
> budc | vi du: “PREMIS”
8. |<mdRef |xlink:href Bat Puong dan dén file dit liéu dac
> buéc | ta bao quan tr thw muc goc
9. |<mdRef | MIMETYPE Bat Pinh dang file cta tép duoc
> budc | tham chiéu
Nhén gia tri theo danh sach
mimetype (muc 5. Danh sach va
dinh dang mimetype va
extension)
Vi du: text/xml
10. | <mdRef | SIZE Bat Dung lvgng cua file metadata
> bubc | dang tro toi

Pon vi bytes, kiéu int
Vi du: SIZE="369"
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TT | Ténthé Thubc tinh Yéu Mo ta
cau
11. | <mdRef | CREATED Bat Ngay tao cla tép dwoc tham
> budc | chi€u
Kiéu di¥ liéu datetime: YYYY-
MM-DDThh:mm:ss.sTZD
12. | <mdRef | CHECKSUMT | Bét Giai thuat bam dit liéu file.
> YPE budc | M3c dinh 1a SHA-256
13. | <mdRef |CHECKSUM | B&t | Gia trj giai thuat bam.
> bubc
14. | Vidu: <amdSec 1D="uuid-196E5275-0E9D-4C67-A450-
162FECA230B6">
<digiprovMD ID="uuid-E096BB9A-D233-4842-
A77E-18B88F505FC3" STATUS="CURRENT">
<mdRef ID="uuid-23D50051-A66F-4BDB-
B46C-2049CD1F776F" LOCTYPE="URL"
MDTYPE="OTHER" xlink:type="simple"
xlink:href="metadata/preservation/PREMIS.xml"
MIMETYPE="text/xml" SIZE="886" CREATED="2023-
05-25T14:31:55.354+07:00"
CHECKSUM="6ACF09DEC0193C57DC607D00B12FDEC
BDF7B599F8110143E6D925F162ACD2232"
CHECKSUMTYPE="SHA-256"/>
</digiprovMD>
</amdSec>
- Phan tw fileSec
TT | Ténthé Thudc tinh Yéu Mo ta
cau
1. |<fileSec> |ID Bat Thong tin ID dé dinh danh cho
buoc | fileSec do hé thdng tu sinh.

Quy tac: uuid-{UUIDs}

Trong do:

- {UUIDs} ty sinh va cac ky tw
dwoc viét hoa
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TT | Ténthé Thuoc tinh Yéu MO ta
cau
Vi du: uuid-536BA311-5E3C-
4259-8BD6-9325ACF68BCD
2. <fileSec>/ Bat Cac tai liéu cung lién quan dén 1
<fileGrp> budéc | ndi dung nén duwoc dat trong 1
nhom tép
3. | <fileGrp> | USE Bat Tén nhém tép hodc dudng dan
budc | thw muc chra di¥ liéu.
Vi du:
- Tén nhom tép: Schemas;
Documentation
- Puong dan thw muc chira dir
liéu: Representations/repl
4, <fileGrp> | ID Bat Thong tin ID dé dinh danh cho
budc | fileGroup do hé thong tu sinh.
Quy tac: uuid-{UUIDs}
Trong do:
- {UUIDs} tv sinh va cac ky tw
dwoc viét hoa
Vi du: uuid-2AE4B947-BF38-
4A0F-BC5C-2567DF1AC9AA
5. <fileGrp> Bat Cac thanh phan tép trong nhom
[<file> budc | tép
6. <file> ID Bat Thong tin ID dé dinh danh file do
buéc | hé thdng tu sinh.
Quy tac: ID-{UUIDs}
Trong do:
- {UUIDs} tv sinh va cac ky tw
dwoc viét hoa
Vi du: ID-F54865C1-CF2B-
4D63-A687-31AD937BD402
7. <file> MIMETYPE Bat Cho phép cac dinh dang nhu sau:
bubc

- Tai liéu (van ban, tai liéu ky
thuét): .pdf/a
- Tai liéu &m ban/anh: JPEG
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TT | Ténthé Thuoc tinh Yéu MO ta
cau
- Tai litu am thanh/video:
MPEG-4; . MP3; avi; wma; wmv
Hé théng ho tro nhan gia tri theo
danh sach mimetype (muc 5.
Danh sach va dinh dang
mimetype va extension)
Vi du: “application/octet-stream”
8. | <file> CREATED Bat Ngay tao thé <file>
budc | Kiéu dir lidu datetime: YYYY-
MM-DDThh:mm:ss.sTZD
Q. <file> CHECKSUMT | Bét Giai thuat bam di¥ liéu file. Mac
YPE buéc | dinh la SHA-256
10. | <file> CHECKSUM Bat Gia tri giai thuat bam.
bubc
11. | <file>/<FI Bét Dinh vi tép tin
ocat> bubc
12. | <Flocat> | xlink:type Bat Loai clia duong dan
budc | Mac dinh gia tri 1a “simple”
13. | <Flocat> | xlink:href Bét Vi tri cla file
budc | Puong dan dén tép
14. | <Flocat> |LOCTYPE Bét Ludn nhan gia tri “URL”
bubc
15. | Vidu:

<fileSec ID="uuid-536BA311-5E3C-4259-8BD6-
9325ACF68BCD">

<fileGrp ID="uuid-2AE4B947-BF38-4A0F-BC5C-
2567DF1AC9AA" USE="Schemas">

<file ID="1D-F54865C1-CF2B-4D63-A687-
31AD937BD402" MIMETY PE="application/octet-stream"
SIZE="496" CREATED="2023-01-
13T15:46:25.077+07:00"
CHECKSUM="8BB0E36610B7BE3D58EDB2B9DC7C729
34A8C7A415329B80BC7873BD123B20345"
CHECKSUMTYPE="SHA-256">

<FLocat xlink:type="simple"
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TT

Tén thé

Thudc tinh Yéu Mo ta
cau

xlink:href="schemas/EAD.xsd" LOCTYPE="URL"/>
<[file>

<file ID="1D-8F724D75-2EFA-4A82-81E5-
2AF5E9AS7E2A" MIMETYPE="application/octet-stream"
SIZE="2038" CREATED="2023-01-
13T15:46:25.078+07:00"
CHECKSUM="B4A13747DDE7644122DC14DC7F7333F
C51B12DE43039A73BA111A6EOE8204FCC™
CHECKSUMTYPE="SHA-256">

<FLocat xlink:type="simple"
xlink:href="schemas/DILCISExtensionMETS.xsd"
LOCTYPE="URL"/>

</file>
<[fileGrp>

<[fileSec>

- Phan t structMap

TT

Tén thé

Thubc tinh | Yéu MO ta
cau

<structMap
>

ID Bat Théng tin ID dé dinh danh cho
budc | structMap do hé thdng tu sinh.

Quy tac: uuid-{UUIDs}

Trong do:

- {UUIDs} tu sinh va céc ky ty duoc
viét hoa

Vi du: uuid-8 AF5F42F-E308-4529-
8E6A-BOCA4CAA3EGD

<structMap
>

LABEL Bat Tén clia md ta cu tric

budc | Thudc tinh LABEL cta phan ti
<structMap> la bat budc va co gia
tri dwgc coi la 1 ID duy nhét va
khong ap dung cho cac phan t&r
<structMap> khéac




TT Ténthé | Thudctinh | Yéu Mo ta
cau
Céc gia tri LABEL c0 thé nhan:
- LABEL = “CSIP”: Thé hién cau
trdc cla goi tin va Lién két metadata
va file trong thv muc data
3. | <structMap Bat LABEL = “CSIP”: Thé hién cau
[@LABEL buéc | tric cuia goi tin va Lién két
=“CSIP”"]> metadata va file trong thu muc data
4, | <structMap | ID Bat Thong tin ID dé dinh danh cho div
[@LABEL buéc | do hé théng tu sinh.
=“CSIP"]>/ Quy tac: uuid-{UUIDs}
<div> Trong do:
- {UUIDs} tv sinh va cac ky tu duoc
viét hoa
Vidu: uuid-8FBF134A-2095-41E2-
888A-1A17BFE12313
5. | <structMap | LABEL Bat Map veéi ID cuoa file METS
[@LABEL buoc | AIP_tailieu
="CSIP”]>/ Vi du: ID: uuid-8FBF134A-2095-
<div> 41E2-888A-1A17BFE12313
6. | <structMap | ID Bat | Thong tin ID dé dinh danh cho thé
[@LABEL bubc | divvei @LABEL = "Metadata" do
=“CSIP"]>/ hé thdng tu sinh.
<div><div[ Quy tic: uuid-{UUIDs}
@LABEL= Trong do:
]L\/Ietadata - {UUIDs} tv sinh va cac ky tu dugc
viét hoa
Vi du: uuid-DD10C992-0748-
49EC-A3DD-4A8B9D11D63D
7. | <structMap | DMDID Bat Tham chiéu dén dit liéu dic t& mo
[@LABEL budc |ta: La ID cua thé <dmdSec> tré dén
=“CSIP”]>/ file metadata mo t& EAD.xml
<div><div[
@LABEL=
“Metadata”
1>
8. |<structMap | ADMID B&t Tham chiéu dén dit liu dic t& mo
[@LABEL budc |ta: La ID cla thé <amdSec> tré dén




TT Ténthé | Thudctinh | Yéu Mo ta
cau
=“CSIP”]>/ file metadata béo quéan
<div><div][ PREMIS.xmi
@LABEL=
“Metadata”
1>
9. |<structMap | ID Bat Théng tin 1D dé dinh danh cho thé
[@LABEL bubc | divvéi @LABEL = "Schemas" do
=“CSIP”]>/ hé thong tv sinh.
<div><div[ Quy tac: uuid-{UUIDs}
@LABEL= Trong do:
_ochemasT] - {UUIDs} tv sinh va cAc Ky tir duoc
Vviét hoa
Vi du: uuid-686DE400-A530-
4FA2-BEAA-A06472E53435
10. | <structMap | FILEID Bat La ID cua thé <fileSec>/<fileGrp>
[@LABEL bubc |tr6 dén group  file  véi
=“CSIP”]>/ USE="Schemas"
<div><div][
@LABEL=
“Schemas”]
>/<fptr>
11. | <structMap | ID Bat Thong tin ID dé dinh danh cho thé
[@LABEL budoc | div VoI @LABEL =
=“CSIP”]>/ "Representations/repl™ la duwong
<div><div[ dan clia ban dai dién; do hé théng tw
@LABEL= sinh.
“Represent Quy téc: uuid-{UUIDs}
ations/repl Trong do:
> - {UUIDs} tv sinh va cac Ky tu duoc
viét hoa
Vi du: uuid-686DE400-A530-
4FA2-BEAA-A06472E53435
12. | <structMap | xlink:href | Bat | Pudng dan dén file METS.xml clia
[@LABEL budc | ban thé hién
=“CSIP"]>/
<div><div][
@LABEL=
“Represent

ations/repl




TT Ténthé | Thudctinh | Yéu Mo ta
cau
"1>/<mptr>
13. | <structMap | xlink:title | Bét La ID cla thé <fileSec>/<fileGrp>
[@LABEL bubc |[trd6 dén group  file  véi
=“CSIP”]>/ USE="Representations/repl"
<div><div][
@LABEL=
“Represent
ations/repl
"1>/<mptr>
14. | <structMap | ID Khong | Thong tin ID dé dinh danh cho thé
[@LABEL bat div. voi  @LABEL =
=“CSIP”]>/ buéc | "Documentation” do hé théng tu
<div><div][ sinh.
@LABEL= Quy tac: uuid-{UUIDs}
“Document Trong do:
ation”]> - {UUIDs} ty sinh va cc K tu duoc
viét hoa
Vi du:  uuid-686DE400-A530-
4FA2-BEAA-A06472E53435
15. | <structMap | FILEID Khoéng | La ID cula thé <fileSec>/<fileGrp>
[@LABEL bat trd6 dén group file véi USE=
=“CSIP”]>/ bubc | “Documentation”
<div><div][
@LABEL=
“Document
ation”]>/<f
ptr>
16. | Vidu <structMap ID=""uuid-64E3F9BF-230F-4EBD-

8F24-764D1EC12175" TYPE="PHYSICAL"
LABEL=""CSIP'">

<div

ID=""uuid-1E1A5FFC-FF75-
42FE-A948-EO8BE18CDFEES"™

LABEL=""uuid-

28d046c9-2504-4fb5-a558-ee6daf2c373c"">

<div

ID=""uuid-FCBFB2F4-

568A-4A1B-9651-30748C734576"
ADMID=""1Db2f5ceda-c114-4c7f-8F3f-
e33bafc648fd" DMDID=""uuid-01A9154A-
9C24-438E-BCOA-D2AA4460BA12"
LABEL=""Metadata'"/>
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TT Ténthé | Thudctinh | Yéu Mo ta
cau
<div ID="uuid-7E26799D-
0329-42A1-A495-CA50BC3F6ALE™
LABEL=""Schemas'">
<fptr FILEID=""uuid-
219ABOB1-C77C-4685-8852-6D1697053DE5"" />
</div>
<div ID="uuid-CD4453E2-
251A-4144-BF3E-767D8862B3CD""
LABEL=""Representations/repl'>
<mptr
xhink:-type="simple"
xlink:href="representations/repl/METS.Xx
ml"™ xlink:title="uuid-C486B913-8888-
4E20-913E-A61B96D26439" LOCTYPE=""URL"/>
</div>
</div>
</structMap>

c) M6 ta chi tiét cac phan tir file METS ctia ban dai dién (Thw muc chira
tai liéu)
- Phan t&* mets

TT Tén Thudc Yéu Mo ta
thé tinh cau
1. <mets | OBJID Bat ID dinh danh ban dai dién, tv déng sinh
> bubc khi tao AIP_tailieu.
Quy tac: uuid-{UUIDs}
Trong do:

- {UUIDs} tv sinh va cac ky tv duoc viét
hoa

Vi du: OBJID: uuid-977DB142-B7C3-
4FCE-90DA-D5FFDBEOA3EC

2. <mets | LABEL Khong | M6 ta ndi dung cua AlP_tailieu

> bétA Vi du: “Goi tai liéu nam nam 2021”
budC | Theo metadata cia AIP_tailieu: trudng
title
3. <mets | TYPE Bat Loai nbi dung chtra trong gai tin

> budC | Mmac dinh la: “Collection”
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TT

Tén
thé

Thudc Yéu Mo ta
tinh cau

<mets

csip:CONT | Khong | Ni dung loai théng sO k¥ thuat
ENTINFO | bat Thudc tinh nay bat budc véi cac file
RMATION |budc | METS.xml & thv muc dai dién
TYPE (representations)

<mets

PROFILE |Bat Puwong dan ma goi théng tin phu hop
bubc

Vi du:

<mets xmlins:xsi="http://www.w3.0rg/2001/XMLSchema-
instance"xmins:sip="https://DILCIS.eu/XML/METS/SIPExten
sionMETS" xmlIns="http://www.loc.gov/METS/"
xmins:csip="https://DILCIS.eu/XML/METS/CSIPExtensionM
ETS" xmins:xlink=http://www.w3.0rg/1999/xlink
OBJID="uuid-977DB142-B7C3-4FCE-90DA-
D5FFD8BEOA3EC" LABEL="AIP_tailieu nam 2021"
TYPE="Collection"
csip:CONTENTINFORMATIONTYPE="MIXED"
PROFILE="https://earkcsip.dilcis.eu/profile/E-ARK-
CSIP.xml" xsi:schemalLocation="http://www.loc.gov/METS/
schemas/mets1l 12.xsd http://www.w3.0rg/1999/xlink
schemas/xlink.xsd
https://dilcis.eu/ XML/METS/CSIPExtensionMETS
schemas/DILCISExtensionMETS.xsd
https://dilcis.eu/ XML/METS/SIPExtensionMETS
schemas/DILCISExtensionSIPMETS.xsd">

- Phan ttr metsHdr

TT

Tén thé | Thudc tinh | Yéu Mo ta

cau

r>

<metsHd | CREATED | Bét Thaoi gian tao clia ban dai dién.

ATE budc | Kiéu dir lidu datetime: YYYY-
MM-DDThh:mm:ss.sTZD

Vi du: 2022-30-06T12:00:00+7:00

r>

<metsHd | LASTMO | Khéng | Thoi gian cap nhat clia ban dai

DDATE bat dién.
budc | Kiéu dir liéu datetime: YYYY-
MM-DDThh:mm:ss.sTZD




TT | Ténthé | Thudc tinh | Yéu Mo ta
cau
Vi du: 2022-30-06T12:00:00+7:00
3. | <metsHd | RECORDS Kh(“)ng Trang thai, ¢ thé nhan cac gia tri:
r> TATUS bat - NEW: Tao méi
budC | _ sUPPLEMENT: M rong
- REPLACEMENT: Thay thé
- TEST: Kiém tra
- OTHER: Trang thai khdng co
trong danh sach trwdc do
Mac dinh 1a NEW
4. | <metsHd | csip:OAISP | Bét Thong tin loai g6i OAIS, c6 thé nhan
r> ACKAGET | bubc | cac giatri:
YPE -SIP
- AIP
- DIP
Mac dinh nhan gia tri la AIP
5. | <metsHd Bat Phan tt tac nhan nhw 12 t6 chic hodc
r>/<agen bubc | ca nhan tao ra di liéu
t>
6. | <agent> | ROLE Bat Vai tro cua tac nhan chiu trach
bubc | nhiém vé AIP_tailieu
Vidu: “CREATOR?”,
“ARCHIVIST”
7. |<agent> | TYPE Bt Loai tac nhan tao goi lwu tri
bupc | Vidu: “INDIVIDUAL",
“OTHER”, “ORGANIZATION”
8. |<agent> | OTHERTY |Khong | Tac nhan khac
PE bat
bubc
9. | <agent>/ Bat Tén cla tac nhan hoac céng cu s
<name> budc | dung dé tao goi tin
10. | <agent>/ Bat Phan tr ghi ch dé ghi lai thong tin
<note> bubc | cua goi tin
11. | <note> | csip:NOTE | Bat Thudc tinh ctia phan ti ghi chu:
TYPE bubc | vgi

<agent
@ROLE>="CREATOR" va <note
csip:NOTETYPE>




TT

Tén thé

Thubc tinh | Yéu Mo ta

="IDENTIFICATIONCODE": Gia
tri lbu thdng tin Ma phong

Véi <agent
@ROLE>="ARCHIVIST" va
<note
@csip:NOTETYPE>="IDENTIFIC
ATIONCODE": Gia tri luvu thdng
tin Ma co quan lwu tri

12.

Vi du:

<metsHdr CREATEDATE="2023-01-
13T15:46:25.073+07:00"
LASTMODDATE="2023-01-
13T15:46:25.073+07:00"
RECORDSTATUS=""NEW""
csip:OAISPACKAGETYPE=""AIP">

<agent ROLE="'CREATOR"
OTHERROLE=""" TYPE="ORGANIZATION"
OTHERTYPE=""">

<name>ARC_JOB_AGENT_NAME</name>

<note
csSip:NOTETYPE=""IDENTIFICATIONCODE"'>P623
</note>

</agent>

<agent ROLE="ARCHIVIST"
OTHERROLE=""" TYPE=""ORGANIZATION"
OTHERTYPE=""">

<name>ARC_JOB_AGENT NAME</name>

<note
Ccsip:NOTETYPE="IDENTIFICATIONCODE"">PART
YCODE</note>

</agent>
</metsHdr>

- Phan ttr dmdSec

TT | Ténthé

Thudc tinh Yéu M6 ta
cau

1. | <dmdSec

>

ID B&t | S dung dé dinh danh duy nhét.

bubc

Quy tac: uuid-{UUIDs}




TT | Ténthé Thubc tinh Yéu Mo ta
cau
Trong do:
- {UUIDs} tv sinh va cac ky
tw dwoc viét hoa
Vi du: uuid-35F28B09-D2F2-
4FEF-84F1-C3C1AB630B96.
> budc | chiéu
Kiéu di¥ liéu datetime: YYYY-
MM-DDThh:mm:ss.sTZD
3. | <dmdSec | STATUS Khong | Trang thai clia goi dmdSec
> bat
bubc
4. | <dmdSec Bat | Tham chigu dén tai liéu di liéu dic
>/<mdR budc |td4 md td ndm trong thu muc
ef> Metadata
5. | <mdRef |ID Bat Str dung dé dinh danh duy nhat.
> buéc | ID do hé théng tv sinh
Quy tac: uuid-{UUIDs}
Trong do:
- {UUIDs} tuv sinh va cac ky
tw dwoc viét hoa
6. |<mdRef | LOCTYPE Bat Loai dinh vi
> budc | Ludn nhan gia tri = “URL”
7. | <mdRef | MDTYPE Bat Loai dif liéu dugc tham chiéu
> budc | vidu: “OTHER”
8. | <mdRef | MDTYPEVER | Khong | S6 phién ban cla chuén. Méc dinh
> SION bat nhan gia tri 1.0
bubc
9. | <mdRef | xlink:href Bat | Puong dan dén file metadata tir
> buéc | thu muc g6c
10.| <mdRef | MIMETYPE B&t Binh dang file cla tép dwgc tham
> budc | chiéu

Nhén gia tri theo danh sach
mimetype (muc 5. Danh sach va




TT | Ténthé Thubc tinh Yéu Mo ta
cau
dinh dang mimetype va extension)
Vi du: text/xml
11.| <mdRef | SIZE Bat Dung lwgng cua file metadata
> bubc | dang tro toi
Don vi bytes, kiéu int
Vi du: SIZE="369"
12.| <mdRef | CREATED Bat Ngay tao cla tép dwoc tham chiéu
> budc | Kiéu dir liéu datetime: YYYY-
MM-DDThh:mm:ss.sTZD
13.| <mdRef | CHECKSUMT | Bét Giai thuat bam di liéu file. Mac
> YPE buéc | dinh la SHA-256
14.| <mdRef | CHECKSUM | Bét Gia tri giai thuat bam.
> bubc
15.| Vidu: <dmdSec 1D="uuid-BDF895ED-A23B-4FEE-8C80-
ACB8EE74EB9B" CREATED="2023-05-
25T14:31:55.359+07:00" STATUS="CURRENT">
<mdRef ID="uuid-35C50B83-E49C-4F07-849B-
ACB88F1E80D3E" LOCTYPE="URL" MDTYPE="DC"
xlink:type="simple"
xlink:href="metadata/descriptive/EAD_media_amthanh01.x
ml" MIMETYPE="text/xml" SIZE="673"
CREATED="2023-05-25T14:31:55.359+07:00"
CHECKSUM="48FEF8525CAB8E855977B1551EEATF77
CC160CECB7EBA1F4C47A5355BA263184"
CHECKSUMTYPE="SHA-256"/>
</dmdSec>
- Phéan tir amdSec
TT | Tén thé Thudc tinh Yéu M6 ta
cau
1. |<amdSec |ID B&t | S dung dé dinh danh duy nhat. ID
>

budc | do hé thdng tv sinh

Quy tac: uuid-{UUIDs}
Trong do:




TT | Tén thé Thubc tinh Yéu Mo ta
cau
- {UUIDs} tu sinh va cac ky tu
dwoc viét hoa
Vi du: uuid-35F28B09-D2F2-
4FEF-84F1-C3C1AB630B96.
2. |<amdSec Bat | Tham chiéu dén di¥ liéu dc ta bao
>/<digip budc | quan
rovMD>
3. | <digipro | ID Bé} St dung dé dinh danh duy nhét. ID
vMD> budc | do hé théng tu sinh
Quy tac: uuid-{UUIDs}
Trong do:
- {UUIDs} tw sinh va cac ky tw
dwoc viét hoa
4. | <digipro Bat | Tham chigu dén tai lidu di lidu dac
vMD>/< budc | ta bao quan nam trong thu muc
mdRef> metadata/preservation
5. | <mdRef |ID Bat Str dung dé dinh danh duy nhat.
> buéc | ID do hé théng tw sinh
Quy tac: uuid-{UUIDs}
Trong do:
- {UUIDs} tv sinh va cac ky tw
dwoc viét hoa
6. |<mdRef |LOCTYPE Bat Loai dinh vi
> budc | Luén nhan gia tri = “URL”
7. | <mdRef | MDTYPE B&t Loai di¥ liéu dwoc tham chiéu
> budc | vi du: “PREMIS”
8. |<mdRef | xlink:href B&t Puwong dan dén file dir liéu dac ta
> budc | bdo quan tir thv muc géc
9. |[<mdRef | MIMETYPE |Bét Pinh dang file cla tép dugc tham
> budc | chiéu

Nhén gia tri theo danh sach
mimetype (muc 5. Danh sach va
dinh dang mimetype va extension)

Vi du: text/xml
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TT | Tén thé Thubc tinh Yéu Mo ta
cau
10. | <mdRef | SIZE Bat Dung luvong cua file metadata
> bubc | dang tro toi
DPon vi bytes, kiéu int
Vi du: SIZE="369"
11. | <mdRef | CREATED Bat Ngay tao cla tép dwoc tham chiéu
> budc | Kiéu dir liéu datetime: YYYY-
MM-DDThh:mm:ss.sTZD
12. | <mdRef | CHECKSUMT | Bét Giai thuat bam di liéu file.
> YPE budc | Mac dinh 1a SHA-256
13. | <mdRef |CHECKSUM | Bit Gia tri giai thuat bam.
> budc
14. | Vidu: <amdSec ID="uuid-4F056D2C-5CED-4992-84C3-
1ESDDBAAFCB4">
<digiprovMD ID="uuid-70127CD6-5753-4C33-
BB8D-356D522F21C8" STATUS="CURRENT">
<mdRef ID="uuid-C455A92E-6CE9-45F7-
B218-A5124EE892B6" LOCTYPE="URL"
MDTYPE="PREMIS" xlink:type="simple"
xlink:href="metadata/preservation/PREMIS_uuid-
60552F0B-B9FD-4743-9FEC-05BA6D1AD3A8.xml"
MIMETYPE="text/xml" SIZE="849" CREATED="2023-
05-25T14:31:55.359+07:00"
CHECKSUM="D1E56708A1BAC71902DCA436F61CE02
AB16174E3905C775638ECBE7B5B9C59B1"
CHECKSUMTYPE="SHA-256"/>
</digiprovMD>
</amdSec>
- Phan tir fileSec
TT | Ténthé | Thudc tinh Yéu M6 ta
cau
1. <fileSec |ID Bét Thong tin ID dé dinh danh cho
> budc | fileSec do hé théng tu sinh.




TT

Tén thé

Thudc tinh

Mo ta

Quy tac: uuid-{UUIDs}

Trong do:

- {UUIDs} tv sinh va cac ky tw
dwoc viét hoa

Vi du: uuid-536BA311-5E3C-
4259-8BD6-9325ACF68BCD

<fileSec
>/<fileG
rp>

Bat
bubc

Cac tai liéu cung lién quan dén 1
ndi dung nén dwoc dat trong 1
nhém tép

<fileGrp
>

USE

Bat
bubc

Tén nhom tép hodc duong dan thu
muc chtra di¥ liéu.

Vi du:

- Tén nhom tép: Schemas;
Documentation

- Brong dan thu muc chia dit liéu:
Representations/repl

<fileGrp
>

ID

Bat
bubc

Thong tin ID dé dinh danh cho
fileGroup do hé thong tu sinh.
Quy tac: uuid-{UUIDs}

Trong do:

- {UUIDs} tv sinh va cac ky tw
dwoc viét hoa

Vi du: uuid-2AE4B947-BF38-
4A0F-BC5C-2567DF1AC9AA

<fileGrp
>/<file>

Bat
bubc

Cac thanh phan tép trong nhém tép

<file>

ID

B&t
bubc

Thong tin ID dé dinh danh file do
hé thdng tw sinh. Vi du:

Quy tac: ID-{UUIDs}

Trong do:

- {UUIDs} tu sinh va cac ky tu
dwoc viét hoa

Vidu: ID-F54865C1-CF2B-4D63-
A687-31AD937BD402

<file>

MIMETYPE

Bat
bubc

Dinh dang file




TT | Tén thé Thubc tinh Yéu Mo ta
cau
Cho phép céc dinh dang file nhw
sau:
- Tai liéu (van ban, tai lieu ky
thuét): .pdf/a
- Tai liéu am ban/anh: JPEG
- Tai liéu am thanh/video: MPEG-
4: . MP3; avi; wma; wmv
Hé théng ho tro nhan gia tri theo
danh sach mimetype (muc 5.
Danh sach va dinh dang mimetype
va extension)
Vi du: “application/octet-stream”
8. |<file> CREATED Bat Ngay tao thé <file>
budc | Kiéu dit liéu datetime: YYYY-
MM-DDThh:mm:ss.sTZD
9. |<file> CHECKSUMT | Bét Giai thuat bam dit liéu file. Mac
YPE budc | dinh la SHA-256
10. | <file> |CHECKSUM | Bét Gia tri giai thuat bam.
bubc
11. | <file>/< Bat Dinh vi tép tin
Flocat> budc
12. | <Flocat> | xlink:type Bat Loai clia duong dan
budc | Mic dinh gia tri 1a “simple”
13. | <Flocat> | xlink:href Bat Vi tri cda file
budc | pwong dan dén tép
14. | <Flocat> | LOCTYPE Bat Lubn nhén gia tri “URL”
bubc
15. | Vidu:

<fileSec ID="uuid-536BA311-5E3C-4259-8BD6-

9325ACF68BCD">

<fileGrp ID="uuid-2AE4B947-BF38-4A0F-BC5C-
2567DF1AC9AA™ USE="Schemas">

<file ID="1D-F54865C1-CF2B-4D63-A687-
31AD937BD402" MIMETYPE="application/octet-stream"
SIZE="496" CREATED="2023-01-
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TT

Tén thé

Thuoc tinh Yéu Mo ta
cau

13T15:46:25.077+07:00"
CHECKSUM="8BB0E36610B7BE3D58EDB2B9DC7C729
34A8C7A415329B80BC7873BD123B20345"
CHECKSUMTYPE="SHA-256">

<FLocat xlink:type="simple"
xlink:href="schemas/key-value.xsd" LOCTYPE="URL"/>

<[file>

<file ID="ID-8F724D75-2EFA-4A82-81E5-
2AFS5E9AS7E2A" MIMETYPE="application/octet-stream"
SIZE="2038" CREATED="2023-01-
13T15:46:25.078+07:00"
CHECKSUM="B4A13747DDE7644122DC14DC7F7333F
C51B12DE43039A73BA111A6EOE8204FCC"
CHECKSUMTYPE="SHA-256">

<FLocat xlink:type="simple"
xlink:href="schemas/DILCISExtensionMETS.xsd"
LOCTYPE="URL"/>

</file>
<[fileGrp>

</fileSec>

- Phan ti structMap

TT

Tén thé

Thubc tinh | Yéu Mo ta
cau

<structMap | ID Bat | Thong tin ID dé dinh danh cho

>

budc | structMap do hé thdng tu sinh.

Quy tac: uuid-{UUIDs}

Trong do:

- {UUIDs} tv sinh va cac ky tu dugc
viét hoa

Vi du: uuid-8AF5F42F-E308-4529-
8E6A-BOCA4CAA3EGD

<structMap | LABEL Bat Tén clia md ta cu tric




TT Ténthé | Thudctinh | Yéu Mo ta
cau
> buéc | Thudc tinh LABEL cua phan tr
<structMap> la bat budc va co gia
tri dwoc coi la 1 ID duy nhét va
khong ap dung cho cac phan tir
<structMap> khéac
Céc gia tri LABEL c6 thé nhan:
- LABEL = “CSIP”: Thé hién céu
trdc cua goi tin va lién két metadata
va file trong thv muc data
3. | <structMap Bt LABEL = “CSIP”: Thé hién cau
[@LABEL buéc | trdc cua goi tin va lién két metadata
=“CSIP”"]> va file trong thv muc data
4, | <structMap | ID Bat Thong tin ID dé dinh danh cho div
[@LABEL budc | do hé thong tv sinh.
="“CSIP"]>/ Quy tac: uuid-{UUIDs}
<div> Trong do:
- {UUIDs} tv sinh va cac ky tu duoc
Vviét hoa
Vi du: uuid-8FBF134A-2095-41E2-
888A-1A17BFE12313
5. | <structMap | LABEL Bat Tén ban thé hién
[@LABEL budc | Mic dinh la repl
=“CSIP”]>/
<div>
6. | <structMap | ID Bat | Thong tin ID dé dinh danh cho thé
[@LABEL buéc | divvoi @LABEL = "Metadata" do
=“CSIP"]>/ hé thong tv sinh.
<div><div[ Metadata vé dit liéu d4c ta bao quan
@LABEL= Quy tic: uuid-{UUIDs}
“Metadata” Trong do:
1> - {UUIDs} ty sinh v céc ky tu duoc
Vviét hoa
7. | <structMap | FILEID Bat La ID clia thé
[@LABEL bubc | <amdSec>/<digiprovMD>/<mdRef
=“CSIP"]>/ > vé dir liéu dac ta bao quan
<div><div][
@LABEL=

“Metadata”




TT Ténthé | Thudctinh | Yéu Mo ta
cau
]>/<fptr>
8. |<structMap | ID Bat Théng tin 1D dé dinh danh cho thé
[@LABEL buéc | div voi @LABEL = "Data" do hé
=“CSIP"]>/ thong tu sinh. Vi du:
<div><div[ Quy tac: uuid-{UUIDs}
@LABEL= Trong do:
Data"}> - {UUIDs} tv sinh va cac ky tu duoc
Vviét hoa
ID: uuid-DD10C992-0748-49EC-
A3DD-4A8B9D11D63D
9. | <structMap | FILEID Bat La ID cua thé <fileSec>/<fileGrp>
[@LABEL budc | tré dén group file véi USE="Data"
=“CSIP"]>/
<div><div][
@LABEL=
“Data”]>/<
fptr>
10. | <structMap | ID Bat Thong tin ID dé dinh danh cho thé
[@LABEL buébc |div véi  @LABEL =
=“CSIP”]>/ "MetadataLink" do hé théng tu sinh.
<div><div][ Vi du:
@LABEL= Quy tac: uuid-{UUIDs}
“Metadatal Trong do:
ink”]> - {UUIDs} tv sinh va cac ky tu duoc
Vviét hoa
ID:  uuid-F48B9C89-1032-454C-
A651-10BC9F864BB9
11.| <structMap | ID Bat Lién két metadata va file trong thu
[@LABEL bubc | muc data
=“CSIP"]>/ La ID dé dinh danh cho thé div voi
<div><div[ @LABEL = "MetadataLink/File"
@LABEL= do hé thdng tu sinh.
“Metadatal. Quy tac: uuid-{UUIDs}
ink”]>/<div Trong do:
[:@I\I;:{Sdilt_a - {UU IDs} tv sinh va cac ky tu duoc
Link/File"] viet hoa

>

Vi du: uuid-F48B9C89-1032-454C-
A651-10BCIF864BB9
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TT

Tén thé

Thubc tinh

Yéu
cau

Mo ta

12,

<structMap
[@LABEL
=“CSIP”]>/
<div><div][
@LABEL=
“Metadatal
ink”]>/<div
[@LABEL
="Metadata
Link/File"]
>

DMDID

Bat
bubc

La ID cla thé <dmdSec> trd dén
metadata cla tai liéu

13.

<structMap
[@LABEL
=“CSIP”]>/
<div><div][
@LABEL=
“Metadatal
ink”]>/<div
[@LABEL
="Metadata
Link/File"]
>

ADMID

Bét
bubc

La ID cla thé <amdSec> trd dén file
metadata bdo quan PREMIS.xml

14,

<structMap
[@LABEL

=“CSIP”]>/
<div><div][
@LABEL=
“Metadatal
ink”]>/<div
[@LABEL

="Metadata
Link/File"]

>[<fptr>

FILEID

Bat
bubc

Map véi ID cua file tai liéu tuwong
(Png V@i file metadata cua tai liéu dé
Vi du: ID-C3F433ED-449F-4555-
9E2D-4FD8CD5F8A69

15.

<structMap
[@LABEL
=“CSIP”]>/
<div><div][
@LABEL=
“Attachme
ntFile”]>

Bat
bubc

Thong tin ID dé dinh danh cho thé
div  Vvéi @LABEL =
"AttachmentFile" do hé thong tu
sinh.

Quy tac: uuid-{UUIDs}

Trong do:




TT Ténthé | Thubctinh | Yéu M6 ta
cau
- {UUIDs} tu sinh va cac ky tu dugc
Viét hoa
Vi du: uuid-F48B9C89-1032-454C-
A651-10BC9F864BB9
16. | <structMap | ID Bét Lién K&t tai liéu va tai liéu dinh kém
[@LABEL budc | trong thv muc data
=“CSIP”]>/ La 1D dé dinh danh cho thé div do
<div><div[ hé théng tu sinh.
@LABEL= Quy téc: uuid-{UUIDs}
“Attachme Trong do:
ntFile”]>/< : <
div> - {UUIDs} tv sinh va cac ky tu duoc
Viét hoa
Vi du: uuid-F48B9C89-1032-454C-
A651-10BC9F864BB9
17.| <structMap | LABEL Bat La ID cla thé <file> tro dén file tai
[@LABEL bubc | liéu
=“CSIP"]>/ Vi du; LABEL="ID-344BC560-
<div><div[ 35DE-4C5A-A9AG-
@LABEL= CDY9AFBBES47C™
“Attachme
ntFile”]>/<
div>
18.| <structMap | FILEID Bat La ID cua thé <file> trd dén file tai
[@LABEL budc | liéu dinh kém
="“CSIP"]>/ Vi du: FILEID="ID-C3F433ED-
<div><div[ 449F-4555-9E2D-
@LABEL= 4FD8CD5F8AG9"
“Attachme
ntFile”]>/<
div>/<fptr>
19.| Vi du <structMap ID="uui1d-D66380E1-8B6D-

AAFB-9B97-CA15BC7C0205" TYPE="'PHYSICAL"
LABEL=""CSIP'">

<div ID=""uu1d-4D193C8D-6802-
4C91-8EB7-74748FB4B41F""
TYPE=""NORMALIZED" LABEL=""uuid-60552F0B-
BOFD-4743-9FEC-05BA6D1AD3A8"">

<div ID=""uu1d-9AC746F1-
1FE8-44E9-BFD3-EEQES5CA9A22B™
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TT

Tén thé

Thubc tinh | Yéu Mo ta
cau

LABEL=""MetadataLink"'>
<div ID="uuid-71B5AEDB-
2D5A-4062-8352-2FC8F1FCF090""
DMDID="uuid-941AE170-7A65-429F-8AC5-
21D0O1EEOCEF4™ ADMID=""uuid-70127CD6-
5753-4C33-BB8D-356D522F21C8""
LABEL=""MetadataLink/Holey'>
<fptr FILEID=""1D-
61542115-F702-4842-A0E7-023315317AB8" />
</div>
<div ID="uuid-B7CBB46C-
OEEE-476F-BD78-4CBD0OA52D74B""
DMDID=""uuid-B272EB28-9948-4E04-B53F-
952A8A5D6935" ADMID=""uuid-70127CD6-
5753-4C33-BB8D-356D522F21C8""
LABEL=""MetadataLink/Holey'>
<fptr FILEID=""1D-
3E171FA2-2E7C-4063-B4E2-359EA17991F6"" />
</div>
<div ID="uuid-4606CCC1-
1E60-4514-A5DE-ODO5ADD8416C"™
DMDID=""uuid-BDF895ED-A23B-4FEE-8C80-
ACBS8EE74EB9B"" ADMID=""uuid-70127CD6-
5753-4C33-BB8D-356D522F21C8""
LABEL=""MetadataLink/File">
<fptr FILEID=""1D-
D384EOD9-DFE5-430B-B127-0B1737FC6709"' />
</div>
</div>
<div ID=""uuid-FOF1DBA3-
0145-44AB-8BE4-A019C7D349DA™
LABEL=""AttachmentFile">
<div ID=""uuid-394F500E-
1A35-4F28-B3DE-A14827D17ACE" LABEL=""1D-
61542115-F702-4842-A0E7-023315317AB8"" >
<fptr FILEID=""1D-
A16DF84A-B692-4AB7-9AA0-A603087BA1BC"' />
<fptr FILEID=""1D-
FED73915-13AD-48C3-9578-F4C3E5C3DAF9™"" />

<fptr FILEID="1D-
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TT Ténthé | Thudctinh | Yéu Mo ta
cau
DC480BAC-CFD8-47E4-9315-8CFC16C64D3A™/>
</div>
</div>
<div ID=""uuid-A6C4D13C-

1EF5-4604-A3B2-376C79847435"
LABEL=""Data'">

<fptr FILEID=""uuid-
F60C9615-18B4-411B-9D91-44DB8A327AA1"" />
</div>
</div>
</structMap>

2. D liéu dac t& AIP_tailieu
a) Cau trac metadata AIP_tailieu
- CAu trdc chung

<?xml version="1.0" encoding="UTF-8"?>
<simpledc>
<arcFileCode>...</arcFileCode>
<title>...</title>
<source>...</source>

<description>...</description>

</simpledc>

- M0 t4 chi tiét

TT | Tén Tén Kiéu Podai | Mo ta
treong ti€éng
Viét
1. |arcFileCo |Mé&goi |String |100 GOm: Ma co quan luu trir +
de tin luu M4 goi tin
tri Trong do:
- Ma co quan lwu tri: Ma dinh
danh cta co quan luu tri
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TT | Tén Tén Kiéu Dodai |MoOta
truong tiéng
Viét
- Ma g6i tin: Ma dinh danh
clia co quan, to chirc, ca nhan
+ Nam hinh thanh tai liéu +So
thr tv 1an nop lvu + SO thir tw
goi tin trong lan nop.
2. |title Tiéu String | 1000 Tiéu dé goi tin
dé goi
tin

3. | source Ngubn | String | 100

Nhén gia tri: 0,1.

goc Ngubn di va ngudn dén clia
tai liéu Trong do:
- 0: van ban di
- 1: vdn ban dén
4 descriptio Ghi chu
i PO T néu | string |2000 |Moéta

co)

b) Cau trac metadata tai liéu
- Metadata: tai liéu van ban

<?xml version="1.0" encoding="UTF-8"?>
<simpledc>
<docld>...</docld>
<arcDocCode>...</arcDocCode>
<maintenance>...</maintenance>
<typeName>...</typeName>

<codeNumber>...</codeNumber>
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<codeNotation>...</codeNotation>
<issuedDate>...</issuedDate>
<organName>...</organName>
<subject>...</subject>
<language>...</language>
<numberOfPage>...</numberOfPage>
<inforSign>...</inforSign>
<keyword>...</keyword>
<mode>...</mode>
<confidencelLevel>...</confidencelLevel>
<autograph>...</autograph>
<format>...</format>
<process>...</process>
<riskRecovery>...</ riskRecovery>

< riskRecoveryStatus>...</ riskRecoveryStatus>

<description>...</description>

</simpledc>

TT

Tén Tén tiéng Kiéu Do dai | Mo ta
treong Viét

Ma dinh

1. | docld e orn String | 25 Ma dinh danh tai liéu
danh tai liéu
Ma co quan lwu trir +
Ma dinh danh ctla co
« . quan, t6 chirc, ca nhan
arcDocCo | Ma lwu tri : . s . ..
2. String | 100 + Nam hinh thanh tai

de tai liéu o . rn A

liéu +S0 1an ndp lvu +
SO thir tv cua tai liéu
trong lan nop.
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TT

Tén
truong

Tén tiéng
Viét

Kiéu

B0 dai

Mo ta

- Quy dinh s6 tht tu tai
liéu gbm 7 ky tu:
0000001

maintenan
ce

Thoi han
lwu triv

String

100

Nhén gia tri: 01, 02, 03,
04, 05, 06, 07.

V&i ngubn ndp va swu
tam chi nhan gia tri 01:
vinh vién

Trong do:

- 01: Vinh vién

- 02: 70 nam

- 03: 50 nam

- 04: 30 nam

- 05: 20 nam

- 06: 10 nam

- 07: Khéc

typeName

Tén loai tai
liéu

String

10

Tén loai tai liéu.
Nhéan cac gia tri:
- 01: Nghi quyét;
- 02: Quyét dinh;
- 03: Chi thi;

- 04: Quy ché;

- 05: Quy dinh;

- 06: Thong céo;
- 07: Théng bao;
- 08: Huéng dan:;
- 09: Chuong trinh;
- 10: K€ hoach;

- 11: Phuong an;
- 12: bé an;
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TT

Tén
truong

Tén tiéng
Viét

Kiéu

B0 dai

Mo ta

- 13: Dv an;

- 14: Béo céo;

- 15: TG trinh;

- 16: Giay ly quyeén;

- 17: Phiéu guri;

- 18: Phiéu chuyén;

- 19: Phiéu béo;

- 20: Bién ban;

- 21: Hop dong;

- 22: Cong van;

- 23: Cong dién;

- 24: Ban ghi nhg;

- 25: Ban théa thuan;
- 26: Giay moi;

- 27: Giay gi6i thiéu;
- 28: Giay nghi phép;
- 29: Thu cbng;

- 30: Ban do;

- 31: Ban vé kY thuat;
- 32: Khéc.

codeNum
ber

SO cUa tai
liéu

String

11

S0 cUa tai liéu

codeNotat

10N

Ky hiéu cua
tai liéu (néu
co)

String

30

Ky hiéu cla tai liéu

issuedDat
e

Ngay,
thang, nam
tai liéu

Date

DD/M
M/YY
YY

MM/Y
YYY

YYYY

Ngay, thang, nam tai
liéu
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T Tén Tén tiéng Kiéu | Bodai | Mo ta
truong Viét
Tén co
organNa quan, td Tén co quan, to chic,
8. chire, ca String | 200 ca nhan ban hanh tai
me . _A
nhan ban liu
hanh tai liéu
9. | subject :(;C;uﬁzu String | 500 Trich yéu ndi dung
Nhén cac gia tri: 01,
02, 03, 04, 05, 06, 07,
08, 09, 10, 11
Trong do:
- 01: Tiéng Viét;
- 02: Tiéng Anh;
- 03: Tiéng Phap;
- 04: Tiéng Nga;
- 05: Tiéng Trung;
10. | language | Ngobn ngi String | 100 - 06: Viét Anh;
- 07: Viét Nga;
- 08: Viét Phép;
- 09: Han N6m;
- 10: Viét Trung
- 11: Khac
Dé xudt ban hanh danh
muc ngdn ngi lwu triv
Puoc chon 1 hoac
nhiéu gia tri
11 numberOf | SO lvgng Numbe 4 S6 Irong trang
Page trang r
Ky hiéu A A e
12. | inforSign | thong tin String | 30 Ky hieu thong tin (neu

(néu co)

cd)
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- Tén Tén tiéng Kiéu | Bodai | Mo ta
truong Viét
Twr khoa : Ghi tr mang trong tam
.k X 1 N '
13 eyword (héu cb) String 00 thong tin
Nhén céc gia tri 01, 02,
03.
G d6 i Trong do:
14. | mode Chedost | siring | 20 - 01: Cong kha;
dung - 02: St dung c6 diéu
kién;
- 03: Mat.
GOm cd: goc, s6 hda va
hén hop
confidenc | Murc do tin . Trong do:
15 eLevel cay String | 30 - 01: Goc dién tu;
- 02: S6 hoa;
- 03: H6N hop.
Bt tich : ot X
16. | autograph (nléhtlc(;) String | 2000 But tich (néu co)
Tinh trang vat ly (néu
co)
Tinh trang GOm céc gia tri:
17. | format v?t ly (néu String | 50 _ 0L T6t
co)
- 02: Binh thuong
- 03: Hong
Nhan cac gia tri: 0; 1.
inh
Q’uy,trmx Boolea Trong do:
18. | process xw ly (néu N 1
co) - 0: Khdng c6 quy trinh

Xt ly di kem;
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Tén Tén tiéng Kiéu | Bodai | Mo ta
TT R o
truong Viet
- 1: C6 quy trinh xt ly
di kém.
BA&t budc ddi vai tai
liéu dién tlr x& ly trén
Hé thong.
Ap dung d6i vai:
- 01: Goc dién tu;
- 03: H6N hop.
Ghi chu: File lubng xtr
ly cdng viéc + File tai
liéu dinh kem lién quan
dén ludng xt ly cong
Viéc
Gom cac giatri: 0, 1
19 riskRecov | Ché do du Boolea 1 Trong do:
| ery phong n -1: C6
- 0: Khéng
GOm cac gia tri: 01, 02
Trong do:
- 01: Ba du phong
riskRecov | Tinh trang : .
. N trin 2 - 02: Chua duv phon
20 ery Status | du phong String prong
Truwong hop ché do dv
phong la c6 thi bat budc
nhap Tinh trang duw
phong
. Ghi tén nguoi xt ly tai
descriptio . .
21. o P Ghi cha String | 500 liéu va céc yéu to khac

lién quan dén dac diém
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TT

Tén Tén tiéng Kiéu | Bodai | Mo ta

truong Viét

- Metadata: tai liéu phim &m ban/anh

<?xml version="1.0" encoding="UTF-8"?>

<simpledc>

<arcDocCode>...</arcDocCode>
<maintenance>...</maintenance>
<typePic>...</typePic>
<archivesNumber>...</archivesNumber>
<inforSign>...</inforSign>
<eventName>...</eventName>
<imageTitle>...</imageTitle>
<photographer>...</photographer>
<photoPlace>...</photoPlace>
<photoTime>...</photoTime>
<colour>...</colour>
<filmSize>...</filmSize>
<docAttached>...</docAttached>
<mode>...</mode>
<format>...</format>
<riskRecovery>...</ riskRecovery>

< riskRecoveryStatus>...</ riskRecoveryStatus>

<description>...</description>

</simpledc>

khac hiét cua tai liéu
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A Tén R
77| Ten tigng | Kidu |20 | Mot
truong A dai
viet
Bao gom:
Ma co quan lwu trir + Ma
dinh danh cta co quan, t6
arcDocCo Ma luu chtre, ca nhan + Nam hinh
1 de tri tai String 100 thanh tai liéu +S6 lan nop
lieu lvu + SO thtt tw cla tai liéu
trong lan nop.
- Quy dinh s0 tht tu tai liéu
gobm 7 ky tu: 0000001
Nhan gia tri: 01, 02, 03, 04,
05, 06, 07.
V&i ngudbn ndp va swu tam
chi nhan gié tri 01: vinh vién
Trong do:
- Thoi - 01: Vinh vién
maintenan .
2 co han lvu | String 100 _ 02 70 n&m
triv
- 03: 50 nam
- 04: 30 nam
- 05: 20 nam
- 06: 10 nam
- 07: Khac
Nhan cac gia tri: 01, 02.
Phan Trong do:
3 | typePic loai (am | String 2 _
ban/anh) - 01: phim &m ban
- 02: &nh
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A Tén o
77| Ten tigng | Kidu | 2° | Mota
truong A dai
viet
archivesN S0 luu
4 trlv (dac | String | 50 S6 lwu trik (dac thu)
umber .
thu)
Ky hiéu
. . thong : A A e
5 | inforSign tin (néu String 30 Ky hiéu thong tin (néu co)
co)
6 eventNam T.?n M String 500 Tén su kién
e kién
Tiéu de
7 | imageTitle | phim/an | String | 500 Tiéu dé phim/anh
h
8 rf);rotograp Tac gid | String 300 Ho va tén tac gia chup anh
Dia
hotoPI I : e
9 epoto ac diém String 300 Dia diém chup
chup
. DD
Thoi MM//
10 | photoTime | gian Date YYY Thoi gian chup
chup v
Nhan cac gia tri 01, 02.
11 | colour Mau sac | String | 50 :I'Bolr.]gMd;u:.
- 02: Pen trang.
12 | filmsize | €0 String | 30 | C& phim/anh

phim/an
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Tén

77| Ten tigng | Kidu | 2° | Mota
truong A dai
viet
h
Nhan cac gia tri: 0, 1.
I Trong do:
Tai liéu L
13 stCAttaCh dikem | Boolean | 1 - 0: Khong c6 tai liéu di
(néu co) kem;
- 1: C6 tai liéu di kem
Tai liéu di kém
Nhéan céc gia tri 01, 02, 03.
5 o Trong do:
14 | mode ¢ sdo String | 20 - 01: Cong khai;
St aung - 02: St dung c6 diéu kién;
- 03: Mat.
Tinh trang vat ly (néu co)
Tinh GOm céac gia tri:
15 | format tr,angﬂvat String | 50 - 01: Tot
ly (néu
co) - 02: Binh thuwong
- 03: Hong
Gom cac giatri: 0, 1
. Ché do Trona dé:
- g do:
16 er:skRecov duw Boolean | 1 )
y phbng -1: Co
- 0: Khéng
o Recoy Tinh Gom cac gia tri: 01, 02
17 trang dv | String | 2 Trong do:
eryStatus \
phong

- 01: Ba dv phong
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TT

Tén
treong

Tén
tiéng
viét

Kiéu

dai

Mo ta

- 02: Chua dv phong

Trudng hop ché do dv
phong la cé thi bat budc nhap
Tinh trang du phong

18

descriptio
n

Ghi chu

String

500

Ghi tén nguoi x ly tai liéu
va nhiing thoéng tin ma tiéu
dé chuwa phan anh duoc hét
nhw cac dir kién veé su kién
trong phim am ban/anh, xuéat
X, phim am ban/anh dwoc
giai thwéng trong va ngoai
nwéc

- Metadata: tai liéu phim/am thanh (ghi hinh, ghi am)

<?xml version="1.0" encoding="UTF-8"?>

<simpledc>

<arcDocCode>...</arcDocCode>

<maintenance>...</maintenance>

<typeMedia>...</typeMedia>

<archivesNumber>...</archivesNumber>

<inforSign>...</inforSign>

<eventName>...</eventName>

<movieTitle>...</movieTitle>

<recorder>...</recorder>

<recordPlace>...</recordPlace>

<recordDate>...</recordDate>
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<language>...</language>
<playTime>...</playTime>
<docAttached>...</docAttached>
<mode>...</mode>

<quality>...</quality>

<format>...</format>

<riskRecovery>...</ riskRecovery>

< riskRecoveryStatus>...</ riskRecoveryStatus>

<description>...</description>

</simpledc>
Tén
TT |Téntrwong |tiéng Kiéu bodai |Mota
Viét
Bao gom:
Ma co quan luu trir +
Ma dinh danh cla co
quan, to chirc, ca nhan
Ma luu + Nam hinh thanh tai
1 arcDocCode | triF tai String 100 liéu +S6 lan ndp luu +
liu SO thir tv cla tai liéu
trong lan nop.
- Quy dinh s0 thi tv tai
liéu gobm 7 ky tu:
0000001
Nhan gia tri: 01, 02,
. 03, 04, 05, 06, 07.
) Thoi han )
2 | maintenance Ut String 100 Vi ngudn ndp va swu
tam chi nhan gia tri 01:
vinh vién
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Trong do:
- 01: Vinh vién
- 02: 70 nam
- 03: 50 nam
- 04: 30 nam
- 05: 20 nam
- 06: 10 nam
- 07: Khéc
A Nhén céc gia tri: 01,02.
Phan
i (3 Trong do:
3 | typeMedia loal (a”.‘ String 2
thanh/vi - 01: ghi am
deo) .
- 02: ghi hinh
S6 lwu
hivesN : " e
4 :rrc IvesNumb trir (dac | String 50 SO lwu trir (dac thu)
thu)
Ky hicu Ky hiéu thang tin (néu
5 inforSign théng tin | String 30 ,y ' 9
ey co)
(néu co)
6 eventName lll-izrr]] W String 500 Tén su Kién
Tiéu
7 | movieTitle dé phim/ | String | 500 Tiéu dé phim/am thanh
am thanh
8 | recorder Tac gia | String 300 Tac gia
Dia : ez
9 recordPlace e String 300 Dia diém
diém
10 |recordDate Thoi Date DD/MM | Thoi gian
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gian

IYYYY

11

language

String

100

Nhan cac gia tri: 01,
02, 03, 04, 05, 06, 07,
08, 09, 10, 11

Trong do:

- 01: Tiéng Viét;

- 02: Tiéng Anh;

- 03: Tiéng Phap;

- 04: Tiéng Nga;

- 05: Tiéng Trung;

- 06: Viét Anh;

- 07: Viét Nga;

- 08: Viét Phap;

- 09: Han N6m;

- 10: Viét Trung

- 11: Khéc

Dé xudt ban hanh danh
muc ngén ngtr lwu trir
Puoc chon 1 hoac
nhiéu gia tri

12

playTime

Thoi
lvong

String

Thoi luvong

13

docAttached

Tai liéu
di kem
(néu co)

Boolean

Nhén céc gia tri: 0, 1.
Trong do:

- 0: Khong cé tai liéu
di kem;

- 1: Cé6 tai liéu di kem

Tai liéu di kem

14

mode

Ché do
str dung

String

20

Nhéan céc gia tri 01, 02,
03.

Trong do:

- 01: Cong khai;

- 02: Str dung co diéu
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kién;

- 03: Mat.

Ghi chat lvgng thuc té
cta phim am thanh

15 | quality ICL::;T String 50 nhuw: binh thwong, mo,
ng lan tap am, tiéng Ilc to
lic nho
Tinh trang vat ly (néu
co)
Tinh .
trang vat GOm cac gia tri:
16 |format 1y (néu String 50 _01: Tét
c0) - 02: Binh thuong
- 03: Hong
GOm cac giatri: 0, 1
Ché do Trong do:
17 |riskRecovery |dw Boolean |1 )
phong -1: Co
- 0: Khéng
GOm cac gia tri: 01, 02
Trong do:
riskRecover Tinh PR dupons
18 Status y trang dy | String 2 - 02: Chuwa dv phong
phong Trwdmg hop ché do du
phong la cé thi bat budc
nhap tinh trang dw
phong
Ghi tén nguoi x ly tai
19 | description Ghicht |String | 500 liéu va nhitng noi dung

can lam sang té su
Kién, ndi dung tai liéu
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hodc nhirng diém noi
bat khac can lvu y

3. D{¥ liéu dac ta bado quan AIP_tailieu
a) Cau truc PREMIS
Mot file PREMIS.xml bao gém cac thanh phan:

- premis: Phan t&r goc cua tai liéu chira cac thong tin lién quan cho lwgc do
xml dwoc st dung trong géi tin;

- object: Phan t&r d6i tvong;

- event: Phan t&r sw kién dwoc lwu trir lién quan dén cac doi tuong duoc ghi
lai, tat ca cac sw kién (bdo quan, sao luvu...) dwoc luu trir dwéi dang riéng biét;

- agent: Phan tr tac nhan thuc hién cac sv kién dwgc mo ta.

<?xml version="1.0" encoding="UTF-8'?>

<premis xmlns:premis=""http://www.loc.gov/premis/v3" xm

Ins:xlink=""http://www.w3.0rg/1999/xI1ink"™ xmins:xsi=""http:/
/www.w3.0org/2001/XMLSchema-

Instance' xsi:schemalLocation=""http://www. loc.gov/premis/v
3 http://www. loc.gov/standards/premis/premis-3-0-

draft.xsd" version=""3.0"">

<object>
<objectldentifier>...</objectldentifier>

</object>

<event>
< eventldentifier>...</eventldentifier>

<[event>

<agent>
<agentldentifier>...</agentldentifier>

</agent>

</premis>

b) M6 ta chi tiét cac phan tr file PREMIS



- Phan t& premis

54

TT | Ténthé | Thudc Yéu MO ta
tinh cau
1. | <premis |xmins | Bat Puong dan dén xml duoc st dung trong
> buéc goi
2. | <premis |version |Khong |Phiénban PREMIS cung cdp trong thw
> bét muc géc
bubc
3. |Vidu <premis xmins:premis=""http://www.loc.gov/p
remis/v3" xmins:xlink=""http://www.w3.0rg/19
99/x1ink" xmins:xsi=""http://www.w3.0rg/2001
/XMLSchema-
Instance' xsi:schemalLocation=""http://www. loc.
gov/premis/v3
http://www. loc.gov/standards/premis/prem
1s-3-0-draft.xsd" version=""3.0"">
- Phan tr object
TT Ténthé | Thudctinh | Yéu M6 ta
cau
1. | <object> xmlID Bat ID dinh danh cho phan tir object,
budc hé théng sinh tw dong
2. | <object>/<o Bat Pinh danh d6i twong, dwoc dua
bjectidentifi budc ra dé xac dinh duy nhat trong hé
er> thong kho luu triy
<objectldentifierType> va
<objectldentifierValue> phai la
duy nhét
3. | <objectldent B4t Loai dinh danh d6i twong
ifier budc Vi du: File; Doc; Pic; Media
>/<objectlde
ntifierType>
4. | <objectldent Bit Gia tri duoc thé hién
ifier budc Vi du: uuid-F48E8B89-1040-
>/<object|de 449C-A381-10BCI9F856AA4
ntifierValue
>
5. | <object>/<o Bit Loai ddi tvong
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TT Tén thé Thuoc tinh | Yéu Mo ta
cau

bjectCategor buéc Nhan cac gia tri: bitstream, file,
y> intellectual entity, representation

6. | <object>/<pr Khong | Cap do bao quan
eservationLe bt
vel> budc

7. | <preservatio Khong | Loai chirc nang bao quan
nLevel>/<pr bit Vi du: Bit preservation
eservationLe budc Logical/functional preservation
velType>

8. | <preservatio Khong | Giatri cdp do bao quan
nLevel>/<pr bt Vi du: Low; Medium; High
eservationLe bubc
velValue>

9. | <preservatio Khong | Vai tro cap do bao quan
nLevel>/<pr bt Vi du: requirement, intention,
eservationLe bupc | capability
velRole>

10. | <preservatio Khong | Co sd Iy luan
nLevel>/<pr b4t Vi du: user pays; legislation
eservationLe bubc
velRationale
>

11.| <preservatio Khong | Ngay gio ma gia tri bao quan
nLevel>/<pr b4t duoc gan cho doi tvong
eservationLe bubc
velDateAssi
gned>

12. | <object>/<or Khong | Tén cla doi tuong khi thu thap,
iginalName> b4t trwde khi bi doi tén béi kho luu

budc tri

13. | <object>/<st Khong | Thong tin vé cach thirc va vi tri

ore> bat cla dodi twong
bubc

14. | <store>/<co Khong | Vi trivatly cta ddi trong
ntentLocatio bat
n> bubc

15. | <contentLoc Khong | Loai vi tri luu trit

Vi du: Physical storage location




TT Tén thé Thuoc tinh | Yéu Mo ta
cau
ation bat
>/<contentL budc
ocationType
>
16. | <contentLoc Khong | Gia tri vi tri luu tri
ation bt Vi du: /ifs/data/tt01/preingest
>/<contentL bubc
ocationValu
e>
17. | <store>/<sto Khong | Phuong tién vat Iy ma doi twong
rageMedium bat lwu trr 1€n do
> bubc Vi du: ONEFS
18. | <object>/<si Khong | Thong tin chir ky
gnaturelnfor bt
mation> budc
19. | <signatureln Khong | Thong tin can thiét dé xac thuc
formation>/ bt nguoi ky cla doi tuong
<signature> budc
20. | <signature>/ Khong | Thong tin md hoa duoc st dung
<signatureE bat cho signatureValue,
ncoding> budc keylnformation
Vi du: base64
21. | <signature>/ Khong Ca nhan, to chtrc, co quan chiu
<signer> bt trach nhiém tao ra chir ky
bubc
22. | <signature>/ Khong Céc thgat toan ma hdéa va ham
<signatureM bat bam @€ tao ra chir ky
ethod> budc Vidu: DSA-SHA 1
23. | <signature>/ Khéng Gia tri chir ky s6
<signatureV bt Vi du: juS5RhJ884q0FR
alue> budc 8fIVXd/rbrSDVGn
' 40CapgB7qeQiT
+rrONekEQ6BHh
UAS8dT3+BCTBU
Q10dBjImI9IwzEN
XvS83zRECjzXb
24. | <signature>/ Khong | Quy tac xac thuc
<signatureV bt




57

TT Tén thé Thuoc tinh | Yéu Mo ta
cau

alidationRul bubc
es>

25. | <signature>/ Khong | Thudc tinh b6 sung mo ta cho
<signaturePr bt viéc tao chir ky
operties> bubc

26. | <signature>/ Khong | Khda cong khai cla chir ky
<keyInforma bat
tion> bubc

27. | <signatureln Khong | Thong tin chir ky mé rong: duoc
formation>/ bt xac dinh bén ngoai PREMIS
<signatureln budc
formationEx
tension>

28. | <object>/<li Khong | Ma dinh danh cta sv kién lién
nkingEventl b4t két v&i déi twong
dentifier> bubc

29. | <linkingEve Khong Gia tri EventldentifierType cla
ntldentifier> bat st kién lién quan
/<linkingEve budc
ntldentifierT
ype>

30. | <linkingEve Khong | Gia tri EventldentifierValue cua
ntldentifier> bt sw kién lién quan
/<linkingEve bubc
ntldentifierV
alue>

31. | Vidu:

<object xsi:type="file">
<objectldentifier>
<objectldentifierType>file</objectldentifierType>

<objectldentifierValue>uuid-1235-
djdjd</objectldentifierValue>

</objectldentifier>
<preservationLevel>

<preservationLevel Type>logical
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TT

Tén thé

Thuoc tinh | Yéu Mo ta
cau

preservation</preservationLevel Type>

<preservationLevelValue>full
preservation</preservationLevelValue>

<preservationLevelRole
authority="preservationLevelRole"
authorityURI="http://id.loc.gov/vocabulary/preservation/
preservationLevelRole"
valueURI="http://id.loc.gov/vocabulary/preservation/pre
servationLevelRole/int">intention</preservationLevelRo
le>

<preservationLevelRationale>institutional
policy</preservationLevelRationale>

<preservationLevelDateAssigned>2015-02-
23</preservationLevelDateAssigned>

</preservationLevel>
<objectCharacteristics>
<compositionLevel>0</compositionLevel>
<fixity>

<messageDigestAlgorithm
authority="cryptographicHashFunctions"
authorityURI="http://id.loc.gov/vocabulary/preservation/
cryptographicHashFunctions™
valueURI="http://id.loc.gov/vocabulary/preservation/cry
ptographicHashFunctions/sha256">SHA-
256</messageDigestAlgorithm>

<messageDigest>d2bed92b73c7090bb30a0b300168
82e7069c437488e1513e9deaache29d38d92</messageDi
gest>

<messageDigestOriginator>NRI</messageDigestOri
ginator>




TT

Tén thé

Thuoc tinh | Yéu Mo ta

<[fixity>
<size>5819375</size>
<format>
<formatDesignation>

<formatName>Tagged Image File
Format</formatName>

<formatVersion>6.0</formatVersion>
</formatDesignation>
<formatRegistry>

<formatRegistryName>PRONOM</formatRegistry
Name>

<formatRegistryKey>fmt/353</formatRegistryKey>

<formatRegistryRole>identification</formatRegistry
Role>

</formatRegistry>
<formatNote/>
</format>
<storage>
<contentLocation>

<contentLocationType>XFS</contentLocationType

<contentLocationValue>/var/sharedDirectory/www/
AIP _tailieusStore/ebdc/a138/505b/4a00/abb7/2bec/afde/
Garbialdi_Park.tif</contentLocationValue>

</contentLocation>

<storageMedium authority="storageMedium"
authorityURI="http://id.loc.gov/vocabulary/preservation/
storageMedium"”
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TT Tén thé Thudc tinh | Yéu Mo ta
cau
valueURI="http://id.loc.gov/vocabulary/preservation/stor
ageMedium/har">Hard disk</storageMedium>
</storage>
</object>
- Phan tr event
TT Tén thé Yéu Mo ta
cau
1. | <event> Bat Moi su kién luu trir hodc thay déi lién
budc quan dén do6i twong phai dwoc ghi lai, tat
ca cac su kién (bdo quéan, sao lvu...) duvoc
lwu trir dwdi dang riéng biét
2. | <event>/<eventlde | Bat Binh danh sy kien )
ntifier> budc Xac dinh su kién duy nhat trong hé
thong kho bao quan
3. | <eventldentifier>/ | Bat Loai sy kién nhan dang
<eventldentifierTy |buoc | Vidu: UUID
pe>
4. | <eventldentifier>/ |Bét Gia tri thé hién theo loai s kién nhan
<eventldentifierVa | budc dang
lue> Vi du: 58f202ac-22cf-11d1-b12d-
002035h29092
5. | <event>/<eventTy | Bét Loai su kién bén trong hoac bén ngoai
pe> budc anh hudng dén viéc bao quan lau dai

Nhan cac gia tri dwoc dinh nghta tai:
Event Type - LC Linked Data Service:
Authorities and VVocabularies | Library
of Congress (loc.gov)

Vi du: validation, virus check

Céc trvong hop ap dung:

- Vi trwong hop s6 hoa, lay gia tri:
“transfer”

- VoI trvong hop convert tw
SIP_tailieu sang AIP_tailieu, ldy

gia tri: “information package
creation”
6. | <event>/<eventDat | Bat Thoi gian xay ra sy kién
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TT Tén thé Yéu Mo ta
cau

eTime> budc Vi du: 2004-03-17

7. | <event>/<eventDet | Khong | Thém thdng tin vé su kién
aillnformation> bt

bubc

8. |<eventDetaillnfor |Khong | B0 sung thong tin vé sy kién
mation>/<eventDe | bat
tail> budc

9. | <eventDetailinfor | Khong | Bao gom cdc thong tin xac dinh bén
mation>/<eventDe | bt ngoai PREMIS
tailExtension> bubc

10. | <event>/<eventOu | Khong | Kétqua cua su kién
tcomelnformation | bét
> bubc

11. | <eventOutcomelnf Kh(’jng Két qué tf)ng thé cla Su klén theo: thanh
ormation>/<event bét Céng, thanh C()ng 1 phén, that bal
Outcome> budc Vi du: 00 (mé& c6 nghta la thanh céng)

12. | <eventOutcomelnf | Khong | KEt qua chi tiét cta su kién
ormation>/<event | bt
OutcomeDetail> bubc

13. | <eventOutcomeDe Khﬁng Mo ta chi tiét vé két C]Ué. hOé.C san phém
tail>/<eventOutco | bat cla sy kién & dang van ban
meDetailNote> budc Vi du: ZIP compressed file

14. | <eventOutcomeDe | Khong | Bao gom cac don vi ngir nghfa duoc xac
tail>/<eventOutco | bat dinh bén ngoai PREMIS
meDetailExtension | budc
>

15. <event>/<|inkingA Kh@ng Tac nhan lién két vOi SWw klén
gentldentifier> bat

bubc

16. <|inkingAgent|den Khﬁng Lién két dén glé tri tac nhan hlén cod
tifier>/<linkingAg | bat agentldentifierType
entldentifierType> | budc

17. | <linkingAgentlden | Khong | Lién két dén gia tri tac nhan hién co
tifier>/<linkingAg | bat agentldentifier\Value
entldentifierValue | bubc

>
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TT Tén thé Yéu Mo té
cau

18. | <linkingAgentlden | Khong | Vai tro cla tac nhan doi voi sy kién
tifier>/<linkingAg | bat Nhan cac gia tri: authorizer;
entRole> budc implementer; validator; executing

' program

19. | <event>/<linkingO | Khéng DBéi twong lién két véi su kién

bjectldentifier> bat
bubc

20. | <linkingObjectlde | Khong | Lién két dén gia tri doi twong hién co
ntifier>/<linkingO | bt objectldentifierType
bjectldentifierType | budc
>

21. | <linkingObjectide | Khong | Lién két dén gia tri doi twong hién co
ntifier>/<linkingO | bt objectldentifierValue
bjectldentifierValu | bubc
e>

22. | <linkingObjectlde | Khong | Vaitro cla d6i tuong voi su kién
ntifier>/<linkingO | bt Nhéan cac gia tri: source; outcome
bjectRole> bubc

23. | Vidu: <event>

<eventldentifier>

<eventldentifierType>local</eventldentifier
Type>

<eventldentifierValue>1D128760e3-e6h9-
4dcd-8da7-16a6d9ab8323</eventldentifierValue>

</eventldentifier>

<eventType>Document Digitization
Merge multiple documents into one
document</eventType>

<eventDateTime>2016-10-
28T09:59:20</eventDate Time>
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TT

Tén thé

Yéu MO ta
cau

<eventOutcomelnformation><eventOutcom
e>success</eventOutcome></eventOutcomelnfor
mation>

<linkingAgentldentifier>

<linkingAgentldentifierType>software</lin
kingAgentldentifierType>

<linkingAgentldentifierValue>E-ARK Web
0.9.3 (task:
SIP_tailieutoAlP_tailieuReset)</linkingAgentiden
tifierValue>

</linkingAgentldentifier>
<linkingObjectldentifier>

<linkingObjectldentifierType>repository</li
nkingObjectldentifierType>

<linkingObijectldentifierVValue>urn:uuid:a8b
e865b-0674-44d9-b053-
102174a2aa56</linkingObjectldentifierValue>

</linkingObjectldentifier>

</event>

- Phan tlr agent

TT

Tén thé

cau

Mo ta

<agentldenti
fier>

Bat
bubc

DBinh danh duy nhat

<agentldenti
fierType>

Bat
bubc

Loai tdc nhan

<agentldenti

Bat

Gia tri thé hién cua loai tac nhan




64

TT Tén thé Yéu Mo ta
cau
fierValue> bubc
4. | <agentName | Bat Tén tac nhan
> bubc
5. | <agentType | Bat Loai tac nhan
> bubc
6. | Vidu: <agent>

<agentldentifier>

<agentldentifierType>LOCAL</agentldentifierType>

<agentldentifierValue>E-ARK Web
0.9.3</agentldentifierValue>

</agentldentifier>
<agentName>E-ARK Web</agentName>
<agentType>Software</agentType>

</agent>

4. Schema
Thé hién cau trdc clia METS hodc cau trdc Metadata ctia AIP_tailieu
a) Schema AIP_tailieu

- Tén file schema: EAD.xsd

- Céu trac:

<?xml version="1.0" encoding="UTF-8"?>

<xs:schema xmlins:xs="http://www.w3.0rg/2001/XMLSchema"
elementFormDefault="qualified"
attributeFormDefault="unqualified" id="uuid-..." >

<xs:import namespace="http://www.w3.0rg/ XML/1998/namespace"
schemalLocation="xml.xsd">
</xs:import>

<xs:group name="elementsGroup">
<Xxs:sequence>
<xs:element name="arcFileCode" type="xs:string"/>
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<xs:element name="title" type="xs:string"/>
<xs:element name="source" type="xs:string"/>
<xs:element name="description™ type="xs:string"/>
</xs:sequence>
</xs:group>

<xs:complexType name="elementContainer">
<xs:annotation>
<xs:documentation xml:lang="en">
This complexType is included as a convenience for schema authors
who need to define a root
or container element for all of the DC elements.
</xs:documentation>
</xs:annotation>

<xs:choice>
<xs:group ref="elementsGroup"/>
</xs:.choice>
</xs.complexType>
<xs:element name="simpledc" type="elementContainer"/>

</xs:schema>

b) Schema tai liéu van ban
- Tén file schema: EAD_doc.xsd

- Cautrdc:

<?xml version="1.0" encoding="UTF-8"?>
<xs:schema xmlins:xs="http://www.w3.0rg/2001/XMLSchema"
elementFormDefault="qualified"
attributeFormDefault="unqualified" id="uuid-..." >

<xs:import namespace="http://www.w3.0rg/ XML/1998/namespace"
schemalLocation="xml.xsd">
</xs:import>

<xs:group name="elementsGroup">
<xs:sequence>
<xs:element name="arcFileCode" type="xs:string"/>
<xs:element name="mode" type="xs:string"/>
<xs:element name="language" type="xs:string"/>
<xs:element name="keyword" type="xs:string"/>
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<xs:element name="numberOfPage" type="xs:string"/>
<xs:element name="format" type="xs:string"/>
<xs:element name="inforSign" type="xs:string"/>
<xs:element name="confidencelLevel" type="xs:string"/>
<xs:element name="description" type="xs:string"/>
<xs:element name="docCode" type="xs:string"/>
<xs:element name="docOrdinal" type="xs:string"/>
<xs:element name="typeName" type="xs:string"/>
<xs:element name="codeNumber" type="xs:string"/>
<xs:element name="codeNotation" type="xs:string"/>
<xs:element name="issuedDate" type="xs:string"/>
<xs:element name="organName" type="xs:string"/>
<xs:element name="subject" type="xs:string"/>
<xs:element name="autograph™ type="xs:string"/>
<xs:element name="process" type="xs:string"/>
</xs:sequence>
</xs:group>

<xs:complexType name="elementContainer">
<xs:annotation>
<xs:documentation xml:lang="en">
This complexType is included as a convenience for schema authors
who need to define a root
or container element for all of the DC elements.
</xs:documentation>
</xs:annotation>

<xs:choice>
<xs:group ref="elementsGroup"/>
</xs:.choice>
</xs:complexType>
<xs:element name="simpledc" type="elementContainer"/>

</xs:schema>

c) Schema tai liéu phim @m ban/anh
- Tén file schema: EAD_pic.xsd
- Cau trac:

| <?xml version="1.0" encoding="UTF-8"?>
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<xs:schema xmlns:xs="http://www.w3.0rg/2001/XMLSchema"
elementFormDefault="qualified" attributeFormDefault="unqualified"
id="uuid-..." >
<xs:annotation>
<xs:documentation xml:lang="en">
Simple DC container XML Schema

</xs.documentation>
</xs:annotation>
<xs:annotation>
<xs:documentation xml:lang="en">
DCMES 1.1 XML Schema
XML Schema for http://purl.org/dc/elements/1.1/ namespace

</xs:documentation>
</xs:annotation>
<xs:import namespace="http://www.w3.org/XML/1998/namespace"
schemaLocation="xml.xsd">
</xs:import>
<xs:group name="elementsGroup">
<xs:annotation>
<xs:documentation xml:lang="en">
This group is included as a convenience for schema authors
who need to refer to all the elements in the
http://purl.org/dc/elements/1.1/ namespace.
</xs:documentation>
</xs:annotation>
<Xs:sequence>
<xs:element name="arcDocCode" type="xs:string"/>
<xs:element name="maintenance" type="xs:string"/>
<xs:element name="typePic" type="xs:string"/>
<xs:element name="archivesNumber" type="xs:string"/>
<xs:element name="inforSign" type="xs:string"/>
<xs:element name="eventName" type="xs:string"/>
<xs:element name="imageTitle" type="xs:string"/>
<xs:element name="photographer" type="xs:string"/>
<xs:element name="photoPlace" type="xs:string"/>
<xs:element name="photoTime" type="xs:string"/>
<xs:element name="colour" type="xs:string"/>
<xs:element name="filmSize" type="xs:string"/>
<xs:element name="docAttached" type="xs:string"/>
<xs:element name="mode" type="xs:string"/>
<xs:element name="format" type="xs:string"/>
<xs:element name="riskRecovery" type="xs:string"/>
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<xs:element name="riskRecoveryStatus" type="xs:string"/>
<xs:element name="description" type="xs:string"/>
</xs:sequence>
</xs:group>
<xs:complexType name="elementContainer">
<xs:annotation>
<xs:documentation xml:lang="en">
This complexType is included as a convenience for schema authors
who need to define a root
or container element for all of the DC elements.
</xs:documentation>
</xs:annotation>
<xs:choice>
<xs:group ref="elementsGroup"/>
</xs:choice>
</xs:complexType>
<xs:element name="simpledc" type="elementContainer"/>
</xs:schema>

d) Schema tai liéu phim/am thanh (ghi am/ghi hinh)
- Tén file schema: EAD_media.xsd
- Cau trdc:

<?xml version="1.0" encoding="UTF-8"?>
<xs:schema xmlins:xs="http://www.w3.0rg/2001/XMLSchema"
elementFormDefault="qualified"
attributeFormDefault="unqualified" id="uuid-..." >

<xs:import namespace="http://www.w3.0rg/XML/1998/namespace"
schemal.ocation="xml.xsd">
</xs:import>

<xs:group name="elementsGroup">
<xs:sequence>
<xs:element name="arcDocCode" type="xs:string"/>
<xs:element name="maintenance" type="xs:string"/>
<xs:element name="typeMedia" type="xs:string"/>
<xs:element name="archivesNumber" type="xs:string"/>
<xs:element name="inforSign" type="xs:string"/>
<xs:element name="eventName" type="xs:string"/>
<xs:element name="movieTitle" type="xs:string"/>
<xs:element name="recorder" type="xs:string"/>
<xs:.element name="recordPlace" type="xs:string"/>
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<xs:element name="recordDate" type="xs:string"/>
<xs:.element name="language" type="xs:string"/>
<xs:element name="playTime" type="xs:string"/>
<xs:.element name="docAttached" type="xs:string"/>
<xs:element name="mode" type="xs:string"/>
<xs:.element name="quality" type="xs:string"/>
<xs:element name="format" type="xs:string"/>
<xs:element name="riskRecovery" type="xs:string"/>
<xs:element name="riskRecoveryStatus" type="xs:string"/>
<xs:element name="description" type="xs:string"/>
</xs:sequence>

</xs:group>

<xs:complexType name="elementContainer">
<xs:annotation>
<xs:documentation xml:lang="en">
This complexType is included as a convenience for schema authors
who need to define a root
or container element for all of the DC elements.
</xs.documentation>
</xs:annotation>

<xs:choice>
<xs:group ref="elementsGroup"/>
</xs:choice>
</xs:complexType>
<xs:element name="simpledc" type="elementContainer"/>

</xs:schema>

5. Danh sach va dinh dang mimetype va extension

TT |Code |Tén Extension | Mimetype | Mo ta

tiéng
Viét
1 DOC Van (.txt) text/plain | Binh dang Plain Text
ban (.txt): Danh cho céc tai
liéu co ban khong c6 cau
truc
(.rtf) application/ | Binh dang Rich Text
v1.8,v1.9. | rtf (.rtf) phién ban 1.8, 1.9.1:

1 Danh cho cac tai liéu co
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TT | Code |Tén Extension | Mimetype | Mo ta
ti€éng
Viét
thé trao doi gilra cac nén
khac nhau

(.docx) application/ | Binh dang van ban Word
vnd.openx | mé& réng cla Microsoft
miformats- | (.docx)
officedocu
ment.word
processing
ml.docume
nt

(.pdf/a) application/ | Binh dang Portable
pdf/a) Document Archival

(.pdf/a), hai I6p dé doc va
boc tach théng tin

(.doc) application/ | Binh dang van ban Word
msword cla Microsoft (.doc)

(.odt) v1.2 | application/ | Binh dang Open
vnd.oasis.0 | Document Text (.odt)
pendocume | phién ban 1.2
nt.text

2 OTHE | Bang (.csv) text/csv Binh dang Comma
R tinh eparated
Variable/Delimited
(.csv): Danh cho céac
bang tinh can trao doi
gilra cac (*ng dung khac
nhau.

(.xIsx) application/ | Binh dang bang tinh
vnd.openx | Excel m¢ rbng cua
mlformats- | Microsoft (.xlsx)
officedocu
ment.sprea
dsheetml.sh
eet

(.xls) application/ | Binh dang bang tinh
vnd.ms- Excel cua Microsoft
excel (.xlIs)

(.ods) application/ | Binh dang Open

v1.2 vnd.oasis.o | Document Spreadsheets
pendocume | (.ods) phién ban 1.2
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TT | Code |Tén Extension | Mimetype | Mo ta
ti€éng
Viét
nt.spreadsh
eet
3 OTHE | Trinh (.htm) text/ntml Dinh dang Hypertext
R dién Document (.htm): cho
cac trinh bay duwogc trao
doi thong qua céc loai
trinh duyét khac nhau
(.pptx) application/ | Binh dang PowerPoint
vnd.openx | mé& réng clia Microsoft
mlformats- | (.pptx)
officedocu
ment.prese
ntationml.p
resentation
(.ppt) application/ | Binh dang PowerPoint
vnd.ms- (.ppt) cua Microsoft
powerpoint
(.odp) application/ | Binh dang Open
v1.2 vnd.oasis.0o | Document Presentation
pendocume | (.odp) phién ban 1.2
nt.presentat
ion
4 PIC Tai liéu | (.jpeg), image/jpeg | Joint Photographic
anh (.Jpg) Expert Group (.jpg)
(.gif) image/gif | Graphic Interchange
(.gif) version 89a
(.tif), image/tiff | Tag Image File (.tif)
(.tiff)
(.png) image/png | Portable Network
Graphics (.png)
5 Tai liéu | MPEG-1 | video/mpeg | Moving Picture Experts
video Group-1
MPEG-2 | video/mpeg | Moving Picture Experts
Group-2
MEDIA MPEG-4 | video/mpeg | Moving Picture Experts
Group-4
(.avi) video/x- Audio Video Interleave

msvideo
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TT | Code |Tén Extension | Mimetype | Mo ta
ti€éng
Viét
(\wmv) video/x- Windows Media file with
ms-wmv audio and/or video
content
(.mov), video/quick | Cac dinh dang Apple
(.qt) time Quicktime (.avi),
(.mov), (.qf)
6 Tai liéu | (mp3) audio/mpeg | MPEG-1 Audio Layer 3
MEDIA am (.wma) audio/x- Win_dows Media file with
thanh ms-wma audio
(.aac) audio/aac | Advanced Audio Coding




Phu luc 111
CAU TRUC DU LIEU HO SO NOP
(SUBMISSION INFORMATION PACKAGE - SIP_hoso)

(Kém theo Thoéng tv s6 /2025/TT-BNV ngay thang nam 2025
cla B6 trwdng B6 Noi vu)

I. CAU TRUC HO SO NOP (SIP_hoso)
1. Cau truc vat ly SIP_hoso

SIP
METS.xml metadata representations schemas documentation
descriptive — mets1-12.xsd UserManual.pdf
I repl
EAD.xml . EAD.xsd
—  METS.xml
— EAD_doc.xsd
— metadata -
I —EAD_media.xsd
descriptive Sl

. — EAD pic.xsd
EAD doc_File1.xml

EAD doc_File2.xml

— data
t File1.pdf
File2.doc.fetch.txt

St dung cau trdc thy muc trong cac thiét bi lwu trir vat ly dé luu trie. Cac goi
SIP_hoso dugc nén thanh file nén (ZIP) trong qua trinh truyén nhan va luu tri div
liéu. Quy dinh dat tén file nén ZIP dwgc mé ta tai muc 5.

Cau trac nay duoc xdy dung trén co sé mé rong tlr chuan E-ARK (CSIP)3
phién ban v2.0.4 nham phi hop véi nhu cau quan ly cac di tvgng thong tin tai
Lwu trir lich sir; phan tach rd rang cac tép di liéu dac ta (metadata) va cac tép van
ban, tai liéu tao diéu kién thuan tién cho viéc quan ly co s& dir liéu tai liéu luu triy
va quan tri hé thong.

3 E-ARK CSIP (dilcis.eu)




2. Bang mo ta cau truc vat ly SIP_hoso

TT Tén Pinh | Yéu | S6 luong Muc dich
dang | cau
A. Goi théng tin SIP_hoso
1 SIP_hoso |Thu |Bé&t 01 Tén thu muc goi SIP_hoso.
muc | budc Ldy theo ID dinh danh goi
SIP_hoso, duwgc xac dinh béi
thudc tinh OBJID clia phan tlr
goc cla tép METS.xml
2 METS.xml | Tép | Bét 01 tai thv | METS.xml la file duvgc xay
budc | muc goi | dung trén chuan METS va la
SIP_hoso |file quan trong trong goi
SIP_hoso, md t4 cau tric cua
goi SIP_hoso
3 metadata Thue | Bét 01 Thu muc chira thong tin vé dir
muc | bubc liéu dac ta mo ta
4 metadata Thu | Bat 01 Thu muc chira thong tin mo ta
/descriptive | muc | budc veé tai liéu hodac dir liu déng
goi
5 | metadata/ |Tép |Bat |01 La file mo ta thong tin chung
descriptive budc cla goi tin ho so, dugc xay
/EAD.xml dwng theo hwéng dan tai van
ban nay.
Quy tac dat tén file: [Tiéu
chuan xay dung metadata]
6 |representati | Thu |B& |01 Thw muc chira dai dién cla 1
ons muc | budc ho so
7 representati | Thy | Bat 01 Thuw muc dai dién ctia 1 ho so
ons/repl muc | budc
8 schemas Thu | Bét 01 Thuv muc chtra file mo6 ta cau
muc | budc trdc cua file METS hodac cac
cau trac file metadata trong
goi SIP_hoso
9 schemas/M | Tép | Bt 01 LA file mdé t& cdu truc file
ETS.xsd bubc METS cua géi tin
10 |schemas/T |Tép |Bat |T&i thiéu | La file cdu tric metadata cla
EAD.xsd, buoc | 01 file g0i ho so, van ban, am thanh,
EAD doc.x hinh anh




TT Tén Binh | Yéu | S6 luong Muc dich
dang | cau
sd, GOm co:
EAD_medi - HO so: EAD.xsd
a.xsd, Lo
EAD_pic.x - Van ban: EAD_doc.xsd
sd - Video, am thanh:
EAD_media.xsd
- Phim am ban, &nh:
EAD_pic.xsd
Quy dinh chi tiét mo ta tai
muc 3. Schema
11 | documentat | Thv | Khdng Thur muc cha file mo ta b
ion muc | bat sung vé di¥ liéu co trong goi
bubc SIP
12 | documentat | Tép | Khong File m6 ta bo sung vé dir liéu
ion/UserMa bat cé trong goi SIP
nual.pdf budc
B. Géi dai dién clia ho so
1 repl Thuy | Bét 01 Tén ban dai dién cla hd so
muc | bubc
2 METS.xml | Tép | Bét 01 METS.xml la file dwoc xay
bubc dwng trén chuan METS va la
file quan trong dai dién céu
trdc cla goi tin
3 metadata Thy | Bét 01 Thu muc chira thong tin vé dir
muc | bubc liu dac t& mb ta hoac bao
quan cua tai liéu trong goi ho
SO
4 metadata Thu | Bat 01 Thw muc chira thong tin mo ta
/descriptive | muc | budc veé tai liéu hodc dir lieu déng
goi
5 | metadata/d | Tép | Bét T6i thiéu | La file mo ta thdng tin ctia goi
escriptive buéc | 01 file tai liéu
/EAD_doc_ Quy tic dat tén file: [Tiéu
Filel.xml chudn Xay dung
. metadata] [Loali tai
EAD_medi liu] _[Tén file]
a_File2.xm
I




TT Tén Binh | Yéu | S6 luong Muc dich
dang | cau
6 |data Thue |Bat |01 Thu muc chra cac tai liéu
muc | budc trong goéi ho so
7 |data/Filel.d | Tép |Bat T6i thi€u | MOi Filel, Filen twong (ng
oc, buéc | 01 tailiéu | v&i 1 tai liéu trong goi ho so
File2.doc.fe V&n ban trong SIP_hoso
teh.txt, .pdf/a, hai l6p
Moi tép c6 dinh dang
Filen.mp3 fetch.txt 1a tai liéu mo ta lién
két dén 1 tai liu da cé trong
1 ho so lwu trlr cha cung 1
Phong

I1. PONG GOI HO SO NOP (SIP_hoso)
1. METS
a) Cautruc METS
MGt file METS.xml bao gém cac thanh phan:
- mets: Phan tlr gbc cla tai lieu chira mot s6 thudc tinh tuy chon: ID goi,
tiéu dé goi, kiéu goi, cac thong tin schema cla gai tin;
- metsHdr: Phan t( tiéu dé chira cac thong tin thoi gian dong goi, nguoi tao,
trang thai cua goi tin;
- dmdSec: Phan tir metadata mé ta chira cac chi dan thdng tin metadata st
dung trong gai tin;
- fileSec: Phan tir tép chtra cac chi dan cla tat ca thanh phan trong gai tin
ma khong nam trong danh sach phan t&r dmdSec;
- structMap: Phan t&r map cau trdic cung cép tong quan vé cac thanh phan
¢ trong goi va lién két cac phan ti gilra tép va metadata.

<?xml version="1.0" encoding="UTF-8" standalone="yes"?>

<mets xmins:xsi="http://www.w3.0rg/2001/XMLSchema-instance"
xmlns="http://www.loc.gov/METS/"
xmlins:xlink="http://mww.w3.0rg/1999/xlink" OBJID="..." LABEL="..."
TYPE="... " PROFILE="https://earkcsip.dilcis.eu/profile/E-ARK-CSIP.xml"
xsi:schemaLocation="http://www.loc.gov/IMETS/ schemas/metsl_12.xsd
http://www.w3.0rg/1999/xlink schemas/xlink.xsd
https://dilcis.eu/ XML/METS/CSIPExtensionMETS
schemas/DILCISExtensionMETS.xsd




https://dilcis.eu/ XML/METS/SIPExtensionMETS
schemas/DILCISExtensionSIPMETS.xsd">

<metsHdr>
<agent>...</agent>

</metsHdr>

<dmdSec>
<mdRef>...</mdRef>

</dmdSec>

<fileSec>
<fileGrp>
<file>
<Flocat.../>
<[file>
<file>
<Flocat.../>

<[file>

<[fileGrp>

</fileSec>

<structMap>
<div>
<div.../>
<div>
<fptr.../>
</div>

</div>




</structMap>

</mets>

b) M0 ta chi tiét cac phan tt file METS ctia SIP_hoso
- Phan tir mets

TT| Tén Thudc Yéu Mo ta
thé tinh cau
1 | <mets | OBJID Bat ID dinh danh géi SIP, ty dong sinh khi
> bubc tao goi SIP.
Quy tac: uuid-{UUIDs}
Trong do:

- {UUIDs} tu sinh va cac ky tv duoc viét
hoa

Vi du: OBJID= “uuid-7D0D1987-
OF1C-47A7-8FD6-CC5C7DE4064F”

2 | <mets | LABEL Khong | M6 ta ngi dung cua goi SIP

> bat Vi du: “Ho so G09.2021.01.TCCB vé
budc | tap quyét dinh nhan sy ndm 2021”

Theo metadata clia ho so: truong title

3 |<mets | TYPE Bat Loai ndi dung chtra trong goi tin
> budc | M3c dinh 1a: “Mixed”
4 | <mets | csip:CONT | Khong | NGi dung loai thdng s6 k¥ thuat
> ENTINFO | bat Thudc tinh nay bat budc véi cac file
RMATION | budc | METS.xml & thu muc dai dién
TYPE (representations)
5 |<mets | PROFILE |Bat Puwong dan ma goi thdng tin phu hop
> bubc
6 | Vidu: <mets xmins:xsi="http://www.w3.0rg/2001/XMLSchema-
instance"

xmins:sip="https://DILCIS.eu/XML/METS/SIPExtensionMET
S" xmlns="http://www.loc.gov/METS/"
xmlns:csip="https://DILCIS.eu/XML/METS/CSIPExtensionM
ETS" xmlIns:xlink="http://www.w3.0rg/1999/xlink"
OBJID="uuid-7D0D1987-0F1C-47AT7-8FD6-
CC5C7DE4064F" LABEL="H0 so G09.2021.01.TCCB Ve tap
quyét dinh nhan sy nam 2021" TYPE="Mixed"
csip:CONTENTINFORMATIONTYPE="MIXED"




TT| Tén Thuoc Yéu M6 ta
thé tinh cau
PROFILE="https://earkcsip.dilcis.eu/profile/E-ARK-
CSIP.xml" xsi:schemaLocation="http://www.loc.gov/IMETS/
schemas/metsl 12.xsd http://www.w3.0rg/1999/xlink
schemas/xlink.xsd
https://dilcis.eu/ XML/METS/CSIPExtensionMETS
schemas/DILCISExtensionMETS.xsd
https://dilcis.eu/ XML/METS/SIPExtensionMETS
schemas/DILCISExtensionSIPMETS.xsd">
- Phan ttr metsHdr
TT| Ténthé Thudc tinh Yéu M6 ta
cau
<metsHdr> | CREATEDATE |Bat Thoi gian tao goi SIP.
budc Kiéu di¥ liéu datetime:
YYYY-MM-
DDThh:mm:ss.sTZD
Vi du: 2022-30-
06T12:00:00+7:00
<metsHdr> | LASTMODDAT | Khong | Thoi gian cap nhat goi SIP.
E bat Kiéu dir liéu datetime:
bubc YYYY-MM-
DDThh:mm:ss.sTZD
Vi du: 2022-30-
06T12:00:00+7:00
<metsHdr> | RECORDSTATU | Khéng | Trang thai goi SIP, c6 thé
S bat nhan cac gia tri:
budc |- NEW: Tao moi
- SUPPLEMENT: M@ réng
- REPLACEMENT: Thay
thé
- TEST: Kiém tra
- OTHER: Trang thai khéng
c6 trong danh sach trwdc do
Mac dinh 1a NEW
<metsHdr> | csip:OAISPACK | Bat Thong tin loai goi OAIS, cé
AGETYPE bubc thé nhan céc gia tri:




TT| Ténthé Thudc tinh Yéu Mo ta
cau
- SIP
- AIP
- DIP
Mac dinh nhan gia tri la SIP
5 <metsHdr> Bat Phan t&r tdc nhan nhu 13 t6
/<agent> bubc chirc hodc ca nhan tao ra div
liéu
6 <agent> ROLE Bat Vai trd cla tadc nhan chiu
bubc trach nhiém vé goi tai liéu
Madc dinh la CREATOR
7 <agent> TYPE Bét Loai tac nhan tao goi luu
bU@C triv
Vidu: “INDIVIDUAL”,
“OTHER”,
“ORGANIZATION”
8 <agent> OTHERTYPE Bat Téac nhan khac
budc | vi du: “SOFTWARE”
9 <agent>/<n Bat Tén cla cong cu hodc phan
ame> bubc mém duoc st dung dé tao
goi tin
10 | <agent>/<n Bat Phan t ghi chd b sung
ote> budc théng tin cho goi tin
11 | <note> csip:NOTETYPE | Bat Mac dinh gia  tri:
budc IDENTIFICATIONCODE
Gia tri lvu théng tin Ma
phong
12 | <metsHdr> Bat Tham chiéu dén yéu cau nop
/<altRecord budc
ID>
13 | <altRecordl | TYPE Bét Mac dinh la: “SOFTWARE
D> budc VERSION”
14 Vi du: <metsHdr CREATEDATE="2023-01-

13T15:46:25.073+07:00" LASTMODDATE="2023-01-
13T15:46:25.073+07:00" RECORDSTATUS="NEW"
csip:OAISPACKAGETYPE="SIP">

<agent ROLE="CREATOR" TYPE="OTHER"
OTHERTYPE="SOFTWARE">




TT | Teénthé Thuoc tinh Yéu MO ta
cau
<name>VietNam Fonds Archival System</name>
<note csip:NOTETYPE="SOFTWARE
VERSION">1.0.0</note>
</agent>
<altRecordID
TYPE="SUBMISSIONAGREEMENT">NL.BNV.2023.0
1</altRecordID>
</metsHdr>
- Phéan t&r dmdSec
TT |Ténthé| Thudctinh | Yéucau Mo ta
1 | <dmdS |ID Bét budc | Si¥ dung dé dinh danh duy nhét.
ec> . :
Quy tac: uuid-{UUIDs}
Trong do:
- {UUIDs} tu sinh va cac ky tw
duoc viét hoa
Vi du: uuid-35F28B09-D2F2-
AFEF-84F1-C3C1AB630B96.
ec> chiéu. Kiéu d@r liéu datetime:
YYYY-MM-
DDThh:mm:ss.sTZD
3 <dmdS | STATUS Khong bt Trang thai ctia g6i dmdSec
ec> bubc
4 | <dmds Batbudc | Tham chiéu dén tai lidu d lidu
ec>/<m ddc ta md t& ndm trong thu muc
dRef> Metadata
5 |<mdRe |ID Bat budc | St dung dé dinh danh duy nhat.
f> Quy téc: uuid-{UUIDs}
Trong do:
- {UUIDs} tw sinh va cac ky tv
dwoc viét hoa
Vi du: uuid-4B757D43-3064-
4808-99EC-09C7DA37F489
6 |<mdRe |LOCTYPE |Batbudc | Loai dinh vi
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TT |Ténthé | Thudctinh | Yéu cau MO ta
> Lubn nhéan gia tri = “URL”
7 | <mdRe | MDTYPE Bat budc | Loai di¥ liéu dwgc tham chiéu
f> Vi du: “OTHER”
8 |<mdRe | MDTYPEV | Khong bét | S6 phién ban ctia chudn. Méc
> ERSION budc dinh nhan gia tri 1.0
9 <mdRe | xlink:href Bat budc | Bwong dan dén file metadata tir
f> thu muc g6c
10 |<mdRe | MIMETYPE | Bitbudc | Binh dang file cla tép dwoc
f> tham chiéu
Nhén gia tri theo danh sach
mimetype (muc 4. Danh sach va
dinh dang mimetype va
extension)
Vi du: text/xml
11 | <mdRe | SIZE Bat budc | Dung lwong cia file metadata
> dang tro toi
Bon vi bytes
Vi du: SIZE="369"
12 <mdRe | CREATED |Batbudc |Ngay tao cla tép dwoc tham
f> chiéu
Kiéu di¥ liéu datetime: YYYY-
MM-DDThh:mm:ss.sTZD
13 | <mdRe | CHECKSU |Batbudc | Giai thuat bdm dit liéu file. Mac
f> MTYPE dinh la SHA-256
14 | <mdRe | CHECKSU |Batbudc | Gia tri giai thuat bam.
f> M
15 Vi du:

<dmdSec ID="uuid-35F28B09-D2F2-4FEF-84F1-
C3C1AB630B96" CREATED="2023-01-
13T15:46:25.073+07:00" STATUS="CURRENT">

<mdRef ID="B2A87D1F-D46F-4D75-8602-
46C1D14AE2B9" LOCTYPE="URL" MDTYPE="OTHER"
OTHERMDTYPE="EAD" MDTYPEVERSION="1.0"
xlink:href="metadata/descriptive/EAD.xml"
MIMETYPE="text/xml" SIZE="369" CREATED="2023-
01-13T15:46:25.073+07:00"
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TT |Ténthé | Thudctinh | Yéu cau MO ta
CHECKSUM="553AF5BFC717C9968D57329C650D394D
D7A015889CAE7TEB24774DF6C631DC760"
CHECKSUMTYPE="SHA-256"/>

</dmdSec>
- Phan tir fileSec
TT | Ténthé Thuoc tinh Yéu Mo ta
cau
1 |<fileSec |ID Bat Thong tin ID dé dinh danh cho
> budc | fileSec do hé thdng tu sinh.
Quy tac: uuid-{UUIDs}
Trong do:
- {UUIDs} tu sinh va cac ky tu
dwoc viét hoa
Vi du: uuid-536BA311-5E3C-
4259-8BD6-9325ACF68BCD
2 | <fileSec Bat Cac tai liéu cung lién quan dén 1
>/<fileG bubéc | nbi dung nén duwoc dat trong 1
rp> nhém tép
3 | <fileGrp | USE Bat Tén nhém tép hodc dudng dan
> bubc | thuw muc chira di¥ liéu.
Vi du:
- Tén nhém tép: Schemas;
Documentation
- Puong dan thu muc chia dir
liéu: Representations/repl
4 | <fileGrp |ID Bat Théng tin 1D dé dinh danh cho
> budc | fileGroup do hé thdng tv sinh.
Quy tac: uuid-{UUIDs}
Trong do:
- {UUIDs} tu sinh va cac ky tv
dwoc viét hoa
Vi du: uuid-2AE4B947-BF38-
4A0F-BC5C-2567DF1AC9AA
5 | <fileGrp Bat Céc thanh phan tép trong nhém
>/<file> budc | tép
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TT | Ténthé Thuoc tinh Yéu Mo ta
cau
6 | <file> ID Bat Thong tin ID dé dinh danh file
budc | do hé thong tu sinh. Vi du:
Quy tac: ID-{UUIDs}
Trong do:
- {UUIDs} tu sinh va cac ky tw
dwoc viét hoa
Vi du: ID-F54865C1-CF2B-
4D63-A687-31AD937BD402
7 | <file> MIMETYPE Bat Pinh dang file
budc | Cho phép cac dinh dang file
nhuw sau:
- Tai liéu (van ban, tai liéu ky
thuat): .pdf/a, hai 16p)
- Tai liéu am ban/anh: JPEG
- Tai litu am thanh/video:
MPEG-4; . MP3; avi; wma;
wmyv
Hé théng ho tro nhan gia tri
theo danh sach mimetype (muc
4. Danh sach va dinh dang
mimetype va extension)
Vi du: “application/octet-
stream”
8 | <file> CREATED Bat Ngay tao thé <file>
budc | Kiéu dir liéu datetime: YYYY-
MM-DDThh:mm:ss.sTZD
9 | <file> CHECKSUMTY | Bt Giai thuat bam di liéu file. Mac
PE budc | dinh la SHA-256
10 | <file> CHECKSUM Bat Gia tri giai thuat bam
bubc
11 | <file>/< Bét Pinh vi tép tin
Flocat> budc
12 | <Flocat> | xlink:type Bat Loai clia dwong dan
budc | Mic dinh gia tri 1a “simple”
13 | <Flocat> | xlink:href Bét Vi tri cla file
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TT | Ténthé Thuoc tinh Yéu Mo ta
cau
budc | Budng dan dén tép
14 | <Flocat> | LOCTYPE Bét Lubn nhan gia tri “URL”
bubc
15 | Vi du:

<fileSec ID="uuid-536BA311-5E3C-4259-8BD6-
9325ACF68BCD">

<fileGrp ID="uuid-2AE4B947-BF38-4A0F-BC5C-
2567DF1AC9AA™ USE="Schemas">

<file ID="1D-F54865C1-CF2B-4D63-A687-
31AD937BD402" MIMETYPE="application/octet-stream"
SIZE="496" CREATED="2023-01-
13T15:46:25.077+07:00"
CHECKSUM="8BB0E36610B7BE3D58EDB2B9DC7C729
34A8C7A415329B80BC7873BD123B20345"
CHECKSUMTYPE="SHA-256">

<FLocat xlink:type="simple"
xlink:href="schemas/EAD.xsd" LOCTYPE="URL"/>

<[file>

<file ID="ID-8F724D75-2EFA-4A82-81E5-
2AF5E9AS7E2A" MIMETYPE="application/octet-stream"
SIZE="2038" CREATED="2023-01-
13T15:46:25.078+07:00"
CHECKSUM="B4A13747DDE7644122DC14DC7F7333F
C51B12DE43039A73BA111A6EOE8204FCC"
CHECKSUMTYPE="SHA-256">

<FLocat xlink:type="simple"
xlink:href="schemas/DILCISExtensionMETS.xsd"
LOCTYPE="URL"/>

<[file>
<[fileGrp>

</fileSec>

- Phan tt structMap




TT Tén thé Thudc Yéu Mo ta
tinh cau
1 |<structMap |ID Bat Thong tin ID dé dinh danh cho
> bubc structMap.
Quy tac: uuid-{UUIDs}
Trong do:
- {UUIDs} tu sinh va cac ky tu dugc
Vviét hoa
Vi du: uuid-8AF5F42F-E308-4529-
8E6A-BICA4CAA3EGD
2 | <structMap | LABEL | Bit Tén clia md ta cu tric
> budc | Thugce tinh LABEL clia phan tir
<structMap> la bat budc va cé gia
tri dwoc coi la 1 ID duy nhét va
khong ap dung cho cac phan t&r
<structMap> khéac
Céc gia tri LABEL c6 thé nhan:
- LABEL = “CSIP”: Thé hién cau
tric cla goi tin hodc Lién két
metadata va file trong thu muc data
3 | <structMap Bat LABEL = “CSIP”: Thé hién céu
[@LABEL budc tric cla goi tin hoac Lién két
=“CSIP”]> metadata va file trong thu muc data
4 | <structMap | ID Bat Thong tin ID dé dinh danh cho div
[@LABEL budc do hé théng tu sinh.
=“CSIP"]>/ Quy tac: uuid-{UUIDs}
<div> Trong do:
- {UUIDs} tv sinh va cac ky tu duoc
viét hoa
Vi du: uuid-8FBF134A-2095-41E2-
888A-1A17BFE12313
5 | <structMap | LABEL Bat Map voi ID cla file METS g06i ho so
[@LABEL budc | Quy tac: uuid-{UUIDs}
=“CSIP"]>/ Trong do:
<div> - {UUIDs} tv sinh va cac ky tu dugc
viét hoa
Vi du: uuid-8FBF134A-2095-41E2-
888A-1A17BFE12313
6 | <structMap |ID Bat Thong tin 1D dé dinh danh cho thé




TT Tén thé Thudc Yéu Mo ta
tinh cau
[@LABEL budc div véi @LABEL = "Metadata".
="“CSIP"]>/ Quy tac: uuid-{UUIDs}
<div><div[ Trong do:
@MLQa%EtI;: - {UUIDs} ty sinh va cac ky tur duoc
1> viét hoa
Vi du: uuid-DD10C992-0748-
49EC-A3DD-4A8B9D11D63D
7 | <structMap | DMDID | Bét Tham chiéu dén dir liéu dac ta md
[@LABEL budc ta: La ID cla thé <dmdSec> trd dén
=“CSIP”]>/ file metadata
<div><div][
@LABEL=
“Metadata”
1>
8 | <structMap | ID Bat Théng tin ID dé dinh danh cho thé
[@LABEL bubc div véi @LABEL = "Schemas".
="“CSIP"]>/ Quy tic: uuid-{UUIDs}
<div><div[ Trong do:
@;I&ﬁ; EEI;_] - {NUU IDs} tw sinh va cac ky tu duoc
S viét hoa
Vi du: uuid-686DE400-A530-
4FA2-BEAA-A06472E53435
9 |<structMap | FILEID Bat La ID cla thé <fileSec>/<fileGrp>
[@LABEL budc tr6 dén group file  voi
=“CSIP"]>/ USE="Schemas"
<div><div[
@LABEL=
“Schemas”]
>[<fptr>
10 | <structMap | ID Bit Thong tin 1D dé dinh danh cho thé
[@LABEL budc div voi @LABEL =
=“CSIP"]>/ "Representations/repl" la duong
<div><div[ dan cuia ban dai dién; do hé théng
@LABEL= tw sinh.
“Represent Quy tac: uuid-{UUIDs}

ations/repl
11]>

Trong do:

- {UUIDs} tv sinh va cac ky tu duoc
viét hoa




TT Tén thé Thudc Yéu Mo ta
tinh cau
Vi du:  uuid-686DE400-A530-
4FA2-BEAA-A06472E53435
11 | <structMap | xlink:href | Bat Puong dan dén file METS.xml cua
[@LABEL budc ban thé hién
=“CSIP”]>/
<div><div][
@LABEL=
“Represent
ations/repl
"1>/<mptr>
12 | <structMap | xlink:title | Bat La ID cua thé <fileSec>/<fileGrp>
[@LABEL budc tr6 dén group file  voi
=“CSIP”]>/ USE="Representations/repl"
<div><div][
@LABEL=
“Represent
ations/repl
"1>/<mptr>
13 | <structMap | ID Khong | Thong tin ID dé dinh danh cho thé
[@LABEL bat div. v6i  @LABEL =
=“CSIP”]>/ budc "Documentation”.
<div><div[ Quy tac: uuid-{UUIDs}
@LABEL= Trong do:
I?oc,l,Jment - {UUIDs} tu sinh va céac ky tv
ation”]> e
duoc viét hoa
Vi du: uuid-686DE400-A530-
4FA2-BEAA-A06472E53435
14 | <structMap | FILEID Khéng |La ID cua thé <fileSec>/<fileGrp>
[@LABEL bat tro dén group file véi USE=
=“CSIP”]>/ bubc “Documentation”
<div><div[
@LABEL=
“Document
ation”]>/<f
ptr>
15 | Vidu <structMap ID="uuid-09D3EE4E-026C-4F0D-B338-

15D4D236828D" TYPE="PHYSICAL"
LABEL="CSIP">
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Tén thé Thudc Yéu MO ta
tinh cau

<div ID="uuid-FAA53D37-566B-4E42-A2BD-
15BAE60213DA™" LABEL="uuid-c684fdeb-7655-4302-
b017-4dfcbc7bf7e2">
<div ID="uuid-2D795984-9E23-4D9A-9283-
0D28C4C6A61A" DMDID="uuid-8417383E-8062-424B-
924B-61FE280FDC54" LABEL="Metadata"/>
<div ID="uuid-4E6BF453-8EB0-44AC-98DD-
1F799EAD7B4A" LABEL="Schemas">
<fptr FILEID="uuid-1966ED30-59F6-41B7-
A4E6-C167909E96A1"/>
</div>
<div ID="uuid-4C48ECE8-096C-48BA-A030-
6294EAA4AB55" LABEL="Representations/repl">
<mptr xlink:type="simple"
xlink:href="representations/repl/METS.xml"
xlink:title="uuid-086C26BF-0F7E-4291-837C-
46BFD57A3A88" LOCTYPE="URL"/>
</div>
</div>
</structMap>

c) MO ta chi tiét cac phan tr file METS cua ban dai dién (Thu muc chira
tai liéu cta SIP_hoso)

- Phan ttr mets

Tén Thudc Yéu Mo ta
thé tinh cau
<mets | OBJID Bat ID dinh danh géi ho so, tw dong sinh khi
> budc tao goi ho so.
Quy tac: uuid-{UUIDs}
Trong do:
- {UUIDs} tv sinh va cac ky tv duoc viét
hoa

Vi du: OBJID: uuid-15a44708-045b-
477d-af24-2595dfa08078

<mets | LABEL Khong | M6 ta ngi dung ctia goi ho so

> bat Vi du: “HO6 so G09.2021.01.TCCB vé
budc | tap quyét dinh nhan sy ndm 2021”

Theo metadata cta ho so: truong title
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TT

Tén
thé

Thudc Yéu Mo ta
tinh cau

<mets

TYPE Bat Loai ndi dung chia trong gai tin
budc | Mic dinh 1a; “Mixed”

<mets

csip:CONT | Khong | Noi dung loai thdng s6 k¥ thuat
ENTINFO | bat Thudc tinh ndy bat budc voi cac file
RMATION | budc | METS.xml & thy muc dai dién
TYPE (representations)

<mets

PROFILE |Bat Puwong dan ma goi thdng tin phu hop
bubc

Vi du:

<mets xmlins:xsi="http://www.w3.0rg/2001/XMLSchema-
instance™
xmins:sip="https://DILCIS.eu/XML/METS/SIPExtensionMET
S" xmiIns="http://www.loc.gov/METS/"
xmins:csip="https://DILCIS.eu/XML/METS/CSIPExtensionM
ETS" xmins:xlink="http://www.w3.0rg/1999/xlink"
OBJID="uuid-1966ED30-59F6-41B7-A4E6-C167909E96A1"
LABEL=""TYPE="Mixed"
csip:CONTENTINFORMATIONTYPE="MIXED"
PROFILE="https://earkcsip.dilcis.eu/profile/E-ARK-
CSIP.xml" xsi:schemaLocation="http://www.loc.gov/METS/
..l../schemas/metsl_12.xsd http://www.w3.0rg/1999/xlink
..I../schemas/xlink.xsd
https://dilcis.eu/ XML/METS/CSIPExtensionMETS
..[../Ischemas/DILCISExtensionMETS.xsd
https://dilcis.eu/ XML/METS/SIPExtensionMETS
..I../Ischemas/DILCISExtensionSIPMETS.xsd">

- Phan ttr metsHdr

TT

Tén thé | Thubdc Yéu Mo ta

tinh cau

<metsHdr | CREAT | Bét Thaoi gian tao clia ban dai dién.

>

EDATE | budc | Kiéu dir liéu datetime: YYYY-MM-
DDThh:mm:ss.sTZD

Vi du: 2022-30-06T12:00:00+7:00

<metsHdr | LASTM | Khong | Thoi gian cap nhat cla ban dai dién.

ODDAT | bat
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TT | Ténthé | Thudc Yéu MO ta
tinh cau
> E budc | Kiéu dit liéu datetime: YYYY-MM-
DDThh:mm:ss.sTZD
Vi du: 2022-30-06T12:00:00+7:00
3 | <metsHdr | RECOR | Khong | Trang thai, c6 thé nhan céc gia tri:
> DSTAT | bat - NEW: Tao mai
us budc | _ sUPPLEMENT: M#é réng
- REPLACEMENT: Thay thé
- TEST: Kiém tra
- OTHER: Trang thai khéng cé trong
danh sach truwéc do
Mac dinh la NEW
4 | <metsHdr | csip:OA | Bat Thong tin loai gdi OAIS, c6 thé nhan
> ISPAC | bubc cac gia tri:
KAGET -SIP
YPE _AIP
- DIP
Mac dinh nhan gia tri la SIP
5 | <metsHdr Bét Phan t& tdc nhan nhuw 1a t6 chirc hoic cé
>/<agent> bubc nhan tao ra di¥ liéu
6 |<agent> |ROLE |Bét Vai tro cla tac nhan chiu trach nhiém vé
budc goi tai liéu
Mac dinh la CREATOR
7 | <agent> TYPE |Bét Loai tAc nhan tao goi luu tri
budc Vidu: “INDIVIDUAL”, “OTHER?”,
“ORGANIZATION”
8 |<agent> |OTHER |Bat Téc nhan khac
TYPE |budc | Lu6n cé gia tri 1a “SOFTWARE”
9 | <agent>/< Bét Tén cla tac nhan hodc cong cu st dung
name> budc | dé tao goi tin
10 | <agent>/< Bat Phan ttr ghi cha dé ghi lai thong tin cla
note> bubc goi tin
11 | <note> csip:NO | Bat Mé&c dinh gia tri:
TETYP | budc IDENTIFICATIONCODE
E Gia tri lvu théng tin Ma phong
12 | Vidu: <metsHdr CREATEDATE="2023-01-

13T15:46:25.073+07:00" LASTMODDATE="2023-01-
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TT | Ténthé | Thudc Yéu MO ta
tinh cau
13T15:46:25.073+07:00" RECORDSTATUS="NEW"
csip:OAISPACKAGETYPE="SIP">
<agent ROLE="CREATOR"
TYPE="ORGANIZATION">
<name>BNV</name>
<note
csip:NOTETYPE="IDENTIFICATIONCODE">G09</not
e>
</agent>
</metsHdr>
- Phan ttr dmdSec
TT | Ténthé Thudc tinh Yéu Mo ta
cau
1 | <dmdSec | ID B&t | Sir dung dé dinh danh duy nhét. ID
> budc | do hé théng tu sinh
Quy tac: uuid-{UUIDs}
Trong do:
- {UUIDs} tu sinh va céac ky tw
duwoc viét hoa
Vi du: uuid-35F28B09-D2F2-
4FEF-84F1-C3C1AB630B96.
2 <dmdSec | CREATED Bét Ngay g|0r tao clla tép du:o’c tham
> budc | chiéu
Kiéu dir liéu datetime: YYYY-
MM-DDThh:mm:ss.sTZD
3 | <dmdSec | STATUS Khon | Trang thai ctia goi dmdSec
> g bat
bubc
4 | <dmdSec Bat | Tham chiéu dén tai liéu di ligu déc
>/<mdR budc |ta m6 td ndm trong thu muc
ef> Metadata
5 |<mdRef |ID Bat | St dung dé dinh danh duy nhit.
> budc | ID do hé théng tu sinh
Quy tac: uuid-{UUIDs}




TT | Ténthé Thuoc tinh Yéu Mo ta
cau
Trong do:
- {UUIDs} tu sinh va cac ky tw
duwoc viét hoa
6 |<mdRef |LOCTYPE Bat | Loai dinh vi
> budc | Ludn nhan gia tri = “URL”
7 | <mdRef | MDTYPE Bat | Loai di liéu dugc tham chiéu
> budc | vi du: “OTHER”
8 |<mdRef | MDTYPEVERS |Khon | S6 phién ban clia chuén. Mac dinh
> ION g bat | nhan giatri 1.0
bubc
9 | <mdRef |xlink:href Bat | Buwong dan dén file metadata tir
> budc | thw muc gbc
10 <mdRef | MIMETYPE Bat | Binh dang file cla tép dwoc tham
> budc | chi€u
Nhén gia tri theo danh sach
mimetype (muc 4. Danh sach va
dinh dang mimetype va extension)
Vi du: text/xml
11 <mdRef | SIZE Bat | Dung lvong cua file metadata
> bubc | dang tro toi
DPon vi bytes, kiéu int
Vi du: SIZE="369"
12 <mdRef | CREATED Bat | Ngay tao cta tép dwoc tham chiéu
> budc | Kiéu dir liéu datetime: YYYY-
MM-DDThh:mm:ss.sTZD
13 <mdRef | CHECKSUMT |Bat | Giai thuat bam di liéu file. Mac
> YPE bubc | dinh la SHA-256
14 | <mdRef | CHECKSUM Bat | Gia tri giai thuat bdm
> bubc
15 | Vidu <dmdSec ID="uuid-18988F A5-5954-422E-A784-

FB74BO6E2A54" CREATED="2023-06-
02T11:26:19.140+07:00" STATUS="CURRENT">

<mdRef ID="uuid-2BCB5AF4-D21A-4334-A02F-
35FB41726433" LOCTYPE="URL" MDTYPE="DC"
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TT | Ténthé Thuoc tinh Yéu Mo ta
cau
xlink:type="simple"
xlink:href="metadata/descriptive/EAD_doc_vanban01.xml"
MIMETYPE="text/xml" SIZE="745" CREATED="2023-
06-02T11:26:19.140+07:00"
CHECKSUM="CF681F54812FF4FAA5B932BF668106648
4EA39A33BCBEF208C84997846BFE8B1"
CHECKSUMTYPE="SHA-256"/>
</dmdSec>
- Phan tir fileSec
TT | Tén thé Thudc tinh Yéu M6 ta
cau
1 |<fileSec |ID Bat Thong tin 1D dé dinh danh cho
> bubc | fileSec.
Quy tac: uuid-{UUIDs}
Trong do:
- {UUIDs} tw sinh va cac ky tw
dwoc viét hoa
Vi du: uuid-536BA311-5E3C-
4259-8BD6-9325ACF68BCD
2 | <fileSec Bat Cac tai liéu cung lién quan dén 1
>/<fileG buoc | ndi dung nén duwgc dat trong 1
rp> nhém tép
3 | <fileGrp | USE Bat Tén nhom tép hodc duong dan thu
> buéc | muc chra di¥ liéu.
Vi du:
- Tén nhom tép: Schemas;
Documentation
- Budng dan thu muc chira dir liéu:
Representations/repl
- Tén thv muc holey file: Holeyfile
- (M0 ta chi tiét holey file tai muc
Tai liéu lién két)
4 | <fileGrp [ID Bat Thong tin ID dé dinh danh cho
> budc | fileGroup.




TT

Tén thé

Thudc tinh

Mo ta

Quy tac: uuid-{UUIDs}

Trong do:

- {UUIDs} tv sinh va cac ky tw
dwoc viét hoa

Vi du: uuid-2AE4B947-BF38-
4A0F-BC5C-2567DF1AC9AA

<fileGrp
>/<file>

Bat
bubc

Cac thanh phan tép trong nhom tép

<file>

ID

Bat
bubc

Thong tin 1D dé dinh danh file.
Quy tac: ID-{UUIDs}

Trong do:

- {UUIDs} tv sinh va cac ky tw
dwoc viét hoa

Vi du: ID-F54865C1-CF2B-
4D63-A687-31AD937BD402

<file>

MIMETYPE

Bét
bubc

DPinh dang file

Cho phép cac dinh dang file nhw
sau:

- Tai liéu (van ban, tai lieu ky
thuat): .pdf/a, hai l6p

- Tai liéu am ban/anh: JPEG

- Tai liéu am thanh/video: MPEG-
4; MPS3; avi; wma; wmv

Hé théng ho tro nhan gia tri theo
danh sach mimetype (muc 4.

Danh sach va dinh dang mimetype
va extension)

Vi du: “application/octet-stream”

<file>

CREATED

B&t
bubc

Ngay tao thé <file>
Kiéu di¥ liéu datetime: YYYY-
MM-DDThh:mm:ss.sTZD

<file>

CHECKSUMT
YPE

Bat
bubc

Giai thuat bam di liéu file. Mac
dinh la SHA-256

10

<file>

CHECKSUM

9

Bat
bubc

Gia tri giai thuat bam.
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TT | Tén thé Thubc tinh Yéu Mo ta
cau
11 | <file>/< Bét Dinh vi tép tin
Flocat> bubc
12 | <Flocat> | xlink:type Bat Loai clia duong dan
budc | Mic dinh gié tri 12 “simple”
13 | <Flocat> | xlink:href Bét Vi tri cla file
budc | Pwong dan dén tép
14 | <Flocat> | LOCTYPE Bat Lubn nhan gia tri “URL”
bubc
15 | Vi du:

<fileSec ID="uuid-536BA311-5E3C-4259-8BD6-
9325ACF68BCD">

<fileGrp ID="uuid-2AE4B947-BF38-4A0F-BC5C-
2567DF1AC9AA" USE="Schemas">

<file ID="1D-F54865C1-CF2B-4D63-A687-
31AD937BD402" MIMETYPE="application/octet-stream"
SIZE="496" CREATED="2023-01-
13T15:46:25.077+07:00"
CHECKSUM="8BB0E36610B7BE3D58EDB2B9DC7C729
34A8C7A415329B80BC7873BD123B20345"
CHECKSUMTYPE="SHA-256">

<FLocat xlink:type="simple"
xlink:href="schemas/key-value.xsd" LOCTYPE="URL"/>

<[file>

<file ID="1D-8F724D75-2EFA-4A82-81E5-
2AF5E9AS57E2A" MIMETYPE="application/octet-stream"
SIZE="2038" CREATED="2023-01-
13T15:46:25.078+07:00"
CHECKSUM="B4A13747DDE7644122DC14DC7F7333F
C51B12DE43039A73BA111A6EOE8204FCC"
CHECKSUMTYPE="SHA-256">

<FLocat xlink:type="simple"
xlink:href="schemas/DILCISExtensionMETS.xsd"
LOCTYPE="URL"/>
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TT

Tén thé

Thubc tinh Yéu

cau

<[file>
<[fileGrp>

</fileSec>

- Phan tir structMap

TT

Tén thé

Thudc
tinh

Mo ta

<structMap
>

ID

Thong tin ID dé dinh danh cho
structMap.

Quy tac: uuid-{UUIDs}

Trong do:

- {UUIDs} tu sinh va cac ky tw
dwoc viét hoa

Vi du: uuid-8 AF5F42F-E308-4529-
8E6A-BICA4CAA3EGD

<structMap
>

Bat
bubc

LABEL

Tén clia mo t& cdu tric

Thudc tinh LABEL cUa phan ti
<structMap> la bat budc va co gia
tri dwoc coi la 1 ID duy nhét va
khong ap dung cho cac phan t&r
<structMap> khéac

Céc gia tri LABEL c6 thé nhan:

- LABEL = “CSIP”: Thé hién cau
trdc cla goi tin va lién két metadata
va file trong thv muc data

<structMap
[@LABEL
=“CSIP”]>

Bat
bubc

LABEL = “CSIP”: Thé hién céu
trlc cda goi tin va lién két metadata
va file trong thv muc data

<structMap
[@LABEL

=“CSIP”]>/
<div>

Bat
bubc

Thong tin ID dé dinh danh cho div
do hé théng tv sinh.

Quy tac: uuid-{UUIDs}

Trong do:

- {UUIDs} tv sinh va cac ky tu duoc
viét hoa

Vidu: uuid-8FBF134A-2095-41E2-
888A-1A17BFE12313




TT | Ténthé Thudc Yéu Mo ta
tinh cau
5 | <structMap | LABEL | Bt Tén ban thé hién
[@LABEL budc Mac dinh la repl
=“CSIP"]>/
<div>
6 | <structMap |ID Bat Thong tin 1D dé dinh danh cho thé
[@LABEL budc div véi @LABEL = "Data" do hé
=“CSIP"]>/ thong tv sinh.
<div><div[ Quy téc: uuid-{UUIDs}
@LABEL= Trong do:
Data”]> - {UUIDs} ty sinh va cc K tu duoc
Vviét hoa
Vi du: uuid-DD10C992-0748-
49EC-A3DD-4A8B9D11D63D
7 | <structMap | FILEID | Bit La ID cua thé <fileSec>/<fileGrp>
[@LABEL budc tré dén group file véi USE="Data"
=“CSIP”]>/
<div><div][
@LABEL=
“Data”]>/<
fptr>
8 | <structMap |ID Bat Thong tin ID dé dinh danh cho thé
[@LABEL budc div VoI @LABEL =
=“CSIP”]>/ "MetadataLink" do hé théng tu sinh.
<div><div[ Quy téc: uuid-{UUIDs}
@LABEL= Trong do:
. I\/IStadataL - {UUIDs} tv sinh va cac ky tu dugc
ink”]> e
viét hoa
Vi du: uuid-F48B9C89-1032-454C-
A651-10BC9F864BB9
9 | <structMap |ID Bat Lién két metadata va file trong thu
[@LABEL bubc muc data
=“CSIP"]>/ La 1D dé dinh danh cho thé div véi
<div><div[ @LABEL = "MetadataLink/File"
@LABEL= do hé théng tu sinh.
“Metadatal. Quy tac: uuid-{UUIDs}
Ink”]>/<div Trong do:
[:@I\lﬁQaBdilt_a - {UUIDs} tv sinh va cac ky tu dugc

Link/File"]

Viét hoa




TT Tén thé Thubc Yéu Mo ta
tinh cau
> Vi du: uuid-F48B9C89-1032-454C-
A651-10BC9F864BB9
10 | <structMap | DMDID | Bt La ID cla thé <dmdSec> tré dén
[@LABEL budc metadata cla tai liéu
=“CSIP”]>/
<div><div][
@LABEL=
“Metadatal
ink”]>/<div
[@LABEL
="Metadata
Link/File"]
>
11 | <structMap | FILEID Bat Map véi ID cua file tai liéu twong
[@LABEL budc (ing voi file metadata cla tai liéu do
=“CSIP”]>/ Vi du: 1D-C3F433ED-449F-4555-
<div><div[ 9E2D-4FD8CD5F8AG9
@LABEL=
“Metadatal
ink”]>/<div
[@LABEL
="Metadata
Link/File"]
>/<fptr>
12 | <structMap | ID Bat Lién két metadata va tai liéu lién két
[@LABEL bubc trong thv muc data
=“CSIP”]>/ La 1D dé dinh danh cho thé div véi
<div><div][ @LABEL
@LABEL= "MetadataLink/Holey" do hé thong
“Metadatal tw sinh.
ink”]>/<div uy tic: uuid-{UUIDs
[@LABEL ?rox:mg do: ¢ ’
="Metadata . .
Link/Holey —{NUU|DS} tw sinh va cac ky ty dugc
"> Viét hoa
Vi du: uuid-F48B9C89-1032-454C-
A651-10BC9F864BB9
13 | <structMap | DMDID | Bét La ID cla thé <dmdSec> trd dén
[@LABEL budc metadata clia tai liéu lién két

=“CSIP"]>/




TT Tén thé Thudc Yéu Mo ta
tinh cau

<div><div][
@LABEL=
“Metadatal
ink”]>/<div
[@LABEL
="Metadata
Link/Holey
">

14 | <structMap | FILEID Bat Map voi ID cua file tai liéu lién két
[@LABEL budc | Vi du: ID-C3F433ED-449F-4555-
=“CSIP"]>/ 9E2D-4FD8CD5F8AG9
<div><div][
@LABEL=
“Metadatal
ink”]>/<div
[@LABEL
="Metadata
Link/Holey
">/<fptr>

15 | <structMap | ID Bat Théng tin ID dé dinh danh cho thé
[@LABEL budc div  Vvoi @LABEL =
=“CSIP”]>/ "AttachmentFile" do hé thong tu
<div><div[ sinh.
@LABEL= Quy tic: uuid-{UUIDs}
“Attachme Trong do:
ntFile”}> - {UUIDs} tu sinh va cac ky tw

dwoc viét hoa
Vi du: uuid-F48B9C89-1032-454C-
A651-10BC9F864BB9

16 | <structMap | ID Bat Lién két tai liéu va tai liéu dinh kem
[@LABEL bubc trong thu muc data
=“CSIP"]>/ La ID dé dinh danh cho thé.
<div><div] Quy tac: uuid-{UUIDs}
@LABEL= Trong do:
“Attachme . N
ntFile™]>/< - {UUID_SN} ty sinh va cac ky tu
div> dwoc viét hoa

Vi du: uuid-F48B9C89-1032-454C-
A651-10BCIF864BB9




TT Tén thé Thuoc Yéu Mo ta
tinh cau

17 | <structMap | LABEL | Bét La ID cla thé <file> tro dén file tai
[@LABEL bubc liu
=“CSIP"]>/ Vi du: LABEL="ID-344BC560-
<div><div[ 35DE-4C5A-A9AG-
@LABEL= CDY9AFBBES47C"
“Attachme
ntFile”]>/<
div>

18 | <structMap | FILEID | Bét La ID cla thé <file> tro dén file tai
[@LABEL budc liéu dinh kém
=“CSIP”]>/ Vi du: FILEID="ID-C3F433ED-
<div><div[ A49F-4555-9E2D-
@LABEL= 4FD8CD5F8A69"
“Attachme
ntFile”]>/<
div>/<fptr>

19 | Vidu <structMap ID="uuid-EOB15BE1-DAOB-4F08-

9CB6-F6F9B2EB4690"
LABEL="CSIP">

<div ID="uuid-CC163ECE-1F2A-4D25-9B8B-
ABEB4AC41783" TYPE="ORIGINAL" LABEL="repl">
<div ID="uuid-92EB3BB5-C2F5-4A53-
A461-03FE5A33731E" LABEL="Data">
<fptr FILEID="uuid-748EF340-713B-
4C00-8A81-EO0AB5A8AT7591"/>
</div>
<div ID="uuid-92EB3BB5-C2F5-4A53-
A461-03FENA33731E" LABEL="AttachmentFile">
<div ID="uuid-0E4577AC-E46E-
496F-ABB5-3349B4721AF6" LABEL="ID-344BC560-
35DE-4C5A-A9A6-CD9AFBBES47C">
<fptr FILEID="1D-C8234D00-
B2C9-40D1-8EAE-2038DB644A6F"/>
<fptr FILEID="1D-BOF54845-
6F27-41CB-9E15-73B935A0AF2A" />
</div>
</div>
<div ID="uuid-F48B9C89-1032-454C-A651-
10BC9F864BB9" LABEL="MetadataLink'>

TYPE="PHYSICAL"
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TT

Tén thé

Thubc Yéu Mo ta
tinh cau

<div ID="uuid-F48E8B89-1040-449C-
A381-10BCI9F856AA4" DMDID="uuid-F4C1B9AE-
5B03-4FE6-9CAC-E78COAC7A421"
LABEL="MetadataLink/File'>

<fptr FILEID="1D-344BC560-
35DE-4C5A-A9A6-CDIAFBBES47C"/>

</div>
<div ID="uuid-F48G4B89-1041-448C-
A361-10BC9F123AA4" DMDID="uuid-8E1244FC-

52D0-49BF-96D3-4E52D03E8SAF4"
LABEL="MetadataLink/Holey">

<fptr FILEID="1D-C3F433ED-
449F-4555-9E2D-4FD8CD5F8AG9"/>

</div>
</div>
</div>
</structMap>

d) Tai liéu lién két

Tai liéu lién két trong goi ho so ndp SIP_hoso tham chiéu dén tai liéu trong

Hé thong theo dinh danh tai liéu. Tai liéu lién két dwoc sir dung trong trudng hop
ngudn ndp da nop tai liéu vao lwu tri lich st trong cac lan ndp trudc do va khong
nop lai tai liéu nay trong cac lan ndp sau. Tai liéu lién két can chira ndi dung dinh
danh tai liéu da nop dé lam diéu kién xac dinh tai liéu duoc lién két.

DBinh dang tai liéu lién két: .fetch.txt
NOi dung trong tai liéu lién két: {Pinh danh tai liéu}
Trong do:

o DBinh danh tai liéu doi vai tirng loai tai liéu dwgc quy dinh nhu sau:

Van ban: Ma dinh danh tai liéu

Phim am ban/anh: Tiéu dé phim am ban/anh

Phim/am thanh: Tiéu dé phim/am thanh
Cau truc holeyfile trong METS.xml:

o bDBuogc dat trong thé
<fileSec>/<fileGrp[@USER="Holeyfile’]>/<file>
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0 <structMap>/<div><div>/<div> véi @LABEL=
"MetadataLink/Holey" thuc hién map gitra FILEID cla holeyfile
va metadata

2. DU liéu dac td mo ta SIP_hoso
a) Cau tric metadata ho so nop
- Cau truc chung

<?xml version="1.0" encoding="UTF-8"?>

<simpledc>
<fileCode>...</fileCode>
<title>...</title>
<maintenance>...</maintenance>
<mode>...</mode>
<language>...</language>
<startDate>...</startDate>
<endDate>...</endDate>
<keyword>...</keyword>
<totalDoc>...</totalDoc>
<numberOfPaper>...</numberOfPaper>
<numberOfPage>...</numberOfPage>
<format>...</format>
<inforSign>...</inforSign>
<confidencelLevel>...</confidencelLevel>
<paperFileCode >...</paperFileCode>

<riskRecovery>...</riskRecovery>
<riskRecoveryStatus>...</riskRecoveryStatus

<description>...</description>

</simpledc>

- Mb t4 chi tiét
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TT

Tén
truong

Tén tiéng
Viét

Kiéu

dai

Mo ta

fileCode

Ma ho so

String

100

Bao gém: Ma dinh danh
clia co quan, to chirc, ca
nhan + Nam hinh thanh ho
so + SO va ky hiéu ho so.

title

Tiéu dé ho
SO

String

1000

Tiéu dé ho so

maintena
nce

Thoi han lwu
triv

String

100

Nhén gia tri: 01, 02, 03, 04,
05, 06, 07.

V&i ngubn ndp va swu tam
chi nhan gia tri 01: vinh
vién

Trong do:

- 01: Vinh vién

- 02: 70 nam

- 03: 50 nam

- 04: 30 nam

- 05: 20 nam

- 06: 10 nam

- 07: Khéc

mode

Ché d0 st
dung

String

30

Nhan cac gia tri 01, 02, 03.
Trong do:

- 01: Cong khat;
- 02: Str dung co diéu kién;

- 03: Mat.

language

Ngon ngir

String

100

Nhan cac gia tri: 01, 02, 03,
04, 05, 06, 07, 08, 09, 10,
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TT

Tén
truong

Tén tiéng
Viét

Kiéu

dai

Mo ta

11

Trong do:

- 01: Tiéng Viét;
- 02: Tiéng Anh;
- 03: Tiéng Phap;
- 04: Tiéng Nga;
- 05: Tiéng Trung;
- 06: Viét Anh;

- 07: Viét Nga;

- 08: Viét Phép;

- 09: Han NOm;

- 10: Viét Trung
- 11: Khéc

Pé xuét ban hanh danh muc
ngon ngtr lwu trir

Pbuoc chon 1 hodc nhiéu
giatri

startDate

Thoi gian
bat dau

Date

Thoi gian bat dau
Cho phép cac dinh dang:
DD/MM/YYYY

endDate

Thoi gian
két thuc

Date

Thoi gian két thic
Cho phép cac dinh dang:
DD/MM/YYYY

keyword

Twr khoa
(néu co)

String

100

Tu khda
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TT | Tén Tén tiéng Kiéu | D0 MO0 ta
truong | Viét dai
9 |totalDoc | Tongsdtai | Number | 10 Tai liéu gom:
liéu trong ho - Van ban
SO - Tai liéu kY thuat (Ban do,
ban V&, thiét ké, so do...)
- Tai liéu am ban, anh
- Tai liéu ghi am, phim dién
anh
10 | numberO | S6 lvgng Number | 10 S6 lwgng trang
fPage trang
11 | format Tinh trang String | 50 Tinh trang vat ly (néu co)
vat ly (néu
co)
12 |inforSign | Ky hiéu String | 30 Ky hiéu théng tin (néu co)
théng tin
(néu co)
13 | confiden | Mic ddtin | String |40 GOm co: gbc, s6 hoa va hon
ceLevel | cay (néu co) hop
Trong do:
- 01: Goc dién tu;
- 02: S6 hoa;
- 03: H6Nn hop (bao gom
ban gdc dién t&, ban s6
hoa)
14 | paperFile | M& ho so String | 100 Dai véi ho so s6 hoa: Bao
Code goc gidy gom
(néu co)

[Ma co quan lwu tri¥].[S6
kho/gia/hop].[S6 ho so
giay]

Bat budc nhap vai ho so s6
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TT | Tén Tén tiéng Kiéu | D0 MO0 ta
truong | Viét dai
hoa
15 | riskReco | Ché do6 du Boolea |1 GObm cac giatri: 0, 1
very phong n Trong do:
-1: Cé
- 0: Khoéng
16 | riskReco | Tinh trang String |2 GOm cac gia tri: 01, 02
\S/eryStatu dv phong Trong d6:

- 01: Ba dv phong
- 02: Chua dv phong

Trwdng hop ché do dv
phong la c6 thi bat budc

nhap Tinh trang dv phong
17 | descripti | Ghi chu String | 2000 | Ghi tén nguoi lap ho so va
on nhitng ndi dung can lam

sang to su kién, nbi dung
tai liéu hodc nhi*ng diém
ndi bat khac can luwu y.

b) Cau tric metadata tai liéu trong ho so nép
- Metadata: tai liéu

<?xml version="1.0" encoding="UTF-8"?>
<simpledc>
<docld>...</docld>
<docCode>...</docCode>
<maintenance>...</maintenance>

<typeName>...</typeName>
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<codeNumber>...</codeNumber>
<codeNotation>...</codeNotation>
<issuedDate>...</issuedDate>
<organName>...</organName>
<subject>...</subject>
<language>...</language>
<numberOfPage>...</numberOfPage>
<inforSign>...</inforSign>
<keyword>...</keyword>
<mode>...</mode>
<confidencelLevel>...</confidencelLevel>
<autograph>...</autograph>
<format>...</format>
<process>...</process>
<riskRecovery>...</riskRecovery>
<riskRecoveryStatus>...</riskRecoveryStatus

<description>...</description>

</simpledc>
TT |Tén Tén tiéng Kieu |Pddai |Mota
truvong | Viét
L ldocld  |Madinhdanh |String |25 M4 dinh danh tai lidu
tai liéu
2. docCode |Ma lwu trik cta |String |100 Ma dinh danh cla co
tai liéu quan, t6 chirc, ca nhan +
Nam hinh thanh ho so +
S6 va ky hiéu ho so+ sd
thir tv tai liéu trong ho
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Tén Tén tiéng Kiéu |Podai |[Mota
truong | Viét

SO.

Quy dinh sb thi tu tai liéu
trong ho so gom 7 ky tu:
0000001

maintena [Thoi han lwu  |String |100 Nhén gia tri: 01, 02, 03,
nce triv 04, 05, 06, 07.

V@i ngudn ndp va suu
tam chi nhan gia tri 01:
vinh vién

Trong do:

- 01: Vinh vién

- 02: 70 nam

- 03: 50 nam

- 04: 30 nam

- 05: 20 nam

- 06: 10 nam

- 07: Khac

Ghi cha: Trwong
maintenance duoc lay
mac dinh tw treong
maintenance ctia ho so

Tén loai tai liéu.
Nhéan cac gia tri:
- 01: Nghi quyét;
- 02: Quyét dinh;
- 03: Chi thi;

- 04: Quy ché;

- 05: Quy dinh;

- 06: Théng céo;

typeName |Tén loai tai String |10
liéu
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TT

Tén
truong

Tén tiéng
Viét

Kiéu

B0 dai

Mo ta

- 07:
- 08:
- 09:
- 10:
- 11:
-12:
-13:
- 14:
- 15:
- 16:
-17:
- 18:
- 19:
- 20:
-21:
- 22.
- 23:
- 24
- 25:
- 26:
- 27:
- 28:
- 29:
- 30:

Thong béo;
Huwdng dan;
Chuong trinh;
KEé hoach;
Phuwong an;

bé an;

Duv an;

Bao cao;

To trinh;

Giay Uy quyeén;
Phiéu gti;
Phiéu chuyén;
Phiéu bao;
Bién ban;

Hop dong;
Cong van;
Cong dién;

Ban ghi nho;
Ban thda thuan;
Gidy moi;

Giay gioi thiéu;
Giay nghi phép;
Thu cong;

Ban do;

- 31: Ban vé k¥ thuat;
- 32: Khéc.

codeNum
ber

S0 cUa tai liéu

String

11

SO cUa tai liéu

codeNotat
ion

Ky hiéu cla
tai liéu

String

30

Ky hiéu cua tai liéu

iIssuedDat
e

Ngay, thang,
nam tai liéu

Date

DD/MM
IYYYY

Ngay, thang, nam tai liéu
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TT [Tén Tén tiéng Kiéu |Podai |[Mota
truong | Viét
8. organNa |Ténco quan, |String (200 Tén co quan, to chirc, ca
me to chtc, ca nhan ban hanh tai liéu
nhan ban
hanh tai liéu
9. subject  |Trich yéu ndi |String |500 Trich yéu ndi dung
dung
10. language |NgOn ngiy String {100 Nhéan céc gia tri: 01, 02,
03, 04, 05, 06, 07, 08, 09,
10, 11
Trong do:
- 01: Tiéng Viét;
- 02: Tiéng Anh;
- 03: Tiéng Phap;
- 04: Tiéng Nga;
- 05: Tiéng Trung;
- 06: Viét Anh;
- 07: Viét Nga;
- 08: Viét Phép;
- 09: Han N6m;
- 10: Viét Trung
- 11: Khac
Dé xudt ban hanh danh
muc ngon ngi lwu triv
Buoc chon 1 hodc nhiéu
giatri
11 humberof |S6 lvgng trang [Numbe |4 S6 luvgng trang
Page r
12. inforSign |Ky hiéu thdng |[String |30 Ky hiéu théng tin (néu
tin (néu co) co)
13. keyword |Tw khéa (néu |String |100 Ghi tir mang trong tdm

cd)

thong tin
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TT [Tén Tén tiéng Kiéu |Podai |[Mota
truong | Viét
14, 1mode Ché do str String |20 Nhan cac gia tri 01, 02,
dung 03.
Trong do:
- 01: Cbng khai;
- 02: Str dung co diéu
kién;
- 03: Mat.
15 |confidenc M do tin String |30 GOm c6: goc, sd hoa va
eLevel | cay (néu co) hon hop
Trong do:
- 01: Goc dién tu;
- 02: S6 hoa;
- 03: HoN hop.
16. autograph |But tich (néu |String |2000 But tich (néu co)
co)
17 ltormat Tinh trang vat |String (50 Tinh trang vat ly (néu co)
ly (néu co)
18. |iskrecov |Ché do du Boolea |1 GOm cac giatri: 0, 1
°ry phong n Trong do:
-1:. Co
- 0: Khéng
19. \riskRecov | Tinh trang dy |String |2 GOm céac gia tri: 01, 02
eryStatus | phong

Trong do:
- 01: Ba dv phong
- 02: Chua dy phong

Trudng hop ché do dw
phong la co thi bét budc
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TT [Tén Tén tiéng
truong | Viét

Kiéu

B0 dai

Mo ta

nhap Tinh trang duw
phong

20. process  |Quy trinh xtr

ly (néu co)

Boolea

Nhan gia tri 0, 1:

0: Khdng cé quy trinh xt
ly di kém

1: C6 quy trinh x@ ly di
kem

Bat budc d6i véi tai liéu
dién tir xt ly trén Hé
thong.

Ap dung d6i véi:

- 01: Goc dién tu;

- 03: Hon hop.

Ghi cha: File lubng xt ly
cong viéc + File tai liéu
dinh kém lién quan dén
ludng xt ly cong viéc

21. descriptio |Ghi chd

n

String

500

Ghi tén nguoi 1ap ho so
va nhitng ndi dung can
lam sang té sv kién, noi
dung tai liéu hoac nhirng
diém ndi bat khac can
luuy.

- Metadata: tai liéu phim (&m ban)/anh

<?xml version="1.0" encoding="UTF-8"?>

<simpledc>

<docCode>...</docCode>

<maintenance>...</maintenance>
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<typePic>...</typePic>
<archivesNumber>...</archivesNumber>
<inforSign>...</inforSign>
<eventName>...</eventName>
<imageTitle>...</imageTitle>
<photographer>...</photographer>
<photoPlace>...</photoPlace>
<photoTime>...</photoTime>
<colour>...</colour>
<filmSize>...</filmSize>
<docAttached>...</docAttached>
<mode>...</mode>
<format>...</format>
<riskRecovery>...</riskRecovery>
<riskRecoveryStatus>...</riskRecoveryStatus

<description>...</description>

</simpledc>

TT [Tén Tén tiéng |Kiéu Do dai [Mo ta
treong Viét

1 ldocCode |Ma Iuu String 100 Ma dinh danh ctia co quan, t0

trir cla tai chirc, ca nhan + Nam hinh

liu thanh ho so + S6 va ky hiéu
ho so+ so thir tu tai liéu trong
ho so.

Quy dinh s6 thi tv tai liéu
trong ho so gom 7 ky tu:
0000001.
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TT |Tén Tén tiéng |Kiéu Do dai |Mo ta
truong Viét
2 maintenan |Thoi han |String 100 Nhén gia tri: 01, 02, 03, 04,
ce Iwu triv 05, 06, 07.
V&i ngudn ndp va swu tam
chi nhan gia tri 01: vinh vién
Trong do:
- 01: Vinh vién
- 02: 70 nam
- 03: 50 nam
- 04: 30 nam
- 05: 20 nam
- 06: 10 nam
- 07: Khac
Ghi chd: Trwong maintenance
duoc lay mac dinh tir trwong
maintenance cda ho so
3 typePic Phan loai |String 2 Nhéan céc gia tri: 01, 02.
(z%m . Trong do:
ban/anh)
- 01: phim &m ban
- 02: anh
4 |archivesN |S6 luu trit String |50 S6 luwu triy (dac tho)
umber (dac thu)
5 inforSign |Ky hiéu  |String 30 Ky hiéu thdng tin (néu co)
thong tin
(néu co)
6 eventNam |Tén su String 500 Tén su kién
e kién
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TT |Tén Tén tiéng |Kiéu Do dai |Mo ta
truong Viét
7 limageTitl |Tieude |String |500  [Tiéu dé phim/anh
e phim/anh
8 photograp |[Tacgia |[String  |300 Ho va tén tac gia chup anh
her
9 photoPlac |Pia diém |(String  |300 Dia diém chup
e chup
10 photoTim |Thoi gian |Date DD/M |Thoi gian chup
e chup M/IYY
YY
11 colour Mau sic  |String 50 Nhéan céc gia tri 01, 02.
Trong do:
- 01: Mau;
- 02: Pen trang.
12 ltiimsize |C String |30 |C& phim/anh
phim/anh
13 IdocAttach |Tai lidu di |Boolean |1 Nhén cac gia tri: 0, 1.
ed k?m (néu Trong do:
co)
- 0: Khéng c6 tai liéu di kem;
- 1: C6 tai liéu di kem
Tai liéu di kem
14 Iode Ché dd str |String 20 Nhan cac gia tri 01, 02, 03.
dung Trong do:
- 01: Cong khat;
- 02: Str dung ¢ diéu kién;
- 03: Mat.
15 Iformat Tinh trang |String 50 Tinh trang vat ly (néu cd)
vat ly
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TT

Tén
truong

Tén tiéng
Viét

Kiéu

B0 dai

Mo ta

(néu co)

16

riskRecov
ery

Ché do du
phong

Boolean

GOm cac giatri: 0, 1
Trong do:

-1:Co

- 0: Khong

17

riskRecov
eryStatus

Tinh trang
dv phong

String

GOm cac gia tri: 01, 02
Trong do:

- 01: Ba dv phong

- 02: Chua dy phong

Truwdng hop ché dd duw phong
la c6 thi bt budc nhap Tinh
trang du phong

19

descriptio
n

Ghi chad

String

500

Ghi tén nguoi lap ho so, xi ly
tai liéu va nhirng théng tin
ma tiéu dé chua phan anh
duoc hét nhu céc dir kién vé
sw kién trong phim am
ban/anh, xuat x&, phim am
ban/anh dugc giai thudng
trong va ngoai nuGc

- Metadata: tai liéu phim, &m thanh (ghi hinh, ghi am)

<?xml version="1.0" encoding="UTF-8"?>

<simpledc>

<docCode>...</docCode>

<maintenance>...</maintenance>

<typeMedia>...</typeMedia>
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<archivesNumber>...</archivesNumber>
<inforSign>...</inforSign>
<eventName>...</eventName>
<movieTitle>...</movieTitle>
<recorder>...</recorder>
<recordPlace>...</recordPlace>
<recordDate>...</recordDate>
<language>...</language>
<playTime>...</playTime>
<docAttached>...</docAttached>
<mode>...</mode>
<quality>...</quality>
<format>...</format>
<riskRecovery>...</riskRecovery>
<riskRecoveryStatus>...</riskRecoveryStatus

<description>...</description>

</simpledc>

TT [Tén Tén tiéng |Kiéu Do dai [Mo ta
treong Viét

Ma dinh danh ctia co quan, t0
chirc, cd nhan + Nam hinh
thanh ho so + S6 va ky hiéu

Ma lvu 1 hd so+ s6 thir tu tai liéu trong
docCode | trir cua tai |String 100 hd so.
liéu

Quy dinh s6 thi tv tai liéu
trong ho so gom 7 ky tu:
0000001.




47

TT |Tén Tén tiéng |Kiéu Do dai |Mo ta
truong Viét
2 Nhan gi4 tri: 01, 02, 03, 04,
05, 06, 07.
V6i ngudn ndp chi nhan gia
tri 01: vinh vién
Trong do:
- 01: Vinh vién
- 02: 70 nam
maintenan | Tho1 hNan String 100 - 03: 50 nam
ce lwu trip
- 04: 30 nam
- 05: 20 nam
- 06: 10 nam
- 07: Khéc
Ghi chd: Trwong maintenance
duoc lay mac dinh tir trwong
maintenance cutia ho so
3 typeMedia |Phéan loai |String 2 Nhén céc gia tri: 01,02.
(am _ Trong do:
thanh/vid
€0) - 01: ghi &m
- 02: ghi hinh
4 : . N :
archivesN |SoO luu trir |String 50 ~ A% el
lwu tr th
umber | (dic thiy) SO luutr (dge thu)
5 inforSign |Ky hiéu  |String 30
thong tin Ky hiéu thdng tin (néu c6)
(néu co)
6 |eventNam |Tén S String 500 n A
. Tén sy kién
e kién
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TT |Tén Tén tiéng |Kiéu Do dai |Mo ta
truong Viét
7 ImovieTitl |Tiéu String 500
e dé phim/a Tiéu dé phim/am thanh
m thanh
8 |recorder |Téc gia  |String  |300 Tac gia
9 s :
recordPlac |Dia diém |String 300 Dia diém
e
10 |recordDat |Thoi gian |Date DD/M
e M/YY |Thoi gian
YY
11 language |Ngén nglr |String 100 Nhan cac gia tri: 01, 02, 03,
04, 05, 06, 07, 08, 09, 10, 11
Trong do:
- 01: Tiéng Viét;
- 02: Tiéng Anh;
- 03: Tiéng Phap;
- 04: Tiéng Nga;
- 05: Tiéng Trung;
- 06: Viét Anh;
- 07: Viét Nga;
- 08: Viét Phép;
- 09: Han N6m;
- 10: Viét Trung
- 11: Khac
Pé xuat ban hanh danh muc
ngdn nglr lwu trip
Puoc chon 1 hodc nhiéu gia
tri
12 playTime |Thoi String |8 .
Thoi luvgng
lvgng
13 |docAttach |Tai lidu di |Boolean |1 Nhan céc gia tri: 0, 1.
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TT |Tén Tén tiéng |Kiéu Do dai |Mo ta
truong Viét
ed kem (néu Trong do:
céd
) - 0: Khéng cé tai liéu di kem;
- 1: CO6 tai liéu di kem
Tai liéu di kem
14 1 mode Ché do str |String 20 Nhan cac gia tri 01, 02, 03.
dung Trong do:
- 01: Cong khai;
- 02: Str dung c0 diéu kién;
- 03: Mat.
15 quality Chat String |50 Ghi chat luvgng thuce té cla
lvong phim am thanh nhu: binh
thudng, mo, 1an tap am, tiéng
lic to 1ac nhd
16 | format Tinh trang |String 50
vat ly Tinh trang vét ly
(néu co)
17 |tiskrecov |Ché do dv [Boolean |1 GOm cac giatri: 0, 1
ery phong Trong do:
-1:.Co
- 0: Khéng
18 I riskRecov |Tinh trang [String |2 GOm céac gia tri: 01, 02
eryStatus | du phong Trong dé:
- 01: ba dv phong
- 02: Chua dy phong
Truwong hop ché do du phong
la c6 thi bt budc nhap Tinh
trang du phong
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TT |Tén Tén tiéng |Kiéu Do dai |Mo ta
truong Viét
19 descriptio |Ghichu |String  |500 Ghi tén nguoi 1ap ho so, xt ly
n tai liéu va nhirng ndi dung
can lam sang td su kién, noi
dung tai liéu hoac nhirng
diém noi bat khac can luu y.
3. Schema

Thé hién cAu trac ciia METS hodc ciu tric Metadata ctia ho so/tai liéu.

a) Schema ho so
Tén file schema: EAD.xsd

Cau truc:

<?xml version="1.0" encoding="UTF-8"?>
<xs:schema xmlins:xs="http://www.w3.0rg/2001/XMLSchema"
elementFormDefault="qualified"

attributeFormDefault="unqualified">

<xs:import namespace="http://www.w3.0rg/XML/1998/namespace"
schemalLocation="xml.xsd">

</xs:import>

<xs:group name="elementsGroup">

<Xs:sequence>
<xs:element name="fileCode" type="xs:string"/>
<xs:element name="title" type="xs:string"/>
<xs:element name="maintenance" type="xs:string"/>
<xs:element name="mode" type="xs:string"/>
<xs:element name="language" type="xs:string"/>
<xs:element name="startDate" type="xs:string"/>
<xs:element name="endDate" type="xs:string"/>
<xs:element name="keyword" type="xs:string"/>
<xs:element name="totalDoc" type="xs:string"/>
<xs:element name="numberOfPaper" type="xs:string"/>
<xs:element name="numberOfPage" type="xs:string"/>
<xs:element name="format" type="xs:string"/>
<xs:element name="inforSign" type="xs:string"/>
<xs:element name="confidencelLevel" type="xs:string"/>
<xs:element name="paperFileCode" type="xs:string"/>
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<xs:element name="description™ type="xs:string"/>
</xs:sequence>
</xs:group>

<xs:complexType name="elementContainer">
<xs:.annotation>
<xs:documentation xml:lang="en">
This complexType is included as a convenience for schema authors
who need to define a root
or container element for all of the DC elements.
</xs:documentation>
</xs:annotation>

<xs:choice>
<xs:group ref="elementsGroup"/>
</xs:choice>
</xs:complexType>
<xs:element name="simpledc" type="elementContainer"/>

</xs:schema>

b) Schema tai liéu van ban
- Tén file schema: EAD_doc.xsd
- Cau trdc:

<?xml version="1.0" encoding="UTF-8"?>

<xs:schema xmlins:xs="http://www.w3.0rg/2001/XMLSchema"
elementFormDefault="qualified"
attributeFormDefault="unqualified">

<xs:import namespace="http://www.w3.org/XML/1998/namespace"
schemalLocation="xml.xsd">
</xs:import>

<xs:group name="elementsGroup">
<xs:sequence>

<xs:element name="docld" type="xs:string"/>
<xs:element name="docCode" type="xs:string"/>
<xs:element name="maintenance" type="xs:string"/>
<xs:element name="typeName" type="xs:string"/>
<xs:element name="codeNumber" type="xs:string"/>
<xs:element name="codeNotation" type="xs:string"/>
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<xs:element name="issuedDate" type="xs:string"/>
<xs:element name="organName" type="xs:string"/>
<xs:element name="subject" type="xs:string"/>
<xs:element name="language" type="xs:string"/>
<xs:element name="numberOfPage" type="xs:string"/>
<xs:element name="inforSign" type="xs:string"/>
<xs:element name="keyword" type="xs:string"/>
<xs:element name="mode" type="xs:string"/>
<xs:element name="confidencelLevel" type="xs:string"/>
<xs:element name="autograph" type="xs:string"/>
<xs:element name="format" type="xs:string"/>
<xs:element name="process" type="xs:string"/>
<xs:element name="description™ type="xs:string"/>
</xs:sequence>
</xs:group>

<xs:complexType name="elementContainer">
<xs:annotation>
<xs:documentation xml:lang="en">
This complexType is included as a convenience for schema authors
who need to define a root
or container element for all of the DC elements.
</xs.documentation>
</xs:annotation>

<xs:choice>
<xs:group ref="elementsGroup"/>
</xs:choice>
</xs:complexType>
<xs:element name="simpledc" type="elementContainer"/>

</xs:schema>

c) Schema tai liéu phim am ban/anh
- Tén file schema: EAD_pic.xsd
- Cau trac:

<?xml version="1.0" encoding="UTF-8"?>
<xs:schema xmlins:xs="http://www.w3.0rg/2001/XMLSchema"
elementFormDefault="qualified" attributeFormDefault="unqualified">
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<xs:import namespace="http://www.w3.0rg/XML/1998/namespace"
schemaLocation="xml.xsd">
</xs:import>
<xs:group name="elementsGroup">
<Xs:sequence>
<xs:element name="docCode" type="xs:string"/>
<xs:element name="maintenance" type="xs:string"/>
<xs:element name="typePic" type="xs:string"/>
<xs:element name="archivesNumber" type="xs:string"/>
<xs:element name="inforSign" type="xs:string"/>
<xs:element name="eventName" type="xs:string"/>
<xs:element name="imageTitle" type="xs:string"/>
<xs:element name="photographer" type="xs:string"/>
<xs:element name="photoPlace" type="xs:string"/>
<xs:element name="photoTime" type="xs:string"/>
<xs:element name="colour" type="xs:string"/>
<xs:element name="filmSize" type="xs:string"/>
<xs:element name="mode" type="xs:string"/>
<xs:element name="format" type="xs:string"/>
<xs:element name="description" type="xs:string"/>
<xs:element name="docAttached" type="xs:string"/>
</xs:sequence>
</xs:group>
<xs:complexType name="elementContainer">
<xs:annotation>
<xs:documentation xml:lang="en">
This complexType is included as a convenience for schema authors
who need to define a root
or container element for all of the DC elements.
</xs.documentation>
</xs:annotation>
<xs:.choice>
<xs:group ref="elementsGroup"/>
</xs:choice>
</xs:complexType>
<xs:.element name="simpledc" type="elementContainer"/>
</xs:schema>

d) Schema tai liéu phim/am thanh (ghi am/ghi hinh)
- Tén file schema: EAD_media.xsd
- Cau trdc:

| <2xml version="1.0" encoding="UTF-8"?>
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<xs:schema xmlns:xs="http://www.w3.0rg/2001/XMLSchema"
elementFormDefault="qualified"
attributeFormDefault="unqualified">

<xs:import namespace="http://www.w3.0rg/XML/1998/namespace"
schemaLocation="xml.xsd">
</xs:import>

<xs:group name="elementsGroup">
<xs:sequence>
<xs:element name="docCode" type="xs:string"/>
<xs:element name="maintenance" type="xs:string"/>
<xs:element name="typeMedia" type="xs:string"/>
<xs:element name="archivesNumber" type="xs:string"/>
<xs:element name="inforSign" type="xs:string"/>
<xs:element name="eventName" type="xs:string"/>
<xs:element name="movieTitle" type="xs:string"/>
<xs:element name="recorder" type="xs:string"/>
<xs:element name="recordPlace" type="xs:string"/>
<xs:element name="recordDate" type="xs:string"/>
<xs:element name="language" type="xs:string"/>
<xs:element name="playTime" type="xs:string"/>
<xs:element name="mode" type="xs:string"/>
<xs:element name="quality" type="xs:string"/>
<xs:element name="format" type="xs:string"/>
<xs:element name="description™ type="xs:string"/>
<xs:element name="docAttached" type="xs:string"/>
</xs:sequence>
</xs:group>

<xs:complexType name="elementContainer">
<xs:annotation>
<xs:documentation xml:lang="en">
This complexType is included as a convenience for schema authors
who need to define a root
or container element for all of the DC elements.
</xs:documentation>
</xs:annotation>

<xs:choice>
<xs:group ref="elementsGroup"/>
</xs:choice>
</xs:complexType>
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<xs:element name="simpledc" type="elementContainer"/>

</xs:schema>

4. Danh sach va dinh dang mimetype va extension

TT | Code Tén Extension | Mimetype M6 ta
ti€éng Viét
1 |DOC |Vanban |(.txt) text/plain | Binh dang Plain Text
(.txt): Danh cho cac tai
liéu co ban khong c6
cau tric

(.rtf) application/ | Binh dang Rich Text

v1.8,v1.9. | rtf (.rtf) phién ban 1.8,

1 1.9.1: Danh cho céc tai
liéu co thé trao doi gilra
cac nén khac nhau

(.docx) application/ | Binh dang van ban

vnd.openx | Word mé rbng cua

mlformats- | Microsoft (.docx)

officedocu

ment.word

processing

ml.docume

nt

(.pdf/a) application/ | Binh dang Portable

pdf/a) Document Archival
(.pdf/a), hai l¢p dé doc
va bdc tach thong tin

(.doc) application/ | Binh dang van ban

msword Word clia Microsoft
(.doc)

(.odt) v1.2 | application/ | Binh dang Open

vnd.oasis.0 | Document Text (.odt)

pendocume | phién ban 1.2

nt.text

2 |OTHE |Béang (.csv) text/csv Binh dang Comma
R tinh eparated

Variable/Delimited
(.csv): Danh cho céac
bang tinh can trao doi
gilra cac (rng dung khac
nhau.
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TT | Code Tén Extension | Mimetype M6 ta
ti€éng Viét
(.xIsx) application/ | Binh dang bang tinh
vnd.openx | Excel mé rbng cua
miformats- | Microsoft (.xlsx)
officedocu
ment.sprea
dsheetml.sh
eet
(.xIs) application/ | Binh dang bang tinh
vnd.ms- Excel clia Microsoft
excel (.xls)
(.ods) application/ | Binh dang Open
v1.2 vnd.oasis.o | Document Spreadsheets
pendocume | (.ods) phién ban 1.2
nt.spreadsh
eet
3 |OTHE | Trinh (.htm) text/html Binh dang Hypertext
R dién Document (.htm): cho
cac trinh bay duwgrc trao
doi thong qua céc loai
trinh duyét khac nhau
(.pptx) application/ | Binh dang PowerPoint
vnd.openx | md& réng cua Microsoft
mlformats- | (.pptx)
officedocu
ment.prese
ntationml.p
resentation
(.ppt) application/ | Binh dang PowerPoint
vnd.ms- (.ppt) cta Microsoft
powerpoint
(.odp) application/ | Binh dang Open
v1.2 vnd.oasis.0 | Document Presentation
pendocume | (.odp) phién ban 1.2
nt.presentat
ion
4 |PIC Tai lieu | (.jpeqg), image/jpeg | Joint Photographic
anh (.Jpg) Expert Group (.jpg)
(.gif) image/gif | Graphic Interchange
(.gif) version 89a
(.tif), image/tiff | Tag Image File (.tif)
(.tiff)
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TT | Code Tén Extension | Mimetype M6 ta
ti€éng Viét
(.png) image/png | Portable Network
Graphics (.png)
5 Tai lieu | MPEG-1 | video/mpeg | Moving Picture Experts
video Group-1
MPEG-2 | video/mpeg | Moving Picture Experts
Group-2
MPEG-4 | video/mpeg | Moving Picture Experts
Group-4
MEDI (.avi) video/x- Audio Video Interleave
A msvideo
(\wmv) video/x- Windows Media file
ms-wmv with audio and/or video
content
(.mov), video/quick | Céc dinh dang Apple
(.qt) time Quicktime (.avi),
(.mov), (.qt)
6 Tai lieu | (.mp3) audio/mpeg | MPEG-1 Audio Layer 3
am thanh | ((wma) audio/x- Windows Media file
MEDI : :
A ms-wma with audio _
(.aac) audio/aac | Advanced Audio
Coding

5. Quy dinh dat tén file nén ZIP

Tén file nén ZIP dit theo quy tac: S8 thir tw hd so trong 1an ndp+ID goi
SIP_hoso

Trong do:
- S6 thir tw ho so trong 1an ndp: do ngudi dung tw danh theo s6 A-rap

- ID g6i SIP_hoso: Lay theo ID dinh danh géi SIP_hoso, duoc xac dinh bai
thuéc tinh OBJID cula phan ti* gbc¢ clia tép METS.xml.



Phu luc IV
CAU TRUC DU LIEU TAI LIEU NOP
(SUBMISSION INFORMATION PACKAGE - SIP_tailieu)

(Kém theo Thoéng tv s6 /2025/TT-BNV ngay thang nam 2025
cla B6 trwdng B6 Noi vu)

I. CAU TRUC TAI LIEU NOP (SIP_tailieu)
1. Cau trac vat ly SIP_tailieu

SIP

METS.xml metadata representations schemas documentation
descriptive — mets1-12.xsd UserManual.pdf
I rep1
EAD_TL.xml L | EAD Tl.xsd
METS.xml -

— EAD_doc.xsd
— metadata -

descriptive
) — EAD_pic.xsd
EAD_doc_File1l.xml
EAD_doc_File2.xml
e data
t File1.pdf
File2.pdf

Str dung cau tric thu muc trong céc thiét bi lwu trir vat ly dé lwu trir. Cac
goi SIP nén thanh file nén (ZIP) trong qua trinh truyén nhan va lwu trir di liéu.
Quy dinh dat tén file nén ZIP dwoc mo ta tai muc 5.

—EAD_media.xsd

Céau tric nay duoc xay dung trén co s& md rong tlr chuan E-ARK (CSIP)*
phién ban v2.0.4 nham phi hop véi nhu cau quan ly cac doi tvgng thong tin tai
Lwu trir lich sir; phan tach rd rang cac tép di liéu dac ta (metadata) va cac tép van
ban tao diéu kién thuan tién cho viéc quan ly va quan tri hé thong.

2. Bang mo ta cau tric vat ly SIP_tailieu

TT Tén Pinh | Yéu | S6 lvgng Muc dich
dang | cau
A. G0i thong tin SIP_tailieu
1 | SIP_tailieu | Thrw | Bé&t 01 Tén thu muc goi SIP_tailieu.

4 E-ARK CSIP (dilcis.eu)




TT Tén Binh | Yéu | S6 luong Muc dich
dang | cau
muc | bubc Lay theo ID dinh danh gdi
SIP, duwoc xac dinh béi thudc
tinh OBJID clia phan ttr gbc
cla tép METS.xml
2 | METS.xml |Tép |Bat 01 tai thu | METS.xml la file dugc xay
buoc | muc goi | dwng trén chuan METS va la
SIP_tailie |file quan trong trong goi
u SIP_tailieu, mé ta cau tric
cua goi SIP_tailieu
3 |metadata |Thuv |Bat 01 Thu muc chtta théng tin veé dir
muc | budc liéu dac ta mo ta
4 metadata Thu | Bat 01 Thu muc chira thong tin mo ta
/descriptive | muc | budc veé tai liéu hoac dir liu déng
goi
5 metadata/ | Tép |Bat 01 La file md ta thong tin chung
descriptive budc cla goi tai liéu (SIP_tailieu),
/JEAD.xml dwoc xay dung theo huéng
dan tai van ban nay. Quy tac
dat tén file: [Tiéu chuan xay
dwng metadata]
6 | representati | Thu |B& |01 Thu muc chira dai dién cla 1
ons muc bu(_jc gél SlP_tailieU
7 representati | Thy | Bat 01 Thu muc dai dién cua 1 goi tai
ons/repl muc | bubc liéu
8 schemas Thuy | Bét 01 Thuv muc chtra file mo ta cau
muc | budc trdc cua file METS hodac cac
cau trac file metadata trong
goi SIP
9 schemas/M | Tép | Bat 01 La file mod td cau truc file
ETS.xsd budc METS cua géi tin
10 |schemas/E |Tép |Bat |Ta&i thiéu | La file cdu tric metadata cla
AD.xsd, buéc | 01 file goi tai liéu, van ban, am
EAD doc.x thanh, hinh anh
sd, ] Theo van ban nay gom:
EAD_medi o ria
axsd. - Goi tai liéu: EAD.xsd

EAD _pic.x

- Van ban: EAD_doc.xsd




TT Tén Binh | Yéu | S6 luong Muc dich
dang | cau
sd - Video, am thanh:
EAD_media.xsd
- Phim am ban, anh:
EAD_pic.xsd
Quy dinh chi tiét mo ta tai
Muc 3. Schema
11 | documentat | Thr | Khong Thur muc chra file mo ta bo
ion muc | bat sung vé dir liéu co trong goi
budc SIP _tailieu
12 | documentat | Tép | Khdong File mo ta b6 sung vé di liéu
ion/UserMa bat c6 trong goi SIP_tailieu
nual.pdf budc
B. Géi dai dién ctia SIP_tailieu
1 repl Thuy | Bét 01 Tén badn dai dién cla
muc | bubc SIP _tailieu
2 METS.xml | Tép | Bét 01 METS.xml la file dwoc xay
bubc dwng trén chuan METS va la
file quan trong dai dién céu
trdc cla goi tin
3 |metadata |Thuv |Bat 01 Thu muc chtta théng tin vé dir
muc | bubc liu dac t& mb ta hoac bao
quan cua tai liéu trong
SIP _tailieu
4 metadata Thy | Bét 01 Thw muc chira thong tin mo ta
/descriptive | muc | budc Ve tai liéu hoac dir liéu dong
goi
5 | metadata/d | Tép | Bét T6i thiéu | La file mo ta thong tin ctia goi
escriptive buéc | 01 file tai liéu
/EAD_doc_ Quy tic dt tén file: [Tiéu
Filel.xml chuén xay dung
.. metadata] [Loai tai
EAD_medi liéu]_[Tén file]
a_File2.xm
I
6 |data The |Bat |01 Thy muc chira céc tai liéu
muc | bubc trong SIP_tailieu
7 | data/Filel.d | Tép |Bat T6i thiéu | MO Filel, Filen twong (ng




TT Tén Binh | Yéu | S6 luong Muc dich
dang | cau
oc, bubc | 01 tailiéu | voi 1 tai liéu trong SIP_tailieu
Van ban trong SIP_tailieu la
Filen.mp3 .pdf/a, hai 16p

11. DONG GOI TAI LIEU NOP (SIP_tailieu)

1. METS

a) Cau tric METS

Mot file METS.xml bao gém cac thanh phan:

- mets: Phan t&r gbc cla tai lieu chira mot s6 thudc tinh tuy chon: ID goi,
tiéu dé goi, kiéu goi, cac thong tin schema cla gai tin;

- metsHdr: Phan t( tiéu dé chira cac thong tin thoi gian dong goi, nguoi tao,
trang thai cua goi tin;

- dmdSec: Phan tir metadata mé ta chita cac chi dan thdng tin metadata st
dung trong goi tin;

- fileSec: Phan tir tép chira cac chi dan cla tat ca thanh phan trong goi tin
ma khong nam trong danh sach phan ti* dmdSec;

- structMap: Phan t&r map cau trdc cung cdp tong quan vé cac thanh phan
c6 trong goi va lién két cac phan tir gitra tép va metadata.

<?xml version="1.0" encoding="UTF-8" standalone="yes"?>

<mets xmlIns:xsi="http://www.w3.0rg/2001/XMLSchema-instance"
xmlns="http://www.loc.gov/METS/"
xmlins:xlink="http://mww.w3.0rg/1999/xlink" OBJID="..." LABEL="..."
TYPE="... " PROFILE="https://earkcsip.dilcis.eu/profile/E-ARK-CSIP.xml"
xsi:schemaLocation="http://www.loc.gov/METS/ schemas/metsl 12.xsd
http://www.w3.0rg/1999/xlink schemas/xlink.xsd

https://dilcis.eu/ XML/METS/CSIPExtensionMETS
schemas/DILCISExtensionMETS.xsd

https://dilcis.eu/ XML/METS/SIPExtensionMETS
schemas/DILCISExtensionSIPMETS.xsd">

<metsHdr>

<agent>...</agent>




</metsHdr>

<dmdSec>
<mdRef>...</mdRef>

</dmdSec>

<fileSec>
<fileGrp>
<file>
<Flocat.../>
</file>
<file>
<Flocat.../>

<[file>

<[fileGrp>

</fileSec>

<structMap>
<div>
<div.../>
<div>
<fptr.../>
</div>

</div>

</structMap>

</mets>

b) M6 ta chi tiét cac phan tr file METS ctia SIP_tailieu




- Phan tir mets

TT | Tén Thudc Yéu Mo ta
thé tinh cau
1 |<mets | OBJID Bat ID dinh danh g6i SIP_tailieu, tw dong
> budc sinh khi tao goi SIP_tailieu.
Quy tac: uuid-{UUIDs}
Trong do:
- {UUIDs} tu sinh va cac ky tv duoc viét
hoa
Vi du: OBJID= “uuid-7D0D1987-
OF1C-47A7-8FD6-CC5C7DE4064F”
2 | <mets | LABEL Khong | M6 ta ngi dung cua goi SIP_tailieu
> bat Vi du: “Tai liéu vé hoat dong t0 chirc can
budc | bg clia Cuc Van thw va Luu trir nha nuéc
nam 2020”
Theo metadata clia SIP_tailieu: trvong
title
3 |<mets | TYPE Bat Loai néi dung chtra trong gai tin
> budc | Mic dinh Ia; “Collection”
4 | <mets | csip:CONT | Khong | NGi dung loai thdng s6 k¥ thuat
> ENTINFO | bat Thudc tinh nay bat budc véi cac file
RMATION | budc | METS.xml & thu muc dai dién
TYPE (representations)
5 |<mets | PROFILE |Bét Puong dan ma goi théng tin phi hop
> bubc
6 |Vidu:

<mets xmlins:xsi="http://www.w3.0rg/2001/XMLSchema-
instance"
xmins:sip="https://DILCIS.eu/XML/METS/SIPExtensionMET
S" xmlIns="http://www.loc.gov/METS/"
xmlns:csip="https://DILCIS.eu/XML/METS/CSIPExtensionM
ETS" xmlIns:xlink="http://www.w3.0rg/1999/xlink"
OBJID="uuid-7D0D1987-0F1C-47A7-8FD6-
CC5C7DE4064F" LABEL="Tai liéu vé hoat dong t6 chirc can
bo clia Cuc Van thv va Luu trir nha nwéc nam 2020"
TYPE="Collection"
csip:CONTENTINFORMATIONTYPE="MIXED"
PROFILE="https://earkcsip.dilcis.eu/profile/E-ARK-
CSIP.xml" xsi:schemaLocation="http://www.loc.gov/IMETS/




TT | Tén Thudc Yéu Mo ta
thé tinh cau
schemas/metsl 12.xsd http://www.w3.0rg/1999/xlink
schemas/xlink.xsd
https://dilcis.eu/ XML/METS/CSIPExtensionMETS
schemas/DILCISExtensionMETS.xsd
https://dilcis.eu/ XML/METS/SIPExtensionMETS
schemas/DILCISExtensionSIPMETS.xsd">
- Phan ttr metsHdr
TT | Ténthé Thudc tinh Yéu cau Mo ta
1 |<metsHdr> | CREATEDATE | Bat budc | Thoi gian tao goi
SIP _tailieu.
Kiéu di¥ liéu datetime:
YYYY-MM-
DDThh:mm:ss.sTZD
Vi du: 2022-30-
06T12:00:00+7:00
2 | <metsHdr> | LASTMODDA | Khong Thoi gian c&p nhat goi
TE bat buoc | SIP_tailieu. Kiéu dir liéu
datetime: YYYY-MM-
DDThh:mm:ss.sTZD
Vi du: 2022-30-
06T12:00:00+7:00
3 | <metsHdr> | RECORDSTAT | Khong Trang thai goi SIP_tailieu,
us bat budc | cé thé nhan céac gia tri:
- NEW: Tao moi
- SUPPLEMENT: M@ réng
- REPLACEMENT: Thay
thé
- TEST: Kiém tra
- OTHER: Trang thai khong
c6 trong danh sach trwdc do
Mac dinh la NEW
4 | <metsHdr> | csip:OAISPAC | Bét budc | Thong tin loai goi OAIS, cé
KAGETYPE thé nhan céac gia tri:

- SIP
- AIP




TT | Ténthé Thudc tinh Yéu cau Mo ta
- DIP
Mac dinh nhén gia tri la SIP
5 | <metsHdr> Bat budc | Phan tl tac nhan nhw 1a t8
/<agent> chirc hodc ca nhan tao ra dir
lieu
6 | <agent> ROLE Bat budc | Vai trd cla tdc nhan chiu
trach nhiém vé goi tai liéu
Mac dinh la CREATOR
7 | <agent> TYPE Bét buoc | Loai tac nhan tao goi luu
trir
Vidu: “INDIVIDUAL?”,
“OTHER?”,
“ORGANIZATION”
8 | <agent> OTHERTYPE | Batbudc | Tac nhan khac
Vi du: “SOFTWARE”
9 | <agent>/<n Bat budc | Tén clia cong cu hodc phan
ame> mém duoc st dung dé tao
goi tin
10 | <agent>/<n Bat budc | Phan tlr ghi chd bd sung
ote> théng tin cho goi tin
11 | <note> csip:NOTETYP | Bit bugc | Mac dinh la: “SOFTWARE
E VERSION”
12 | <metsHdr> Bat budc | Tham chiéu dén yéu cau ndp
/<altRecord
ID>
13 | <altRecordl | TYPE Bat buoc | Mac dinh la:
D> “SUBMISSIONAGREEME
NT”
Gia tri lwvu thong tin ma
dang ky yéu cau nop
14 | Vidu: <metsHdr CREATEDATE="2023-01-

13T15:46:25.073+07:00" LASTMODDATE="2023-01-
13T15:46:25.073+07:00" RECORDSTATUS="NEW"
csip:OAISPACKAGETYPE="SIP">

<agent ROLE="CREATOR" TYPE="OTHER"
OTHERTYPE="SOFTWARE">

<name>VietNam Fonds Archival System</name>
<note csip:NOTETYPE="SOFTWARE




TT | Ténthé Thudc tinh Yéu cau Mo ta
VERSION">1.0.0</note>
</agent>
<altRecordID
TYPE="SUBMISSIONAGREEMENT">NL.BNV.2023.0
1</altRecordID>
</metsHdr>
- Phan ttr dmdSec
TT | Ténthé | Thudctinh| Yéu Mo ta
cau
1 |<dmdSec> |ID Bat St dung dé dinh danh duy nhét.
buoe Quy tac: uuid-{UUIDs}
Trong do:
- {UUIDs} tvw sinh va cac ky tw
dwoc viét hoa
Vi du: uuid-35F28B09-D2F2-
4FEF-84F1-C3C1AB630B96.
2 | <dmdSec> | CREATED Béf Ngay gi® tao cla tép dwoc tham
budc chiu.. Kiéu di* liéu datetime:
YYYY-MM-DDThh:mm:ss.sTZD
3 | <dmdSec> | STATUS Ehﬁng Trang thai clia g6i dmdSec
at
bubc
4 | <dmdSec>/ Bt | Tham chigu dén tai ligu dir lieu dic
<mdRef> budc [t md td nam trong thv muc
Metadata
5 |<mdRef> |ID Bat St dung dé dinh danh duy nhat.
budc Quy tac: uuid-{UUIDs}
Trong do:
- {UUIDs} tw sinh va cac ky tw
dwoc viét hoa
Vi du: uuid-4B757D43-3064-
4808-99EC-09C7DA37F489
6 |<mdRef> |LOCTYPE |Bét Loai dinh vi
budc Ludn nhan gia tri = “URL”
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TT | Ténthé | Thudctinh| Yéu Mo ta
cau
7 | <mdRef> |MDTYPE |Bit Loai di¥ liéu dwgc tham chiéu
budc | vidu: “OTHER”
8 |<mdRef> |MDTYPE |Khong |S6 phién ban ctachudn. Mac dinh
VERSION | bat nhan gia tri 1.0
bubc
9 |<mdRef> |xlink:href | Bat Puwong dan dén file metadata tir
budc thu muc goc
10 | <mdRef> MIMETYP | Bét DBinh dang file cla tép dwgc tham
E budc chiéu
Nhén gia tri theo danh sach
mimetype (muc 4. Danh sach va
dinh dang mimetype va extension)
Vi du: text/xml
11 | <mdRef> | SIZE Bat Dung luvong cua file metadata
buéc dang tré tgi
Pon vi bytes
Vi du: SIZE="369"
12 | <mdRef> | CREATED | Bét Ngay tao cla tép dwoc tham chiéu
budc | Kiéu dit liéu datetime: YYYY-
MM-DDThh:mm:ss.sTZD
13 | <mdRef> | CHECKSU | Bét Giai thuat bam di liéu file. Mac
MTYPE buéc dinh la SHA-256
14 | <mdRef> | CHECKSU | Bét Gia tri giai thuat bam.
M budc
15 | Vidu:

<dmdSec ID="uuid-35F28B09-D2F2-4FEF-84F1-
C3C1AB630B96" CREATED="2023-01-
13T15:46:25.073+07:00" STATUS="CURRENT">

<mdRef ID=" b2a87d1f-d46f-4d75-8602-
46c1d14ae2b9" LOCTYPE="URL" MDTYPE="OTHER"
OTHERMDTYPE="EAD" MDTYPEVERSION="1.0"
xlink:type="simple"
xlink:href="metadata/descriptive/EAD.xml"
MIMETYPE="text/xml" SIZE="369" CREATED="2023-
01-13T15:46:25.073+07:00"
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TT | Ténthé | Thudctinh| Yéu Mo ta
cau
CHECKSUM="553AF5BFC717C9968D57329C650D394
DD7A015889CAETEB24774DF6C631DC760"
CHECKSUMTYPE="SHA-256"/>
</dmdSec>
- Phan tir fileSec
TT | Ténthé | Thudc tinh Yéu M6 ta
cau
1 |<fileSec |ID Bat Thong tin ID dé dinh danh cho
> bubc fileSec.
Quy tac: uuid-{UUIDs}
Trong do:
- {UUIDs} tv sinh va cac ky tw
dwoc viét hoa
Vi du: uuid-536BA311-5E3C-
4259-8BD6-9325ACF68BCD
2 | <fileSec Bat Céc tai liéu cing lién quan dén 1
>/<fileG bubc ndi dung nén dwoc dat trong 1
rp> nhém tép
3 | <fileGrp | USE Bat Tén nhém tép hodc duong dan thu
> bubc muc chtra di liéu.
Vi du:
- Tén nhom tép: Schemas;
Documentation
- Brong dan thu muc chia dit liéu:
Representations/repl
4 | <fileGrp | ID Bat Thoéng tin ID dé dinh danh cho
> bubc fileGroup.
Quy tac: uuid-{UUIDs}
Trong do:
- {UUIDs} tu sinh va cac ky tv
dwoc viét hoa
Vi du: uuid-2AE4B947-BF38-
4A0F-BC5C-2567DF1AC9AA
5 | <fileGrp Bat Céc thanh phan tép trong nhom tép
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TT | Ténthé | Thudc tinh Yéu Mo ta
cau
>/<file> bubc
6 | <file> ID Bat Thoéng tin ID dé dinh danh file do
budc hé thdng tw sinh. Vi du:
Quy tac: ID-{UUIDs}
Trong do:
- {UUIDs} tu sinh va cac ky tu
dwoc viét hoa
Vidu: ID-F54865C1-CF2B-4D63-
A687-31AD937BD402
7 | <file> MIMETYPE | Bét Pinh dang file
budc Cho phép céc dinh dang file nhu
sau:
- Tai liéu (van ban, tai lieu ky
thuat): .pdf/a, hai l6p
- Tai liéu am ban/anh: JPEG
- Tai liéu am thanh/video: MPEG-
4: .MP3; avi; wma; wmv
Hé thdng ho tro nhan gia tri theo
danh sach mimetype (muc 4.
Danh sach va dinh dang mimetype
va extension)
Vi du: “application/octet-stream”
8 | <file> CREATED | Bt Ngay tao thé <file>
budc Kiéu di liéu datetime: YYYYY-
MM-DDThh:mm:ss.sTZD
9 | <file> CHECKSUM | Bét Giai thuat bam dit liéu file. Mac
TYPE bubc dinh la SHA-256
10 | <file> CHECKSUM | Bét Gia tri giai thuat bam.
bubc
11 | <file>/< B&t Dinh vi tép tin
Flocat> budc
12 | <Flocat> | xlink:type Bat Loai clia duong dan
budc Mac dinh gia tri 12 “simple”
13 | <Flocat> | xlink:href B&t Vi tri cta file
budc | Budng dan dén tép
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TT | Ténthé | Thudc tinh Yéu Mo ta
cau
14 | <Flocat> | LOCTYPE Bét Lubn nhan gia tri “URL”
bubc
15 | Vi du:

<fileSec ID="uuid-536BA311-5E3C-4259-8BD6-
9325ACF68BCD">

<fileGrp ID="uuid-2AE4B947-BF38-4A0F-BC5C-
2567DF1AC9AA" USE="Schemas">

<file ID="1D-F54865C1-CF2B-4D63-A687-
31AD937BD402" MIMETYPE="application/octet-stream"
SIZE="496" CREATED="2023-01-
13T15:46:25.077+07:00"
CHECKSUM="8BB0E36610B7BE3D58EDB2B9DC7C729
34A8C7A415329B80BC7873BD123B20345"
CHECKSUMTYPE="SHA-256">

<FLocat xlink:type="simple"
xlink:href="schemas/EAD.xsd" LOCTYPE="URL"/>

<[file>

<file ID="1D-8F724D75-2EFA-4A82-81E5-
2AFS5E9AS7E2A" MIMETYPE="application/octet-stream"
SIZE="2038" CREATED="2023-01-
13T15:46:25.078+07:00"
CHECKSUM="B4A13747DDE7644122DC14DC7F7333F
C51B12DE43039A73BA111A6EOE8204FCC"
CHECKSUMTYPE="SHA-256">

<FLocat xlink:type="simple"
xlink:href="schemas/DILCISExtensionMETS.xsd"
LOCTYPE="URL"/>

</file>
<[fileGrp>

<[fileSec>

- Phan ti structMap
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TT | Ténthé Thuéc Yéu Mo ta
tinh cau
1 |<structMap | ID Bat Thong tin ID dé dinh danh cho
> bubc structMap.
Quy tac: uuid-{UUIDs}
Trong do:
- {UUIDs} tu sinh va cac ky tu dugc
Vviét hoa
Vi du: uuid-8AF5F42F-E308-4529-
8E6A-BICA4CAA3EGD
2 | <structMap | LABEL | Bat Tén clia md ta cAu tric
> budc | Thugce tinh LABEL clia phan tir
<structMap> la bat budc va cé gia
tri dwoc coi la 1 ID duy nhét va
khong ap dung cho cac phan t&r
<structMap> khéac
Céc gia tri LABEL c6 thé nhan:
- LABEL = “CSIP”: Thé hién cau
tric cla goi tin hodc Lién két
metadata va file trong thu muc data
3 | <structMap Bat LABEL = “CSIP”: Thé hién céu
[@LABEL budc tric cla goi tin hoac Lién két
=“CSIP”]> metadata va file trong thu muc data
4 | <structMap | ID Bat Thong tin ID dé dinh danh cho div.
[@LABEL budc | Quy tac: uuid-{UUIDs}
=“CSIP”]>/ Trong d6:
<div> - {UUIDs} ty sinh va céc ky ty durge
viét hoa
Vi du: uuid-8FBF134A-2095-41E2-
888A-1A17BFE12313
5 |<structMap | LABEL | Bat Map véi ID cla file METS g6i ho so
[@LABEL budc | Quy tac: uuid-{UUIDs}
=“CSIP"]>/ Trong do:
<div> - {UUIDs} tv sinh va cac ky tu dugc
viét hoa
Vi du: uuid-8FBF134A-2095-41E2-
888A-1A17BFE12313
6 |<structMap |ID Bat Thong tin 1D dé dinh danh cho thé
[@LABEL budc div véi @LABEL = "Metadata".
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TT | Ténthé Thudc Yéu Mo ta
tinh cau
=“CSIP"]>/ Quy tac: uuid-{UUIDs}
<div><div[ Trong do:
E@LABELf - {UUIDs} tu sinh va cac ky tu duoc
]I>\/Ietadata Viét hoa
Vi du: uuid-DD10C992-0748-
49EC-A3DD-4A8B9D11D63D
7 |<structMap | DMDID |Bat Tham chiéu dén dir liéu dac ta mo
[@LABEL budc ta: La ID cua thé <dmdSec> tro dén
=“CSIP”]>/ file metadata
<div><div][
@LABEL=
“Metadata”
1>
8 | <structMap | ID Bat Thong tin 1D dé dinh danh cho thé
[@LABEL bubc div v&i @LABEL = "Schemas".
=“CSIP"]>/ Quy téc: uuid-{UUIDs}
<div><div][ Trong do:
@;Eﬁ’%‘] - {UUIDs} tysinh va céc ky t durge
S Viét hoa
Vi du: uuid-686DE400-A530-
4FA2-BEAA-A06472E53435
9 | <structMap | FILEID Bat La ID cla thé <fileSec>/<fileGrp>
[@LABEL budc tr6 dén group file  voi
=“CSIP"]>/ USE="Schemas"
<div><div][
@LABEL=
“Schemas”]
>/[<fptr>
10 | <structMap | ID Bit Thong tin ID dé dinh danh cho thé
[@LABEL budc div véi @LABEL =
=“CSIP”]>/ "Representations/repl" 1a duong
<div><div[ dan cuia ban dai dién; do hé théng
@LABEL= tw sinh.
“Represent Quy tac: uuid-{UUIDs}

ations/repl
11]>

Trong do:
- {UUIDs} tv sinh va cac ky tu dugc
viét hoa

Vi du:  uuid-686DE400-A530-




16

TT | Ténthé Thudc Yéu Mo ta
tinh cau
4FA2-BEAA-A06472E53435
11 | <structMap | xlink:href | Bt Puong dan dén file METS.xml cla
[@LABEL budc ban thé hién
=“CSIP”]>/
<div><div][
@LABEL=
“Represent
ations/repl
"1>/<mptr>
12 | <structMap | xlink:title | Bat La ID cua thé <fileSec>/<fileGrp>
[@LABEL budc tr6 dén group file  voi
=“CSIP”]>/ USE="Representations/repl"
<div><div][
@LABEL=
“Represent
ations/repl
"1>/<mptr>
13 | <structMap | ID Khong | Thong tin ID dé dinh danh cho thé
[@LABEL bat div. v6i  @LABEL =
=“CSIP”]>/ budc "Documentation”.
<div><div[ Quy téc: uuid-{UUIDs}
@LABEL= Trong do:
Document - {UUIDs} tu sinh va cac ky tu duoc
ation”]> A
viét hoa
Vi du: uuid-686DE400-A530-
4FA2-BEAA-A06472E53435
14 | <structMap | FILEID Khéng |La ID cua thé <fileSec>/<fileGrp>
[@LABEL bat tro dén group file véi USE=
=“CSIP”]>/ bubc “Documentation”
<div><div[
@LABEL=
“Document
ation”]>/<f
ptr>
15 | Vidu <structMap ID="uuid-09D3EE4E-026C-4F0D-B338-

15D4D236828D" TYPE="PHYSICAL"
LABEL="CSIP">
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TT | Ténthé Thudc Yéu Mo ta
tinh cau
<div ID="uuid-FAA53D37-566B-4E42-A2BD-
15BAE60213DA™" LABEL="uuid-c684fdeb-7655-4302-
b017-4dfcbc7bf7e2">
<div ID="uuid-2D795984-9E23-4D9A-9283-
0D28C4C6A61A" DMDID="uuid-8417383E-8062-424B-
924B-61FE280FDC54" LABEL="Metadata"/>
<div ID="uuid-4E6BF453-8EB0-44AC-98DD-
1F799EAD7B4A" LABEL="Schemas">
<fptr FILEID="uuid-1966ED30-59F6-41B7-
A4E6-C167909E96A1"/>
</div>
<div ID="uuid-4C48ECE8-096C-48BA-A030-
6294EAA4AB55" LABEL="Representations/repl">
<mptr xlink:type="simple"
xlink:href="representations/repl/METS.xml"
xlink:title="uuid-086C26BF-0F7E-4291-837C-
46BFD57A3A88" LOCTYPE="URL"/>
</div>
</div>
</structMap>

c) M6 ta chi tiét cac phan tir file METS ctia ban dai dién (Thw muc chira
tai liéu cua SIP _tailieu)

- Phan ttr mets

TT | Tén Thudc Yéu Mo ta
thé tinh cau
1 | <mets | OBJID Bat ID dinh danh SIP_tailieu, tw dong sinh
> bubc khi tao SIP_tailieu.
Quy tac: uuid-{UUIDs}
Trong do:

- {UUIDs} tv sinh va cac ky tv duoc viét
hoa

Vi du: OBJID: uuid-15a44708-045b-
477d-af24-2595dfa08078

2 |<mets | LABEL Khong | M0 ta ngi dung cla SIP_tailieu

= bat | Vi dy: “Tai liéu v& hoat dong t8 chiic can
budc | bg clia Cuc Van thu va Luu trir nha nwde
nam 2020”
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TT

Tén
thé

Thudc Yéu Mo ta
tinh cau

Theo metadata cta SIP_tailieu: truong
title

<mets

TYPE Bat Loai nbi dung chtra trong gai tin
budc | Mic dinh 1a; “Collection”

<mets

csip:CONT | Khong | Noi dung loai thdng s6 k¥ thuat
ENTINFO | bat Thudc tinh ndy bat budc voi céac file
RMATION | bugc | METS.xml & thy muc dai dién
TYPE (representations)

<mets

PROFILE |Bat Puwong dan ma goi thdng tin phu hop
bubc

Vi du:

<mets xmlIns:xsi="http://www.w3.0rg/2001/XMLSchema-
instance"
xmins:sip="https://DILCIS.eu/XML/METS/SIPExtensionMET
S" xmiIns="http://www.loc.gov/METS/"
xmins:csip="https://DILCIS.eu/XML/METS/CSIPExtensionM
ETS" xmins:xlink="http://www.w3.0rg/1999/xlink"
OBJID="uuid-1966ED30-59F6-41B7-A4E6-C167909E96A1"
LABEL=""TYPE="Collection"
csip:CONTENTINFORMATIONTYPE="MIXED"
PROFILE="https://earkcsip.dilcis.eu/profile/E-ARK-
CSIP.xml" xsi:schemaLocation="http://www.loc.gov/METS/
..l../schemas/metsl_12.xsd http://www.w3.0rg/1999/xlink
.[../schemas/xlink.xsd

https://dilcis.eu/ XML/METS/CSIPExtensionMETS
..[../Ischemas/DILCISExtensionMETS.xsd

https://dilcis.eu/ XML/METS/SIPExtensionMETS
..I../schemas/DILCISExtensionSIPMETS.xsd">

- Phan ttr metsHdr

TT

Tén thé

Thubc tinh Yéu Mo ta

<metsHdr> | CREATEDATE | Bét Thoi gian tao cta ban dai

bubc dién.

Ki€u dir liéu datetime:
YYYY-MM-
DDThh:mm:ss.sTZD
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TT| Ténthé Thuoc tinh Yéu Mo ta
cau
Vi du: 2022-30-
06T12:00:00+7:00
2 | <metsHdr> | LASTMODDAT | Khong | Thoi gian cap nhat clia ban
E bat dai dién.
budc Kiéu dit liéu datetime:
YYYY-MM-
DDThh:mm:ss.sTZD
Vi du: 2022-30-
06T12:00:00+7:00
3 | <metsHdr> | RECORDSTATU | Khdng | Trang thai, co thé nhan céc
S bat gia tri:
budc - NEW: Tao moi
- SUPPLEMENT: Mé rong
- REPLACEMENT: Thay thé
- TEST: Kiém tra
- OTHER: Trang thai khong
c6 trong danh sach trwdc do
Mac dinh la NEW
4 | <metsHdr> | csip:OAISPACK | Bt Thong tin loai géi OAIS, co
AGETYPE bubc thé nhan cac gia tri:
- SIP
- AlP
- DIP
Mac dinh nhan gia tri la SIP
5 | <metsHdr> Bat Phan t& tdc nhan nhu la to
/<agent> bubc chrc hodc ca nhan tao ra di
liéu
6 | <agent> ROLE Bat Vai trd cla tac nhan chiu
budc trach nhiém vé goi tai liéu
Madc dinh la CREATOR
7 | <agent> TYPE Bit Loai tAc nhan tao goi lvu triv
buoc | Vidu: “INDIVIDUAL”,
“OTHER”,
“ORGANIZATION”
8 | <agent> OTHERTYPE Bat Téc nhan khac
budc

Lubn c6 gia tri |2
“SOFTWARE”
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TT| Ténthé Thubc tinh Yéu Mo ta
cau
9 | <agent>/<n Bat Tén cua céng cu phan mém
ame> bubc duwoc st dung dé tao goi tin
10 | <agent>/<n Bat Phan t& ghi cha dé ghi lai
ote> budc phién ban clia phan mém tao
ra goi tin
11 | <note> csip:NOTETYPE | Bt Mic  dinh gia  tri:
bubc IDENTIFICATIONCODE
Gia tri lvu théng tin Ma
phong
12 | Vi du: <metsHdr CREATEDATE="2023-01-
13T15:46:25.073+07:00" LASTMODDATE="2023-01-
13T15:46:25.073+07:00" RECORDSTATUS="NEW"
csip:OAISPACKAGETYPE="SIP">
<agent ROLE="CREATOR"
TYPE="ORGANIZATION">
<name>bnv</name>
<note
csip:NOTETYPE="IDENTIFICATIONCODE">Phong_B
NV</note>
</agent>
</metsHdr>
- Phan ttr dmdSec
TT | Ténthé Thudc Yéu cau Mo ta
tinh
1 |<dmdSec |ID Batbudc | |D si dung dé dinh danh duy nhét.
> ;
Quy tac: uuid-{UUIDs}
Trong do:
- {UUIDs} tw sinh va cac ky tw
dwoc viét hoa
Vi du: uuid-35F28B09-D2F2-
4FEF-84F1-C3C1AB630B96.
2 | <dmdSec |CREATE |Bat budc Ngay gi0 tao clia tép dwoc tham
> D chiéu
Kiéu di¥ liéu datetime: YYYY-
MM-DDThh:mm:ss.sTZD
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TT | Ténthé Thudc Yéu cau Mo ta
tinh
3 |<dmdSec |STATUS |Khbng bat Trang thai ctia g6i dmdSec
> bubc
4 | <dmdsec Batbudc | Tham chiéu dén tai ligu di lieu dic
>/<mdRef td md td ndm trong thu muc
> Metadata
5 | <mdRef> | ID Bat budc | St dung dé dinh danh duy nhat.
Quy tac: uuid-{UUIDs}
Trong do:
- {UUIDs} tv sinh va cac ky tu
dwoc viét hoa
6 | <mdRef> | LOCTYP |Batbudc | Loaidinh vi
E Ludn nhan gia tri = “URL”
7 | <mdRef> | MDTYPE | Bat budc | Loai di¥ lieu dwoc tham chiéu
Vidu: “OTHER”
8 | <mdRef> | MDTYPE | Khong bat | S6 phién ban clia chudn. Méc dinh
VERSIO | budc nhan gia tri 1.0
N
9 | <mdRef> | xlink:href | B4t budc | Buwong dan dén file metadata tir
thu muc goc
10 | <mdRef> | MIMETY | Bét budc | Binh dang file cta tép duoc tham
PE chiéu
Nhén gia tri theo danh sach
mimetype (muc 4. Danh sach va
dinh dang mimetype va extension)
Vi du: text/xml
11 | <mdRef> | SIZE Bat budc | Dung lwong cua file metadata
dang tro toi
Pon vi bytes
Vi du: SIZE="369"
12 | <mdRef> | CREATE |Béatbudc | Ngay tao cla tép duoc tham chiéu
D Kiéu dit liéu datetime: YYYY-
MM-DDThh:mm:ss.sTZD
13 | <mdRef> | CHECKS | Bé&tbudc | Giai thuat bam d liéu file. Mac
UMTYPE dinh la SHA-256
14 | <mdRef> | CHECKS | B&tbudc | Gia tri giai thuat bam.
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TT | Ténthé Thudc Yéu cau Mo ta
tinh
UM
15 | Vidu: <dmdSec ID="uuid-18988FA5-5954-422E-A784-
FB74B06E2A54" CREATED="2023-06-
02T11:26:19.140+07:00" STATUS="CURRENT">
<mdRef ID="uuid-2BCB5AF4-D21A-4334-A02F-
35FB41726433" LOCTYPE="URL" MDTYPE="DC"
xlink:type="simple"
xlink:href="metadata/descriptive/EAD_doc_vanban01.xml
" MIMETYPE="text/xml" SIZE="745" CREATED="2023-
06-02T11:26:19.140+07:00"
CHECKSUM="CF681F54812FF4FAA5B932BF66810664
84EA39A33BCBEF208C84997846BFESB1"
CHECKSUMTYPE="SHA-256"/>
</dmdSec>
- Phan ti fileSec
TT | Tén thé Thudc tinh Yéu M6 ta
cau
1 | <fileSec |ID Bat Thong tin 1D dé dinh danh cho
> buéc | fileSec.
Quy tac: uuid-{UUIDs}
Trong do:
- {UUIDs} tu sinh va cac ky tu
dwoc viét hoa
Vi du: uuid-536BA311-5E3C-
4259-8BD6-9325ACF68BCD
2 | <fileSec Bat Céc tai liéu cung lién quan dén 1
>/<fileG buéc | ndi dung nén duwgc dat trong 1
rp> nhém tép
3 | <fileGrp | USE Bat Tén nhom tép hodc duong dan thu
> buéc | muc chtra di¥ liéu.
Vi du:
- Tén nhom tép: Schemas;
Documentation
- Brong dan thu muc chia dit liéu:
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TT

Tén thé

Thudc tinh

Mo ta

Representations/repl

<fileGrp
>

ID

Bét
bubc

Thong tin ID dé dinh danh cho
fileGroup.

Quy tac: uuid-{UUIDs}

Trong do:

- {UUIDs} tu sinh va cac ky tu
dwoc viét hoa

Vi du: uuid-2AE4B947-BF38-
4A0F-BC5C-2567DF1AC9AA

<fileGrp
>/<file>

Bét
bubc

Cac thanh phan tép trong nhom tép

<file>

ID

Bat
bubc

Thong tin ID dé dinh danh file do.
Quy tac: ID-{UUIDs}

Trong do:

- {UUIDs} tw sinh va cac ky tw
dwoc viét hoa

Vi du: ID-F54865C1-CF2B-
4D63-A687-31AD937BD402

<file>

MIMETYPE

Bét
bubc

DPinh dang file

Cho phép cac dinh dang file sau
nhu sau:

- Tai liéu (van ban, tai liéu ky
thuat): .pdf/a, hai l6p

- Tai liéu am ban/anh: JPEG

- Tai liéu am thanh/video: MPEG-
4: MP3; avi; wma; wmv

Hé théng ho tro nhan gia tri theo
danh sach mimetype (muc 4.

Danh sach va dinh dang mimetype
va extension)

Vi du: “application/octet-stream”

<file>

CREATED

Bét
bubc

Ngay tao thé <file>
Kiéu di¥ liéu datetime: YYYY-
MM-DDThh:mm:ss.sTZD

<file>

CHECKSUMT

Bat

Giai thuat bam di liéu file. Mac
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TT | Tén thé Thubc tinh Yéu Mo ta
cau
YPE bubc | dinh la SHA-256
10 | <file> CHECKSUM | Bét Gia tri giai thuat bam.
bubc
11 | <file>/< Bét Dinh vi tép tin
Flocat> budc
12 | <Flocat> | xlink:type Bat Loai clia duong dan
budc | Mac dinh gia tri 1a “simple”
13 | <Flocat> | xlink:href Bat Vi tri cla file
budc | pwong dan dén tép
14 | <Flocat> | LOCTYPE Bat Lubn nhan gia tri “URL”
bubc
15 | Vidu:

<fileSec ID="uuid-536BA311-5E3C-4259-8BD6-

9325ACF68BCD">

<fileGrp ID="uuid-2AE4B947-BF38-4A0F-BC5C-
2567DF1AC9AA™ USE="Schemas">

<file ID="1D-F54865C1-CF2B-4D63-A687-

31AD937BD402" MIMETYPE="application/octet-stream"

SIZE="496" CREATED="2023-01-

13T15:46:25.077+07:00"

CHECKSUM="8BB0OE36610B7BE3D58EDB2B9DC7C729

34A8C7A415329B80BC7873BD123B20345"
CHECKSUMTYPE="SHA-256">

<FLocat xlink:type="simple"

xlink:href="schemas/key-value.xsd" LOCTYPE="URL"/>

</file>

<file ID="1D-8F724D75-2EFA-4A82-81E5-

2AF5E9AS57E2A" MIMETYPE="application/octet-stream"

SIZE="2038" CREATED="2023-01-

13T15:46:25.078+07:00"

CHECKSUM="B4A13747/DDE7644122DC14DC7F/333F

C51B12DE43039A73BA111A6EOE8204FCC"
CHECKSUMTYPE="SHA-256">
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TT | Tén thé Thubc tinh Yéu Mo ta
cau
<FLocat xlink:type="simple"
xlink:href="schemas/DILCISExtensionMETS.xsd"
LOCTYPE="URL"/>
<[file>
<[fileGrp>
</fileSec>
- Phan t structMap
TT Tén thé Thudc Yéu Mo ta
tinh cau
1 | <structMap | ID Bat Thong tin ID dé dinh danh cho
> budc structMap.
Quy tac: uuid-{UUIDs}
Trong do:
- {UUIDs} tv sinh va cac ky tu duoc
viét hoa
Vi du: uuid-8 AF5F42F-E308-4529-
8E6A-BICA4CAA3EGD
2 | <structMap | LABEL | Bit Tén clia md ta cAu tric
> budc | Thudc tinh LABEL clia phan tir
<structMap> la bat budc va cé gia
tri dwoc coi la 1 ID duy nhét va
khong ap dung cho cac phan tlr
<structMap> khéac
Céc gia tri LABEL c6 thé nhan:
- LABEL = “CSIP”: Thé hién céu
trdc cla goi tin va lién két metadata
va file trong thv muc data
3 | <structMap Bét LABEL = “CSIP”: Thé hién céu
[@LABEL budc trdc cla goi tin va lién két metadata
=“CSIP”]> va file trong thv muc data
4 | <structMap | ID Bat Théng tin 1D dé dinh danh cho div.
[@LABEL budc | Quy tac: uuid-{UUIDs}
=“CSIP"]>/ Trong do:
<div>
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TT | Ténthé Thudc Yéu Mo ta
tinh cau
- {UUIDs} tu sinh va cac ky tu dugc
Vviét hoa
Vi du: uuid-8FBF134A-2095-41E2-
888A-1A17BFE12313
5 | <structMap | LABEL | Bét Tén ban thé hién
[@LABEL budc | Mac dinh la repl
=“CSIP”]>/
<div>
6 | <structMap | ID Bat Théng tin ID dé dinh danh cho thé
[@LABEL budc div véi @LABEL = "Data" do hé
=“CSIP”]>/ thong tu sinh.
<div><div[ Quy tac: uuid-{UUIDs}
@LABEL= Trong do:
Data”}> - {UUIDs} tv sinh va cac ky tu duoc
Vviét hoa
Vi du: uuid-DD10C992-0748-
49EC-A3DD-4A8B9D11D63D
7 | <structMap | FILEID | Bit La ID cua thé <fileSec>/<fileGrp>
[@LABEL budc tré dén group file véi USE="Data"
=“CSIP”]>/
<div><div][
@LABEL=
“Data”]>/<
fptr>
8 | <structMap | ID Bat Thong tin ID dé dinh danh cho thé
[@LABEL budc div [o{ @LABEL =
=“CSIP"]>/ "MetadataLink" do hé théng tu sinh.
<div><div[ Quy téc: uuid-{UUIDs}
@LABEL= Trong do:
Metadatal - {UUIDs} ty sinh va céc ky ty duoc
ink”]> A
viét hoa
Vi du: uuid-F48B9C89-1032-454C-
A651-10BCI9F864BB9
9 | <structMap | ID Bat Lién két metadata va file trong thu
[@LABEL bubc muc data
=“CSIP"]>/ L& 1D dé dinh danh cho thé div voi
<div><div[ @LABEL = "MetadataLink/File"

@LABEL=
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TT | Ténthé Thudc Yéu Mo ta
tinh cau
“Metadatal do hé thdng tv sinh.
ink”]>/<div Quy tac: uuid-{UUIDs}
[@LABEL Trong do:
[. Meta}da}'ta - {UUIDs} tv sinh va cac ky tu duoc
ink/File"]
S Viét hoa
Vi du: uuid-F48B9C89-1032-454C-
A651-10BC9F864BB9
10 | <structMap | DMDID | Bét La ID cla thé <dmdSec> trd dén
[@LABEL budc metadata cla tai liéu
=“CSIP"]>/
<div><div][
@LABEL=
“Metadatal
ink”]>/<div
[@LABEL
="Metadata
Link/File"]
>
11 | <structMap | FILEID Bat Map véi ID cua file tai liéu tuwong
[@LABEL bubc (rng v@i file metadata cua tai liéu dé
=“CSIP"]>/ Vi du: ID-C3F433ED-449F-4555-
<div><div[ 9E2D-4FD8CD5F8AG9
@LABEL=
“Metadatal
ink”]>/<div
[@LABEL
="Metadata
Link/File"]
>[<fptr>
12 | <structMap | ID Bat Thong tin ID dé dinh danh cho thé
[@LABEL bubc div VOi @LABEL =
=“CSIP"]>/ "AttachmentFile" do hé thong tu
<div><div[ sinh.
@LABEL= Quy tac: uuid-{UUIDs}
“Attachme Trong do:
ntFile”]>

- {UUIDs} tu sinh va cac ky tu dugc
viét hoa

Vi du: uuid-F48B9C89-1032-454C-
A651-10BCIF864BB9
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TT | Ténthé Thudc Yéu Mo ta
tinh cau
13 | <structMap | ID Bét Lién két tai liéu va tai liéu dinh kém
[@LABEL budc trong thu muc data
=“CSIP”]>/ La 1D dé dinh danh cho thé div do
<div><div[ hé théng tu sinh.
@LABEL= Quy téc: uuid-{UUIDs}
“Attachme Trong do:
ntFile”]>/< : s
div> -{UUIDS} tw sinh va cac ky tv duoc
Viét hoa
Vi du: uuid-F48B9C89-1032-454C-
A651-10BC9F864BB9
14 | <structMap | LABEL | Bét La ID cla thé <file> tro dén file tai
[@LABEL bubc liéu
=“CSIP"]>/ Vi du: LABEL="ID-344BC560-
<div><div[ 35DE-4C5A-A9A6-
@LABEL= CD9AFBBES47C"
“Attachme
ntFile”]>/<
div>
15 | <structMap | FILEID | Bét La ID cua thé <file> tro dén file tai
[@LABEL bubc liéu dinh kem
=“CSIP"]>/ Vi du; FILEID="ID-C3F433ED-
<div><div[ A49F-4555-9E2D-
@LABEL= 4FD8CD5F8A6G9"
“Attachme
ntFile”]>/<
div>/<fptr>
16 Vidu <structMap ID="uuid-EOB15BE1-DA0B-4F08-

9CB6-F6F9B2EB4690"
LABEL="CSIP">

<div ID="uuid-CC163ECE-1F2A-4D25-9B8B-
ABEB4AC41783" TYPE="ORIGINAL" LABEL="rep1">

<div ID="uuid-92EB3BB5-C2F5-4A53-
A461-03FESA33731E" LABEL="Data">

<fptr FILEID="uuid-748EF340-713B-
4C00-8A81-EOAG5AB8AT591"/>

</div>
<div ID="uuid-92EB3BB5-C2F5-4A53-
A461-03FENA33731E" LABEL="AttachmentFile">

<div ID="uuid-0E4577AC-E46E-

TYPE="PHYSICAL"
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TT

Tén thé

Thubc Yéu Mo ta
tinh cau

496F-ABB5-3349B4721AF6" LABEL="ID-344BC560-
35DE-4C5A-A9A6-CD9AFBBES47C">
<fptr FILEID="1D-C8234D00-
B2C9-40D1-8EAE-2038DB644A6F"/>
<fptr FILEID="ID-BOF54845-
6F27-41CB-9E15-73B935A0AF2A" />
</div>
</div>
<div ID="uuid-F48B9C89-1032-454C-A651-
10BC9F864BB9" LABEL="MetadataLink">
<div ID="uuid-F48E8B89-1040-449C-
A381-10BCI9F856AA4" DMDID="uuid-F4C1B9AE-
5B03-4FE6-9CAC-E78COAC7A421"
LABEL="MetadataLink/File">
<fptr FILEID="I1D-344BC560-
35DE-4C5A-A9A6-CDY9AFBBES47C"/>

</div>
<div ID="uuid-F48G4B89-1041-448C-
A361-10BC9F123AA4" DMDID="uuid-8E1244FC-

52D0-49BF-96D3-4E52D03E8SAF4"
LABEL="MetadataLink/Holey">

<fptr FILEID="1D-C3F433ED-
449F-4555-9E2D-4FD8CD5F8AG9"/>

</div>
</div>
</div>
</structMap>

2. D{¥ liéu dac ta mé ta SIP_tailieu
a) Cau truc metadata ctia SIP_tailieu
- Cau truc chung

<?xml version="1.0" encoding="UTF-8"?>
<simpledc>

<fileCode>...</fileCode>
<title>...</title>
<source>...</source>
<totalDoc>...</totalDoc>
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<description>...</description>

</simpledc>

- M0 ta chi tiét goi SIP_tailieu

TT | Téntrwong | Téntiéng |Kiéu
Viét

dai

1 |fileCode M4 goi tin | String
SIP _tailieu

100

Bao gom:

Ma dinh danh cla co
quan, to chirc, ca nhan +
Nam hinh thanh tai liéu
+ S0 lan ndp luu + So
thir tv clia tai liéu trong
lan nop.

Quy dinh:

- S6 lan nop lwu gom 2
ky tw: 01

- SO thi tu tai liéu trong
lan ndp gobm 7 ky tu:
0000001

2 | title Tiéu dé goi | String
tin

1000

T6m tat ndi dung va
thoi gian tai liéu trong
goi tin

3 | source Nguon gbc | Boolean

Nguon di va ngudn dén
cla tai liéu
0 - van ban di

1 - van ban dén

ToOng sO tai
totalDoc liéu trong | Number
goi tin

10

Tai liéu gom:

-'VVan ban

- Tai liéu k¥ thuéat (Ban
d0, ban V&, thiét ké, so
do...)
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TT | Téntrwong | Téntiéng |Kiéu Do MO0 ta
Viét dai

- Tai liéu am ban, anh
- Tai liéu ghi &m, phim
dién anh

5 Ghi tén nguoi 1ap ho so
va nhitng ndi dung can
lam sang té sw kién, ndi
dung tai liéu hoac nhirng
diém ndi bat khac can
lwvuy.

description Ghi chu String 2000

b) Cau trlic metadata tai liéu trong SIP_tailieu
- Metadata: van ban, tai liéu

<?xml version="1.0" encoding="UTF-8"?>

<simpledc>
<docld>...</docld>
<docCode>...</docCode>
<maintenance>...</maintenance>
<typeName>...</typeName>
<codeNumber>...</codeNumber>
<codeNotation>...</codeNotation>
<issuedDate>...</issuedDate>
<organName>...</organName>
<subject>...</subject>
<language>...</language>
<numberOfPage>...</numberOfPage>
<inforSign>...</inforSign>

<keyword>...</keyword>
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<mode>...</mode>

<confidencelLevel>...</confidenceLevel>

<autograph>...</autograph>

<format>...</format>

<process>... </process>

<riskRecoveryStatus>...</riskRecoveryStatus

<riskRecovery>...</riskRecovery>

<description>...</description>

</simpledc>
TT | Tén Tén tiéng Kiéu Do dai | Mo ta
truong Viét
1 -
M h h . . e oria
docld ‘_a Q!n dan String | 25 Ma dinh danh tai liéu
tai liéu
2 Bao gom:
Ma dinh danh cla co
quan, to chirc, ca nhan
+ Nam hinh thanh tai
liéu + SO lan nop lwu +
SO thi ty cuUa tai liéu
Ma | G ) AN NA
docCode | o o™ |'String | 100 trong lan nop.
cua tai liéu _
Quy dinh:
- S6 lan nop lwu gom 2
ky tu: 01
- SO thir tv tai liéu trong
lan ndp gom 7 ky tu:
0000001
3 - i han | Nhan gié tri: 01, 02,
maintenan | Thothan W sying | 100 | 03, 04, 05, 06, 07.
ce triv
V&i ngudn ndp va suwu
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TT

Tén
truong

Tén tiéng
Viét

Kiéu

B0 dai

Mo ta

tam chi nhan gia tri 01:

vinh vién
Trong do:

- 01: Vinh vién
- 02: 70 ndm

- 03: 50 nam

- 04: 30 nam

- 05: 20 nam

- 06: 10 nam

- 07: Khac

typeName

Tén loai tai
liu

String

10

Tén loai tai liéu.
Nhéan cac gia tri:

- 01: Nghi quyét;

- 02: Quyét dinh;

- 03: Chi thi;

- 04: Quy ché;

- 05: Quy dinh;

- 06: Théng céo;

- 07: Théng bao;

- 08: Huéng dan:;

- 09: Chuwong trinh;
- 10: K€ hoach;

- 11: Phuong an;
-12: Pé an;

- 13: Dv an;

- 14: Béo céo;

- 15: To trinh;

- 16: Giay Uy quyeén;
- 17: Phiéu gui;

- 18: Phiéu chuyén;
- 19: Phiéu béo;
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TT | Tén Tén tiéng Kiéu Do dai | M6 ta
truong Viét
- 20: Bién ban;
- 21: Hop dong;
- 22: Cong van;
- 23: Cong dién;
- 24: Ban ghi nhd;
- 25: Ban thoéa thuan;
- 26: Giday moi;
- 27: Giay gi6i thiéu;
- 28: Giay nghi phép;
- 29: Thu cbng;
- 30: Ban do;
- 31: Ban Vvé kY thuat;
- 32: Khéc.
5 N 3 xsoaia
codeNumb Soﬂcua,tal liéu String | 11 S6 ciia tai liu
er (néu co)
’ codeNotati Ky hiu cta
on tai lieu (néu String |30 Ky hiéu cua tai liéu
co)
7 Ngay, thén DD/M | \igay, thang, nam tai
issuedDate ,g y,‘_ N 9 | Date M/YY g Y J
nam tai liéu liéu
YY
8 Tén co quan A R
organNam | td chtrc, ca | Tén co quan, 10 chtc,
9 chure, String | 200 | c& nhan ban hanh tai
e nhan ban liau
hanh tai liéu '
9 : Trich yéu noi : C A
subject "~ | String | 500 Trich yéu ndi dung
dung
10 Nhan cac gia tri: 01,
language | Ngbn ngir String | 100 02, 03, 04, 05, 06, 07,

08, 09, 10, 11
Trong do:
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TT

Tén
truong

Tén tiéng
Viét

Kiéu

B0 dai

Mo ta

- 01:
- 02:
- 03:
- 04:
- 05:
- 06:
- 07:
- 08:
- 09:

Tiéng Viét;
Tiéng Anh;
Tiéng Phap;
Tiéng Nga;
Tiéng Trung;
Viét Anh;

Viét Nga;

Viét Phap;

Han Nom;

- 10: Viét Trung

- 11: Khéc

Dé xuét ban hanh danh
muc ngdn ngir lwu trip
Puoc chon 1 hoac
nhiéu gia tri

11

numberOf
Page

S6 lwong
trang

Number

S6 luvgng trang

12

inforSign

Ky hiéu théng
tin (néu co)

String

30

Ky hiéu théng tin (néu
co)

13

keyword

T khoa (néu
co)

String

100

Ghi tr mang trong tam
thong tin

14

mode

Ché do str
dung

String

20

Nhéan cac gia tri 01,
02, 03.

Trong do:

- 01: Cong khai;

- 02: Str dung co6 diéu
Kién;

- 03: Mat.

15

confidence
Level

MUrc do tin
cay

String

30

GOm c6: gbc, s6 hda
va hon hop
Trong do:
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TT | Tén Tén tiéng Kiéu Do dai | M6 ta
truong Viét
- 01: Goc dién tu;
- 02: SO héa;
- 03: HON hop.
16 _— -
autograph ?éu)t tich (neu String | 2000 But tich (néu co)
17 N A - At V7 (A
format Tlnh}rang vat String | 50 T!nh trang vat ly (néu
ly (néu co) c0)
18 riskRecov | Ché do dv Boolea |1 Gom cac giatri: 0, 1
ery phong n Trong do:
-1: Co
- 0: Khéng
19 riskRecov | Tinhtrang du | String | 2 GOm cac gia tri: 01, 02
eryStatus | phong Trong d6:
- 01: Ba dv phong
- 02: Chua dy phong
Trudng hop ché do du
phong 14 c6 thi bat
budc nhap Tinh trang
dw phong
20 Nhan gia tri 0, 1:
0: Khéng co6 quy trinh
Xt ly di kem
Drocess QUY E“nh, xtr | Boolea |, 1: C6 quy trinh xt ly
ly (néu co) n

di kem

Bat budc d6i vdi tai
liéu dién t& x& ly trén
Hé théng.
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TT | Tén Tén tiéng
truong Viét

Kiéu

B0 dai

Mo ta

Ap dung déi voi:

- 01: Goc dién tu;

- 03: H6N hop.

Ghi cha: File lubng xtr
ly cong viéc + File tai
liéu dinh kem lién
quan dén ludng xt ly
cong Viéc

21

descriptio
n

Ghi chu

String

500

Ghi tén nguoi lap ho
so, X ly tai liéu va
nhitng ndi dung can
lam sang té su kién,
nodi dung tai liéu hoac
nhitng diém noi bat
khac can luu y.

- Metadata: tai liéu phim (&m ban)/anh

<?xml version="1.0" encoding="UTF-8"?>

<simpledc>

<docCode>...</docCode>

<maintenance>...</maintenance>

<typePic>...</typePic>

<archivesNumber>...</archivesNumber>

<inforSign>...</inforSign>

<eventName>...</eventName>

<imageTitle>...</imageTitle>

<photographer>...</photographer>

<photoPlace>...</photoPlace>
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<photoTime>...</photoTime>
<colour>...</colour>
<filmSize>...</filmSize>
<docAttached>...</docAttached>
<mode>...</mode>
<format>...</format>

<riskRecovery>...</riskRecovery>

<riskRecoveryStatus>...</riskRecoveryStatus

<description>...</description>

</simpledc>

TT | Tén Tén tiéng | Kiéu Do
truong Viét dai

Ma luu
1 | docCode | trir cua tai | String 100
liéu

Bao gom:

Ma dinh danh cla co quan,
td chirc, ca nhan + Nam hinh
thanh tai liéu + S6 1an nop
lvu + SO thtt tw cla tai liéu
trong lan nop.

Quy dinh:

- S6 lan nop lwu gém 2 ky tu:
01

- SO thi tu tai liéu trong lan
ndp gébm 7 ky tw: 0000001

i Thoi h )
” maintena oi ~an String 100
nce lwu trir

Nhan gia tri: 01, 02, 03, 04,
05, 06, 07.

V&i ngubn ndp va swu tam
chi nhan gia tri 01: vinh vién

Trong do:
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TT | Tén Tén tiéng | Kiéu Do MO0 ta
truong Viét dai
- 01: Vinh vién
- 02: 70 nam
- 03: 50 nam
- 04: 30 nam
- 05: 20 nam
- 06: 10 nam
- 07: Khac
Nhéan cac gia tri: 01, 02.
Phan loai Trong d6:
3 | typePic (&m String 2
ban/anh) - 01: phim &m ban
- 02: anh
archivesN | S6 lwu tri
: 51 % (d5c the
4 umber (dc th) String 50 SO lwu trir (dac thu)
Ky hiéu
5 |inforSign |théngtin | String 30 Ky hiéu théng tin (néu co)
(néu co)
g |CVeMNa | TENSU fgiing 500 | Ten sukien
me Kién
7 ImageTitl TI?U d,e String | 500 Tiéu dé phim/anh
e phim/anh
8 Ez;)tograp Tacgia |String | 300 Ho va tén tac gia chup anh
g | PhotoPlac Bradiem | ¢ .o 1300 | pia digm chup
e chup
10 | photoTim | Thoi gian | Date DD/M | Thoi gian chup
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TT | Tén Tén tiéng | Kiéu Do MO0 ta
truong Viét dai
e chup M/YY
YY
Nhan cac gia tri 01, 02.
L ) Trong do:
11 | colour Mau sac | String 50 _0L: Mau:
- 02: Pen tréng.
12 | filmSize Co Strin 30 C& phim/anh
phim/anh J P
Nhéan céc gia tri: 0, 1.
2i [iA Trong do:
docAttac T_a ! !leu
13 11 eg dikem | Boolean |1 - 0: Khong c6 tai liéu di kem;
(néu co) - 1: C6 tai lidu di kem
Tai liéu di kem
Nhéan cac gia tri 01, 02, 03.
o Trong do:
14 | mode Che do st String | 20 - 01: Cong khai;
dung - 02: Sir dung c6 didu kién:
- 03: Mat.
Tinh
trang vat . - Ao Vs R
f t T t Tinh t tl
15 | forma 1§ (néu String 50 inh trang vat ly (néu c0)
co)
GOm cac giatri: 0, 1
i 5 d6 Trong do:
16 riskRecov | Ché (?'Q Boolean 1
ery dy phong -1:C6

- 0: Khéng
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TT | Tén Tén tiéng | Kiéu Do MO0 ta
truong Viét dai

GOm cac gia tri: 01, 02
Trong do:

fiskReCoV Tinh - 01: Ba dy phong

17 eryStatus tra”? du | String 2 - 02: Chuwa dy phong
phong

Trwdng hop ché do dy phong
la 6 thi bét budc nhap Tinh
trang du phong

Ghi tén nguoi lap ho so , xir
ly tai liéu va nhirng thong tin
ma tiéu dé chua phan anh
descriptio Ghichd | String 500 du’(_yihét nhw cé(_: df{ kién vé
n sw kién trong phim am
ban/anh, xuat x&, phim am
ban/anh duoc giai thudng
trong va ngoai nuéc

18

- Metadata: tai liéu phim, am thanh (ghi hinh, ghi am)

<?xml version="1.0" encoding="UTF-8"?>

<simpledc>
<docCode>...</docCode>
<maintenance>...</maintenance>
<typeMedia>...</typeMedia>
<archivesNumber>...</archivesNumber>
<inforSign>...</inforSign>
<eventName>...</eventName>
<movieTitle>...</movieTitle>

<recorder>...</recorder>
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<recordPlace>...</recordPlace>

<recordDate>...</recordDate>

<language>...</language>

<playTime>...</playTime>

<docAttached>...</docAttached>

<mode>...</mode>

<quality>...</quality>

<format>...</format>

<riskRecovery>...</riskRecovery>

<riskRecoveryStatus>...</riskRecoveryStatus

<description>...</description>

</simpledc>
TT Tén Tén tiéng | Kiéu 3]0 Mo ta
truong Viét dai
Bao gom:
Ma dinh danh cla co quan,
td chirc, ca nhan + Nam hinh
thanh tai liéu + S6 1an nop
M3 oy lru + SO thit tw cla tai liéu
1 |docCode |trirclatai|String |100 |trong lanndp.
ligu Quy dinh:
- S6 lan nop lwu gém 2 ky tu:
01
- SO thi tu tai liéu trong lan
ndp gébm 7 ky tw: 0000001
maintena | Thisi han Nhan gia tri: 01, 02, 03, 04,
2 . | String |100 05, 06, 07.
nce lwu triv
V@i ngudn ndp chi nhan gia
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TT Tén Téntiéng | Kiéu Do M0 ta
truong Viét dai
tri 01: vinh vién
Trong do:
- 01: Vinh vién
- 02: 70 nam
- 03: 50 nam
- 04: 30 nam
- 05: 20 nam
- 06: 10 nam
- 07: Khéc
typeMedi | Phén loai | String 2 Nhén céc gia tri: 01,02.
a (am _ Trong do:
3 thanh/vid
eo) - 01: ghi am
- 02: ghi hinh
archivesN | SO lwu triy | String | 50 N s s
4 urmber (dc th) SO lwu trir (dac thu)
inforSign | Ky hiéu | String 30
5 thong tin Ky hiéu thong tin (néu cd)
(néu co)
6 eventNa T_ein suw String 500 Tén sy kién
me kién
movieTitl | Tiéu String 500
7 |e dé phim/a Tiéu dé phim/am thanh
m thanh
8 |recorder |Tacgid |String |300 Tac gia
9 |recordPla | Biadiém | String | 300 DPia diém




44

TT

Tén
truong

Tén tiéng
Viét

Kiéu

dai

ce

10

recordDat
e

Thoi gian

Date

DD/M
M/YY
YY

Thoi gian

11

language

Ngon ngir

String

100

Nhéan cac gia tri: 01, 02, 03,

04, 05, 06, 07, 08, 09, 10, 11
Trong do:

- 01: Tiéng Viét;

- 02: Tiéng Anh;

- 03: Tiéng Phap;

- 04: Tiéng Nga;

- 05: Tiéng Trung;

- 06: Viét Anh;

- 07: Viét Nga;

- 08: Viét Phép;

- 09: Han N6m;

- 10: Viét Trung

- 11: Khac

Pé xuat ban hanh danh muc

ngon ngtr lwu triy

Puoc chon 1 hodc nhiéu gia
tri

12

playTime

Thoi
lvong

String

Thoi lvgng

13

docAttac
hed

Tai liéu
di kem
(néu co)

Boolean

Nhan céac gia tri: 0, 1.

Trong do:

- 0: Khéng cd tai liéu di kem;
- 1: Co tai liéu di kem

Tai liéu di kem

14

mode

Ché do str

String

20

Nhéan céc gia tri 01, 02, 03.
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TT Tén Téntiéng | Kiéu Do M0 ta
truong Viét dai
dung Trong do:
- 01: Cbng khai;
- 02: Str dung ¢ diéu kién;
- 03: Mat.
quality Chat String |50 Ghi chat lugng thuc t€ clia
15 lvong phim am thanh nhu: binh
thudng, md, 1an tap am, tiéng
lic to 1ac nhd
format Tinh String 50
trang vat . e 1
16 1y (néu Tinh trang vét ly
co)
Gom cac giatri: 0, 1
- 5 do Trong do:
17 riskRecov | Ché d? Boolean | 1
ery dv phong -1: C6
- 0: Khéng
GOm cac giatri: 01, 02
Trong do:
g | MSkRecov tTrIrrlmh dy | Strin 2 PR dupnone
eryStatus a‘ gau g - 02: Chua dy phong
phong
Trwong hop ché do du phong
la c6 thi bét budc nhap Tinh
trang du phong
descriptio | Ghicha | String | 500 Ghi tén nguoi lap ho so, x@
n ly tai liéu va nhirng ndi dung
19 can lam sang té su kién, ndi
dung tai liéu hoac nhirng
diém noi bat khac can luu y.
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3. Schema
Thé hién cau tric clia METS hodc cau tric Metadata ctia SIP_tailieu.
a) Schema goi SIP_tailieu

- Tén file schema: EAD.xsd

- Céu trac:

<?xml version="1.0" encoding="UTF-8"?>
<xs:schema xmlins:xs="http://www.w3.0rg/2001/XMLSchema"
elementFormDefault="qualified"
attributeFormDefault="unqualified">
<xs:import namespace="http://www.w3.0rg/XML/1998/namespace"
schemalLocation="xml.xsd">
</xs:import>

<xs:group name="elementsGroup">
<xs:sequence>
<xs:element name="fileCode" type="xs:string"/>
<xs:element name="title" type="xs:string"/>
<xs:element name="source" type="xs:string"/>
<xs:element name="totalDoc" type="xs:string"/>
<xs:element name="description" type="xs:string"/>
</xs:sequence>
</xs:group>

<xs:complexType name="elementContainer">
<xs:annotation>
<xs:documentation xml:lang="en">
This complexType is included as a convenience for schema authors
who need to define a root
or container element for all of the DC elements.
</xs.documentation>
</xs:annotation>

<xs:choice>
<xs:group ref="elementsGroup"/>
</xs:choice>
</xs:complexType>
<xs:element name="simpledc" type="elementContainer"/>

</xs:schema>
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b) Schema tai liéu van ban
- Tén file schema: EAD_doc.xsd
- Cau trdc:

<?xml version="1.0" encoding="UTF-8"?>

<xs:schema xmlins:xs="http://www.w3.0rg/2001/XMLSchema"
elementFormDefault="qualified"
attributeFormDefault="unqualified">

<xs:import namespace="http://www.w3.0rg/XML/1998/namespace"
schemalLocation="xml.xsd">
</xs:import>

<xs:group name="elementsGroup">
<Xs:sequence>
<xs:element name="docld" type="xs:string"/>
<xs:element name="docCode" type="xs:string"/>
<xs:element name="maintenance" type="xs:string"/>
<xs:element name="typeName" type="xs:string"/>
<xs:element name="codeNumber" type="xs:string"/>
<xs:element name="codeNotation" type="xs:string"/>
<xs:element name="issuedDate" type="xs:string"/>
<xs:element name="organName" type="xs:string"/>
<xs:element name="subject" type="xs:string"/>
<xs:element name="language" type="xs:string"/>
<xs:element name="numberOfPage" type="xs:string"/>
<xs:element name="inforSign" type="xs:string"/>
<xs:element name="keyword" type="xs:string"/>
<xs:element name="mode" type="xs:string"/>
<xs:element name="confidencelLevel" type="xs:string"/>
<xs:.element name="autograph" type="xs:string"/>
<xs:element name="format" type="xs:string"/>
<xs:.element name="process" type="xs:string"/>
<xs:.element name="description" type="xs:string"/>
</xs:sequence>
</xs:group>

<xs:complexType name="elementContainer">
<xs:annotation>
<xs:documentation xml:lang="en">
This complexType is included as a convenience for schema authors
who need to define a root
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or container element for all of the DC elements.
</xs:documentation>
</xs:annotation>

<xs:choice>
<xs:group ref="elementsGroup"/>
</xs:choice>
</xs:.complexType>
<xs:element name="simpledc" type="elementContainer"/>

</xs:schema>

¢) Schema tai liéu phim am ban/anh
- Tén file schema: EAD_pic.xsd
- Cau tric:

<?xml version="1.0" encoding="UTF-8"?>
<xs:schema xmlins:xs="http://www.w3.0rg/2001/XMLSchema"
elementFormDefault="qualified" attributeFormDefault="unqualified">

<xs:import namespace="http://www.w3.org/XML/1998/namespace"
schemaLocation="xml.xsd">
</xs:import>
<xs:group name="elementsGroup">
<Xs:sequence>
<xs:element name="docCode" type="xs:string"/>
<xs:element name="maintenance" type="xs:string"/>
<xs:element name="typePic" type="xs:string"/>
<xs:element name="archivesNumber" type="xs:string"/>
<xs:element name="inforSign" type="xs:string"/>
<xs:element name="eventName" type="xs:string"/>
<xs:element name="imageTitle" type="xs:string"/>
<xs:element name="photographer" type="xs:string"/>
<xs:element name="photoPlace" type="xs:string"/>
<xs:element name="photoTime" type="xs:string"/>
<xs:element name="colour" type="xs:string"/>
<xs:element name="filmSize" type="xs:string"/>
<xs:element name="mode" type="xs:string"/>
<xs:element name="format" type="xs:string"/>
<xs:element name="description" type="xs:string"/>
<xs:element name="docAttached" type="xs:string"/>
</xs:sequence>
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</xs:group>
<xs:complexType name="elementContainer">
<xs:annotation>
<xs:documentation xml:lang="en">
This complexType is included as a convenience for schema authors
who need to define a root
or container element for all of the DC elements.
</xs.documentation>
</xs:annotation>
<xs:.choice>
<xs:group ref="elementsGroup"/>
</xs:choice>
</xs:complexType>
<xs:element name="simpledc" type="elementContainer"/>
</xs:schema>

d) Schema tai liéu phim/am thanh (ghi @m/ghi hinh)
- Tén file schema: EAD_media.xsd
- Cau trdc:

<?xml version="1.0" encoding="UTF-8"?>
<xs:schema xmlins:xs="http://www.w3.0rg/2001/XMLSchema"
elementFormDefault="qualified"
attributeFormDefault="unqualified">

<xs:import namespace="http://www.w3.0rg/XML/1998/namespace"
schemaLocation="xml.xsd">
</xs:import>

<xs:group name="elementsGroup">
<xs:sequence>

<xs:element name="docCode" type="xs:string"/>
<xs:element name="maintenance" type="xs:string"/>
<xs:element name="typeMedia" type="xs:string"/>
<xs:.element name="archivesNumber" type="xs:string"/>
<xs:element name="inforSign" type="xs:string"/>
<xs:element name="eventName" type="xs:string"/>
<xs:element name="movieTitle" type="xs:string"/>
<xs:element name="recorder" type="xs:string"/>
<xs:element name="recordPlace" type="xs:string"/>
<xs:element name="recordDate" type="xs:string"/>
<xs:element name="language" type="xs:string"/>
<xs:element name="playTime" type="xs:string"/>
<xs:element name="mode" type="xs:string"/>
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<xs:element name="quality" type="xs:string"/>
<xs:element name="format" type="xs:string"/>
<xs:element name="description™ type="xs:string"/>
<xs:element name="docAttached" type="xs:string"/>

</xs:sequence>
</xs:group>

<xs:complexType name="elementContainer">

<xS:annotation>

<xs:documentation xml:lang="en">
This complexType is included as a convenience for schema authors

who need to define a root

or container element for all of the DC elements.
</xs:documentation>

</xs:annotation>

<xs:choice>

<xs:group ref="elementsGroup"/>

</xs:choice>
</xs.complexType>

<xs:element name="simpledc" type="elementContainer"/>

</xs:schema>

4. Danh sach va dinh dang mimetype va extension

TT | Code Tén Extension | Mimetyp M6 ta
tiéng Viét e
1 DOC |Vanban | (.txt) text/plain | Binh dang Plain Text
(.txt): Danh cho céc tai
liéu co ban khong c6 cau
trac
(.rtf) applicatio | Binh dang Rich Text
v1.8, v1.9. | n/rtf (.rtf) phién ban 1.8, 1.9.1:
1 Danh cho cac tai liéu c6
thé trao doi gilra cac nén
khac nhau
(.docx) applicatio | Binh dang van ban Word
n/vnd.ope | m@& réng clia Microsoft
nxmlform | (.docx)
ats-
officedocu

ment.wor
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TT | Code Tén Extension | Mimetyp M6 ta
ti€éng Viét e
dprocessin
gml.docu
ment

(.pdf/a) applicatio | Binh dang Portable

n/.pdf/a) | Document Archival
(.pdf/a), hai l¢p dé doc va
boc tach thong tin

(.doc) applicatio | Binh dang van ban Word
n/msword | ctia Microsoft (.doc)

(.odt) v1.2 | applicatio | Binh dang Open
n/vnd.oasi | Document Text (.odt)
s.opendoc | phién ban 1.2
ument.text

2 OTHE | Bang (.csv) text/csv Binh dang Comma
R tinh eparated
Variable/Delimited
(.csv): Danh cho céac
bang tinh can trao doi
gilra cac (rng dung khac
nhau.

(.xIsx) applicatio | Binh dang bang tinh
n/vnd.ope | Excel mé rbng cua
nxmlform | Microsoft (.xIsx)
ats-
officedocu
ment.spre
adsheetml
.Sheet

(.xIs) applicatio | Binh dang bang tinh
n/vnd.ms- | Excel cia Microsoft
excel (.xIs)

(.ods) applicatio | Binh dang Open

v1.2 n/vnd.oasi | Document Spreadsheets
s.opendoc | (.ods) phién ban 1.2
ument.spr
eadsheet

3 OTHE | Trinh (.htm) text/html | Binh dang Hypertext
R dién Document (.htm): cho

cac trinh bay duoc trao
ddi thong qua céc loai
trinh duyét khac nhau
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TT | Code Tén Extension | Mimetyp M6 ta
ti€éng Viét e
(.pptx) applicatio | Binh dang PowerPoint
n/vnd.ope | mé& réng cia Microsoft
nxmlform | (.pptx)
ats-
officedocu
ment.pres
entationml
.presentati
on
(.ppt) applicatio | Binh dang PowerPoint
n/vnd.ms- | (.ppt) ctia Microsoft
powerpoin
t
(.odp) applicatio | Binh dang Open
v1.2 n/vnd.oasi | Document Presentation
s.opendoc | (.odp) phién ban 1.2
ument.pre
sentation
4 PIC Tai lieu | (.jpeg), image/jpe | Joint Photographic
anh (Jr9) g Expert Group (.jpg)
(.gif) image/gif | Graphic Interchange
(.gif) version 89a
(.tif), image/tiff | Tag Image File (.tif)
(.tiff)
(.png) image/png | Portable Network
Graphics (.png)
5 Tai lieu | MPEG-1 | video/mpe | Moving Picture Experts
video g Group-1
MPEG-2 | video/mpe | Moving Picture Experts
g Group-2
MPEG-4 | video/mpe | Moving Picture Experts
g Group-4
MEDI (.avi) video/x- | Audio Video Interleave
A msvideo
(\wmv) video/x- | Windows Media file with
ms-wmv | audio and/or video
content
(.mov), video/quic | Cac dinh dang Apple
(.qt) ktime Quicktime (.avi),
(:mov), (.qf)
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TT | Code Tén Extension | Mimetyp M6 ta
ti€éng Viét e
6 Tai liéu | (.mp3) audio/mpe | MPEG-1 Audio Layer 3
MEDI am thanh g
A (.\wma) audio/x- | Windows Media file with
ms-wma | audio
(.aac) audio/aac | Advanced Audio Coding
5. Quy dinh dat tén file nén ZIP
Tén file nén ZIP dit theo quy tic: S6 thi tw SIP_tailieu trong l1an ndp + ID
goi SIP_tailieu

Trong do:

- S6 thir tw SIP_tailieu trong 1an ndp: do ngudi dung tw danh theo s6 A-rap

- ID g6i SIP_tailieu: Lay theo ID dinh danh géi SIP_tailieu, duvoc xac dinh
bé&i thudce tinh OBJID cla phan tir gbc¢ clia tép METS.xml.




Phu luc V

CAU TRUC DU LIEU TAI LIEU LUU TRU SU DUNG®
(DISSEMINATION INFORMATION PACKAGE - DIP)

(Kem theo Thong tw s6  /2025/TT-BNV ngay  thang  nam 2025
cla Bd trwéng BO NOi vu)
2. CAUTRUC GOI TIN
2.1. CAutruc vatly géi DIP
|
| | | | — 1
METS.xml metadata representations schemas docL!TePtauon 3
—— -
descriptive ipres.fn_t_atlon rep1 [ mets1-1Zxsd Pserﬁ_"_umpdf
I [— ] ““““ [ L —  EAD.xsd

|— EAD_doc.xsd
——  metadata

— descriptive —EAD_media.xsd

) — EAD_pic.xsd
EAD_doc_File1l.xml
\EAD_media_File2.xml| g FE S

Str dung cau tric thu muc trong céc thiét bi lvu trir vat ly dé
goi DIP nén thanh file nén (ZIP) trong qua trinh truyén nhan va luu t

lvu trir. Cac
rir div liéu.

Cau tric nay dugc xay dung trén co s& mo rong tir chuan E-ARK (CSIP)®
phién ban v2.0.4 nham phu hgp véi nhu cau quan ly cac do6i twong thdng tin tai
Lwu tri lich str; phén tach twdng minh cac tép metadata va cac tép van ban di liéu

tao diéu kién thuan tién cho viéc quan ly va quan tri hé thdng.
Trong do:
- HGp mau xanh dai dién cho cac thuv muc
- HGp mau vang dai dién cho cac tép tin
- Nét lién dai dién cho céc thy muc/tép tin bat budc
- Nét dirt dai dién cho cac thuv muc/tép tin tuy chon

5> Ban sao tai liéu lwu trir s6 ¢ xac thuc dang géi tin DIP.
6 E-ARK CSIP (dilcis.eu)




2.2. Bang mo ta cau truc vat ly goi DIP

STT Tén Pinh | Yéu | S6 luong Muc dich
dang | cau
V.Go6i théng tin DIP
1 |DIP Thu | Bat 01 Tén thu muc chia goi DIP.
muc | budc Ldy theo ID dinh danh goi
DIP, duoc xac dinh bai thude
tinh OBJID clia phan ttr gbc
cua tép METS.xml; va ky tw
“. dwoc chuyén thanh ky tu
Vi dy: uuid_9C13E70E-08B2-
4C54-8BAF-979B35D01B4D
2 | METS.xml |Tép |Bat 01 tai thu | METS.xml la file dugc xay
budc | muc goi | dung trén chuan METS va la
SIP file quan trong trong goi DIP,
mo ta cau trdc cua goi DIP
3 |metadata |Thuw |Bat 01 Thu muc chira thong tin vé
muc | budc siéu di¥ litu mo td hoac bao
quan
4 metadata Thy | Bét 01 Thw muc chira thong tin mo ta
/descriptive | muc | budc ve tai liéu hoac dir lieu déng
goi
5 | metadata/ |Tép |Bat |01 La file m6 ta thong tin chung
descriptive bubc cla goi tin
/EAD.xml Quy tic dat tén file: [Tiéu
chuan xay dwng metadata]
6 metadata/ | Thu | Khong | 01 Thw muc chira thong tin mo ta
preservatio | muc | bat vé lwu trit bao quan clia g6i ho
n bubc so hodc tai liéu
7 metadata/ | Thu | Khong | 01 La file md t& théng tin bao
preservatio | muc | bat quan clia goi DIP
n/PREMIS. bubc
xml
8 representati | Thy | Bat 01 Thuv muc chira dai dién cua 1
ons muc | bubc goi tin
9 representati | Thy | Bat 01 Thu muc dai dién ctia 1 goi tin
ons/repl muc | bubc




STT Tén Binh | Yéu | S6 luong Muc dich
dang | cau
10 | schemas Thuy | Bét 01 Thuv muc chtra file mo ta cau
muc | bubc trdc cua file METS hodac cac
cdu truc file metadata trong
goi DIP
11 |schemas/M | Tép | Bét 01 La file mé t&4 cau trac file
ETS.xsd budc METS cua géi tin
12 |schemas/E | Tép |Bat TOi thiéu | La file cau tric metadata clia
AD.xsd, bubc | 01 file goi tin, van ban, am thanh,
EAD_doc.x hinh &nh
sd,
EAD_medi
a.xsd,
EAD_pic.x
sd
13 | documentat | Thv | Khdng Thur muc chra file mo ta b
ion muc | bat sung vé di¥ liéu co trong goi
budc DIP
14 | documentat | Tép | Khdng File m6 ta bo sung vé dir liéu
ion/UserMa bat cé trong goi DIP
nual.pdf budc
V1. Géi dai dién
1 |repl Thu | Bat 01 Tén g6i dai dién
muc | bubc
2 METS.xml | Tép | Bét 01 METS.xml 1a file dwoc xay
bubc dwng trén chuan METS va la
file quan trong dai dién cau
trdc cua gai tin
3 |metadata |Thy |Bat |01 Thu muc chta thong tin vé
muc | bubc siéu dir lieu m6 ta hoac bao
quan cua tai liéu trong gaéi tin
4 metadata Thu |Bat 01 Thw muc chira thong tin mo ta
/descriptive | muc | budc veé tai liéu hodc dir lieu déng
goi
5 metadata/d | Tép |Bét TOi thiéu | La file md t& thong tin clia goi
escriptive buéc | 01 file tai liéu
/EAD_doc_ Quy tic dat tén file: [Tiéu
Filel.xml chuén Xxay dung




STT Tén Binh | Yéu | S6 luong Muc dich
dang | cau
. metadata] [Loai tai
EAD_media liéu]_[Tén file]
_File2.xml
6 metadata/pr | Thv | Khong | 01 Cha file théng tin bao quan
eservation | muc | bat cla ban dai dién
bubc
7 metadata/pr | Tép | Khong | 01 La file mé t4 théng tin bao
eservation/ bat quan clia ban dai dién
PREMIS r budc
epl.xml
g |data Thue |Bat |01 Thu muc chra cac tai liéu
muc | budc trong goi tin
9 |data/Filel.p | Tép |Bét T6i thiéu | M6i Filel, Filen twong ¢ng
df bubc | 01 tailiéu | voi tieng tai liéu trong goi tin
Filen.pdf

3. QUY BINH GOI DIP
3.1. METS
3.1.1. Cau tric METS

MGt file METS.xml bao gém cac thanh phan:

- mets: Phan t&r gbc cla tai liéu chira mot s6 thudc tinh tuy chon: ID goi,
tiéu dé goi, ki€u goi, cac thong tin schema cla gai tin;

- metsHdr: Phan t( tiéu dé chira cac thong tin thoi gian déng goi, ngudi tao,
trang thai cua goi tin;

- dmdSec: Phan tir metadata mé ta chira cac chi dan thdng tin metadata st
dung trong goi tin;

- fileSec: Phan ti tép chtra cac chi dan cla tt c& thanh phan trong goi tin
ma khéng nam trong danh sach phan t&r dmdSec;

- structMap: Phan tir map cdu trdc cung cap tdng quan vé cac thanh phan
c6 trong goi va lién két cac phan tir gitra tép va metadata.

<?xml version="1.0" encoding="UTF-8" standalone="yes"?>

<mets xmins:mets="http://www.loc.gov/IMETS/"
xmins:csip="https://DILCIS.eu/XML/METS/CSIPExtensionMETS"




xmins:sip="https://DILCIS.eu/XML/METS/SIPExtensionMETS"
xmins:xsi="http://www.w3.0rg/2001/XMLSchema-instance"
xmins:xlink="http://www.w3.0rg/1999/xlink" OBJID="uuid-4422¢185-5407-
4918-83b1-7abfa77del82" LABEL="Sample E-ARK DIP Information
Package" TYPE="MIXED" PROFILE="https://earkdip.dilcis.eu/profile/E-
ARK-DIP.xml" xsi:schemalLocation="http://www.loc.gov/METS/
http://www.loc.gov/standards/mets/mets.xsd http://www.w3.0rg/1999/xlink
http://www.loc.gov/standards/mets/xlink.xsd

https://dilcis.eu/ XML/METS/CSIPExtensionMETS
https://earkcsip.dilcis.eu/schema/DILCISExtensionMETS.xsd
https://DILCIS.eu/XML/METS/SIPExtensionMETS
https://earksip.dilcis.eu/schema/DILCISExtensionSIPMETS.xsd">

</mets>

<metsHdr>
<agent>...</agent>

</metsHdr>

<dmdSec>
<mdRef>...</mdRef>

</dmdSec>

<amdSec>
<digiprovMD>...</digiprovMD>

</amdSec>

<fileSec>
<fileGrp>
<file>
<Flocat.../>
<[file>
<file>

<Flocat.../>




<[file>

<[fileGrp>

</fileSec>

<structMap>
<div>
<div.../>
<div>
<fptr.../>
</div>
</div>

</structMap>

</mets>

3.1.2. M0 ta chi tiét cac phan tr file METS cua géi DIP
3.1.2.1.Phan t&r mets

STT

Tén
thé

Thudc tinh

Yéu cau

Mo ta

<mets> | OBJID

Bat budc

ID dinh danh g6i DIP, tu déng sinh khi tao goi
DIP.

Quy téc: uuid-{UUIDs}

Trong do:

- {UUIDs} tu sinh va céc ky tv duoc viét hoa

Vi du: OBJID= “uuid-7D0D1987-0F1C-
47A7-8FD6-CC5C7DE4064F”

<mets> | LABEL

Khong
bat buéc

M®4 ta ndi dung cua géi DIP

<mets> | TYPE

Bat budc

Loai n6i dung chtra trong goi tin

Vidu: “DATASETS”, “WEBSITES”,
“MIXED”, “OTHER”,...

Néu loai ndi dung chira trong géi tin chua
duoc dinh nghta thi mets/@TYPE phai duoc
dat la OTHER va gia tri cu thé duoc khai bao
trong mets/@csip:OTHERTYPE

Mac dinh: “MIXED”




STT | Tén Thudc tinh | Yéu cau Mo ta
thé
4. <mets> | csip:CONTE | Khong No&i dung loai théng sb k¥ thuét
NTINFORM | batbudc | Thugc tinh nay bét budc véi cac tai lidu METS
ATIONTYP cép dai dién
E
5. <mets> | PROFILE Bat budc | Buong dan ma géi thong tin phi hop
Vi du:  “https://earkdip.dilcis.eu/profile/E-
ARK-DIP.xml”
6. Vi du:

<mets xmlns:mets="http://www.loc.gov/METS/"
xmins:csip="https://DILCIS.eu/XML/METS/CSIPExtensionM
ETS"
xmins:sip="https://DILCIS.eu/XML/METS/SIPExtensionMET
S" xmins:xsi="http://www.w3.0rg/2001/XMLSchema-
instance” xmins:xlink="http://www.w3.0rg/1999/xlink"
OBJID="uuid-7D0D1987-0F1C-47A7-8FD6-
CC5C7DE4064F" LABEL="Sample E-ARK DIP Information
Package" TYPE="MIXED"
PROFILE="https://earkdip.dilcis.eu/profile/E-ARK-DIP.xml"
xsi:schemalocation="http://www.loc.gov/IMETS/
http://www.loc.gov/standards/mets/mets.xsd
http://www.w3.0rg/1999/xlink
http://www.loc.gov/standards/mets/xlink.xsd
https://dilcis.eu/ XML/METS/CSIPExtensionMETS
https://earkcsip.dilcis.eu/schema/DILCISExtensionMETS.xsd
https://DILCIS.eu/XML/METS/SIPExtensionMETS
https://earksip.dilcis.eu/schema/DILCISExtensionSIPMETS.xs
d">

</mets>

3.1.2.2.Phan t&r metsHdr

STT Tén thé Thuoc tinh Yéu Mo ta
cau
1. <metsHdr> CREATEDATE Bt Thoi gian tao goi
buoc | DIP.

Ki€u dir liéu
datetime: YYYY-
MM-
DDThh:mm:ss.sTZD
Vi du: 2022-30-




STT Tén thé Thuoc tinh Yéu Mo ta
cau
06T12:00:00+7:00
2. <metsHdr> LASTMODDATE Khong | Thoi gian cap nhat
bat g6i DIP. Kiéu dir
bubc liéu datetime:
YYYY-MM-
DDThh:mm:ss.sTZD
Vi du: 2022-30-
06T12:00:00+7:00
3. <metsHdr> RECORDSTATUS Khong | Trang thai goi DIP,
bat co6 thé nhan cac gia
bubc | tri:
- NEW: Tao moi
- SUPPLEMENT:
Mé& rong
- REPLACEMENT:
Thay thé
- TEST: Kiém tra
- OTHER: Trang thai
khong c6 trong danh
sach trudc do
Mac dinh la NEW
4. <metsHdr> csip:OAISPACKAGETYPE | Bit Thong tin loai goi
buéc | OAIS, cé thé nhan
cac gia tri:
-SIP
- AIP
-DIP
Mac dinh nhan gia
tri 1a DIP
5. <metsHdr>/<agent> Bat Phan tlr tac nhan nhw
buéc |la td chic hodc ca
nhan tao ra di¥ liéu
6. <agent> ROLE Bat Vai tro clia tdc nhan
budc | chiu trach nhiém vé
goi tai liéu
Vidu: “CREATOR”,
“OTHER”
7. <agent> TYPE B4t Loai tac nhan tao goi
bUC)C lwu triv
Vi du:
“INDIVIDUAL”,
“OTHER”,
“ORGANIZATION”
8. <agent> OTHERTYPE Bat Téc nhan khéc




STT Tén thé Thuoc tinh Yéu Mo ta
cau
buéc | Vi du:
“SOFTWARE”
9. <agent>/<name> Bat Tén cla cong cu hodc
buéc | phan mém duoc s
dung dé tao goi tin
10. <agent>/<note> Bt Phan t&r ghi chi bo
buéc | sung théng tin cho
goi tin
11. | <note> csipNOTETYPE Bit | Mac dinh la:
buoc | “SOFTWARE
VERSION”
12. Vi du: <metsHdr CREATEDATE="'2023-01-

13715:46:25.073+07:00"
13T715:46:25.073+07:00"
csip:OAISPACKAGETYPE="DIP"">

<agent ROLE="CREATOR"
OTHERTYPE=""SOFTWARE"">

LASTMODDATE="2023-01-
RECORDSTATUS=""NEW""

TYPE=""OTHER™

<name>Digital Archives</name>
<note csip:NOTETYPE=""SOFTWARE

VERSION'">1.0</note>

</agent>
</metsHdr>
3.1.2.3.Phan tir dmdSec
STT | Ténthé Thuoc tinh Yéu Mo ta
cau
1. | <dmdSec> | ID Eéf S dung dé dinh danh duy nhat.
udc ,
' Quy tac: uuid-{UUIDs}
Trong do:
- {UUIDs} tu sinh va céc ky tv duoc viét hoa
Vi du: uuid-35F28B09-D2F2-4FEF-
84F1-C3C1AB630B96.
2. | <dmdSec> | CREATED Eaf Ngay gid tao clia tép duoc tham chiéu
udc . . .
' Kiéu dir liéu datetime: YYYY-MM-
DDThh:mm:ss.sTZD
3. | <dmdSec> | STATUS Khong | Trang thai clia g6i dmdSec
bat
budc
4. | <dmdSec> Bét Tham chiéu dén tai liéu siéu di liéu mo
/<mdRef> budc | ta ndm trong thw muc Metadata
5. <mdRef> | ID Bt Str dung dé dinh danh duy nhat.




10

STT | Ténthé Thuoc tinh Yéu Mo ta
cau
budc Quy tac: uuid-{UUIDs}
Trong do:
-{UUIDs} tu sinh va cac ky tv dwoc viét hoa
Vi du: uuid-4B757D43-3064-4808-
99EC-09C7DA37F489
6. | <mdRef> |LOCTYPE Bat Loai dinh vi
budc Ludn nhan gié tri = “URL”
7. <mdRef> | MDTYPE Bat Loai di liéu duoc tham chiéu
budc | vi dy: “OTHER”
8. <mdRef> | MDTYPEVERSI | Khong | SG phién ban clia chuan. Méc dinh nhan
ON bat giatri 1.0
budc
9. <mdRef> | xlink:href Bit Puong dan dén file metadata tir thu
budc muc goc
10. | <mdRef> | MIMETYPE Bat Pinh dang file cta tép duoc tham chiéu
budc | Nhan gia tri theo danh sach mimetype
(muc 4.1 Binh dang mimetype va
extension)
Vi du: text/xml
11. | <mdRef> | SIZE Bat Dung lwvong cua file metadata dang trd
budc ti
DBon vi bytes, kiéu int
Vi du: SIZE="369"
12. | <mdRef> | CREATED Bat Ngay tao cla tép dwgc tham chiéu
budc Kiéu di liéu datetime: YYYY-MM-
DDThh:mm:ss.sTZD
13. <mdRef> | CHECKSUMTY | Bét Giai thuat bam dir liéu file. Mac dinh la
PE budc SHA-256
14. <mdRef> | CHECKSUM Bat Gia tri giai thuat bam
bubc
15. Vi du:

<dmdSec ID="uuid-35F28B09-D2F2-4FEF-84F1-
C3C1AB630B96" CREATED="2023-01-
13T15:46:25.073+07:00" STATUS="CURRENT">

<mdRef ID="uuid-4B757D43-3064-4808-99EC-
09C7DA37F489" LOCTYPE="URL" MDTYPE="OTHER"
OTHERMDTYPE="EAD" MDTYPEVERSION="1.0"
xlink:type="simple"
xlink:href="metadata/descriptive/EAD.xml"
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STT

Tén thé

Thudc tinh Yéu

cau

Mo ta

MIMETYPE="text/xml" SIZE="369" CREATED="2023-
01-13T15:46:25.073+07:00"
CHECKSUM="553AF5BFC717C9968D57329C650D394D
D7A015889CAE7EB24774DF6C631DC760"
CHECKSUMTYPE="SHA-256"/>

</dmdSec>
3.1.2.4.Phan tr amdSec
STT | Ténthé Thuoc tinh Yéu Mo ta
cau
1. | <amdSec> | ID Eé} St dung dé dinh danh duy nhét.
udc ,
' Quy tac: uuid-{UUIDs}
Trong do:
-{UUIDs} tv sinh va cac ky tv dugc viét hoa
Vi du: uuid-35F28B09-D2F2-4FEF-
84F1-C3C1AB630B96.
2. | <amdSec> Bét Tham chiéu dén siéu d liéu bao quan
/<digiprov budc
MD>
3. | <digiprov | ID Bat St dung dé dinh danh duy nhat.
MD> budc p :
Quy tac: uuid-{UUIDs}
Trong do:
- {UUIDs} tu sinh va cac ky tv duoc viét
hoa
4. | <digiprov Bat Tham chiéu dén tai liéu siéu di liéu bao
MD>/<md budc | quan ndm trong thw  muc
Ref> metadata/preservation
5. <mdRef> | ID Bét St dung dé dinh danh duy nhét. ID do
budc hé thong tv sinh
Quy téc: uuid-{UUIDs}
Trong do:
- {UUIDs} tv sinh va céc ky tu duoc
viét hoa
6. <mdRef> | LOCTYPE Bat Loai dinh vi
budc Ludn nhan gié tri = “URL”
7. <mdRef> | MDTYPE Bat Loai di liéu duoc tham chiéu
budc | vi dy: “PREMIS”
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STT | Ténthé Thuoc tinh Yéu Mo ta
cau
8. <mdRef> | xlink:href Bat Puong dan dén file siéu di liéu bao
budc quan ttr thu muc géc
9. <mdRef> | MIMETYPE Bit Dinh dang file clia tép dugc tham chiéu
budc | Nhan gia tri theo danh séch mimetype
(muc 4.1 Binh dang mimetype va
extension)
Vi du: text/xml
10. | <mdRef> | SIZE Bat Dung lvgng cua file metadata dang trd
budc toi
DBon vi bytes, kiéu int
Vi du: SIZE="369"
11. | <mdRef> | CREATED Bat Ngay tao cla tép dwgc tham chiéu
budc | Kiéu di liéu datetime: YYYY-MM-
DDThh:mm:ss.sTZD
12. | <mdRef> | CHECKSUMTY | Bit Giai thuat bam dir liéu file.
PE budc Méc dinh la SHA-256
13. | <mdRef> | CHECKSUM Bat Gia tri giai thuat bam.
bubc
14. | Vidu:

<amdSec ID="uuid-196E5275-0E9D-4C67-A450-
162FECA230B6">

<digiprovMD ID="uuid-E096BB9A-D233-4842-
ATT7E-18B88F505FC3" STATUS="CURRENT">

<mdRef ID="uuid-23D50051-A66F-4BDB-
B46C-2049CD1F776F" LOCTYPE="URL"
MDTYPE="OTHER" xlink:type="simple"
xlink:href="metadata/preservation/PREMIS.xml"
MIMETYPE="text/xml" SIZE="886" CREATED="2023-
05-25T14:31:55.354+07:00"
CHECKSUM="6ACF09DEC0193C57DC607D00B12FDEC
BDF7B599F8110143E6D925F162ACD2232"
CHECKSUMTYPE="SHA-256"/>

</digiprovMD>

</amdSec>

3.1.2.5.Phan t fileSec
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STT| Ténthé Thuoc tinh Yéu Mo ta
cau
1. <fileSec> | ID Bit Théng tin ID dé dinh danh cho fileSec do
budc | hé théng tv sinh.
Quy téc: uuid-{UUIDs}
Trong do:
- {UUIDs} tu sinh va céac ky tv dwoc viét hoa
Vi du: uuid-536BA311-5E3C-4259-
8BD6-9325ACF68BCD
2. <fileSec>/ Bat Cac tai liéu cung lién quan dén 1 noi
<fileGrp> buéc | dung nén dugc dat trong 1 nhém tép
3. <fileGrp> | USE Bat Tén nhém tép hodc duong dan thu muc
bubc | chira di¥ liéu.
Vi du:
- Tén nhom  tép: Schemas;
Documentation
- buong dan thw muc chira di liéu:
Representations/repl
4, <fileGrp> | ID Bat Thong tin ID dé dinh danh cho fileGroup
budc | do hé théng tv sinh.
Quy téc: uuid-{UUIDs}
Trong do:
- {UUIDs} tu sinh va céc ky tv duoc viét hoa
Vi du: uuid-2AE4B947-BF38-4A0F-
BC5C-2567DF1AC9AA
5. <fileGrp>/ Bat Cac thanh phan tép trong nhém tép
<file> budc
6. <file> ID Bat Thong tin ID dé dinh danh file do hé
budc | thdng tu sinh.
Quy tic: ID-{UUIDs}
Trong do:
- {UUIDs} tu sinh va céc ky tv duoc viét hoa
Vi du: ID-F54865C1-CF2B-4D63-
A687-31AD937BD402
7. <file> MIMETYPE Bit Binh dang file
budc

Cho phép cac dinh dang nhu sau:

- Tai liéu (van ban, tai liéu kY thuat):
.pdf/a

- Tai liéu am ban/anh: JPEG

- Tai liu am thanh/video: MPEG-4; .
MP3; avi; wma; wmv

Hé thng ho tro nhan gi4 tri theo danh
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STT | Ténthé Thudc tinh Yéu Mb ta
cau
sach mimetype (muc 4.1 Binh dang
mimetype va extension)
Vi du: “application/octet-stream”
8. <file> CREATED Bat Ngay tao thé <file>
budc | Kigu di¥ liéu datetime: YYYY-MM-
DDThh:mm:ss.sTZD
9. <file> CHECKSUMTYP | Bit Giai thuat bam di liéu file. Mé&c dinh Ia
E buéc | SHA-256
10. | <file> CHECKSUM Bat Gia tri giai thuat bam.
budc
11. | <file>/<Fl Bat Dinh vi tép tin
ocat> budc
12. | <Flocat> | xlink:type Bit Loai clia dwong dan
budc | Mic dinh gia tri la “simple”
13. <Flocat> | xlink:href Bat Vi tri cua file
budc | Buong dan dén tép
14. <Flocat> LOCTYPE Bat Ludn nhan gia tri “URL”
budc
15. Vi du:

<fileSec ID="uuid-536BA311-5E3C-4259-8BD6-
9325ACF68BCD">

<fileGrp ID="uuid-2AE4B947-BF38-4A0F-BC5C-
2567DF1AC9AA™ USE="Schemas">

<file ID="1D-F54865C1-CF2B-4D63-A687-
31AD937BD402" MIMETYPE="application/octet-stream"
SIZE="496" CREATED="2023-01-
13T15:46:25.077+07:00"
CHECKSUM="8BB0E36610B7BE3D58EDB2B9DC7C729
34A8C7A415329B80BC7873BD123B20345"
CHECKSUMTYPE="SHA-256">

<FLocat xlink:type="simple"
xlink:href="schemas/EAD.xsd" LOCTYPE="URL"/>

<[file>

<file ID="1D-8F724D75-2EFA-4A82-81E5-
2AF5E9AS57E2A" MIMETYPE="application/octet-stream"
SIZE="2038" CREATED="2023-01-
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STT

Tén thé

Thuoc tinh

Yéu
cau

Mo ta

13T15:46:25.078+07:00"
CHECKSUM="B4A13747DDE7644122DC14DC7F/333F
C51B12DE43039A73BA111A6EOE8204FCC"
CHECKSUMTYPE="SHA-256">

<FLocat xlink:type="simple"

xlink:href="schemas/DILCISExtensionMETS.xsd"
LOCTYPE="URL"/>

<[file>

<[fileGrp>

</fileSec>

3.1.2.6. Phan tlr structMap

STT

Tén thé

Thudc tinh

Mo ta

<structMap>

ID

Thong tin 1D dé dinh danh cho structMap
do hé thdng tu sinh.

Quy téc: uuid-{UUIDs}

Trong do:

- {UUIDs} tu sinh va cac ky tv duoc viét hoa
Vi du:  uuid-8AF5F42F-E308-4529-
8E6A-BOCA4CAA3EGD

<structMap>

LABEL

Bat
budc

Tén clia mo ta cau tric

Thudc tinh LABEL cUa phan ti
<structMap> 1a bét budc va c6 gia tri
duoc coi la 1 ID duy nhét va khong ap
dung cho cac phan tir <structMap> khéac
Céc gia tri LABEL c0 thé nhan:

- LABEL = “CSIP”: Thé hién c4u tric cla goi
tin va Lién két metadata va file trong thu muc
data

<structMap[
@LABEL="
CSIP"]>

Bat
budc

LABEL = “CSIP”: Thé hién cau truc cla
goi tin va Lién két metadata va file trong
thu muc data

<structMap[
@LABEL="

CSIP”]>/<div

>

Bét
budc

Thoéng tin ID dé dinh danh cho div do hé
thong tu sinh.

Quy téc: uuid-{UUIDs}

Trong do:

- {UUIDs} tu sinh va céac ky tv duoc viét hoa
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Vi du: uuid-8FBF134A-2095-41E2-
888A-1A17BFE12313
5. <structMap[ | LABEL Bit Map v@i ID cla file METS goi ho so
@LABEL=" budc Vi du: ID: uuid-8FBF134A-2095-41E2-
CSIP"]>/<div 888A-1A17BFE12313
>
6. <structMap[ | ID Bat Thong tin ID dé dinh danh cho thé div voi
@LABEL=" budc @LABEL = "Metadata" do hé théng tu
CSIP”]>/<div sinh.
><div[@LA Quy tic: uuid-{UUIDs}
BEL=“Metad Trong do:
ata”]> L x
- {UUIDs} tv sinh va cac ky tv dwoc viét hoa
Vi du: uuid-DD10C992-0748-49EC-
A3DD-4A8B9D11D63D
7. <structMap[ | ADMID Bat Tham chiéu dén siéu di liéu mé ta: La ID
@LABEL=" budc clia thé <dmdSec> tro dén file metadata
CSIP"]>/<div mo ta EAD.xml
><div[@LA
BEL="Metad
ata”]>
8. <structMap[ | DMDID Bat Tham chiéu dén siéu di¥ liéu mé ta: La ID
@LABEL=" budc cla thé <amdSec> trd dén file metadata
CSIP”]>/<div bdo quan PREMIS.xml
><div[@LA
BEL="Metad
ata”]>
9. <structMap[ | ID Bat Thong tin 1D dé dinh danh cho thé div véi
@LABEL=" budc @LABEL = "Schemas" do hé théng tu
CSIP”]>/<div sinh.
><div[@LA Quy tic: uuid-{UUIDs}
BEL="Sche Trong do:
mas”]> o x
- {UUIDs} tv sinh va cac ky tv dwoc viét hoa
Vi du: uuid-686DE400-A530-4FA2-
BEAA-A06472E53435
10. | <structMap[ | FILEID Bit La ID cuia thé <fileSec>/<fileGrp> tro dén
@LABEL=" bubc group file véi USE="Schemas"
CSIP”]>/<div
><div[@LA
BEL="Sche
mas”]>/<fptr
>
11. | <structMap[ | ID Bat Thong tin ID dé dinh danh cho thé div voi
@LABEL=" bubc @LABEL = "Representations/repl"” la
CSIP”]>/<div dudng dan cla ban dai dién; do hé théng

><div[@LA

tw sinh.
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BEL= Quy téc: uuid-{UUIDs}
“Representati Trong do:
ons/repl”]> - {UUIDs} tu sinh va céac ky tv duoc viét hoa
Vi du: uuid-686DE400-A530-4FA2-
BEAA-A06472E53435
12. | <structMap[ | xlink:href Bit Puong dan dén file METS.xml cla ban
@LABEL=" budc thé hién
CSIP”]>/<div
><div[@LA
BEL=
“Representati
ons/repl”]>/
<mptr>
13. | <structMap[ | xlink:title Bat La ID cla thé <fileSec>/<fileGrp> trd dén
@LABEL=" budc group file VO
CSIP”]>/<div USE="Representations/repl"
><div[@LA
BEL=
“Representati
ons/repl”]>/
<mptr>
14. | <structMap[ | ID Khong | Thong tin ID dé dinh danh cho thé div véi
@LABEL=" bat @LABEL = "Documentation" do hé
CSIP”]>/<div budc thong tv sinh.
><div[@LA Quy tic: uuid-{UUIDs}
BEL="Docu Trong do:
mentation”]> - {UUIDs} tu sinh va céac ky tv duoc viét hoa
Vi du: uuid-686DE400-A530-4FA2-
BEAA-A06472E53435
15. | <structMap[ | FILEID Khong | La ID cla thé <fileSec>/<fileGrp> tré dén
@LABEL=" bat group file véi USE= “Documentation”
CSIP"]>/<div budc
><div[@LA
BEL="“Docu
mentation”]>
[<fptr>
16. | Vidu <structMap ID=""uuid-64E3F9BF-230F-4EBD-8F24-

764D1EC12175"™ TYPE=""PHYSICAL" LABEL="'CSIP">
<div I1D="uuid-1E1A5FFC-FF75-42FE-A948-

EO8BE18CDFEE5"™ LABEL=""uuid-28d046c9-2504-4fb5-
a558-ee6daf2c373c"">

<div I1D="uuid-FCBFB2F4-568A-4A1B-
9651-30748C734576" ADMID=""1Db2f5ceda-cl114-4c7f-
8f3f-e33bafc648fd" DMDID=""uuid-01A9154A-9C24-
438E-BCOA-D2AA4460BA12" LABEL="Metadata'' />

<div ID=""uuid-7E26799D-0329-42A1-
A495-CA50BC3F6A1E"™ LABEL="'Schemas'>
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<fptr FILEID=""uuid-219ABOB1-C77C-

4685-8852-6D1697053DE5" />

</div>

<div
BF3E-767D8862B3CD" LABEL="Representations/repl>

ID=""uuid-CD4453E2-251A-4144-

<mptr xlink:type="simple"”

xlink:href="representations/repl/METS.xmlI"
xlink:title="uuid-C486B913-8888-4E20-913E-
A61B96D26439" LOCTYPE="URL"/>

</div>

</div>
</structMap>

3.1.3. M0 t chi tiét cac phan tr file METS cua ban dai dién (Thu muc chira

tai lieu)

3.1.3.1.Phan t& mets

STT| Tén Thudc tinh | Yéu cau Mo ta
thé

1. <mets> | OBJID Bat budc | ID dinh danh ban dai dién, tw déng sinh khi tao
goi DIP.
Quy téc: uuid-{UUIDs}
Trong do:
- {UUIDs} tu sinh va cac ky tv duoc viét hoa
Vi du: OBJID:uuid-977DB142-B7C3-4FCE-
90DA-D5FFDSEOA3EC

2. <mets> | LABEL Khong | M6 ta ngi dung cua goi DIP

bat budc

3. <mets> | TYPE Bat budc | Loai ndi dung chtta trong goi tin
Vidu: “DATASETS”, “WEBSITES”,
“MIXED”, “OTHER?”, ...
Néu loai ndi dung chtra trong géi tin chra
duoc dinh nghta thi mets/@TYPE phai duoc
dat la OTHER va gia tri cu thé duoc khai bao
trong mets/@csip:OTHERTYPE
Madc dinh: “MIXED”

4. <mets> | csip:CONTE | Khong | NGi dung loai thong s6 k¥ thuat

NTINFORM | bat budc | Thyoc tinh nay bét budc voi cac tai lieu METS
E
5. <mets> | PROFILE Bat budc | Buong dan ma gdi thong tin phi hop
6. Vi du:

<mets xmlins:xsi="http://www.w3.0rg/2001/XMLSchema-
instance"xmins:sip="https://DILCIS.eu/XML/METS/SIPExten
sionMETS" xmlIns="http://www.loc.gov/METS/"
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xmins:csip="https://DILCIS.eu/XML/METS/CSIPExtensionM
ETS" xmins:xlink=http://www.w3.0rg/1999/xlink
OBJID="uuid-15a44708-045b-477d-af24-2595dfa08078"
LABEL="H0 so G09.2021.01.HT vé bd quyét dinh nhan su
nam 2021" TYPE="MIXED"
cSip:CONTENTINFORMATIONTYPE="MIXED"
PROFILE="https://earkcsip.dilcis.eu/profile/E-ARK-
CSIP.xml" xsi:schemalLocation="http://www.loc.gov/METS/
schemas/mets1_12.xsd http://www.w3.0rg/1999/xlink
schemas/xlink.xsd
https://dilcis.eu/ XML/METS/CSIPExtensionMETS
schemas/DILCISExtensionMETS.xsd
https://dilcis.eu/ XML/METS/SIPExtensionMETS
schemas/DILCISExtensionSIPMETS.xsd">

3.1.3.2.Phan t&r metsHdr

STT Tén thé Thuoc tinh | Yéu Mo ta
cau
1. <metsHdr> CREATED | Bit Thoi gian tao cta ban dai dién.
ATE budc | Kiéu dir liéu datetime: YYYY-MM-
DDThh:mm:ss.sTZD
Vi du: 2022-30-06T12:00:00+7:00
2. <metsHdr> LASTMO K,héng Thoi gian cap nhat clia ban dai dién.
DDATE bat Kiéu dir liéu datetime: YYYY-MM-
budc | DDThh:mm:ss.sTZD
Vi du: 2022-30-06T12:00:00+7:00
3. <metsHdr> RECORDS | Khong | Trang thai, cd thé nhan cac gia tri:
TATUS bat | . NEW: Tao méi
budc | _ sUPPLEMENT: M@ rong
- REPLACEMENT: Thay thé
- TEST: Kiém tra
- OTHER: Trang thai khéng c6 trong danh
sach trugc do
Mac dinh la NEW
4. <metsHdr> csip:OAISP | Bét Thong tin loai goi OAIS, ¢6 thé nhan céc gia
ACKAGET | bubc tri:
YPE -SIP
- AIP
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- DIP
Mac dinh nhan gia tri la DIP
5. <metsHdr>/< Bit Phan t& tic nhan nhu 1 t6 chirc hodc ca nhan
agent> bubc tao ra dit liéu
6. <agent> ROLE Bat Vai tro cla tac nhan chiu trach nhiém vé géi
budc | tai liéu
Vidu: “CREATOR”, “OTHER”
7. <agent> TYPE B4t Loai tac nhéan tao goi lwu trir
budc Vidu: “INDIVIDUAL”, “OTHER”,
“ORGANIZATION”, “ARCHIVIST”
8. <agent> OTHERTY | Khong | Tac nhan khac
PE bat
bubc
9. <agent>/<na Bat Tén cla tac nhan hoac cong cu st dung
me> budc | dé tao goai tin
10. | <agent>/<not Bat Phan t&r ghi chi dé ghi lai théng tin cla
e> buéc | gdi tin
11. <note> csip:NOTE | Bt V&i <agent @QROLE>="ARCHIVIST"
TYPE bupc | va <note
@csip:NOTETYPE>="IDENTIFICATI
ONCODE": Gia tri lwu thdng tin Ma co
quan lwu tri
Voi <agent
@ROLE>="DISSEMINATOR" va
<note
@csip:NOTETYPE>="IDENTIFICATI
ONCODE": Gia tri lvu théng tin Ma yéu
cau khai thac
12. | Vidu: <metsHdr CREATEDATE='"2023-01-

13T15:46:25.073+07:00" LASTMODDATE="2023-01-
13T715:46:25.073+07:00" RECORDSTATUS=""NEW"
csip:OAISPACKAGETYPE=""SIP"">

<agent ROLE="ARCHIVIST"
OTHERROLE=""" TYPE=""ORGANIZATION" OTHERTYPE=""'>

<name>ARC_JOB_AGENT_NAME</name>

<note
CSip:NOTETYPE=""IDENTIFICATIONCODE">PARTYCODE</not
e>

</agent>
<agent ROLE="DISSEMINATOR"

OTHERROLE="""" TYPE="'ORGANIZATION' OTHERTYPE=""">

<name>ARC_JOB_AGENT_NAME</name>

<note
CsSip:NOTETYPE=""IDENTIFICATIONCODE">REQUEST</note>
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</agent>
</metsHdr>
3.1.3.3.Phan tlr dmdSec
STT | Ténthé Thudc tinh Yéu Mb ta
cau
1 <dmdSec> | ID Eéf S dung dé dinh danh duy nhét.
udc .
' Quy tac: uuid-{UUIDs}
Trong do:
- {UUIDs} tu sinh va céc ky tv duoc viét hoa
Vi du: uuid-35F28B09-D2F2-4FEF-
84F1-C3C1AB630B96.
2. | <dmdSec> | CREATED Eéf Ngay gid tao clia tép duoc tham chiéu
udc . " .
' Kiéu dir liéu datetime: YYYY-MM-
DDThh:mm:ss.sTZD
3. | <dmdSec> | STATUS t}?‘hﬁng Trang thai cCia g6i dmdSec
at
bubc
4. | <dmdSec> Bat Tham chiéu dén tai liéu siéu dir liéu mo
/<mdRef> budc | ta ndm trong thu muc Metadata
5. <mdRef> | ID Bat St dung dé dinh danh duy nhét. ID do
budc hé thong tv sinh
Quy téc: uuid-{UUIDs}
Trong do:
- {UUIDs} tu sinh va céc ky tv duoc viét
hoa
6. <mdRef> | LOCTYPE Bat Loai dinh vi
budc Lubn nhan gia tri = “URL”
7. <mdRef> | MDTYPE Bat Loai di liéu duoc tham chiéu
budc | viduy: “OTHER”
8. <mdRef> | MDTYPEVERSI K,hﬁng S6 phién ban cla chuan. Méac dinh nhan
ON bat giatri 1.0
budc
9. <mdRef> | xlink:href Bat Puong dan dén file metadata tir thu
budc muc goc
10. | <mdRef> | MIMETYPE Bat Pinh dang file cta tép duoc tham chiéu
budc Nhan gi4 tri theo danh sach mimetype
(muc 4.1 Binh dang mimetype va
extension)




22

STT | Ténthé Thuoc tinh Yéu Mo ta
cau
Vi du: text/xml
11. | <mdRef> | SIZE Bat Dung lugng cua file metadata dang tré
budc toi
Don vi bytes, kiéu int
Vidu: SIZE="369"
12. | <mdRef> | CREATED Bat Ngay tao cla tép dwgc tham chiéu
budc | Kiéu dit liéu datetime: YYYY-MM-
DDThh:mm:ss.sTZD
13. | <mdRef> | CHECKSUMTY | Bét Gidi thuat bam di liéu file. Méac dinh la
PE bubc SHA-256
14. | <mdRef> | CHECKSUM Bat Gia tri giai thuat bam.
budc
15. | Vidu:

<dmdSec ID="uuid-BDF895ED-A23B-4FEE-8C80-
ACB8EE74EB9B" CREATED="2023-05-
25T14:31:55.359+07:00" STATUS="CURRENT">

<mdRef ID="uuid-35C50B83-E49C-4F07-849B-
AC88F1E80D3E" LOCTYPE="URL" MDTYPE="DC"
xlink:type="simple" xlink:href="metadata/descriptive/
EAD_media_amthanh01.xml" MIMETYPE="text/xml"
SIZE="673" CREATED="2023-05-
25T14:31:55.359+07:00"
CHECKSUM="48FEF8525CABSE855977B1551EEATF77
CC160CECB7EBAL1F4C47A5355BA263184"
CHECKSUMTYPE="SHA-256"/>

</dmdSec>
3.1.3.4.Phan ttr amdSec
STT | Ténthé Thubc tinh Yéu Mo ta
cau
1. | <amdSec> | ID Bat | st dung dé dinh danh duy nhét. ID do hé

budc | théng tu sinh

Quy téc: uuid-{UUIDs}
Trong do:
-{UUIDs} tu sinh va cac ky ty dwgc viét hoa

Vi du: uuid-35F28B09-D2F2-4FEF-
84F1-C3C1AB630B96.
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2. <amdSec> Bat | Tham chiéu dén siéu dit liéu bao quan
/<digiprov budc
MD>
3. | <digiprov |ID B&t | i dung dé dinh danh duy nhét. ID do hé
MD> budc | théng t sinh
Quy téc: uuid-{UUIDs}
Trong do:
- {UUIDs} tu sinh va cac ky tv duoc viét
hoa
4. | <digiprov BAt | Tham chiéu dén tai ligu siéu dr liéu bao
MD>/<md budc | quan ndm  trong  thv  muc
Ref> metadata/preservation
5. <mdRef> | ID Bat Str dung dé dinh danh duy nhét. ID do
budc | hé théng tw sinh
Quy téc: uuid-{UUIDs}
Trong do:
- {UUIDs} tv sinh va céac ky ty duoc
viét hoa
6. | <mdRef> |LOCTYPE Bat | Loai dinh vi
budc | Ludn nhan gia tri = “URL”
7. <mdRef> | MDTYPE Bat Loai di liéu duoc tham chiéu
budc | vi dy: “PREMIS”
8. <mdRef> | xlink:href Bat Puong dan dén file siéu dir liéu bao
budc | quan tr thu muc géc
9. <mdRef> | MIMETYPE Bat Dinh dang file clia tép duoc tham chiéu
budc | Nhan gia tri theo danh sach mimetype
(muc 4.1 Binh dang mimetype va
extension)
Vi du: text/xml
10. | <mdRef> | SIZE Bit Dung lugng cua file metadata dang tré
budc | toi
Don vi bytes, kiéu int
Vi du: SIZE="369"
11. | <mdRef> | CREATED Bat Ngay tao clia tép dugc tham chiéu
budc | Kiéu dir liéu datetime: YYYY-MM-
DDThh:mm:ss.sTZD
12. | <mdRef> | CHECKSUMTYP | Bat Giai thuat bam dir liéu file.
E budc | Mic dinh I1a SHA-256
13. | <mdRef> | CHECKSUM Bat Gia tri giai thuat bam.
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budc
14. | Vidu:

<amdSec ID="uuid-4F056D2C-5CED-4992-84C3-
1ESDDBAAFCB4">

<digiprovMD ID="uuid-70127CD6-5753-4C33-
BB8D-356D522F21C8" STATUS="CURRENT">

<mdRef ID="uuid-C455A92E-6CE9-45F7-
B218-A5124EE892B6" LOCTYPE="URL"
MDTYPE="PREMIS" xlink:type="simple"
xlink:href="metadata/preservation/PREMIS_uuid-
60552F0B-B9FD-4743-9FEC-05BA6D1AD3A8.xml"
MIMETYPE="text/xml" SIZE="849" CREATED="2023-
05-25T14:31:55.359+07:00"
CHECKSUM="D1E56708A1BAC71902DCA436F61CE02
AB16174E3905C775638ECBE7B5B9C59B1"
CHECKSUMTYPE="SHA-256"/>

</digiprovMD>

</amdSec>
3.1.3.5.Phan ti fileSec
STT | Ténthé Thuoc tinh Yéu Mo ta
cau
1. <fileSec> | ID Bat Thong tin ID dé dinh danh cho fileSec do
budc | hé théng tv sinh.
Quy téc: uuid-{UUIDs}
Trong do:
-{UUIDs} tu sinh va cac ky tv dwgc viét hoa
Vi du: uuid-536BA311-5E3C-4259-
8BD6-9325ACF68BCD
2. <fileSec>/ Bét Cac tai liéu cung lién quan dén 1 noi
<fileGrp> buéc | dung nén dwoc dat trong 1 nhém tép
3. <fileGrp> | USE Bét Tén nhom tép hodc dudng dan thu muc
budc | chira di¥ liéu.
Vi du:
Tén nhém  tép: Schemas;
Documentation
- Pudng dan thu muc chia dir liéu:
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Representations/repl
4. <fileGrp> | ID Bit Théng tin ID dé dinh danh cho fileGroup
budc | do hé théng tu sinh.
Quy téc: uuid-{UUIDs}
Trong do:
-{UUIDs} tu sinh va cac ky tv dwoc viét hoa
Vi du: uuid-2AE4B947-BF38-4A0F-
BC5C-2567DF1AC9AA
5. <fileGrp>/ Bat Cac thanh phan tép trong nhém tép
<file> budc
6. <file> ID Bat Thong tin ID dé dinh danh file do hé
budc | thdng tu sinh. Vi du:
Quy téc: ID-{UUIDs}
Trong do:
- {UUIDs} tu sinh va céc ky tv duoc viét hoa
Vi du: ID-F54865C1-CF2B-4D63-
A687-31AD937BD402
7. <file> MIMETYPE Bat Binh dang file
budc | cho phép céc dinh dang nhu sau:
- Tai liéu (van ban, tai liéu ky thuét):
pdf/a
- Tai liéu @m ban/anh: JPEG
- Tai liu am thanh/video: MPEG-4; .
MP3; avi; wma; wmv
Hé théng hd tro nhan gi4 tri theo danh
sach mimetype (muc 4.1 Binh dang
mimetype va extension)
Vi du: “application/octet-stream”
8. <file> CREATED Bt Ngay tao thé <file>
budc | Kiu di¥ liéu datetime: YYYY-MM-
DDThh:mm:ss.sTZD
9. <file> CHECKSUMTYP | Bét Giai thuat bam div liéu file. Mac dinh la
E buéc | SHA-256
10. | <file> CHECKSUM Bét Gia tri giai thuat bam.
bubc
11. | <file>/<FI Bat Dinh vi tép tin
ocat> bubc
12. | <Flocat> | xlink:type Bat Loai ctia duong dan
bubc

Mac dinh gia tri la “simple”
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13. | <Flocat> | xlink:href Bat Vi tri cta file
budc | pudng dan dén tép
14. <Flocat> LOCTYPE Bat Lubn nhéan gia tri “URL”
bubc
15. Vi du:

<fileSec ID="uuid-536BA311-5E3C-4259-8BD6-
9325ACF68BCD">

<fileGrp ID="uuid-2AE4B947-BF38-4A0F-BC5C-
2567DF1AC9AA™ USE="Schemas">

<file ID="1D-F54865C1-CF2B-4D63-A687-
31AD937BD402" MIMETYPE="application/octet-stream"
SIZE="496" CREATED="2023-01-
13T15:46:25.077+07:00"
CHECKSUM="8BB0E36610B7BE3D58EDB2B9DC7C729
34A8C7A415329B80BC7873BD123B20345"
CHECKSUMTYPE="SHA-256">

<FLocat xlink:type="simple"
xlink:href="schemas/key-value.xsd" LOCTYPE="URL"/>

<[file>

<file ID="1D-8F724D75-2EFA-4A82-81E5-
2AF5E9AS7E2A" MIMETYPE="application/octet-stream"
SIZE="2038" CREATED="2023-01-
13T15:46:25.078+07:00"
CHECKSUM="B4A13747DDE7644122DC14DC7F7333F
C51B12DE43039A73BA111A6EOE8204FCC™
CHECKSUMTYPE="SHA-256">

<FLocat xlink:type="simple"
xlink:href="schemas/DILCISExtensionMETS.xsd"
LOCTYPE="URL"/>

</file>
<[fileGrp>

</fileSec>

3.1.3.6.Phan tr structMap




27

STT Tén thé Thuoc tinh Yéu Mb ta
cau
1 <structMap> | ID Bat Thong tin 1D dé dinh danh cho structMap
budc do hé thdng tu sinh.
Quy téc: uuid-{UUIDs}
Trong do:
- {UUIDs} tu sinh va céac ky tv duoc viét hoa
Vi du:  uuid-8AF5F42F-E308-4529-
8E6A-BICA4CAA3EGLD
2. <structMap> | LABEL Bat Tén clia mo ta cau tric
bubc | Thudc tinh LABEL ctia phan tir
<structMap> la bat buéc va c6 gia tri
dugc coi la 1 ID duy nhét va khong ap
dung cho cac phan tir <structMap> khéac
Céc gia tri LABEL c0 thé nhan:
- LABEL = “CSIP”: Thé hién céu tric cla goi
tin va lién két metadata va file trong thv muc
data
3. <structMap[ B4t LABEL = “CSIP”: Thé hién cdu trdc cla
@LABEL=* budc goi tin va lién két metadata va file trong
CSIP"]> thu muc data
4, <structMap[ | ID Bat Thong tin 1D dé dinh danh cho div do hé
@LABEL=" budc thong tv sinh.
CSIP”]>/<div Quy tc: uuid-{UUIDs}
> Trong do:
- {UUIDs} tu sinh va cac ky tv duoc viét hoa
Vi du:  uuid-8FBF134A-2095-41E2-
888A-1A17BFE12313
5, <structMap[ | LABEL Bat Tén ban thé hién
@LABEL=" budc Madc dinh la repl
CSIP”]>/<div
>
6. <structMap[ | ID Bat Thong tin ID dé dinh danh cho thé div voi
@LABEL=" budc @LABEL = "Metadata" do hé théng tw
CSIP”]>/<div sinh.
><div[@LA Metadata vé siéu dif liéu bao quan
BE”L: Metad Quy téc: uuid-{UUIDs}
ata”]> Trong do:
- {UUIDs} tv sinh va cac ky tu duoc
viét hoa
7. <structMap[ | FILEID Bit La ID clia thé
@LABEL=" bubc <amdSec>/<digiprovMD>/<mdRef> vé
CSIP”]>/<div siéu di¥ liéu bao quéan
><div[@LA

BEL="“Metad
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ata”]>/<fptr>
8. <structMap[ | ID Bat Thong tin ID dé dinh danh cho thé div voi
@LABEL=" budc @LABEL = "Data" do hé théng tv sinh.
CSIP”]>/<div Vi du:
><div[@LA Quy tic: uuid-{UUIDs}
BEL="Data"] Trong do:
g - {UUIDs} tu sinh va cac ky tu duoc viét hoa
ID: uuid-DD10C992-0748-49EC-A3DD-
4A8B9D11D63D
9. <structMap[ | FILEID Bit La ID cuia thé <fileSec>/<fileGrp> tro dén
@LABEL=" budc group file véi USE="Data"
CSIP”]>/<div
><div[@LA
BEL="Data”]
>[<fptr>
10. | <structMap[ | ID Bat Thong tin 1D dé dinh danh cho thé div véi
@LABEL=" bubc @LABEL = "MetadataLink" do hé théng
CSIP”]>/<div tw sinh. Vi du:
><div[@LA Quy tic: uuid-{UUIDs}
BEL="Metad Trong do:
atalink”}> - {UUIDs} tu sinh va cac ky tv duoc viét hoa
ID: uuid-F48B9C89-1032-454C-A651-
10BC9F864BB9
11. | <structMap[ | ID Bat Lién két metadata va file trong thv muc
@LABEL=" bubc data
CSIP”]>/<div La ID dé dinh danh cho thé div véi
><div[@LA @LABEL = "MetadataLink/File" do hé
BEL="Metad théng tu sinh.
ataLink”]>/< Quy tc: uuid-{UUIDs}
div@LABE Trong d6:
L="Metadata o .
Link/File"]> - {UUIDs} tv sinh va cac ky tv dwoc viét hoa
Vi du:  uuid-F48B9C89-1032-454C-
A651-10BC9F864BB9
12. | <structMap[ | DMDID Bét La ID clia thé <dmdSec> tro dén metadata
@LABEL=" budc cla tai liéu
CSIP”]>/<div
><div[@LA
BEL=
“MetadataLin
k”]>/<div[@
LABEL="Me
tadataLink/Fi
le"]>
13. | <structMap[ | ADMID Bat La ID cla thé <amdSec> trd dén file
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STT Tén thé Thuoc tinh Yéu Mb ta
cau
@LABEL=" budc metadata bdo quan PREMIS.xml
CSIP”]>/<div
><div[@LA
BEL=
“MetadataLin
k”]>/<div[@
LABEL="Me
tadataLink/Fi
le"]>
14. | <structMap[ | FILEID Bat Map véi ID cua file tai liéu tvong (ng voi
@LABEL=" budc file metadata cua tai liéu do
CSIP”]>/<div Vi du: ID-C3F433ED-449F-4555-9E2D-
><div[@LA 4AFD8CD5F8A69
BEL="“Metad
ataLink”]>/<
div[@LABE
L="Metadata
Link/File"]>/
<fptr>
15. | <structMap[ | ID Bat Thong tin 1D dé dinh danh cho thé div véi
@LABEL=" budc @LABEL = "AttachmentFile" do hé
CSIP”]>/<div thdng tv sinh.
><div[@LA Quy tic: uuid-{UUIDs}
BEL="Attach Trong do:
mentFile”]> - {UUIDs} tu sinh va céac ky tv duoc viét hoa
Vi du: uuid-F48B9C89-1032-454C-
A651-10BC9F864BB9
16. | <structMap[ | ID Bat Lién két tai liéu va tai liéu dinh kem trong
@LABEL=" bubc thu muc data
CSIP"]>/<div La ID dé dinh danh cho thé div do hé
><div[@LA théng tu sinh.
BEL="Attach Quy téc: uuid-{UUIDs}
mentFile”]>/ Trong d6:
<div> i .
- {UUIDs} tu sinh va cac ky ty duoc viét hoa
Vi du: uuid-F48B9C89-1032-454C-
A651-10BC9F864BB9
17. | <structMap[ | LABEL Bét La ID cua thé <file> trd dén file tai liéu
@LABEL=" budc | Vi du: LABEL="ID-344BC560-35DE-
CSIP”]>/<div 4C5A-A9A6-CDIAFBBES47C"
><div[@LA
BEL="Attach
mentFile”]>/
<div>
18. | <structMap[ | FILEID Bat La ID cua thé <file> trd dén file tai liéu
@LABEL=" budc dinh kém
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STT Tén thé Thuoc tinh Yéu Mb ta
cau
CSIP”]>/<div Vi du: FILEID="ID-C3F433ED-449F-
><div[@LA 4555-9E2D-4FD8CD5F8A69"
BEL="Attach
mentFile”]>/
<div>/<fptr>
19. Vidu <structMap ID=""uuid-EOB15BE1-DAOB-4F08-9CB6-

F6F9B2EB4690" TYPE="PHYSICAL"™ LABEL="'CSIP">
<div ID=""uuid-CC163ECE-1F2A-4D25-9B8B-
ABEB4AC41783" TYPE="ORIGINAL" LABEL="repl''>
<div ID=""uuid-92EB3BB5-C2F5-4A53-A461-
O3FE5A33731E" LABEL="Data''>
<fptr FILEID=""uuid-748EF340-713B-
4C00-8A81-EOAG5A8A7591" />
</div>
<div ID="uuid-F48B9C89-1032-454C-
A651-10BC9F864BB9"" LABEL=""MetadatalLink'>
<div ID="uuid-F48E8B89-1040-
449C-A381-10BCI9F856AA4" AMDID=""uuid-F5B1B9GH-9B02-
5KL6-8KAC-F90V2BV9D253" DMDID=""uuid-F4C1B9AE-5B03-
4FE6-9CAC-E78COAC7A421" LABEL="MetadatalLink/File'>
<fptr FILEID="1D-
344BC560-35DE-4C5A-A9A6-CD9AFBBES47C"' />
</div>
<div I1D=""uuid-F48G4B89-1041-
448C-A361-10BCO9F123AA4" AMDID=""uuid-F5B1B9GH-9B02-
5KL6-8KAC-FO0V2BV9D253" DMDID=""uuid-8E1244FC-52D0-
49BF-96D3-4E52D03E8AF4" LABEL=""MetadataLink/File">
<fptr FILEID=""1D-
C3F433ED-449F-4555-9E2D-4FD8CD5F8A69"' />
</div>
</div>
</div>
</structMap>

3.2. Siéu di liéu mo ta

3.2.1. Cau tric metadata goi tin
3.2.1.1.Cau tric chung

<?xml version="1.0" encoding="UTF-8"?>

<simpledc>

<requestlD>...</requestID>

<requestDate>...</requestDate>

<purpose>..

.</purpose>
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<purposeContent>...</purposeContent>

<feeObjectType>...</feeObjectType>

<researchTopic>...</researchTopic>

<description>...</description>

</simpledc>

3.2.1.2.Mb t4 chi tiét

STT | Tén trwong | Tén tiéng Kiéu |D0 Mo ta
Viét dai
L requestiD | Mayéucau |String |[100 | M& yéu cau khai thac.
khai thac
2. requestDate | Ngay yéu Date Ngay yéu cau
cau
3. Nhan gia tri: 01, 02, 03
Trong do:
purpose Muc dich String | 100 -01: Ca nhan;
-02: Cong vu;
-03: Cdng vu dac biét.
4, A
purposeCon | Néi dung : A ]
et muc dich String | 500 NG6i dung muc dich
S Nhan gia tri: 01, 02, 03,
04, 05, 06, 07, 08, 09,
10
Trong do:
feeObjectT e :
ype . boirtwong | String {100 |- 01: Hoc sinh/sinh

vién/hoc vién/nghién
ctru sinh

- 02: Than nhan liét st

- 03: Thwong binh, bénh
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STT | Tén trwong | Tén tiéng Kiéu |D0
Viét dai

binh

- 04: Nguoi hoat déng
khang chién

- 05: Nguoi cé cong
giup d& cach mang

- 06: Nguoi tho cang
liét s§

- 07: Nguoi hudng ché
ddé huwu tri

- 08: Nguoi mat strc lao
dong, tai nan lao dong

- 09: Nguoi bi méc
bénh nghé nghiép

- 10: Khac

6. researchTop | Chu dé

A, ' 250
ic nghién ctru String >

Chu dé nghién ctru

! Ghi chu

description (néu c6) String | 2000

M0 ta

3.2.2. Cau tric metadata tai liéu
3.2.2.1.Metadata: tai liéu van ban

<?xml version="1.0" encoding="UTF-8"?>
<simpledc>
<docld>...</docld>
<arcDocCode>...</arcDocCode>
<maintenance>...</maintenance>

<typeName>...</typeName>
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<codeNumber>...</codeNumber>
<codeNotation>...</codeNotation>
<issuedDate>...</issuedDate>
<organName>...</organName>
<subject>...</subject>
<language>...</language>
<numberOfPage>...</numberOfPage>
<inforSign>...</inforSign>
<keyword>...</keyword>
<mode>...</mode>
<confidencelLevel>...</confidencelLevel>
<autograph>...</autograph>
<format>...</format>
<process>...</process>
<riskRecovery>...</riskRecovery>
<riskRecoveryStatus>...</riskRecoveryStatus>

<description>...</description>

</simpledc>
STT| Tén truwong | Tén tiéng Viét Kiéu |D0o dai| Mo ta
1. : : : .
Ma dinh danh tai . Mé& dinh danh tai
docld .Aa dinh danh ta String | 25 .Aa dinh danh ta
liéu liéu
2. GOom: M& co quan
lvu trir + Ma ho so
+ SO tht ty tai liéu
arcDocCode | Ma luu trir tai lieu | String | 100 | trong hd so.
Trong do:
- Méa co quan luu
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STT

Tén trwong

Tén tiéng Viét

Kiéu

b0 dai

Mo ta

trlr: Ma dinh danh
cla co quan luu tri
- Ma hod so: Ma
dinh danh cla co
quan, t6 chirc, ca
nhan/Ma  phéng
(d6i v6i phéng
dong) + Nam hinh
thanh ho so + S6 va
ky hiéu ho so +
Muc luc s6 (Néu
cd)

- Quy dinh s6 thir tw
tai liu gébm 7 ky
tw: 0000001

maintenance

Thoi han lwu tri

String

100

Nhéan gia tri: 01, 02,
03, 04, 05, 06, 07.

V&i ngudn ndp lwu
va stru tam chi nhén
gia tri 01: vinh vién

Trong do:

- 01: Vinh vién
-02: 70 nam

- 03: 50 nam

- 04: 30 nam

- 05: 20 nam

- 06: 10 nam

- 07: Khac

typeName

Tén loai tai liéu

String

10

Tén loai tai liéu.
Nhéan céc gia tri:
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STT

Tén trwong

Tén tiéng Viét

Kiéu

b0 dai

Mo ta

- 01: Nghi quyét;
- 02: Quyét dinh;
- 03: Chi thi;

- 04: Quy ché;

- 05: Quy dinh;

- 06: Théng céo;
- 07: Théng bao;
- 08: Huéng dan;
- 09: Chuong
trinh;

- 10: K€ hoach;

- 11: Phuong an;
-12: bé an;

- 13: Dv an;

- 14: B&o céo;

- 15: To trinh;

- 16: Giay ay
quyeén;

- 17: Phiéu gui;
- 18: Phiéu
chuyén;

- 19: Phiéu béo;
- 20: Bién ban;

- 21: Hop dong;
- 22: Cong van;
- 23: Cong dién;
- 24: Ban ghi nho;
- 25: Ban thda
thuan;

- 26: Gidy moi;

- 27: Gidy gigi
thiéu;

- 28: Gidy nghi
phép;

- 29: Thu cong;
- 30: Ban do;
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STT

Tén trwong

Tén tiéng Viét

Kiéu

b0 dai

Mo ta

- 31: Ban vé k§
thuat;

- 32: Khéc.

codeNumber

S0 cua tai liéu

String

11

S0 cua tai liéu

codeNotation

Ky hiéu cua tai
liéu (néu co)

String

30

Ky hiéu cla tai liéu

issuedDate

Ngay, thang, nam
tai liéu

Date

DD/MN
YYYY

Ngay, thang, nam
tai liéu

organName

Tén co quan, to
chirc, ca nhan ban
hanh tai liéu

String

200

Tén co quan, to
chirc, ca nhan ban
hanh tai liéu

subject

Trich yéu ndi dung

String

500

Trich yéu ndi dung

10.

language

Ngon ngi

String

100

Nhéan céc gia tri:
01, 02, 03, 04, 05,
06, 07, 08, 09, 10,
11

Trong do:

- 01: Tiéng Viét;
- 02: Tiéng Anh;
- 03: Tiéng Phap;
- 04: Tiéng Nga;

- 05: Tiéng Trung;
- 06: Viét Anh;

- 07: Viét Nga;

- 08: Viét Phap;

- 09: Han Nom;

- 10: Viét Trung

- 11: Khéc

Dé xuét ban hanh
danh muc ngén
ng lwu tri
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STT

Tén trwong

Tén tiéng Viét

Kiéu

b0 dai

Mo ta

Puoc chon 1 hodc
nhiéu gia tri

11.

inforSign

Ky hiéu théng tin
(néu co)

String

30

Ky hiéu théng tin
(néu co)

12.

keyword

Tw khoa (néu co)

String

100

Ghi tlr mang trong
tam thong tin

13.

mode

Ché d6 st dung

String

20

Nhéan cac gia tri
01, 02, 03.
Trong do:
- 01: Cbng khai;
- 02: Str dung ¢c6
diéu kién;

- 03: Mat.

14.

confidenceL
evel

Mtrc do tin cay

String

30

GOm c6: goc, sb
hda va hon hop
Trong do:

- 01: Goc dién tu;
- 02: S6 hoa;

- 03: H6N hop.

15.

autograph

But tich (néu co)

String

2000

But tich (néu co)

16.

format

Tinh trang vat ly
(néu co)

String

50

Tinh trang vét ly
(néu co)

GOm cac gia tri:

- 01: Tét

- 02: Binh thuong
- 03: Héng

17.

process

Quy trinh x ly
(néu co)

Boolea

Nhan céc gia tri: 0;
1.
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STT

Tén trwong

Tén tiéng Viét

Kiéu

b0 dai

Mo ta

Trong do:

- 0: Khéng co6 quy
trinh xt ly di kem;
- 1: C6 quy trinh xt
ly di kem.

B&t budc doi vai tai
liéu dién t&r xt ly
trén Hé thong.

Ap dung d6i voi:

- 01: Goc dién ti;

- 03: HON hop.

Ghi chu: File lubng
Xt ly cong viéc +
File tai liéu dinh
kém lién quan dén
lubng x& ly cong
Viéc

18.

riskRecovery

Ché dd dv phong

Boolea

GOm cac gia tri: 0,
1

Trong do:

-1: Co

- 0: Khéng

19.

riskRecovery
Status

Tinh trang duw
phong

String

GOm cac giatri: 01,
02

Trong do:

- 01: Ba dy phong

- 02: Chua du
phong

Truwong hop ché do
dw phong la c6 thi
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STT| Tén trwong | Tén tiéng Viét Kiéu |D0dai| Mo ta
bét budc nhap Tinh
trang du phong

20. | description | Ghi chii (néu c6) | String [500 | Ghi chl (néu co)

3.2.2.2.Metadata: tai liéu phim, am thanh (ghi hinh, ghi am)

<?xml version="1.0" encoding="UTF-8"?>

<simpledc>

<arcDocCode>...</arcDocCode>
<maintenance>...</maintenance>
<typePic>...</typePic>
<archivesNumber>...</archivesNumber>
<inforSign>...</inforSign>
<eventName>...</eventName>
<imageTitle>...</imageTitle>
<photographer>...</photographer>
<photoPlace>...</photoPlace>
<photoTime>...</photoTime>
<colour>...</colour>
<filmSize>...</filmSize>
<docAttached>...</docAttached>
<mode>...</mode>
<format>...</format>
<riskRecovery>...</riskRecovery>
<riskRecoveryStatus>...</riskRecoveryStatus>

<description>...</description>

</simpledc>
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TT

Tén trwong

Tén tiéng
Viét

Kiéu

B0 dai

Mo ta

arcDocCode

Ma lwu tri
tai liéu

String

100

GOm: Ma co quan luu
trlr + Ma ho so + SO
thir tv tai liéu trong ho
sO.

Trong do:

- Ma co quan lwu tri:
Ma dinh danh cla co
quan lwu trir

- Ma ho so: Ma dinh
danh cla co quan, to
chtre, ca nhan/Ma
phong (ddi v&i phong
doéng) + Nam hinh
thanh ho so + S6 va ky
hiéu ho so + Muc luc
sO (NEu co)

- Quy dinh s6 thi tu tai
liéu gobm 7 ky tu:
0000001

maintenance

Thoi han lwu
triv

String

100

Nhén gia tri: 01, 02,
03, 04, 05, 06, 07.

V&i ngudn nop lvu va
stu tam chi nhan gia tri
01: vinh vién

Trong do:

- 01: Vinh vién
- 02: 70 nam

- 03: 50 nam

- 04: 30 nam

- 05: 20 ndm
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- 06: 10 nam
- 07: Khac
3 typePic Phan loai String |2 Nhan cac gia tri: 01,
(dm ban/anh) 02.
Trong do:
- 01: phim @m ban
- 02: &nh
4| archivesNum | S6 luu trir String |50 S6 lwu trik (dac thu)
ber (dac thu)
> inforSign Ky hiéu String | 30 Ky hiéu théng tin (néu
thdng tin co)
(néu co)
6 eventName Tén su kién | String | 500 Tén sw Kién
! imageTitle Tiéu dé String | 500 Tiéu dé phim/anh
phim/anh
8 photographer | Tac gia String | 300 Ho va tén tac gia chup
anh
o photoPlace | Dia diém String | 300 Pia diém chup
chup
10 photoTime Thoi gian Date | DD/M | Thoi gian chup
chup M/YY
YY
1T colour Mau séc String |50 Nhan céc gia tri 01, 02.
Trong do:
- 01: Mau;
- 02: Pen trang.
12| filmsize C& phim/anh | String | 30 C& phim/anh
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13 docAttached | Tai liéu di Boole |1 Nhan cac gia tri: 0, 1.
kem (néu cd) | an Trong dé:
- 0: Khéng cé tai liéu
di kem;
- 1: Co tai liéu di kéem
Tai liéu di kem
14 mode Ché do str String | 20 Nhan cac gia tri 01, 02,
dung 03.
Trong do:
- 01: Cbng khai;
- 02: Str dung c0 diéu
kién;
- 03: Mat.
15 1 format Tinh trang String | 50 Tinh trang vat ly (néu
vat ly (néu cd)
co) GOm cac gia tri:
- 01: T6t
- 02: Binh thuong
- 03: Héng
16 riskRecovery | Ché do du Boole |1 GOm cac giatri: 0, 1
phong an Trong do:
-1:.Co
- 0: Khéng
17 riskRecovery | Tinh trang String |2 GOm céac gia tri: 01, 02
Status du phong

Trong do:

- 01: Ba dy phong

- 02: Chua dy phong
Truwong hop ché do du
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phong 1a co thi bat
bubc nhap Tinh trang
dv phong

18

description Ghi cha (néu | String | 500
cd)

Chu giai thém nhiing
thong tin ma tiéu dé
chua phan anh dugc
hét nhw cac dir kién vé
sw kién trong phim am
ban/anh, xudat x&, phim
am ban/anh duoc giai
thudng trong va ngoai
nwoc

3.2.2.1. Metadata: tai liéu phim (dm ban)/anh

<?xml version="1.0" encoding="UTF-8"?>

<simpledc>
<arcDocCode>...</arcDocCode>
<maintenance>...</maintenance>
<typeMedia>...</typeMedia>
<archivesNumber>...</archivesNumber>
<inforSign>...</inforSign>
<eventName>...</eventName>
<movieTitle>...</movieTitle>
<recorder>...</recorder>
<recordPlace>...</recordPlace>
<recordDate>...</recordDate>
<language>...</language>
<playTime>...</playTime>

<docAttached>...</docAttached>




<mode>...</mode>

<quality>...</quality>

<format>...</format>

<riskRecovery>...</riskRecovery>

<riskRecoveryStatus>...</riskRecoveryStatus>

<description>...</description>

</simpledc>

STT

Tén
truong

Tén
tiéng viét

Kiéu

dai

arcDoc
Code

Ma lwu
trir tai
liéu

String

100

GOm: Ma co quan lwu trir +
Ma ho so + SO thir tv tai liéu
trong ho so.

Trong do:

- Ma co quan lwu trir: Ma
dinh danh cla co quan luu
tri

- Ma ho so; Ma dinh danh
clia co quan, to chtrc, ca
nhan/Ma phoéng (ddi voi
phéng dong) + Nam hinh
thanh ho so + S6 va ky hiéu
ho so + Muc luc sd (Néu co)
- Quy dinh s6 thi tv tai liéu
gdm 7 ky tu: 0000001

mainte
nance

Thoi han
lwu triv

String

100

Nhan gia tri: 01, 02, 03, 04,
05, 06, 07.

VGi ngudén nop luu va swu
tam chi nhan gia tri 01: vinh
vién

Trong do:
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STT | Tén Tén Kiéu bo Mo ta
trwong | tiéng viét dai
- 01: Vinh vién
- 02: 70 nam
- 03: 50 nam
- 04: 30 nam
- 05: 20 nam
- 06: 10 nam
- 07: Khéc
3 typeMe | Phén loai | String 2 Nhén céc gia tri: 01,02.
dia (am Trong do:
thanh/
video) - 01: ghi @m
- 02: ghi hinh
* |archive | S6luu | String | 50 | S6 lwu trir (dic thi)
sNumb | tri¥ (dac
er thu)
> inforSi | Ky hiéu | String 30 Ky hiéu thdng tin (néu co)
gn thong tin
(néu co)
6 eventN | Tén suw String 500 Tén su kién
ame Kién
" | movie | Tiéu String | 500 | Tiéu dé phim/am thanh
Title dé phim/a
m thanh
8 recorde | Tacgia | String | 300 Tac gia
;
o record | Piadiém | String | 300 DPia diém
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STT

Tén
truong

Tén

tiéng viét

Kiéu
dai

Place

10

record
Date

Thoi gian

DD/
MM/
YYY

Date

Thoi gian

11

langua
ge

String 100

Nhén céc gia tri: 01, 02, 03,
04, 05, 06, 07, 08, 09, 10, 11
Trong do:

- 01: Tiéng Viét;

- 02: Tiéng Anh;

- 03: Tiéng Phap;

- 04: Tiéng Nga;

- 05: Tiéng Trung;

- 06: Viét Anh;

- 07: Viét Nga;

- 08: Viét Phép;

- 09: Han N6m;

- 10: Viét Trung

- 11: Khac

Pé xuat ban hanh danh muc
ngon ngtr lwu trip

Puoc chon 1 hodc nhiéu gia
tri

12

playTi
me

Thoi
lvong

String 8

Thoi lvgng

13

docAtt
ached

Tai liéu
di kem
(néu co)

Boolean | 1

Nhan cac gia tri: 0, 1.
Trong do:

- 0: Khéng cé tai liéu di
kem;

- 1: Cé tai liéu di kém
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STT | Tén Tén Kiéu Do Mo ta
trwong | tiéng viét dai
Tai liéu di kem
14 mode Ché do String 20 Nhan cac gia tri 01, 02, 03.
str dung Trong do:
- 01: Cbng khai;
- 02: Str dung ¢ diéu kién;
- 03: Mat.
15 quality | Chat String | 50 Ghi chét luong thuc té clia
lvong phim am thanh nhu: binh
thudng, md, 1an tap am, tiéng
lic to 1ac nhd
16 format | Tinh String 50 Tinh trang vat ly (néu co)
tr,anngat GOm cac gia tri:
ly (néu
co) - 01: Tot
- 02: Binh thuong
- 03: Héng
17 riskRec | Ché dd Boolean | 1 GOm cac giatri: 0, 1
overy | du phong Trong do:
-1. Co
- 0: Khéng
18 riskRec | Tinh String 2 GOm céac gia tri: 01, 02
overySt traflg dw Trong do:
atus phong
- 01: Ba dv phong
- 02: Chua dy phong
Trudng hop ché do dw
phong 14 c6 thi bat budc nhap
Tinh trang du phong
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STT | Tén Tén Kiéu 1910 M6 ta
trwong | tiéng viét dai

20 descrip | Ghichu | String | 500 Ghi nhirng ndi dung can lam

tion (néu co) sang to sw kién, ndi dung tai
liéu hodc nhitng diém ndi bat
khac can lvu y

3.3. Siéu dir liéu bdo quan
3.3.1. Cau tric PREMIS
Mot file PREMIS.xml bao gém cac thanh phan:

premis: Phan t(r goc cua tai liéu chira cac thong tin lién quan cho lvgc do
xml dwoc st dung trong gai tin;

object: Phan t&r doi twong;

event: Phan tir sv kién duoc lwu trii lién quan dén cac doi twong duoc ghi
lai, tat ca cac sw kién (bdo quan, sao lvu...) dwoc lvu trir dwgi dang riéng biét;

agent: Phan tr tac nhan thuc hién cac sw kién dwgc mo ta.

<?xml version="1.0" encoding="UTF-8'?>

<prenﬂ8Axmlns:premisz"http://www-Ioc-gov/premis/vs" xmIns:xlink="http
//www.w3.0rg/1999/xlink™ xmIns:xsi="http://www.w3.0rg/2001/XMLSchema-
instance" xsi:schemalLocation="http://www.loc.gov/premis/v3
http://www. loc.gov/standards/premis/premis-3-0-draft.xsd” version="3.0">

<object>
<objectldentifier>...</objectldentifier>

</object>

<event>
< eventldentifier>...</eventldentifier>

</event>

<agent>
<agentldentifier>...</agentldentifier>

</agent>
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</premis>

3.3.2. M0 ta chi tiét cac phan t&r file PREMIS
3.3.2.1.Phan t&r premis

STT | Ténthé Thudc | Yéucau Mo ta
tinh
1. <premis> | xmlns Bat budc | Buong dan dén xml dwoc st dung trong goi
2. <premis> | version Khong Pbién ban PREMIS cung cép trong thv muc
bét budc | 90C
3. Vi du:

<premis xmlns:premis="http://www.loc.gov/premis/v3" X

mIns:xlink="http://www.w3.0rg/1999/x1ink" xmlns:xsi="http
//www.w3.0rg/2001/XMLSchema-

instance"™ xsi:schemaLocation="http://www.loc.gov/premis/v
3 http://www.loc.gov/standards/premis/premis-3-0-
draft.xsd" version="3.0">

3.3.2.2.Phan tir object

STT Tén thé Thuoc tinh Yéu Mo ta
cau
1. <object> xmlID Bat ID dinh danh cho phan t& object, hé
budc thong sinh tw dong
2. <object>/<obj Bt Dinh danh doi tvong, dwoc dwa ra dé
ectldentifier> budc xac dinh duy nhat trong hé théng kho
lwu tri
<objectldentifierType> va
<objectldentifierValue> phai la duy
nhat
3. <objectldentifi Bit Loai dinh danh déi tugng
er budc Vi du: File; Doc; Pic; Media
>/<objectldent
ifierType>
4. <objectldentifi Bit Gia tri duoc thé hién
er budc Vi du: uuid-F48E8B89-1040-449C-
>/<objectldent A381-10BCIF856AA4
ifiervValue>
5. <object>/<obj Bit Loai d6i twong
ectCategory> buéc Nhén cac gia tri: bitstream, file,
' intellectual entity, representation
6. <object>/<pres Khong | Cap dd bao quan
ervationLevel> bt
budc
7. <preservationL Khong Loai chirc nang bdo quan
evel>/<preserv bit Vi du: Bit preservation
ationLevelTyp budc Logical/functional preservation
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STT Tén thé Thuoc tinh Yéu Mb ta
cau
e>
8. <preservationL Khong | Gia tri cdp do bao quan
evel>/<preserv bt Vi du: Low; Medium; High
ationLevelVal budc
ue>
9. <preservationL Khong | Vai tro cap do bao quan
evel>/<preserv bat Vi dLI r.equwement, Intention,
ationLevelRol buoc | capability
e>
10. | <preservationL Khang | C0oso 1y luan o
evel>/<preserv bt Vi du: user pays; legislation
ationLevelRati budc
onale>
11. | <preservationL Khong | Ngay git ma gia tri bao quan duoc gan
evel>/<preserv bét cho doi tuong
ationLevelDat budc
eAssigned>
12. | <object>/<orig Khong Tén c_l’JaA’c:iﬁi tiong khi thu thap, truéc
inalName> bt khi bi doi tén bai kho luwu tri
budc
13. <object>/<stor Khong Thong tin vé cach thirc va vi tri cla doi
e> bét tvong
bubc
14. <store>/<conte Khong Vi tri vat ly clia doi twong
ntLocation> bat
budc
15. | <contentLocati Khong | Loai vi tri luu trit _
on bit Vi du: Physical storage location
>/<contentLoc bubc
ationType>
16. | <contentLocati Khong |Giatrivitrileutrd
on bit Vi du: /ifs/data/tt01/preingest
>/<contentLoc budc
ationValue>
17. <store>/<stora Khong PAhu’crpg tién vat ly ma déi twong lwu trir
geMedium> bat Ién d6
budc Vi du: ONEFS
18. <object>/<sign Khong Thong tin chi ky
aturelnformati bat
on> budc
19. <signaturelnfo Khong T[\ﬁr]g tiQ_cén thiét dé xac thuc nguoi
rmation>/<sig bét ky cua doi tuong
nature> budc




o1

STT Tén thé Thuoc tinh Yéu Mb ta
cau
20. <signature>/<s Khong Thong tin ma hoéa dwgc st dung cho
ignatureEncodi bt signatureValue, keylnformation
ng> budc Vi du: base64
21. | <signature>/<s Khong | Canhan, td chirc, co quan chiu trach
igner> bt nhiém tao ra chir ky
budc
22. <signature>/<s Khong Céc thuat toan ma hoa va ham bam dé
ignatureMetho bat tao ra chit ky
d> budc Vidu: DSA-SHA 1
23. | <signature>/<s Khong | Gia tri chit ky so
ignatureValue bit Vi du: juS5RhJ884qoFR
> budc 8fIVXd/rbrSDVGn 40CapgB7qeQiT
+rrONekEQ6BHh UA8dT3+BCTBU
QI0dBjImI9IwzEN XvS83zRECjzXb
24. <signature>/<s Khong | Quy tac xac thuc
ignatureValida bat
tionRules> budc
25. | <signature>/<s Khong | Thudc tinh b6 sung md ta cho viéc tao
ignatureProper bét chir ky
ties> budc
26. <signature>/< Khong | Khoa cong khai cla chir ky
keylnformatio bat
n> budc
27. | <signaturelnfo Khong | Thong tin chit ky md rong: duoc xac
rmation>/<sig bit dinh bén ngoai PREMIS
naturelnformat budc
ionExtension>
28. <object>/<link Khong Ma dinh danh cta sw kién lién két voi
ingEventldenti bét doi trong
fier> budc
29. <linkingEventl Khong Gia tri EventldentifierType clia su kién
dentifier>/<lin bt lien quan
kingEventlden budc
tifierType>
30. <linkingEventl Khong Gia tri EventldentifierValue cla su kién
dentifier>/<lin bt lien quan
kingEventlden budc
tifiervValue>
3L Vi du:

<object xsi:type="file">

<objectldentifier>
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STT

Tén thé

Thuoc tinh Yéu Mb ta
cau

<objectldentifierType>file</objectldentifierType>

<objectldentifierValue>uuid-1235-
djdjd</objectldentifierValue>

</objectldentifier>
<preservationLevel>

<preservationLevel Type>logical
preservation</preservationLevel Type>

<preservationLevelValue>full
preservation</preservationLevelValue>

<preservationLevelRole
authority="preservationLevelRole"
authorityURI="http://id.loc.gov/vocabulary/preservation/
preservationLevelRole"
valueURI="http://id.loc.gov/vocabulary/preservation/pre
servationLevelRole/int">intention</preservationLevelRo
le>

<preservationLevelRationale>institutional
policy</preservationLevelRationale>

<preservationLevelDateAssigned>2015-02-
23</preservationLevelDateAssigned>

</preservationLevel>
<objectCharacteristics>
<compositionLevel>0</compositionLevel>
<fixity>

<messageDigestAlgorithm
authority="cryptographicHashFunctions"
authorityURI="http://id.loc.gov/vocabulary/preservation/
cryptographicHashFunctions™
valueURI="http://id.loc.gov/vocabulary/preservation/cry
ptographicHashFunctions/sha256">SHA-
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STT

Tén thé

Thuoc tinh Yéu Mb ta
cau

256</messageDigestAlgorithm>

<messageDigest>d2bed92b73c7090bb30a0b300168
82e7069c437488e1513e9deaache29d38d92</messageDi
gest>

<messageDigestOriginator>NRI</messageDigestOri
ginator>

<[fixity>
<size>5819375</size>
<format>
<formatDesignation>

<formatName>Tagged Image File
Format</formatName>

<formatVersion>6.0</formatVersion>
</formatDesignation>
<formatRegistry>

<formatRegistryName>PRONOM</formatRegistry
Name>

<formatRegistryKey>fmt/353</formatRegistryKey>

<formatRegistryRole>identification</formatRegistry
Role>

</formatRegistry>
<formatNote/>
</format>
<storage>
<contentLocation>

<contentLocationType>XFS</contentLocationType

<contentLocationValue>/var/sharedDirectory/www/
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STT

Tén thé

Thuoc tinh

Yéu Mo ta

cau

AlPsStore/ebdc/al138/505b/4a00/abb7/2bec/afde/Garbial
di_Park.tif</contentLocationValue>

</contentLocation>

<storageMedium authority="storageMedium"
authorityURI="http://id.loc.gov/vocabulary/preservation/
storageMedium"
valueURI="http://id.loc.gov/vocabulary/preservation/stor
ageMedium/har'>Hard disk</storageMedium>

</storage>
</object>
3.3.2.3.Phan tl event
STT Tén thé Yéu cau Mo ta
1. <event> Bat budc | M6i s kién lwu trir ho3c thay déi lién quan dén
doi twong phai dwoc ghi lai, tat ca cac su kién
(bdo quan, sao lwu...) dwoc lwu trir dwéi dang
riéng biét
2. <event>/<eventldentif | Bat bupc | Pinh danh sy kién ) ,
ier> Xac dinh sy kién duy nhat trong hé théng kho
bdo quan
3. <eventldentifier>/<ev | B4t bugc | Loai sv kién nhan dang
entldentifierType> Vidu: UUID
4. <eventldentifier>/<ev Bét bu@c Gia trl thé hlén theo IOaI Suw klén nhé.n dang
entldentifierValue> Vi dU 58f202ac-22cf-11d1-b12d-
002035b29092
5. <event>/<eventType> | B4t bugc | Loai sw kién bén trong hodc bén ngoai anh
hwdng dén viéc bao quan lau dai
Nhan cac gia tri dvgc dinh nghta tai: Event
Type - LC Linked Data Service: Authorities
and Vocabularies | Library of Congress
(loc.gov)
Vi du: validation, virus check
Cac trvong hop ap dung:
- V@i truong hop so hoa, lay gia tri: “transfer”
- V6i treong hop convert tir SIP sang AIP, lay
gia tri: “information package creation”
6. <event>/<eventDateT | Bit budc | Thoi gian xay ra su kién
ime> Vi du: 2004-03-17
7. <event>/<eventDetail | Khong | Thém thong tin vé sy kién




55

STT Tén thé Yéu cau Mo ta
Information> bat budc

8. <eventDetaillnformati | Khong BG sung thong tin ve sy kién
on>/<eventDetail> bat budc

9. <eventDetailInformati | Khdng Bao gom cac thdng tin xéac dinh bén ngoai
on>/<eventDetailExte | bat bugc | PREMIS
nsion>

10. | <event>/<eventOutco | Khong | Keétquacta sy kién
melnformation> bat budc

11. | <eventOutcomelnfor | Khong Két qua téng thé cla sw kién theo: thanh cong;
mation>/<eventOutco | bat bugc | thanh cong 1 phan; thatbai
me> Vi du: 00 (mé& cé nghia la thanh cong)

12. | <eventOutcomelnfor | Khong | KEtqua chi tiét cta su kién
mation>/<eventOutco | bat budc
meDetail>

13. <eventOutcomeDetail Khﬁng M0 ta chi tiét vé két qUé hOéC san phém cla Sy
>/<eventOutcomeDet | bt buoc | kién 6 dangvanban
ailNote> Vi du: ZIP compressed file

14. | <eventOutcomeDetail | Khdng Bao gdm céc don vi ngit nghTa duoc xac dinh
>/<eventOutcomeDet | bit buoc | bén ngoai PREMIS
ailExtension>

15. <event>/<|inkingAge Khﬁng TéC nhén ||én két Vé’l Suw klén
ntldentifier> bat budc
er>/<linkingAgentide | bt bugc | agentldentifierType
ntifierType>
er>/<linkingAgentlde | bit buoc | agentldentifierValue
ntifierValue>

18. | <linkingAgentldentifi | Khong Vai tro cla tac nhan doi voi sy kién
er>/<linkingAgentRol | bit buoc | Nhan cac gia tri: authorizer; implementer;
e> validator; executing program

19. | <event>/<linkingObje | Khong | P0i tvong lién két voi su kién
ctldentifier> bat budc

20. | <linkingObjectidentifi | Khong | Lién két dén gia tri di twong hién c6
er>/<linkingObjectlde | bt bugc | objectldentifierType
ntifierType>

21. | <linkingObjectldentifi | Khong | Lién két dén gia tri di trong hién co
er>/<linkingObjectlde | bt bugc | ObjectldentifierValue
ntifierValue>

22. | <linkingObjectldentifi | Khang | Vai tro cla doi tirong voi su kién
er>/<linkingObjectRo | bat budc Nhan cac gia tri: source; outcome

le>
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STT

Tén thé

Yéu cau M0 ta

23.

Vi du:

<event>

<eventldentifier>

<eventldentifierType>local</eventldentifier
Type>

<eventldentifierValue>1D128760e3-e6b9-
4dcd-8da7-16a6d9ah8323</eventldentifierVValue>

</eventldentifier>

<eventType>Document Digitization
Merge multiple documents into one
document</eventType>

<eventDateTime>2016-10-
28T09:59:20</eventDate Time>

<eventOutcomelnformation><eventOutcom
e>success</eventOutcome></eventOutcomelnfor
mation>

<linkingAgentldentifier>

<linkingAgentldentifierType>software</lin
kingAgentldentifierType>

<linkingAgentldentifierValue>E-ARK Web
0.9.3 (task:
SIPtoAlPReset)</linkingAgentldentifierValue>

</linkingAgentldentifier>
<linkingObjectldentifier>

<linkingObjectldentifierType>repository</li
nkingObjectldentifierType>
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Tén thé

Yéu cau M0 ta

<linkingObijectldentifierVValue>urn:uuid:a8b
e865b-0674-44d9-b053-
102174a2aa56</linkingObjectldentifierValue>

</linkingObjectldentifier>

</event>
3.3.2.4.Phan t&r agent
STT Tén thé Yéu cau Mo ta
1. <agentldentifie | Bat budc | Dinh danh duy nhét
r>
2. <agentldentifie | B4t buc | Loai tac nhan
rType>
3. <agent|dentifie Bét bu@c Gia tr| thé hlén cla |Oal tac nhan
rvalue>
4, <agentName> | Bitbudc | Tén tac nhan
5. <agentType> | Btbuoc | Loai tac nhan
6. Vi du: <agent>
<agentldentifier>
<agentldentifierType>LOCAL</agentldentifierType>
<agentldentifierValue>E-ARK Web
0.9.3</agentldentifierValue>
</agentldentifier>
<agentName>E-ARK Web</agentName>
<agentType>Software</agentType>
</agent>
3.4. Schema

Thé hién cau trdc ctia METS hodc cau tric Metadata clia géi DIP
3.4.1. Schema Goi tin
- Tén file schema: EAD.xsd

- C4u truc:
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<?xml version="1.0" encoding="UTF-8"?>

<xs:schema xmlns:xs="http://www.w3.0rg/2001/XMLSchema"
elementFormDefault="qualified"
attributeFormDefault="unqualified" id="uuid-..." >

<xs:import namespace="http://www.w3.0rg/XML/1998/namespace"
schemaLocation="xml.xsd">
</xs:import>

<xs:group name="elementsGroup">
<xs:sequence>
<xs:element name="requestID" type="xs:string"/>
<xs:element name="requestDate" type="xs:string"/>
<xs:element name="purpose" type="xs:string"/>
<xs:element name="purposeContent™ type="xs:string"/>
<xs:element name="feeObjectType" type="xs:string"/>
<xs:element name="researchTopic" type="xs:string"/>
<xs:element name="description" type="xs:string"/>
</xs:sequence>
</xs:group>

<xs:complexType name="elementContainer">
<xs:annotation>
<xs:documentation xml:lang="en">
This complexType is included as a convenience for schema authors who need to
define a root
or container element for all of the DC elements.
</xs:documentation>
</xs:annotation>

<xs:choice>
<xs:group ref="elementsGroup"/>
</xs:choice>
</xs:complexType>
<xs:element name="simpledc" type="elementContainer"/>

</xs:schema>

3.4.2. Schema tai liéu van ban
- Tén file schema: EAD_doc.xsd
- Cdu trac:

<?xml version="1.0" encoding="UTF-8"?>
<xs:schema xmlns:xs="http://www.w3.0rg/2001/XMLSchema"
elementFormDefault="qualified"
attributeFormDefault="unqualified" id="uuid-..." >

<xs:import namespace="http://www.w3.0rg/XML/1998/namespace"
schemal ocation="xml.xsd">
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</xs:import>

<xs:group name="elementsGroup">
<xs:sequence>
<xs:element name="docld" type="xs:string"/>
<xs:element name="arcDocCode" type="xs:string"/>
<xs:element name="maintenance" type="xs:string"/>
<xs:element name="typeName" type="xs:string"/>
<xs:element name="codeNumber" type="xs:string"/>
<xs:element name="codeNotation" type="xs:string"/>
<xs:element name="issuedDate" type="xs:string"/>
<xs:element name="subject" type="xs:string"/>
<xs:element name="language" type="xs:string"/>
<xs:element name="numberOfPage" type="xs:string"/>
<xs:element name="inforSign" type="xs:string"/>
<xs:element name="keyword" type="xs:string"/>
<xs:element name="mode" type="xs:string"/>
<xs:element name="confidenceLevel" type="xs:string"/>
<xs:element name="autograph" type="xs:string"/>
<xs:element name="format" type="xs:string"/>
<xs:element name="process" type="xs:string"/>
<xs:element name="riskRecovery" type="xs:string"/>
<xs:element name="riskRecoveryStatus" type="xs:string"/>
<xs:element name="description" type="xs:string"/>
</xs:sequence>
</xs:group>

<xs:complexType name="elementContainer">
<xs:annotation>
<xs:documentation xml:lang="en">
This complexType is included as a convenience for schema authors who need to
define a root
or container element for all of the DC elements.
</xs:documentation>
</xs:annotation>

<xs:choice>
<xs:group ref="elementsGroup"/>
</xs:choice>
</xs:complexType>
<xs:element name="simpledc" type="elementContainer"/>

</xs:schema>

3.4.3. Schema tai liéu phim am ban/anh
- Tén file schema: EAD_pic.xsd
- Céu tric:
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<?xml version="1.0" encoding="UTF-8"?>
<xs:schema xmlns:xs="http://www.w3.0rg/2001/XMLSchema"
elementFormDefault="qualified" attributeFormDefault="unqualified" id="uuid-..." >
<xs:annotation>
<xs:documentation xml:lang="en">
Simple DC container XML Schema

Created 2008-02-11
Created by

Tim Cole (t-cole3@uiuc.edu)

Tom Habing (thabing@uiuc.edu)

Jane Hunter (jane@dstc.edu.au)

Pete Johnston (p.johnston@ukoln.ac.uk),
Carl Lagoze (lagoze@cs.cornell.edu)

This schema declares a container element for a Simple DC application.

The declaration of the simpledc element uses the dc:elementContainer
complexType.

Note that this schema does not define a target namespace. The expectation is that
the simpledc element is assigned to a namespace by an application schema
which includes this schema.

</xs:documentation>
</xs:annotation>
<xs:annotation>
<xs:documentation xml:lang="en">
DCMES 1.1 XML Schema
XML Schema for http://purl.org/dc/elements/1.1/ namespace

Created 2008-02-11
Created by

Tim Cole (t-cole3@uiuc.edu)

Tom Habing (thabing@uiuc.edu)

Jane Hunter (jane@dstc.edu.au)

Pete Johnston (p.johnston@ukoln.ac.uk),
Carl Lagoze (lagoze@cs.cornell.edu)

This schema declares XML elements for the 15 DC elements from the
http://purl.org/dc/elements/1.1/ namespace.

It defines a complexType SimpleLiteral which permits mixed content
and makes the xml:lang attribute available. It disallows child elements by
use of minOcccurs/maxOccurs.

However, this complexType does permit the derivation of other complexTypes
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which would permit child elements.

All elements are declared as substitutable for the abstract element any,
which means that the default type for all elements is dc:SimpleLiteral.

</xs:documentation>
</xs:annotation>
<xs:import namespace="http://www.w3.org/XML/1998/namespace”
schemaLocation="xml.xsd">
</xs:import>
<xs:group name="elementsGroup">
<xs:annotation>
<xs:documentation xml:lang="en">
This group is included as a convenience for schema authors
who need to refer to all the elements in the
http://purl.org/dc/elements/1.1/ namespace.
</xs:documentation>
</xs:annotation>
<xs:sequence>
<xs:element name="arcDocCode" type="xs:string"/>
<xs:element name="maintenance" type="xs:string"/>
<xs:element name="typePic" type="xs:string"/>
<xs:element name="archivesNumber" type="xs:string"/>
<xs:element name="inforSign" type="xs:string"/>
<xs:element name="eventName" type="xs:string"/>
<xs:element name="imageTitle" type="xs:string"/>
<xs:element name="photographer" type="xs:string"/>
<xs:element name="photoPlace" type="xs:string"/>
<xs:element name="photoTime" type="xs:string"/>
<xs:element name="colour" type="xs:string"/>
<xs:element name="filmSize" type="xs:string"/>
<xs:element name="docAttached" type="xs:string"/>
<xs:element name="mode" type="xs:string"/>
<xs:element name="format" type="xs:string"/>
<xs:element name="riskRecovery" type="xs:string"/>
<xs:element name="riskRecoveryStatus" type="xs:string"/>
<xs:element name="description™ type="xs:string"/>
</xs:sequence>
</xs:group>
<xs:complexType name="elementContainer">
<xs:annotation>
<xs:documentation xml:lang="en">
This complexType is included as a convenience for schema authors who need to
define a root
or container element for all of the DC elements.
</xs:documentation>
</xs:annotation>
<xs:choice>
<xs:group ref="elementsGroup"/>
</xs:choice>
</xs:complexType>
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<xs:element name="simpledc" type="elementContainer"/>
</xs:schema>

3.4.4. Schema tai liéu phim/am thanh (ghi am/ghi hinh)
- Tén file schema: EAD_media.xsd
- Cdu trac:

<?xml version="1.0" encoding="UTF-8"?>
<xs:schema xmlns:xs="http://www.w3.0rg/2001/XMLSchema"
elementFormDefault="qualified"
attributeFormDefault="unqualified" id="uuid-..." >

<xs:import namespace="http://www.w3.0rg/XML/1998/namespace"
schemaLocation="xml.xsd">
</xs:import>

<xs:group name="elementsGroup">
<xs:sequence>
<xs:element name="arcDocCode" type="xs:string"/>
<xs:element name="maintenance" type="xs:string"/>
<xs:element name="typeMedia" type="xs:string"/>
<xs:element name="archivesNumber" type="xs:string"/>
<xs:element name="inforSign" type="xs:string"/>
<xs:element name="eventName" type="xs:string"/>
<xs:element name="movieTitle" type="xs:string"/>
<xs:element name="recorder" type="xs:string"/>
<xs:element name="recordPlace" type="xs:string"/>
<xs:element name="recordDate" type="xs:string"/>
<xs:element name="language" type="xs:string"/>
<xs:element name="playTime" type="xs:string"/>
<xs:element name="docAttached" type="xs:string"/>
<xs:element name="mode" type="xs:string"/>
<xs:element name="quality" type="xs:string"/>
<xs:element name="format" type="xs:string"/>
<xs:element name="riskRecovery" type="xs:string"/>
<xs:element name="riskRecoveryStatus" type="xs:string"/>
<xs:element name="description” type="xs:string"/>
</xs:sequence>
</xs:group>

<xs:complexType name="elementContainer">
<xs:annotation>
<xs:documentation xml:lang="en">
This complexType is included as a convenience for schema authors who need to
define a root
or container element for all of the DC elements.
</xs:documentation>
</xs:annotation>

<xs:choice>
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<xs:group ref="elementsGroup"/>
</xs:choice>
</xs:complexType>

<xs:element name="simpledc" type="elementContainer"/>

</xs:schema>

3.5. DBinh dang mimetype va extension

- Danh sach Extension va Mime type

STT | Code | Tén tiéng | Extensio | Mimetyp | Mo ta
Viét n e
1 01 Van ban (.txt) text/plain | Binh dang Plain Text
(DOC) (.txt): Danh cho céc tai
liéu co ban khoéng c6 cau
trac
(.rtf) applicatio | Binh dang Rich Text
v1.8, vl. | n/rtf (.rtf) phién ban 1.8, 1.9.1:
9.1 Danh cho cac tai liéu co
thé trao doi gilra cac nén
khac nhau
(.docx) | applicatio | Binh dang van ban Word
n/vnd.ope | m& réng cia Microsoft
nxmlform | (.docx)
ats-
officedocu
ment.wor
dprocessin
gml.docu
ment
(.pdf/a) | applicatio | Binh dang Portable
n/.pdf/a) | Document Archival
(.pdf/a), hai l6p dé doc va
boc tach thong tin
(.doc) applicatio | Binh dang van ban Word
n/msword | cla Microsoft (.doc)
(.odt) applicatio | Binh dang Open
v1.2 n/vnd.oasi | Document Text (.odt)
s.opendoc | phién ban 1.2
ument.text
2 02 Bang tinh | (.csv) text/csv Binh dang Comma
(OTHER) eparated
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STT | Code | Tén tiéng | Extensio | Mimetyp | Md ta
Viét n e
Variable/Delimited
(.csv): Danh cho céac
bang tinh can trao doi
gilra cac (rng dung khac
nhau.

(:xIsx) applicatio | Binh dang bang tinh
n/vnd.ope | Excel mé rong cua
nxmlform | Microsoft (.xIsx)
ats-
officedocu
ment.spre
adsheetml
.Sheet

(.xlIs) applicatio | Binh dang bang tinh
n/vnd.ms- | Excel clia Microsoft
excel (.xlIs)

(.ods) applicatio | Binh dang Open

v1.2 n/vnd.oasi | Document Spreadsheets
s.opendoc | (.ods) phién ban 1.2
ument.spr
eadsheet

3 03 Trinh dién | (.htm) text/html | Binh dang Hypertext
(OTHER) Document (.htm): cho
cac trinh bay dwoc trao
doi thong qua cac loai
trinh duyét khac nhau

(.pptx) applicatio | Binh dang PowerPoint
n/vnd.ope | m& réng cia Microsoft
nxmlform | (.pptx)
ats-
officedocu
ment.pres
entationml
.presentati
on

(.ppt) applicatio | Binh dang PowerPoint
n/vnd.ms- | (.ppt) cla Microsoft
powerpoin
t

(.odp) applicatio | Binh dang Open

v1.2 n/vnd.oasi | Document Presentation
s.opendoc | (.odp) phién ban 1.2
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STT | Code | Tén tiéng | Extensio | Mimetyp | Md ta
Viét n e
ument.pre
sentation
4 04 Tai liu anh | (.jpeg), |image/jpe | Joint Photographic
(PIC) (@])) g Expert Group (.jpg)
(.gif) image/gif | Graphic Interchange
(.gif) version 89a
(.tif), image/tiff | Tag Image File (.tif)
(.tiff)
(.png) image/png | Portable Network
Graphics (.png)
5 05 Tai liéu anh | GEO Tagged Image File
gantoadd | TIFF Format for GIS
applications
6 06 Tai liéu MPEG-1 | video/mpe | Moving Picture Experts
phim anh g Group-1
(MEDIA) | MPEG-2 | video/mpe | Moving Picture Experts
g Group-2
MPEG-4 | video/mpe | Moving Picture Experts
g Group-4
(.rm), Céc dinh dang Real
(.rmm) Audio/Real Video (.ra),
(.rm), (.ram), (.rmm)
(.avi) video/x- | Audio Video Interleave
msvideo
(.mov), | video/quic | Cac dinh dang Apple
(.qt) ktime Quicktime (.avi),
(:mov), (.qf)
(.asf), Céc dinh dang clia
(\wmv) Microsoft Windows
Media Player (.asf),
(\wmv)
7 07 Tai liéu @m | (.mp3) audio/mpe | MPEG-1 Audio Layer 3
thanh g
(MEDIA) | (.aac) audio/aac | Advanced Audio Coding
(.asf), Céc dinh dang clia
(\wma) Microsoft Windows
Media Player (.asf),
(.wma)
(.ra), Céc dinh dang Real
(.ram), Audio/Real Video (.ra),
(.rmm) (.rm), (.ram), (.rmm)
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STT | Code | Tén tiéng | Extensio | Mimetyp | Md ta
Viét n e

8 08 Khac (.xsd)

9 09 Goi SIP (.zip) applicatio
(OTHER) n/zip




Phu luc VI

MAU THE THUC, KY THUAT TRINH BAY KHI CHUYEN QI TAI
LIEU LUU TRU SO SANG TAI LIEU LUU TRU GIAY

(Kém theo Thong twsd /2025 /TT-BNV ngay thang nam 2025
cua Bo trudng B NGi vu)

1. Mau trinh bay tai liéu lvu trir chuyén déi tir tai liéu lwu trir s6 dang
van ban, anh

..., ngay ...thang ... nam....
o s . a TEN CO QUAN, TO CHUC*
2 ’ 2 ! ~ -
TAILIEU LUU TRU CHUYEN BOI CHUC VU CUA NGUOT KY?
Ma lwu trir tai liéu goc
(Chir ky clia ngudi ¢ tham quyén,
dau clia co quan t6 chirc)

Ho va tén ®

Ghi chu:

! Pia danh duwoc trinh bay phong chir Times New Roman, ¢& chit 12, chir in thwong, kiéu chir nghiéng,
mau den.

245 Phong chir Times New Roman, ¢& chi* 12, chit in hoa, kiéu chi* dirng, dam, mau den.

3Phong chir Times New Roman, ¢& chit 12, chit in thwong, kiéu chir dirng, mau den.

®Ho va tén nguai ngudi ky duoc trinh bay phong chir Times New Roman, ¢ chir 12, chit in thuong, kiéu
chi* ding, dam, mau den.



2. Mau trinh bay tai liéu lwu trir chuyén déi tir tai liéu lwu triv s6
dang ghi am

TIEU BDE TAI LIEU

NOI DUNG TAI LIEU

..., Ngay ...thang ... nam....

TEN CO QUAN, TO CHUC*

. . . . A CHUC VU CUA NGUOI KY®
TAI LIEU LUU TRU CHUYEN D012 '

3 (} A1 i@ O 3 - 7 ~ N
M luu ik tai lieu goc Chit ky clia ngudi ¢ tham quyén,
dau clia co quan to chirc)

Ho va tén ©

Ghi cha:

! Dia danh duoc trinh bay phdng chr Times New Roman, ¢ chir 12, chi¥ in thwong, ki€u chir nghiéng,
mau den.

245 Phong chir Times New Roman, ¢& chir 12, chit in hoa, ki€u chi di*rng, dam, mau den.

$Phong chir Times New Roman, ¢ chit 12, chi¥ in thuong, kiéu chir diing, mau den.

® Ho va tén nguoi nguoi ky dwoc trinh bay phong chir Times New Roman, ¢& chir 12, chit in thuong,
kiéu chir diing, dam, mau den.



3 A . Pbu Iuc'VII ’
MAU BIEN BAN, NHAT KY KIEM TRA, SAO LUU
DU LIEU TAI LIEU LUU TRU SO

(Kém theo Thoéng tw s6 [2025/TT-BNV ngay  thang nam 2025

cua Bo trudng B NOi vu)

Mau s6 01 | Bién ban kiém tra tai liéu luu trir s6

Mau s6 02 | Nhat ky sao lwu tai liéu lwu trir s6

Mau s6 03 | Bién ban sao lwu tai liéu lwu trir s6

Mau s6 04 | Bién ban xt Iy su ¢6 va phuc hoi tai liéu luu trir s6




1. Mau s6 01

BIEN BAN KIEM TRA TAI LIEU LUU TRU SO
(Kém theo Thong twv s6  /2025/TT-BNV ngay thang nam 2025
cua B6 trwdng B6 Noi vu)

CO QUAN/TO CHUC CONG HOA XA HOI CHU NGHTA VIET NAM

DPON VI........ Poc lap - Ty do - Hanh phuc
BIEN BAN
KIEM TRA TAI LIEU LUU TRU SO
1. Thoi gian: ngay............... thang............ NAM... e eee e
2. NQUOT KIBM tra: ... e e e
3. Diachitratimthi€t bi lwu trik: ..o e
A, NOTdUNG KIEM A, .. ooe e e e e e,
Két qua
TT NOi dung 3 Ghi chu
Binh thuong LOi
1
2

5. P& xuét phuong an khéc phuc:

NGUOI KIEM TRA PAI DIEN BON VI
(Ky va ghi rd ho tén) (Ky va ghi r6 ho tén)



2. Mau s6 02

NHAT KY SAO LUU TAI LIEU LUU TRU SO
(Kém theo Thong tw s6 /2025 /TT-BNV ngay thang nam 2025
cua B6 trwdng B6 Noi vu)

CO QUAN/TO CHUC CONG HOA XA HOI CHU NGHTA VIET NAM
PON VI.... Poc lap - Ty do - Hanh phuc

NHAT KY SAO LUU TAI LIEU LUU TR SO

, N Ma ..
STT Phuic)jng thirc Thoi gian |,. Ten tep phuong tién Nguoi sao
ndi dung tin/ Thu muc I ~ lwvu
wu triy
1
2
3

NGUOI GHI NHAT KY
(Ky va ghi rd ho tén)



3. Mau s6 03

BIEN BAN SAO LUU TAI LIEU LUU TRU SO
(Kém theo Thong tw s6 /2025 /TT-BNV ngay thang nam 2025
cua B6 trwdng B6 Noi vu)

CO QUAN/TO CHUC CONG HOA XA HOI CHU NGHTA VIET NAM
PON VI.... Doc l1ap - Tw do - Hanh phuc

BIEN BAN
SAO LUU TAI LIEU LUU TRU SO

NGUOI SAO LUU DPAI DIEN BON VI
(Ky va ghi rd ho tén) (Ky va ghi rd ho tén)



4. Mau s6 04

BIEN BAN KIEM TRA TAI LIEU LUU TR sO
(Kém theo Thong tw s6  /2025/TT-BNV ngay thang nam 2025 cua
Bo trudng BO Noi vu)

CO QUAN/TO CHUC CONG HOA XA HOI CHU NGHTA VIET NAM
DPON VI........ Daoc l1ap - Ty do - Hanh phuc

BIEN BAN
X ly s ¢d va phuc hoi tai liéu lwu trir s6

1. Thoi gian: ngay............... thang............ NAM. .,
2. NQUOT PhUC RO ... e e e
3. LY doPhUC NOI: coeee e

6. Noi dung phuc hoi:

_ Két qua _
TT NOi dung _ Ghi chu
Binh thuong LOi

7. LGi xay ra trong qua trinh phuc hoi: ...

8. KB QUAL ..ot

NGUOI PHUC HOI PAI DIEN BDON VI
(Ky va ghi rd ho tén) (Ky va ghi r6 ho tén)
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